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00 yTrBepxkaeHuH

aIMUHUCTPATUBHOIO

perjiaMeHTa 1o NpeJ0CcTABJIEHUI0
MYHUIUNIAJTBHON yCIYyTH

«Ilepexaya »KMJIbIX MOMEIEHUH B
MYHUIUNIAJTBHYI0 COOCTBEHHOCTh
(mnenpuBaTH3aNus) HA TEPPUTOPHUH
HoB00CK0JIBbCKOr0 rOPOICKOr0 OKPyra»

B cootBerctBuu ¢ ®enepanbubiM 3akoHOM OT 27 uronst 2010 roga Ne 210-D3 «O6
OpraHu3allMi TPEJOCTABICHUSI TOCYJIAPCTBEHHBIX M MYHHUIMIAIBHBIX yCiayr», oT 06
okTsa0ps 2003 roma Ne 131-®3 «OO06 oO0muUX NpUHIHMIAX OPTraHW3alldd MECTHOTO
camoytnpasieHuss B Poccuiickoit ®enepanun», 3akoHoM P® ot 04 wurons 1991 rona
Nel541-1 «O mnpuBarmzanum KuiauiiHoro ¢ormaa B Poccuiickoit  deneparuny,
[TocranoBnenuem IlpaButensctBa P® ot 16.05.2011 r. Ne 373 «O pa3pabotke u
YTBEP)KJICHUU AJIMUHUCTPATUBHBIX PErJIaMEHTOB OCYIIECTBJICHUS TOCYJIapCTBEHHOIO
KOHTpOJsi  (Haa3opa) M aJAMUHUCTPATUBHBIX  PETJIAaMEHTOB  IMPEIOCTaBJICHUSA
FOCYIapCTBEHHBIX YCIyIr», a TakXe Ha OCHOBaHMM YcTraBa HOBOOCKOIBCKOTO
TOPOJICKOTO OKpYyTa, MOCTAHOBJISIIO:

1. VYTBepautrh  aJIMHUHUCTPATHBHBIA  pErJIaMEHT 10  MPEIOCTABJICHUIO
MyHUIMNaabHOM  yeiayru  «llepemada JKWJIBIX MOMENIEHUM B MYHUIUNAIBHYIO
COOCTBEHHOCTh (AempuBaTH3amusa) Ha TeppuTopun HOBOOCKOIBCKOTO TOPOJCKOTO
OKpyray» (Impuiaraercs).

2. NHpopManimOHHO-aHATUTHYECKOMY OTACIY aaMUHUCTpariun HOBOOCKOIBCKOTO
ropoackoro okpyra (Mypamko H.H.) pasmecTtuTs HacTosiiee MOCTAaHOBIIEHHE Ha
opuIIMAIbHOM  caiiTe OpraHoB MECTHOTO camoyImpaBieHuss HOBOOCKOIBCKOTO
TOpOJICKOTO OKpyTa B cetu MHTepHeT http://www.oskoladmin.ru.
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4. KOHTpOJIB 3a UCIIOJJHCHUECM ITOCTAHOBJICHHUA BO3JIO0XKHUTH HA 3aMCCTHUTCIIA ITIaBbl

agMuHucTpauuu  HOBOOCKOJIIBCKOTO TOPOACKOIO OKpyra IO
3eMeNbHbIM oTHoweHusM [1puosuisix 1.B.

I'nmaBa anmunuctpanun HoBoockoabckoro
rOPOJICKOr0 OKpyra

HUMYIICCTBCHHBIM U

A.H. I'puauen



YTBEPX/JIEH
IMOCTAHOBJIEHUEM aJMUHHUCTPALUH
HoB0OOCKOIBCKOTO TOPOACKOTO
OKpyTa
OT« » 2022 r.

Ne

AJIMMHHMCTPATUBHBIN PerjaMeHT IO MPeA0CTABJEHUI0 MYHUIIMIIAJIBHON YCJIYTH
«Ilepenaya »KWJIbIX MOMENIEHUI B MYHUIIUTIAJIbHYI0 COOCTBEHHOCTH
(nenpuBaTu3anus) Ha TeppurTopur HoB0o0OCK0JIbCKOr0 ropocKoro OKpyra»

1. O0mue moJ10KeHus

1.1. TlpeameT peryaupoBaHus aIMAHACTPATHBHOTO PETJIAMEHTA.

AJIMHUHHCTPATUBHBIN PErIAMEHT 10 TMPEIOCTABICHHIO MYHHUIIUIAIBHOW YCIyTH
«ITepenada XWIBIX MOMEIICHHH B MYHHUIIUTIAIBHYIO COOCTBEHHOCTH (JCTIpUBATH3AIIM)
Ha Tepputropur HOBOOCKOIBCKOTO TOPOJCKOTO OKpyra» (Jajgee - aaMUHUCTPATHBHBIN
perjlaMeHT) YCTaHABJIMBACT CTaHAAPT MPEIOCTABICHHUS MYyHHUIMIIAIBHON YCIIYTH, COCTaB,
CPOKM H TIOCJIEAOBATEIbLHOCTh QJMHUHUCTPATHUBHBIX IMPOLEIYp MPEAOCTABICHUU
MYHHMIIMITAJILHON YCIIYTH, TPEOOBAHUS K MOPSIKY MX BBITOJHEHUS, (OPMBI KOHTPOJIS 3a
UCIIOJIHEHUEM aJIMUHUCTPATUBHOIO PerjaMeHTa, MOPSAI0K (JI0OCYIeOHOTr0) 00KaIOBaHHMSI
3aABUTCIISIMM JICHCTBUH (O€3MCHCTBUSA) M PEIICHUN, OCYIIECTBISIEMBIX W TNPUHATHIX B
XO0/I€ UCTIOJTHEHUSI MYHHMIIMITAJIbHON YCIIyTH.

1.2. 3asBHUTENIIMH Ha MPEIOCTaBICHUE MYHHUIIUITAILHON YCIIYTH SIBJISIOTCS
rpaxngane Poccuiickori ®enepanuu, NPUBATU3HPOBABIIME JKUJIBIC ITOMEIICHHUS,
SIBJISTFOIIIMECS JUTSI HUX €IMHCTBEHHBIM MECTOM IOCTOSIHHOTO MPOXKUBAHUS.

C 3asBJICHMEM BIpaBe OOPATUTHCS IMPEACTABUTEIb 3asBUTEIIS, NCHCTBYIONIUN B
CWJIy  TIOJHOMOYHH, OCHOBAaHHBIX Ha  O(GOPMIICHHOW B  yCTAaHOBJICHHOM
3aKO0HOIaTeIbCTBOM Poccuiickoit deaepanuu Mopsake JTOBEPEHHOCTH, Ha OCHOBAHHHU
denepaabHOrO 3aKOHA JHOO HAa OCHOBAHMM aKTa yYIOJHOMOYEHHOTO Ha TO
rOCyJJapCTBEHHOT'O OpraHa Mjd OpraHa MeCTHOT'0 CaMOYIIpaBJICHUS.

1.3. MyHunMmaabHas yciayra IpeJoCTaBlIsIeTCs B COOTBETCTBHHM C BapHaHTOM
IPEJIOCTaBICHUS YCIyTH, COOTBETCTBYIOIIUM IIPH3HAKaM 3asiBUTEISA, ONpPEICICHHBIM B
pe3yibTaTe aHKETHPOBAHHUS, IPOBOJUMOIO OpPraHOM, IPEAOCTABISIONIUM YCIyTy
(mamee — mpoduIMpOBaHHWE), a TAaKXKe pe3yJbTraTa, 3a IPEJIOCTAaBICHHEM KOTOPOTO
o0paTHIICs 3asIBUTECIIb.

2. CTanaapT npeaocTaBjieHUs MyHHIIUNIAJIbHON yCayru

2.1. HaunmeHnoBanue myHunumnaiabHo ycmyru: «llepegada >KMIbIX MOMELIEHUHN B
MYHHULIMTIATBHYIO COOCTBEHHOCTD (JIenmpuBaTH3alus) Ha Tepputopud HoBOOCKOIBCKOTO
TOPOACKOTO OKPYTa».

2.2. MyHHIMIIATBHY O yCIyry MIPeA0CTaBISAETCS aZMUHMCTpaLen
HoBOOCKOIBCKOrO ropoAcKoro okpyra (namee — AJMHUHHCTpalusl) dYepe3 OTAel



4

MYHULUANAIBHOTO MMYIIECTBA YIPAaBICHUS UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUMN
agmuHucTpanuu HoBoockoasckoro ropojickoro okpyra (aanee — Otuen).

JIj1d mosmy4eHusi MyHULIMIIAJbHOM YCIYTH OCYIIECTBIISIETCS B3aUMOJIEHCTBHE C:

- CO CTPYKTYpPHBIMU MOJApA3JEICHUSAMHU aqMUHHCTpauuu HOBOOCKOIBCKOIO
TOPOACKOTO OKpYTa;

- ¢ ynpasnenueM denepanbHoil c1yKO0bl TOCYAApCTBEHHON perucTpanuu, Kajacrpa
u kaprorpaduu no benroponckoit odnactu (Pocpeectp).

3anpeinieHo TpeOOBaTh OT 3asBUTENSI NCUCTBUH, B TOM YMHCIE COTJIACOBaHUM,
HEOOXOIMMBIX ISl TTOJIyYEHUS TOCYIAPCTBEHHBIX M MyHUITUTIATBHBIX YCIYT U CBSI3aHHBIX
¢ oOpallleHueM B MHbIE TOCY/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIpaBJICHUS,
OpraHM3aly, 3a HCKIIOYEHHEM IMOJIyYeHHUsS YCIAYyr M TOJyYeHUs JOKYMEHTOB U
uHpOpMalMK, TPEJOCTABIAEMbIX B pe3yjibTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B MEPEYHH, YKa3aHHbIe B yacTh 1 ctateu 9 denepanbHOro 3akoHa ot 27
nroing 2010 roma Ne 210-P3.

2.3. Pe3ynbTaToOM npenocTaBiaeHNs MyHULIMIAIBHONW YCIYTH SIBJISIETCS .

- 3aKJIIOYEHHE JOroBOpa Iepelayd >KWIOr0 IOMELIEHHWS B MYHULIHMNAIBHYIO
COOCTBEHHOCTB;

- NpUHATHE peuleHus 00 OTKa3e B 3aKIOYEHHE J0roBopa Mepellayd KHIOTo
MOMEIICHUSI B MyHHUITUTIATBHYIO COOCTBEHHOCTD.

Pesynbrar mnpenoctaBieHUs MYHUIMINAIBHOW YCIYTH BBIJACTCS JUYHO WU
HaIIpaBJIsI€TCs HA TIOYTOBBIN aJpec, YKa3aHHbIN B 3asiBJICHUU, WU OCPEACTBOM EanHOro
nopTrajia TOCYJAapCTBEHHBIX M MYHHIUMNAIBHBIX yciayr (dynkumii) (manee - EITIY),
Pernonanshoit  undopmanmonnoit  cucrembl  «llopram  rOCyAapcTBEHHBIX U
MYHUIIMTNIATBHBIX  yenyT (pyHkuuii) benroponckoit obmactu» (mamee — PITIY), B
3aBUCUMOCTHU OT c10c00a, yKa3aHHOTO B 3asIBJICHUU.

ITocpenctBoMm EIITY, PIII'Y pe3ynbTar npenoctaBiieHUs MyHULIUIIAIIbHON YCIIYTH
HaIpaBJisieTCs 3asBUTENIO B THUHbIA kabuHnet Ha EIITY, PIII'Y B dhopme anmekTpoHHOTO
JNOKYMEHTA, MOAMNCAHHOTO YCUJIIEHHOM KBJIU(PUITUPOBAHHOMN MOJAINHKCHIO
YIOJIHOMOYEHHOT'O JOJIKHOCTHOTO JIUIIA.

Bwmecte ¢ pe3ynbTaToM NpeocTaBiIeHUs YCIYTH 3asiBUTEIO B JIMUHBIN KaOUHET Ha
EIIT'Y, PIII'Y HampaBnsieTcs yBEIOMIICHME O BO3MOXHOCTH IIOJYYEHHS pe3ysbTaTa
NPEIOCTABJICHUS MYHHUIIUNIAILHOW YCIyrd Ha OyMa)KHOM HOCHUTENEe B aJMHHHUCTPAIIUU
HoB0OOCKOIBCKOT0 TOPOJCKOTO OKpYyTa.

3asBuTento  obOecreynBaeTcss  JOCTYN K pe3ylbTaTy  MpelIoCTaBICHHUS
MYHHIIMITAILHON YCIIYTH, TOJYYeHHOMY B (DOpME DJIEKTPOHHOTO JOKYMEHTa B JIMYHOM
kabunere Ha EII'Y, PIII'Y B TeueHue cpoka, yCTaHOBIECHHOTO 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

3asgBUTENI0  MPEAOCTABISIETCS  BO3MOXXHOCTh  COXPAHEHHUS  3JIEKTPOHHOTO
JOKYMEHTA, SBJISIOLIETOCS PEe3yJbTaTOM MPEIOCTABICHUS] MYHUUMIAIBHOW YCIYyTU U
MOJANKUCAHHOTO YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIULIOM C MCIOJIb30BAHUEM YCUIIEHHOM
KBATM(DUIIMPOBAHHOM JIEKTPOHHOM MOJIMUCH HA CBOMX TEXHUYECKHX CPEJICTBAX, a TAKKE
BO3MOKHOCTh HAINPABJICHUS TAaKOrO0 »HIIEKTPOHHOTO JOKYMEHTAa B MHBIE OpraHbl
(opraHuzanumn).

2.4. Cpok npeoCcTaBICHNUs MyHUIIUIIAIBHON YCIYTH.

2.4.1. MaxkcuManpHBIi CpPOK  TPEAOCTABICHUS  MYHHIMIAIBHONM  yCIyTH:
30 kaneHAapHBIX JHEH CO AHS OOpalleHUs 3assBUTEINS U IPEIOCTABICHUS JOKYMEHTOB.

Ecnu B 3asBneHnn ObLT yKa3aH crioco0 MPeaoCTaBIeHUs pe3yibTaTa PaCCMOTPEHHUS
3asBJEHUA B BUJE OyMa)XXHOTO JIOKYMEHTa, KOTOPBIM 3asBUTEIb  IOJydaeT
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HETMOCPEACTBEHHO B AJIMUHHUCTpPALIMM TPU JIMYHOM OOpalieHuu, AJMUHHUCTpALUS B
TedeHue 1 pabouero JHsS MOcCie NOAIUCAHUS COOTBETCTBYIOLIETO JOKYMEHTA YBEAOMIISIET
3asiBUTENSI O BO3MOXXHOCTH IIOJYYWUTh JaHHBIM JOKyMmMeHT B Otnene M Cpokax €ero
ITOJTyYEHUS.

B cnydae sBku 3asBuTEns (IpENCTABUTENS 3asBUTENS) B AJIMUHUCTPALMIO
COOTBETCTBYIOIIMMA JOKYMEHT BBbIIAETCs eMy B TedeHue 15 munyT. Eciam nmoxkymeHT He
ObLT TIOJIyYEH 3asBUTENIEM B ATMUHUCTPALIMKM B YCTaHOBJICHHBIA CPOK, OH HalpaBJiseTCs
B aJpec 3asBUTENS MOCPEACTBOM IOYTOBOTO OTIpAaBJIEHUS B TeueHHe 1 paboyero JHs,
CJIEYIOIIETO 33 JTHEM OKOHYAHUs YCTAHOBJIECHHOIO JUIS IOJIy4eHUSI JOKYMEHTA CPOKa.

Ecnu B 3asiBieHnu ObUT yKa3aH coco0 MpeloCcTaBiIeHHs pe3ysibTata pacCMOTPEHUs
3asiBIeHUs] AJIMUHHMCTpanuedl B BuAe OyMaXKHOrO JIOKyMEHTa, KOTOPBIA HaIlpaBisieTcs
3asIBUTEIIIO MTOCPEACTBOM IOYTOBOTO OTIIPABJICHMS], OH HAIIPABIIAECTCS B aJpeC 3asBUTEIIS
MOCPEJICTBOM TIOYTOBOTO OTIpaBieHUs B TedeHHMe 1 paboyero JHSA Tmocie JHS
MOJNUCAHUS AJIMUHUCTPALIUEH.

Ecnu B 3asiBieHnu ObUT yKa3aH cioco0 MpeloCcTaBiIeHUs pe3ysibTaTa pacCCMOTPEHUS
3asBJIE€HUA AIMMUHUCTPALIMEN B BUJE DJIEKTPOHHOTO JOKYMEHTA, pa3MEIICHHOrO Ha caiTe
AJIMAHHCTpAllUM, CCbUIKA Ha KOTOPBIM HANpaBiseTCs 3asBUTENII0 IOCPEIACTBOM
JJIEKTPOHHOM  MOYTBI, pPa3MEIICHHE DJIEKTPOHHOIO  JTOKYMEHTa, MOANHCAaHHOTO
AJIMAHHCTpALIMEN AJIEKTPOHHOW MOJINHUCHIO, HA caTe AIMUHHUCTPALMU U HAIpPaBICHUE
COOTBETCTBYIOLLIEH CCBUIKM Ha aJpec JJICKTPOHHOM NOYTHI, YKa3aHHBINA 3asBUTEIEM B
KayecTBe ajjpeca Jyisd BEJACHMs MEpPEerucKH, MPOM3BOAUTCS B TeueHue 1 pabodero aHS
NOANKUCAHUSA JOKyMEHTa AIMUHUCTPALIUEH.

Ecnu B 3asBneHun ObLT yKa3aH croco0 MpeAoCTaBlIeHUs pe3yibTaTa pacCCMOTPEHHUS
3asBJI€HUA AJIMUHHCTpAallMEl B BHUAE DSJEKTPOHHOIO JOKYMEHTa, pPa3MEIICHHOrO B
«JIMYHOM KaOWHeTe» 3asBUTes Ha EIMHOM moprajie WM HAIpaBJICHHOTO 3asBUTENIO
NOCPEJICTBOM  DJIGKTPOHHOM  MOYThL, pa3MEIICHUE  AJIEKTPOHHOIO  JOKYMEHTAa,
MOJIMMCAHHOTO AJIMUHHUCTpAIIMEH SJIEKTPOHHOM MOANMMCHIO, B <«JIMYHOM KaOMHETE»
3asBUTENI HAa ENMHOM moprajne U HampaBi€HUE COOTBETCTBYIOUIEH CCBHUIKA Ha aJpec
JJIEKTPOHHOM TIOYTHI, YKAa3aHHBIM 3asBUTEIEM B KauecTBE ajpeca [Uisl BEACHUS
NEPENUCK, TPOU3BOAUTCS B TeueHue | pabodero nHA TMOANMHUCAHUA JOKyMEHTa
AJIMUHUCTpaIIUEH.

B ciyuae obpamenus uepe3 EIITY, PIII'Y cpok npenoctaBiieHus MyHHUIUITATBHON
HE MOKET MPEBBIIATH 25 AHEN C MOMEHTa PETUCTPALUU 3asIBJICHUS.

2.5. TIpaBoBbIe OCHOBAHUS JJIsl TPEIOCTABICHHS] MYHUIIUIIATLHOM YCIIYTH.

2.5.1. Ilepeyenb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIHUPYIOLUIUX MPEIOCTABICHUE
MYHUIIMITAIBHON yCIyru (C yKa3aHHEM UX PEKBU3UTOB M HUCTOYHUKOB O(MUIIMATIHLHOTO
OIMyOJIMKOBaHMsI), pa3MelleH Ha  O(UIHMATBHOM  CaliTeé OpraHoB  MECTHOTO
camoyrmpasieHuss HoBoockosbckoro ropoackoro okpyra, Ha EIII'Y, ma PIII'Y, B
COOTBETCTBYIOIIUX pas3Jieliax peruoHajibHON HHQOpMAIMOHHONW cuctemMbl «Peectp
TOCY/apCTBEHHBIX U MYHUIIUNIATBHBIX yeyT (GyHKImii) benropoackoit odmactu» B cetu
WHTEPHET.

2.5.2. Nudopmanuss o mopsake gocyacOHoOro (BHeCcyAaeOHOro) o0XKaloBaHUS
pelmieHnii 1 JedcTBuid (0e31eCTBUS) OpPraHoOB, MPEAOCTABISAIOLIUMX TOCYJapCTBEHHbIE
YCIYTH, a TaKKe WX JOJKHOCTHBIX JIMIl, TOCYJApPCTBEHHBIX WM MYHUIUINAIbHBIX
CIIyallluX, paOOTHUKOB OTpakeHa B pasfelie S5 HACTOANIETO aJIMHHHCTPATUBHOTO
periaMeHra.

2.6. UcuepnbiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU JUIsl MPEJOCTABICHUS MYHUIUINAIBLHON YCIyrd MU
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YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M O00S3aT€NbHBIMU JUIsl MPEIOCTaBICHUS
MYHULUNAIBHOW YCIyTH, TOMJIEKANIUX MPEACTABICHUIO 3asBUTEJIEM, CIOCOOBI HX
MOJIyYeHUs 3asBUTEJIEM, B TOM UYHCIE€ B DJJICKTPOHHON ¢opme, MOPAIOK UX
MPEA0CTABICHUS.

Jlns  mpemocTaBlieHHWS MYHUILMIAIBHOM YCIYTH 3asBUTENb MPEJCTABISET B
AJIMUHHUCTPALIUIO CIEAYIONINE TOKYMEHTHI:

a) JIOKYMEHTBI, YJIOCTOBEPSIOIINE JUYHOCTH 3asBUTENS (MACMoOpT TpakIaHWHA
Poccuiickoit denepanuu, CBUAETEIBCTBO O POXKACHUU C BKJIAABIINIEM O TPAXJAHCTBE
Poccuiickoit ®enepanuu - a1 AeTeid, He OOCTUrmMX 14-nmeTHero Bo3pacTa) MO0
JUYHOCTh MPEJICTABUTEINS, U UX KOIUH;

0) MOKYMEHTBHI, MOATBEPKAAIONINE MOJHOMOYUS TPEICTaBUTENS 3asiBUTENs (B
cilyvae MojJayuu 3asiBJICHUSI TI0 IOBEPEHHOCTH);

B) paspelieHue OpraHoB OINEKH U TONEYUTENhCTBA HA TMepeaady >KUJIOTO
MOMEIIEHUS B MyHHUITUTIATBLHYIO0 COOCTBEHHOCTH (B ClIy4ae, €CJIM COOCTBEHHUKOM YKHUJIOTO
TIOMEIIEHUS SIBJISIETCS HECOBEPIICHHOICTHUI HIIM HEJIeeCTIOCOOHBIN );

T') TOKYMEHT, COJIep Kalllfil CBEJICHUS, BKIIOUCHHBIC B TTIOKBAPTUPHYIO KapPTOUKY, a
WMEHHO: CBEJICHUS O 3apPETUCTPUPOBAHHBIX B JAHHOM JKUJIOM MOMEIICHUHU TpakJaHax, a
TaKkKe O rpak/laHax, COXPAHSIOIIUX MPABO MOJIb30BAHUS JTAaHHBIM KHJIBIM TTOMEIICHUEM,
YAOCTOBEPEHHBIN JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TPUEM M Tepefady B
OpraHbl PeTUCTPAIMOHHOTO yUeTa IOKYMEHTOB (JieicTBUTENCeH B TeueHue 10 qHeit);

B ciydae, ecnu 3asBiieHre U HEOOXOAMMbBIE TOKYMEHTBI HAIIPABJISIIOTCS 3asIBUTEIIEM
MOCPEACTBOM MOYTOBOM CBS3HM, KOMHMH JOKYMEHTOB M JIaHHOE 3asIBJIEHUE JOJIKHBI OBITh
3aBepeHbl HOTAPHAIILHO.

2.6.1. B 3asBieHuun O 1mepenaye >SKUIOrO TMOMEIIEHHS B MYHHUIUNAIbHYIO
coOcTBeHHOCTh HOBOOCKOIBCKOTO TOPOACKOTO OKPYTa YKa3bIBAETCA:

a) pammins, UM, OTYECTBO (MIPU HATUYUH) 3asIBUTEIS;

0) agpec MecTa )KUTEIbCTBA 3asIBUTEIIS,

B) KOHTaKTHBIN TenedoH 3asBUTEIS;

') CyTh oOpamieHus (mpockba auIa);

1) TUYHAS TOKCh, 1aTa.

B cinywae, ecnu nans mpefocTaBieHUsT MYHHULMIIAIBHOM YCIyrd HeoOXxoauma
0o0paboTKa TEepCOHAJIbHBIX JAHHBIX JIUIA, HE SBISIOUIETOCS 3asgBUTENIEM, U €CIH B
cooTtBeTcTBUM ¢ DeaepaibHbIM 3aKOHOM «O MEepCOHANBHBIX JaHHBIX» OT 27 utoyst 2006
roga Ne 152-@3, o6paboTka TaKUX MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS C
corjiacusi yKa3aHHOTO JIMIIA, TIpU OOpallleHuH 3a MOJyYeHHEM MYHHIIMIAIbHON YCIyTH
3asiBUTENIb JIOMOJIHUTEIBHO TMPEICTABISIET JOKYMEHTHI, MOATBEPKAAIOIINE IMOTYyYECHUE
corjacusi yKa3aHHOTO JIMIIa WJIM €ro 3aKOHHOTO TWpelIcTaBUTeNsi Ha 00paboTKy
NEPCOHANIBHBIX JAHHBIX yKa3aHHOTO JHIa. JJOKyMEHTHI, MOATBEPKAAIOIINE MOJTyYeHUE
corJiacusi, MOTYT OBITh MIPE/ICTABIICHBI, B TOM YKCIIE B (hOpME DIIEKTPOHHOTO IOKYMEHTA.

2.6.2. 3asBneHUE, COBMECTHO C MPHJIAraeMbIMU K HEMY JOKYMEHTaMU, MOXET OBITh
IPEACTABICHO B NMHCHbMEHHOM BHJE MO IMOYTE WM MPEICTABICHO JIMYHO (WU Yepe3
NPEJICTAaBUTENST TIO0 JIOBEPEHHOCTH, OGOPMIICHHOW B YCTAHOBJICHHOM TMOpS/IKE) B
VYmpasieHue.

JIOKyMeHTBI, HEOOXOJMMBIE I TPEJAOCTABICHUS MYHHIIMITAILHON  YCIIyTH,
3asiBUTENIb TPEJICTABIIICT B BUJEC 3aBEPECHHBIX KOMUN WM KOMUU MPU TPEIbIBICHUU
OpUruHaja.

3asiBUTENHh BIpPaBE OTO3BAaTh CBOE 3asiBICHHE Ha JIOOOW CTaauM PacCMOTPEHUS,
COTJIACOBAaHMSI WM  TOATOTOBKM  JIOKYMEHTa  YTpaBlieHHEM, OOpaTUBIIUCH C



COOTBETCTBYIOLIUM 3asIBJICHUEM.

2.6.3. 3ampeniaercst TpeOOBATh OT 3asBUTEIISL:

1) mpencraBieHuss AOKYMEHTOB M MH(POpPMALMK WIM OCYIIECTBICHUS IEHCTBUH,
MIPE/ICTABIEHUE WJIH OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMU  aKTaMH, PpEryJUPYIOLIMMU OTHOIICHHS, BO3HHUKAIOIIME B CBSI3U C
MpeI0CTaBICHUEM MYHULIUIIATbHBIX YCIYT;

2) mpeAcTaBlIeHUA TOKYMEHTOB M MH(pOpPMAlMHM, B TOM YHUCIIE MOATBEPKIAOLINE
BHECEHUE 3asiBUTEJIEM ILIAThl 3a MPEACTABIEHUE MYHUILIMNAIBHON YCIYrH, KOTOpPbIE
HaxoJiITCS B  PAacHOPSOKEHUM  OPraHoB, IMPENOCTAaBISIONIME  TOCY/IapCTBEHHBIE,
MYyHHUIMNAIbHBIE  YCIYI'M, MWHBIX, OPraHoB MECTHOIO CaMOYIpaBJICHHUS  JHOO
MO/IBEIOMCTBEHHBIX ~ T'OCY/JapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOT'O
CaMOYIIpaBJICHHUs] OpraHU3alui, YYacTBYIOIIUX B MPEIOCTABICHUHU T'OCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT B COOTBETCTBUM C HOPMATHMBHBIMU MpaBOBbIMH akTamu PO,
benroponackoit 001acTH, MyHUUMINATbHBIMUA TPABOBBIMH AaKTaMH, 32 HCKIOYECHUEM
JOKYMEHTOB BKJIIOYEHHBIX B OINpENEICHHBIA YacThio 6 cratbu 7 denepaabHOro 3aKoHa
ot 27 uronsa 2010 roga Ne 210-®3 «O6 opranuzanuu npeoCcTaBiIeHHs TOCY1apCTBEHHBIX
¥ MYHUIIUNIAJIBHBIX YCIyT» MepeyeHb JOKYMEHTOB.

3asiBUTENb BIpaBe MPEACTaBUTh YKa3aHHbIC TOKYMEHTHI U MH(QOPMAIUIO B OpPraHbl,
IPEIOCTABIISIIONINE MyHUIIUTIATbHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATUBE;

3) ocylecTBlieHUsl JAEWUCTBHM, B TOM YHCJE COTJaCOBaHHWM, HEOOXOIUMBIX IS
NOJY4YeHUss MYHULUNAIBHOM yCIyrMm M CBsS3aHHble C OOpalleHMeM B HHbIE
rOCYyapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHHUS, OPraHU3aluHd 3a
UCKIIIOUEHHEM TOJY4YeHUs YCIyr M TMOJYy4YeHHUs JIOKYMEHTOB M HMH(OpMalHH,
IIPEIOCTABIISIEMBIX B PE3YJIbTATE MPEJOCTABICHNS TAKUX yCIIyT, BKIFOUYEHHBIX B [IEPEYHH,
yKa3aHHbI€ B yacTu 1 ctateu 9 ®denepanbHoro 3akoHa ot 27 utosst 2010 roga Ne 210-D3
«O0 opraHu3zanuy NpeaoCTaBIEHUs TOCYJAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT;

4) npencraBiieHUs JIOKYMEHTOB UM HMH(QOpPMalM{, OTCYTCTBHE U (WMJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAINCH IIPU IEPBOHAYAIBHOM OTKa3€ B IIpUEME
JOKYMEHTOB, = HEOOXOJUMBIX  JJs  IPEJOCTABIEHUS  TOCYIAapCTBEHHOM WU
MYHUIMOAIBHOM  ycinyru, Ju00 B NPEJOCTaBICHUHM  TOCYJApCTBEHHOW WU
MYHHMIMIIAJIIBHON YCIYTH, 32 UCKIIOYEHUEM CIEAYIOINX CIIy4aeB:

- U3MEHeHHe TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KacalOIIMXCS
IPEIOCTABJICHUS] MyHUIIMIIAIIBHON YCIIYTH, IIOCJI€ IEPBOHAYAIIBHOM MOJAa4y 3asBJICHUS O
IPEIOCTABICHUHA MyHULIMNIAIIBHON YCITyTH;

- HaJM4yue OUIMOOK B 3asBJIEHUM O MPEJOCTABICHUMM MYHUIUNAIBHOW YCIYTH U
JNOKYMEHTaxX, IIOJAHHBIX 3asiBHUTEJIEM IIOCJIIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl IMPENOCTABICHUS MYHHUIMIAIbHOW YCIyru, jau0o B
IPEIOCTABICHUH MYyHUIMNIAIBHON YCIYTH U HE BKJIIOYEHHBIX B IPEJICTABICHHBIA paHee
KOMIUIEKT JIOKyMEHTOB;

- UCTEUEHHE CpOKa ACWCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(pOpMalMU MOocie
NEepBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JUIS IPEIOCTaBICHHUS
MYHUIIUNAIBHOM yCIIyTH, JINOO B MPEIOCTAaBICHUA MyHULIUTIAIBHOMN YCIIyTH;

- BBISIBJICHHE JIOKYMEHTAJIBHO MOJATBEPKACHHOTO (akTa (MPU3HAKOB) OUIMOOYHOTO
WIM T[POTUBONPABHOIO JelcTBUS (0€34€MCTBUS) JOJKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISIONIET0 MYHULUIAIBHYIO YCIYry, MYHHUIUOAJIBHOIO CIYKallero IpHu
npueMe TIEepBOHAYAIBHOTO OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTAaBICHUS MYHHIMIIAIBHON YCIYTH, JHOO B TMPEAOCTABICHUU MYHUIUIAIBHON
yCIyTH, O 4YeM B MHCbMEHHOM BHUJAE 3a TMOJNUCHIO PYKOBOJAUTENS Oprasa,



MPEAOCTABIISIONIET0 MYHULUNAIBHYIO YCIYTy, MpU TEPBUYHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHHUSI MYHUIIUTIAIBHON YCIYTH, YBEIOMIISIET
3asIBUTEIIb, & TAKXKE MPUHOCATCS] U3BUHEHUS 32 IOCTaBJIECHHBIE HEY100CTBA;

- TpenocTaBlieHHMe Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB U HHGOpMaIH,
AJIEKTPOHHBIE 00Pa3Ibl KOTOPBIX OBLIM paHEe 3aBEPEHBI, B COOTBETCTBUH C MTyHKTOM 7.2
gyactu 1 craten 16 ®epepanbHoro 3akoHa or 27 wurwonst 2010 roma Ne 210-P3
«O0 opraHuzanuu MPEJOCTABICHHUS TOCYJAPCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT», 3a
HCKJIIOYCHUEM CJy4yaeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue JAOKYMEHTHI, JU0O0 HX
U3BIITUE SBISETCA HEOOXOIMMBIM YCIIOBUEM TIPEIOCTABICHHUS] MYHULIUITAIbHONW YCITYTH U
WHBIX CIIy4aeB, yCTAaHOBJIEHHBIX (peepaabHbIMU 3aKOHAMMU.

2.7. TpeGoBaHus, NpeabsBIsIEMbIE K 3asIBJICHHUIO U MMAKETY JTOKYMEHTOB.

Texkct 3asBIeHUS [OJDKEH OBITH HANMUCaH Ha PYCCKOM SI3bIKE CHUHUMH HIIH
YEPHBIMU YEPHUIIAMH, XOPOILIO YUTAEMBIM U PA300PUYUBBIM, QaMUIUs, UM U OTYECTBO
3asBUTEJI HANTMCAHBI TTOJIHOCTHIO, BCE 00s3aTEIbHBIE PEKBU3UTHI B 3aBICHUU JIOKHBI
OBITH 3aITOJIHCHBI.

He nomyckaercs wucmonp30BaHUE COKpallleHMH W a00peBUaTyp, a Takxke
MOYMCTOK, MPHUITHUCOK, 3aYE€PKHYTHIX CIIOB M WHBIX HEOTOBOPECHHBIX HCIIPABIICHUM, HE
3aBEPEHHBIX MOJIUCHIO 3aIBUTEIIA.

JIOKyMEeHTBI,  TpeACTaBlseMble  3asBUTENEM, JOKHBI ~ COOTBETCTBOBATH
CJICTYIOIIUM TPEeOOBAHUSIM:

- TEKCThl JIOKYMEHTOB HaIHUCaHbl pa300pYMBO, B JTOKYMEHTax HET IMOJYHCTOK,
MIPUITUCOK, UCTIPABJICHUM, HE 3aBEPEHHBIX B YCTAHOBJICHHOM 3aKOHOM MOPSJIKE;

- JIOKYMEHTbI HE HMMEIOT CEPhE3HBbIX MOBPEKIACHUN, HAIMYHME KOTOPHIX HE
MO3BOJISICT B MOJTHOM 00BEME UCIIOIB30BaTh HH(MOPMAITHIO U CBEJCHUS;

- IOKYMEHTBI COOTBETCTBYIOT TP€OOBaHHUSIM, YCTAHOBJICHHBIM 3aKOHOIATEIHLCTBOM
Poccuiickont @enepanuu.

He nomyckaercst ucnonib30BaHUE CHENUATUCTOM AJMUHHUCTPAIMA COKpPAIICHUN U
ab0OpeBmaTyp, a TakXkKe TMOJYUCTOK, MPHUIUCOK, 3a4YePKHYTHIX CJIIOB U HWHBIX
HEOTOBOPEHHBIX UCIIPABJICHUN, HE CKPEIUICHHBIX MEYaThi0 U HE 3aBEPEHHBIX MOJAMHUCHIO
crienpanyucra AaMUHHCTpanuu (B 4YacTH  ONaHKa  3asBJICHHS,  3aIOJHIEMOM
CIIEIUATTUCTOM AJIMUHUCTPALINH).

CBeneHusi, YyKa3aHHbIE B  3asBJICHUH, HE JOJDKHBI PAcCXOAUTHCS  WIH
MPOTUBOPEUUTH IIPUIATa€MbIM K 3asIBJICHUIO IOKYMEHTAM.

Kommu npencraBieHHBIX JOKYMEHTOB JOKHBI OBITH HOTAPHAIBHO 3aBEPEHEI.

[Ipu npeabsBIeHUH OpUTHHATIA JTOKYMEHTAa KOIMUHM JOKYMEHTOB 3aBEpSIOTCS
CIICIIMATTUCTOM AJIMUHUCTPAITUH.

3asiBJicHUE M JIOKYMEHTBI, SIBJISIOIIMECS OCHOBAHUEM ISl TMPEIOCTaBJICHUS
MYHHUITUIIATLHON YCIIYyTH, MOTYT OBITh HampaBieHbl B AJIMUHHUCTpAIMIO 1O Tourte. B
9TOM ClIydae KONHUH JOKYMEHTOB JOJDKHBI OBITh 3aBEpeHbl HOTapuadbHO. JlHeM
oOpaleHus 3a MpeaoCcTaBIeHHEeM MYHHUIMIAIBHOW YCIYTd CUUTACTCS JaTa TOJyYCHHS
JTOKyMEHTOB Ajmuauctpareid. OOsS3aHHOCTh TOATBEPKIACHHS (akTa OTIpaBKU
JIOKYMEHTOB JICKHUT Ha 3asiBUTEJIE.

VYKka3zaHHbIE JIOKYMEHTHl (UX KONWU WA CBEICHUS, COJEpXKAIUEeCs B HHUX)
3ampamuBaioTcs crneunanuctoM Otaena B rOCYJIapCTBEHHBIX OpraHax, oOpraHax
MECTHOT'O CaMOYMIpaBJ€HUSI U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaMm WIH
opraHaM MECTHOTO CaMOYIPaBJICHUS OpraHU3alUsAX, B PACHOPSIKEHUH KOTOPBIX
HAXOJSITCSl YKa3aHHBIE JJOKYMEHTHI, B CPOK HE Mmo3faHee 5 (maTh) paboyux JHEH co JTHS



MOJTyYEHHUS 3asBJICHUS O MPEAOCTABICHUN MYHULUINAIBHONW YCIYTH, €CIIA 3asBUTENb HE
MpEACTaBUII YKa3aHHBIE IOKYMEHTBI CAMOCTOSITEIBHO.

3anpainirBaeMble JOKYMEHTHI (MX KOMHUM WM CBEICHUS, COACpKAIIUECS B HUX)
MPEAOCTABIISIIOTCS  YKA3aHHBIMU  YIIOJIHOMOYEHHBIMU OpraHaMHu, B PacHoOpsHKCHUHU
KOTOPBIX HaXOMATCS 3TH JOKYMEHTHI, B CPOK HE To37Hee 5 (maTH) pabouux qHEH co AHs
MOJTyYEHHUsI COOTBETCTBYIOIIETO MEKBEIOMCTBEHHOTO 3aIpoca.

2.7.1. 3asBiCHHE COBMECTHO C MPHJIAraéMbIMH K HEMY JOKYMEHTAMH COTJIACHO
HACTOSAIIEr0 aJMUHUCTPATUBHOTO PETJIaMEHTa MOXKET ObITh HAIMPABJICHO B DJIEKTPOHHOU
dopme uepes EIIY wmu PIIIY, 3aBepeHHOE YCHIEHHOM KBalIH(PHUIIMPOBAHHON
9EKTPOHHOM HpoBoil moanuckio (ganee — I1II).

B 3asBnenuun 3asBUTENb BIpaBe yKa3zaTh CHOCOO HaIpaBlICHUs] €My pe3yibTaTa
MPEJOCTABICHUSI MYHUIIMIIATIBHON YCIYTH B JJIEKTpOHHOUW (opme umum B (dopme
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

3asBleHUE O IPEAOCTABICHUN MYHUIIUNIAIBHON ycimyru nojaercs B OTaen:

- JINYHO;

- B QJIEKTPOHHOM BHJie ¢ ucnosb3oBanueM PI'TIY u EI'TIY;

- TIOCPEICTBOM IOYTOBOM CBSI3M, MO3BOJISAIONICH MOATBEPAUTh (akT U AaTy
OTTPABJICHUS.

2.8. UcuepnpiBaroliuii epeueHb OCHOBAHUH ISl OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOAMMBIX TSl IPEIOCTABICHUS] MyHUITUTIATLHON yCIIyTH.

2.8.1. OcHoBaHMsIMU [UIsl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
IIPEIOCTABIICHNUS] MyHULIMIIAJBbHOM YCIIYTH, SIBISIOTCS:

1) oOpamieHue 3a MYHHUIMIAIBHOM YCIyroW, MpenoCcTaBiIeHHE KOTOPOM He
IIPELyCMaTPUBAETCS PETJIAMEHTOM;

2) npeAcTaBlIeHUE 3asBJICHMUSI, TOANMMCAHHOTO HEYTTOJTHOMOYEHHBIM JIMIIOM;

3) mpencTaBiieHUE UHTEPECOB 3asBUTEIIS HEYTIOJTHOMOYEHHBIM JIULIOM;

4) mpencraBieHue 3asBIEHUS, O(POPMIICHHOTO C HapylIeHHEeM TpeOOoBaHUM
periiaMeHTa, B TOM 4HClie HEKOPpPEKTHOE (HEMOoJIHOEe JMOO HENpaBUIILHOE) 3all0JIHEHUE
00s13aTeNbHBIX MOJIeH B opMe 3as1BIICHUS;

5) HempencTaBiIeHUE HEOOXOIUMBIX TOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM
2.6. aIMUHUCTPATUBHOIO pErJIaMEeHTa WM MPEJICTAaBICHUE JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTABJICHHUS] MYHUIIMIAIBHOW YCIyTd, HE COOTBETCTBYIOUIUX TPeOOBaHUSIM,
YCTAaHOBJICHHBIM MpaBOBbIMU akTaMu Poccuiickoit dexepauuv U aJIMUHHCTPATHUBHBIM
perIaMeHTOoM;

6) mpeacTaBleHUE TOKYMEHTOB, YTPAaTUBILINX CHILY WU CPOK ACHCTBUS KOTOPBIX
UCTEYET A0 JaThl 3aBEPUICHUS MPEJOCTABICHUS MyHULIUTIAIBHOW YCIIYTH;

7) TpeAcCTaBIEHUE JOKYMEHTOB, COJAEpXAallMX HPOTUBOPEUUBBIE CBEACHMUS,
HE3aBEPEHHbIE UCIIPABJICHUS, TOAUYNCTKH, TOMAPKH;

8) mpeacTaBiIeHUE JOKYMEHTOB, HE MOJIEKAUTUX IPOUYTEHUIO;

9) otcyrctBue, He KoppekTHOocTh OIIII, HecoOmomeHWe YCTaHOBJIECHHBIX
3aKOHOAATEIbCTBOM YCIIOBUM MIPU3HAHUS JIEACTBUTEIIBHOCTH YCUJIEHHOU
KBAIM(DUIIMPOBAHHOW DSJEKTPOHHOM TMOJIMKMCH, B COOTBETCTBUUM CO crTatbeir 11
®denepanbHoro 3akona ot 06 anpenst 2011 roma Ne 63-D3 «OO6 311eKTPOHHON MTOATUCHY.

2.9. HcuepnbiBaromuii  mepedyeHb ~ OCHOBAaHUM  JUIsI  NPHUOCTAHOBIICHUS
MPEAOCTABICHUS! MyHUIIUIIAIbHON YCITYTH.

2.10. OcHoBaHUs ISl TPUOCTAHOBJICHUSI MIPEAOCTABICHHS MYHUIIUTIATHHONU yCIIyTH
OTCYTCTBYIOT.
2.10.1. OcHoBaHus ISl OTKa3a B MPEOCTABICHUN MYHHUIIUIIAILHON YCIyTH:



10

a) pellieHHE CY/Ia;

0) muuHOe oOpallleHue 3asIBUTENS B MUCbMEHHOM BUJIE;

B) HaJIMYUE B MPEJOCTABICHHBIX JOKYMEHTAX MPOTUBOPEUUBBIX CBEICHUM;

') 0OpeMeHeHue )KUIIOr0 OMELIEHUS TPaBaMu TPEThUX JIULL;

1) HAJUYHE B KUJIOM MOMEIICHUU CAMOBOJIBHO BBIMIOJHEHHOW MEPETIAHUPOBKU U
(unn) mepeycTponcTBa;

€) OTCYTCTBHE COIJIacusi OJHOTO M3 COOCTBEHHHMKOB JKUJIOTO TIOMEIICHHS Ha
nepenavyy €ro B MyHULUIIATbHYI0 COOCTBEHHOCTb.

2.10.2. OTka3 B TPEIOCTABICHHH MYHHUIIUTIATBHOW YCIYTH HE TPEMATCTBYET
MOBTOPHOMY OOpAaIlleHUIO 3asBUTENS 3@ MPEJOCTABIEHUEM MYHHUIIMNAIBLHON YCIyrH NMpu
YCTPaHEHUU OCHOBAHMM, MOCITYKUBIIMX OTKAa3y.

2.11. Tlepedenn ycnyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU JIJIST
MPEeIOCTaBICHUS] MYHUIMNAIbHOW YCIYTM, B TOM YHCJE CBEJCHUA O JAOKYMEHTE
(moxymeHTax), BbIJaBa€MOM (BBIJABa€MbIX) OpraHU3alUsSMU, YYaCTBYIOUIUMHU B
MpPeI0CTaBICHUN MYHULIUIIATIbHOW YCITyTH.

VYciayru,  KOTOpble — SIBIISIIOTCS  HEOOXOAUMBIMU W 00sI3aTENbHBIMUA  JUIS
NPEIOCTABICHUS MYHMIMIAIBHON YCIYyTH, JAEWCTBYIOLIUM 3aKOHOJATEIbCTBOM HE
IpelyCMOTPEHO.

2.11.1. MakcumanbpHBI CPOK OXHJAaHWS B OUYepeAM MpHU TOJade 3asBICHUS O
MPEJIOCTABJIICHUY  MYHUILMIAIBHOW  yCIYyrd HW  TpPU  TOJYYCHHH  pe3yJibTara
NPEIOCTABJICHNUS MyHUIIUTIATBHON YCIIyTH.

Cpox oxugaHuss B oOuepeAM TMpU [oJade 3ampoca O MPeAOoCTaBICHUU
MYHUIIMIIAILHOM YCIYTH U MPU MOJIYYEHUH pe3yibTaTa 1o BEIOOPY 3asiBUTEINS HE JOJIKEH
npeBbIIATh 15 MUHYT.

2.12. Cpox perucTpaluu 3amnpoca 3asiBUTENS O MPEAOCTABICHUU MYHHULUIAIbHOM
YCIIyTH.

2.12.1. Peructpanusi 3asBJICHUSI Ha OKa3aHHME MYHUIUNAIBHON YCIYyTH TIpU
oOpallleHruH 3asBUTENS B AIMUHUCTPALIMIO OCYIIECTBIISETCS B JIEHD MO/IaYy 3asBJICHUS U
JIOKYMEHTOB.

3anpoc perucTpupyercs B KypHaAJIE€ PErucTpaluu oOpalieHuil 3asBUTENEH ¢
IIPUCBOCHHUEM BXOJSIIETO PETUCTPAIIMOHHOTO HOMEpa M YKa3aHHMEM JaThl PerHCTpaIuu
oOpamenus. [lociie peructpamnuu 3anpoc NepenaeTcs PyKOBOIUTENIO AJIMUHUCTPAIUU
JUIS PAacCCMOTPEHUSI M TOJOXKEHUS PE30JIOUH, a TAaK)Ke HAa3HAYCHHs] OTBETCTBEHHOTO
UCTIOJTHUTEIIS.

3asiBiIeHHE, TPUHATOE JIMYHO OT 3asBUTENS, PETHUCTPUPYETCS CIECIHUATUCTOM
AJMUHHUCTpalMY, B T€UeHUE 15 MUHYT MPHU YCIOBUH OJHOBPEMEHHOTO MPEAOCTABICHUS
(npenbsBiIeHUS) HEOOXOAUMBIX JOKYMEHTOB.

Peructpanus 3ampoca o mpesocTaBIeHUd MyHHUITUNIAIBHON YCITyTH, TTOCTYIUBIIETO
B BBIXOJIHOW (HEpaOOUMil WM Tpa3IHUYHBIN) JIEHb, a TAKXKE 3ampoca, MOCTYMUBIIETO
MEHEe 4YeM 3a TPUIALATh MUHYT J0 OKOHYAaHMs paboyero [HsS, OCYIIECTBISETCS B
CJIETYFOIIHIA 32 HUM TepPBbIN pabounii JeHb.

2.12.2. Ecnu makeT MOKYMEHTOB, HANpaBleHHBIA B AJMUHUCTPAILUIO, TOJIyYEH
MoCJie OKOHYAaHHWS paboyero BPEMEHH, JHEM WX MOJNYYCHHs] CUUTACTCS CIIEAYIONTUi
pabounii 1eHb.

2.12.3. Perucrparus makeTa JTIOKyMEHTOB, MOJIaHHBIX B AJIEKTPOHHOU (Qopme uepes
EII'Y, PIIT'Y ocymectBasiercs no 12:00 yacoB paboyero mHs.

[Taker noxymenToB, noxanHble uepe3 EIII'Y wmm PITY nocne 12:00 gacos
pabodero nmHs MO0 B HEpabOuWil JE€Hb, PETHCTPUPYIOTCS B AJIMUHUCTpAIMA Ha
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CJIeAYIONINMA pabounii IEHb.

2.12.4. Peructpanus 3ampoca 3asBUTENS O IPEAOCTABICHUM MYHULHINIAIBHON
yCIyru mpu oOpalieHud B AJIMUHHUCTpPALMIO, B TOM 4YHCJE, HAIMpPaBIECHHOTO B
ANEKTPOHHOU (popMme, MPOU3BOAUTCS B ACHD MOCTYILJIEHUS 3aIpoca.

Ecan moxymeHTHI (KOTIMM AOKYMEHTOB), HAlpPABJICHHBIE TTOUYTOBBIM OTIPABICHHEM
WIM B BHUJE DJJIGKTPOHHOTO JOKyMeHTa (TmakeTa JAOKYMEHTOB), MOJIyYEHBI TIOCTE
OKOHYAHHUSI pabouero BpeMEHH AJIMUHHUCTPAIMH, THEM HX TIOJYYCHHUS CUHUTAETCS
cienyomuii pabounii neHb. Eciu MOKyMEHTHl (KONMUU JOKYMEHTOB) TOJYYEHBI B
BBIXOJIHOW WJIW MPa3THUYHBIN JI€Hb, THEM UX MOJTYUYEHHUS CUUTACTCS CIEIYIONIUN 32 HUM
pabouuii IeHb.

2.12.5. YBenomieHue 3asBUTEINS O IPUHATUN K PACCMOTPEHUIO 3asBJIICHUS, a TAKKE
0 HEOOXOMMOCTH MPECTaBICHHUS HEJOCTAIOMIEeH K HeMy UH(pOpMAIMU OCYLIECTBISETCS
cneruanucroM OTIENOM HE MO3AHEE OJHOI0 paboyero JAHs, CIEAYIOIIero 3a JHEM
3aMOJIHEHMS] 3asBUTEJIEM COOTBETCTBYIOIIEH MHTEpakTUBHON (opmbl yepe3 EIIY unum
PIIT'Y.

3asBreHWEe W JOKYMEHTHI, TOJIaHHbIE B HEpaOOuyuil JCHb, PETUCTPUPYIOTCS B
AJIMUHHUCTpAIUK HA CIICTYIONUN pabouuii JeHb.

2.13. TpeOoBaHUsI K MOMEIIECHUSAM, B KOTOPBIX MPEIOCTABIACTCS MYHUIMIAIbHAS
yclyTa.

2.13.1. Tlomemienue, B KOTOPOM MPEAOCTABIACTCS MYHUIIMNAIbHAS YCIyra,
JIOJKHO COOTBETCTBOBATH CAHUTAPHO-3MUAEMHOJIOTHYECKUM TPaBUJIaM U HOPMAaTHUBAM.

[Tomemienust JOMKHBI OBITH PACHOJIOKEHBI C YYETOM MENIEXOJHOM JOCTYIMHOCTH
JUIS 3asIBUTENEH OT OCTaHOBOK OOIIECTBEHHOTO TPAaHCIIOPTA.

3naHue J0JDKHO OBbITh 00OpPYJOBaHO OTAEIBHBIM BXOJAOM JJsi CBOOOJHOIO
JI0CTyTa 3asBUTENIEH B IOMEIIEHUE, B TOM YHCIIE, JAJI MHBAIUIOB.

Bxon B 3manme gnomkeH ObITh 000pyAoBaH WH(POPMAIMOHHOW TaOIUYKOM
(BeIBECKOI), coaepxkalieil HMHPOpPMAIMIO O HAUMEHOBaHUH, pexume paboThl
OpraHH3aIiy, OCYIIECTBIIAIONICH MPEAOCTaBICHHE MYHUIIUTIATHHONU YCIIYTH.

Kabunetsl npuema 3asBuTeNeil 000pYIyIOTCS BBIBECKAMH C YKa3aHHUEM HoMepa
KabuHeTa, paMUINKM, UMEHH, OTYECTBA U JIOJDKHOCTH CHEIHAIUCTA, OCYUIECTBIISIONIETO
IpUEM 3asiBUTEIICH.

[Tomemienne nansi MpeAOCTaBICHUS MYHUIUIIAIBHOM YCIYyrd oOecrneunBaeTcs
HEOOXOJUMBIM O0OpYJOBaHHUEM: KOMITBIOTEPAMH, CPEACTBAMH CBS3HM M OPITEXHUKOM,
MO3BOJISIONICH OPraHu30BaTh MPEAOCTABICHUE MYHUIIUTIATHHOM YCIIYTH.

2.13.2. Mecra 3asBUTENECH ISl OKHIAHHUSA MpHEMa OOOPYAYIOTCS MeCTaMu s
CUJICHUS U cToJlaMH (7Sl 3amucu WHGOpMaIyM, HamucaHus 3asBieHus). KommuectBo
MECT OKUJAHUS OMpeJeNsieTcsl UCXOI U3 (PaKTUYECKON HArpy3Ku M BO3MOXKHOCTH LIS
UX pa3MelIeHUs B 3/1aHUU.

2.13.3. HWudopmanuoHHBIE  CTEHABI 1O  BOMpOCaM  MPEIOCTABICHUS
MYHHIIMITAIEHON yCIyTH pa3MealoTcs B MECTax, 00ECIeUUBAIOIINX CBOOOIHBIN JOCTY
K HUM. CTEHIbl JOHKHBI OBITh MaKCHMAJIbHO 3aMETHBI, XOPOIIO MPOCMATPUBAEMbl H
byHkmoHanbHbl. MHGOpMalMOHHBIE CTEHBI MOTYT OBITH 00OPYIOBaHbI KapMaHaMH, B
KOTOPBIX pa3MemIaroTcss HHHOPMAIMOHHBIC TUCTKH.

Texct MarepuwasioB, pa3MeliaeMblX Ha CTEHAaX, JODKEH OBbITh HaredaraH
yIOOHBIM It uTeHUs mpudToM (mpudT He MeHee 14), OCHOBHBIE MOMEHTHI U Hanbosee
Ba)KHBIC MECTa JIOJKHBI OBITH BBIICTICHBI.

Ha wuHoOpManmmoHHBIX CcTEHIAaX JOJDKHA OBITh  pa3MellleHa  CleAyromas
uHpOpMaIHs:
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- TepeuYeHb  HOPMATHUBHBIX  MPABOBBIX  aKTOB,  MPEAyCMaTPUBAIOIIUX
MPEAOCTABICHUE MyHUIIUTIATILHON YCIIyTH;

- 00pa3ibl opopMIIeHUSI 3asIBJICHUN U MEpPeUYeHb TOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTABICHUSI MyHULIUTTAIbHOW YCIYTH;

- HOMepa KaOWHETOB, B KOTOPBIX CIECHHAIUCTHI AJMUHUCTPALIUUA OCYIIECTBIISIOT
MIpUEM TPaKJaH MO0 BOIPOCAM MPETOCTABICHUS MYHUIIUTIATHHON YCIyTH;

- rpaduk padoThl AAMUHHUCTPALUY;

- HoMepa TenedOHOB TSl CIIPABOK, aApeca dJICKTPOHHOM MOUTHI;

- pacmucaHue TMPOIEAyp MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH B TEKCTOBOM
BUJIE;

- TIepeYeHb OCHOBAHMM ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHUS MyHULIUTTAIbHON YCIYTH;

- IepeueHb OCHOBAHMM JIJIsl OTKa3a B MPEAOCTABICHUH MYHHUITUTIATBLHON YCIyTH;

- TOPSIAOK OOXanoBaHUsl JCHCTBUM (O€3EUCTBUS) M pEUICHUN, TPUHATHIX
JOJDKHOCTHBIMH JIUIIaMH AJIMHUHHUCTpPAIIUU B paMKax MPEJOCTaBICHUS MYHUIIUINATbHON
YCIIyTH.

Nudopmanms, pazmeniaeMas Ha HHOOPMAIMOHHBIX CTEHAAX, JOJKHA COJEPKAThH
JaTy pa3MeIlieHus, MOANUCh HadanbHuka OT/ena, oM KHA PETYISIPHO OOHOBISATHCA.

2.13.4. TpeGoBaHus 1Mo 00ECIEUEHHUIO OECTIPENATCTBEHHOTO IOCTYIa HHBAUIOB K
00BEKTYy, B KOTOPOM TPEIOCTaBIISICTCS MyHULIMMAIbHAS YCIIyra, YCTAHOBJIEHBI B CTaThE
15 ®enepanbHOoro 3akoHa oT 24 HosAO0ps 1995 roga Ne 181-d3 «O conuanpHOM 3amuTe
nHBAIINA0B B Poccuiickon denepaunm», B TOM YUCIe:

- BO3MOYXHOCTh O€CTIPENITCTBEHHOTO BXO/Ia B 3/IaHUE U BHIXOJA U3 HETO;

- BO3MOYKHOCTBh CaMOCTOSTEIIBHOTO TIEPEABMIKEHUS 110 3/IaHHIO B LIEJISAX JOCTyMa K
MECTY TPEJI0CTaBIICHHS] MyHHUITUTIATLHON YCIIYTH;

- COINPOBOXKICHHE MHBAIUIOB, UMEIOIINX CTOMKHE HAapyIIeHUs (PYHKIIUU 3PECHHUS,
U o0ecreueHrne caMOCTOSITEIHHOTO X TEePEABMKECHUS B IOMEIIEHUH AJMUHUCTPAIIUN U
Otnena;

- COJICHCTBHEC MHBAIIMIY MPU BXOJIE B 3/IaHUE U BBIXOJE M3 HEr0, HHPOPMHUPOBAHHE
WHBAJIWJIA O JIOCTYITHBIX MapIIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

-  HaIeXkaliee pasMelIeHue HOcuTelel uHpopMaluu, HEOOXOAMMOW s
obecrieueHHsI OCCHPENSATCTBEHHOTO JOCTYyIa HWHBAIMIOB K OOBEKTaM M yCIyram, C
Y4E€TOM OT'PAHHYCHHH MX KU3HEACATEIHHOCTH;

- obOecrmeyeHue JOMycKa B momemeHus AamuHuctpanuu, Otaena coOaku-
MPOBOJIHUKA MPU HAIMYHUM JOKYMEHTA, MOATBEPIKIAIOIIETO €€ CIeHaIbHOEe 00ydYeHHE,
BBIZIAHHOTO 110 opMe U B TMOpPsAKe, yTBepKACHHBIX [Iprnkazom MuHucTepcTBa Tpyaa U
conanbHoM 3amuThl Poccuiickoit @enepannu ot 22 uronsg 2015 roga Ne 386H;

- TPEJOCTaBJICHHE HWHBAIMJAM II0 CIyXy MpH HEOOXOJAMMOCTH YCIYTH C
UCITOJIb30BAHHEM PYCCKOT'O JKECTOBOTO s3bIKa, BKJIIOYas OOECICUYCHHE JIONMyCKa B
nomernieHuss Aqmuauctpanuu u OTaena cypIonepeBoIInKa, THHIOCYpI0TIepEeBOTUNKA;

- OKazaHuWe COTpyaHHKamMu AnmuHucTpanmu u Otaena WHONH HE0OXO0aMMOM
WHBAJIMJIAM TIOMOIIM B TIPEOJIOJICHMH OapbepoB, MEIIAIONIUX ITOJYyYCHHIO HMH
MYHULUNAIBHON YCIYTH HapaBHE C IPYTUMHU JIULIAMH.

B nensx nocrynmHocTH mofydeHuss WHGOPMAIMK O MYHUITUTAIBHOW yCIyre s
JIOACH C OrPaHUYEHHBIMH BO3MOXHOCTSMH 3JIOPOBbS TI0 3PEHUI0 O00ECICYMBACTCS
ajanTanys o(QHUIMATBHOTO caifTa C y4eToM OCOOBIX MOTPeOHOCTEH WMHBAIUAOB II0
3pEHUIO C IPUMEHEHUEM €T0 K MEKTyHAPOJHOMY CTaHAAPTY JOCTYITHOCTH BEO-KOHTEHTA
1 Be0O-CEpBHCOB.
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2.13.5. TpeboBanus K TMOMEIICHUSIM AJMUHUCTPALlUM, B  KOTOPOM
OCYIIECTBIISIETCS PEAOCTABIEHUE MYHUIIUIIATIbHOW YCITYTH.

[lomemiennss AOMUHUCTpAaLMU JOJKHBI  ObITh  00OPYJOBaHbl C  YYETOM
MIPEeIOCTaBIEHHS TOCYAApPCTBEHHOM yCIIyTH rpakJjaHaM, B TOM YHCIIE, C OTPaHUYEHHBIMU
($u3HYECKUMH BO3MOKHOCTSIMHU, B COOTBETCTBHHU C TpeOoBaHUsIMU DeiepaibHOrO 3aKOHA
ot 30 nexabpsa 2009 rona Ne 384-03 «TexHnueckuil perinaMeHT o 0€30MacCHOCTH 3JaHUI
U COOPYKEHUI», TOJKHBI COOTBETCTBOBATH CJIEAYIOLUIUM TPeOOBaHUAM:

- HaJuuKe OeCIUIaTHON NapKOBKU JJI1 aBTOMOOUIIBHOTO TPAHCIIOPTA 3asiBUTENEH, B
TOM 4YHWCI€ s aBTOTPAHCIOpPTAa TpaXKAaH C OrPaHUYCHHBIMH  (PU3MUYECKUMU
BO3MOHOCTSIMH, BO3MOXHOCTb IOCAJKM HMHBAJWJAOB B TPAHCHOPTHOE CPEACTBO U
BBICQ/IKM U3 HETO Mepej] BXOJOM B MTOMEIIEHHUE, B TOM YHUCIIE, C UCIOIb30BaHUEM Kpecia-
KOJISICKM ¥ TIPU HEOOXOAMMOCTH C MOMOIIIBIO CelHaTncTa AIMUHUCTPAIUY;

- BXOJl B 3/aHu€ OO0OpYyJIOBaH MaHIyCaMH Ui TEpEeIBUKEHUS HWHBAIMIHBIX
KOJISICOK M KHOTIKOW BBI30Ba CIIEUANNCTa AIMUHUCTPALINH;

- obecrieueHa BO3MOKHOCTh CBOOOHOIO M OECIPENITCTBEHHOTO MePEIBUKEHUS B
NOMEIIEHUH  WHBAJWAOB  CaMOCTOSATEIbHO WJIM €  TIOMOHIbIO  CIELHMAIUCTA
AJIMUHUCTpALINY;

- 000pyI0BaHME MOMEIICHUS] CUCTEMON KOHAMIIMOHUPOBAHUS BO3AyXa, a TaKkKe
CpeICTBaMU, OOECNEeUnBAOIIMMHA  O€30MacHOCTh M KOMGOpTHOE  mpeObIBaHUE
3asiBUTEIICH;

- OpraHM30BaH OTACNIbHBIA TyaJeT IS [OJb30BaHUS TPaXKIAHAMH C
OTpaHUYEHHBIMH (PU3NYECKUMU BO3MOXKHOCTSIMH.

O6opynoBanue u HocUTeNnu HHGMOpMAIMKU, HEoOXoaumble Ui obOecreyeHus
OecTpensiTCTBEHHOTO JIOCTylla MHBAJIUAOB K MOMEIIEHUSM U MYHULUIAIBHOW YCIyTe,
JNOJDKHBI  OBITh  pa3MelleHbl C YyYeTOM OrpaHUYEHUH WX JKU3HENEeATEIbHOCTH,
HeoOXouMasi Uil UHBAJIMJOB 3BYKOBas U 3pUTeNbHAs MH(OpMaIKs, a TakKe HaJIICH,
3HaKM JOJDKHBI JIyONMPOBATHCS 3HAKAMH, BBIIOJHEHHBIMH pPeNbe(HO-TOUCUHBIM
mpudTom bpaiins.

[Tomemienust OJKHBI OBITH 000PYIOBAHBI C YUETOM MOJIYYEHUS TOCYAaPCTBEHHOM
YCIIYTH 3asIBUTEISIMU C IETbMU (HAJIMYUE IETCKOW KOMHATBI UJIH IETCKOTO YTOJIKA).

B nomeniennu 10KHBI OBITH B HATMYUH:

- OECIUTaTHBIN ONPSTHBINA TyaleT Ui TPaKIaH,

- KyJIep ¢ MUTHhEBOW BOJIOH, IpeIHA3HAYEHHBIN J1s1 0€3BO3ME3THOTO TOJIb30BAHMUS
3asIBUTEIISIMY;

B nomerniennn 10KHBI COOMIOIATHCS YCIIOBUS:

- YHUCTOTHl U OMNPSATHOCTH TOMEIICHHs, OTCYTCTBUS HEHCIpaBHOW Mebenu,
WUHBEHTAaps;

- CO37aHMs YIOTHOM OOCTAHOBKM B CEKTOpe MH(MOPMUPOBAHUS U OXHUIAHUS U
CEKTOpE IpHeMa rpakJiaH, B TOM YHUCIIE, YePEe3 pa3MELIEHUE [IBETOB.

OmnpezneneHHble HACTOSIIMM AJMUHUCTPATUBHBIM PETJIaMEHTOM TpeOOBaHHS K
MECTaM HPEIOCTABJIECHHs] TOCYIapCTBEHHOW YCIYrd B AJIMUHUCTPALMM NPUMEHSIOTCS,
€CIM B HEM, B COOTBETCTBUM C JEHUCTBYIOLIMM 3aKOHOJATENBCTBOM Poccuiickon
denepainu, He YCTAHOBJICHBI HHbBIE 00JIee BHICOKHE TPEOOBAHMUA.

2.14. Tloka3zarenu TOCTYMHOCTH U Ka4eCTBa MyHULIMTIAIBHOMN YCIIyTH.

2.14.1. Iloka3zarensiMi TOCTYIMHOCTH MyHHUIIUIIAJILHON YCIYTH SIBISIOTCS:
- TPEIOCTaBJICHHE MYHHULUMNAIBHOM yCIyrn Ha O€3BO3ME3THOW OCHOBE s
MOJTy4YaTesen;
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- cTeneHb UWH(DOPMUPOBAHHOCTHM TpaxJgaH O TMOPSAKE MpeAoCTaBICHUS
MYHULUNAIBHOW YCIyTH (AOCTYMHOCTh HMHGOpPMAIMM O MYHUIUIAIBLHON YyCIyre,
BO3MOXHOCTb BbIOOpa crioco0a Mmoyry4eHust HHPopMaIum);

- BO3MOHOCTb ITOJJa4u¥ 3asBJICHUS U JOKYMEHTOB JUISl MOJYYEHUS] MYHULIUITATBHON
ycayru ¢ ucnons3oBanueM EIIIY wmm  PITY (mpu HamMuMd TEXHUYECKOU
BO3MOKHOCTH);

- IOCTYIHOCTh OOpaIlleHHs 3a MPEJOCTABICHUEM MYHUIIMIIAIBHON yCIYTH, B TOM
YUCIe IS UL C OTPAaHUYEHHBIMU BO3MOKHOCTSMH 3JI0POBBSI;

- COOJIOJIeHHE CPOKOB TMIPEJAOCTABJICHUS MYHULUMAIBHOW YCIYyTH M CPOKOB
BBITIOJTHEHUSI AJMUHUCTPATUBHBIX NPOLEIYyp MpPU MPEAOCTABICHUU MYHUIUIATBHON
YCIIYTH;

- IPEI0CTABIICHHE BO3MOXKHOCTH MOJYyUYCHHsS] MHPOPMAIIMHU O XO0JI€ MPEI0CTABICHUS
MYHULUMAIBHOW YCIyTW, B TOM YHCJIE€ C UCIOJb30BaHHEM HH(POPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTU;

- COIMPOBOXKICHUE MHBAIUIOB, UMEIOIIHNX CTOWKHE paccTporcTBa QYyHKIIUU 3pEHUS
U CaMOCTOATEJIBHOIO TMEPEBMKEHUS, M OKa3aHWE UM TIOMOIIM B IOMEIICHUSAX
AJIMUHUCTpALINY;

- JIONyCK B  TIOMEIICHUS  AJMUHHUCTpAIMd  CYpJOTNEPEBOAYMKA U
TU]IOCYpIOTIEPEBOAUNKA;

- JIONYCK B TIOMENICHUS AJIMHUHHCTpPAIMH COOAKH-TIPOBOJHUKA TIPU HATUIUH
JOKYMEHTA, MOATBEPKIAIOIIETO ee CrenuanbHoe 00yueHue, BbIJaHHOTO B COOTBETCTBUU
¢ mpukKazoM MMUHHUCTEpPCTBA TpyJa M couuanbHOW 3ammThl Poccuiickon denepaunu
or 22 wmioHa 2015 rtoma Ne 386 «OO0 ytBepkaeHun (OpPMBI JOKYMEHTA,
MOJITBEPIKIAIOIIETO  CIlelMaIbHOEe O0yueHue COOaKU-TIPOBOAHMKA, M TOPSAIOK €ro
MOJIYYEHUS»;

- OKa3aHWe CIEUHAIMCTAMM, MPEAOCTABISIIOIIMMUA MYHUIUMIAIBHYIO YCIYTY,
HEOOXO0MMOM MHBAIMJIAaM TTOMOIIM B MPEOJI0JICHUN 0apbepoB, MEMIAIOIINX MOTYyUYECHUIO
MYHUIUIIAJIBHON YCIYTH U UCIOJIb30BAaHUIO TOMEIICHUI HapaBHE C APYTUMU JIUIAMU.

B03MOXXHOCTh OLIEHUTh KA4eCTBO MPEIOCTABICHUS MYHULUNAIBHON YCIyTd
peanuzoBaHa mocpeactBoM cepuca EITIY, PITIY. Ouenka 3asBuUTelIeM KauecTBa
NPEIOCTABICHUS MYHHUIMIAIBHOM YCIYrd B OJEKTPOHHON (Gopme He sBIsSETCS
00s13aTeNbHBIM YCIOBHEM ISl IPOAOKEHUSI PEOCTABICHUS MyHUITUTIATBHON YCITYTH.

2.14.2. IlokazarensiMy KayecTBa MyHUILIMTIAJIbHON YCITYTH SIBJISIFOTCS:

- YAOBJIETBOPEHHOCTh MOJy4yaTeJIed MYHHUIMNAIbHOM YCIyrn OT Mpouecca
MOJIyYEHUsI MyHULIUNTAJIbHOW YCIIYTH U €€ pe3ylibTaTa;

- KOM(OPTHOCTH OXKUJIAHUS TIPH MOTYUYECHUN MYHHUIIUTAIBHON yCIyry (OCHAIIIEHHBIE
MECTa O0KHJIaHUs, COOTBETCTBUE MOMEUIEHUN CaHUTAPHO-TUTUEHUYECKUM TPeOOBAHUSIM
(OCBEIIEHHOCTh, MPOCTOPHOCTb, OTOIUIEHHME W YUCTOTa BO3AyXa), 3CTETHYECKOE
opopmiIeHHE TIOMEIIEHWW, TEXHWYEeCKas OCHAIEHHOCTh MECT  CHEIHaAIUCTOB
VYmpasnenus);

- KOMIETEHTHOCTh CIELHUAIMCTOB YTPABICHUS B BONPOCAX MPEAOCTABICHUS
MYHUIUIIAIBHON yCIyrd (TpaMOTHOE MPENOCTABICHUE KOHCYJIbTAMK UM TpHEM
JOKYMEHTOB, TOUHOCTh O0Opa0OTKH TaHHBIX, TPABMIHBHOCTH OPOPMIICHHSI IOKYyMEHTOB);

- KyJbTypa oOCHTyXUBaHUS (BEXKIUBOCTh, TAaKTUYHOCTh W BHHUMATEIHHOCTH
CHEIUAINCTOB YTIpaBJICHHS, TOTOBHOCTh OKa3aTh 3(PGEKTUBHYIO TOMOIIbh MOTydaTesM
MYHULUNAIBHON YCIYTH MIPU BOBHUKHOBEHUH TPYIAHOCTEM);

- COOTBETCTBHME TPEOOBAHUSAM HACTOSIIETO aIMUHUCTPATUBHOTO PETrJIAMEHTa, B TOM
quclie  CTpOroe CoOJIOJCHHE  TOCJIENOBATEIbHOCTY W CPOKOB  BBITIOJIHEHUS
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aJMUHUCTPATUBHBIX IIPOLIEAYP NPEIOCTABICHNS MyHUIIMIIAIBHON YCIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX aJI00 CO CTOPOHBI 3asABUTENIEH IO pe3yJibTaTaM
MIPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH;

- pe3yJIbTATHI CIIyKEOHBIX TPOBEPOK;

- UCTIOJIHUTEIIbCKAs JUCLUIIIINHA;

- 3¢(PEeKTUBHOCTh U CBOEBPEMEHHOCTh PACCMOTPEHMS 3asBICHUI, oOpaiieHuil u
XKaJl00 rpakJaH Mo BOIIPOCaM MPEAOCTABICHUS MyHUIIMIIAILHON YCIyTH.

KonnuecTtBO B3aMMOAEUCTBUI 3asBUTENEH C JOJDKHOCTHBIMU JIMIAMHU IIPU
MPeI0CTaBICHUH MYHULUIIATBLHONW YCIYTH JTOJKHO OCYIECTBIISATHCSA HE Oosiee IByX pas:

- IIpU Mojaye AOKYMEHTOB, HEOOXOIAMMBIX NJisi MPEIOCTABICHUS MYyHUIMIAIbHON
YCIIyTH;

- IIPY MOJIYYEHNUH pe3yJIbTaTa MPeAOCTABICHUS MyHUUIIAJbHON YCIIyTH.

[IponOmKUTENBHOCTh B3aMMOJACUCTBUM 3asiBUTENS C JODKHOCTHBIMM JIMLAMM TIPU
MPEAOCTABICHUM  MYHMIIMIAIBHOM  YCIYTM ONpPEACNeTC B  COOTBETCTBHUM €
MIPOBE/ICHHBIM XPOHOMETPaKEM pabOyero BPEMEHHU JIOJKHOCTHBIX JIMI[ HA BBIOJIHEHUE
aJMUHUCTPATUBHBIX IIPOLIETYD.

- OTCYTCTBUE MOJAHHBIX B YCTAHOBJICHHOM MOPSJIKE 5kajl00 Ha peleHus, 1eHCTBUs
(Oe3nelicTBHE), MPUHATHIE U OCYIIECTBISIEMble MPU MPEJOCTABICHUH MYHHUIIMIATIBbHON
YCIIYTH;

- YAOBJIETBOPEHHOCTh 3asBUTENIEW JOCTYNMHOCTBIO M KAa4eCTBOM MYHHUIMIIAJIbHOMN
YCIIYTH;

- pa3menieHre HHOpPMAIMK O TOPSJIKE OKa3aHWsS MYHUIUMNAIbHOW YCIyTd Ha
opuIMaIbHOM  caiiTe OpraHoB MECTHOTro camoympaBieHuss HoBOOCKOIbCKOTO
ropoackoro okpyra, EI'TIY, PI'TIY;

- CcoONoJIeHne CpoKa BBIJAYM pe3yjibTaTa MPEJOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH;

- CcoONIoJIeHHEe CPOKOB OXHUIAHHMS B OYepeau TMpU Tojade W TOJyYeHUU
JTOKYMEHTOB;

- TMPEeAOCTaBICHUE MYHHUILUIAIBLHON YyCIyrd Ha Oe3BO3ME3HOM OCHOBE s
3asiBUTEJICH;

- TeppUTOpHAIIbHAS, MENIeXO0AHAsl TOCTYMHOCTh (He Oosiee 10 MUHYT MemKoM) AJis
3asiBUTEJIEH OT OCTAHOBOK OOIECTBEHHOT'O TPAHCIOpPTAa K MECTy MpeaOoCTaBICHUS
MYHUIIMITAIGHON yCIIyTH, HAJIMYUEe HEOOXOJMMOIro KOJIMYECTBAa MApKOBOYHBIX MECT, B
TOM YHCJIE JIJIsl UHBAJIUJIOB;

- JIOCTYIHOCTb OOpaIlieHus 3a MPelOCTaBICHUEM MYHHUIIMIAIBHON YCIYTH, B TOM
YyuCIie, 75 JUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 37J0POBBSL.

B03MOXXHOCTh OLIEHUTh KA4eCTBO MPEJOCTABICHUS MYHULUIAIBHON YCIyTd
peanu3oBaHa nocpeactsom cepsuca EI'TIY, PITIY.

2.15. Tlpu HaMMYMKM TEXHUYECKONW BO3MOKHOCTH TpaKJAaHe BIpPaBe OOpaTUTHCS 3a
NPEOCTaBICHUEM MYHUIMIIAIBLHOW YCIYTH B AJIEKTPOHHOM (popMe C HCIOIb30BaHUEM
ENT'Y wnu PIITY.

2.15.1. OcobeHHOCTH TPEIOCTaBIICHUS MYHUIMIAIBHOW YCIYTH B DJIEKTPOHHOMN
dopme.

B onextpoHHON (opMe MOKYMEHTBHI, YKa3aHHble B MYyHKTEe 2.6. HACTOSIIETO
aJMUHUCTPATUBHOIO periamenTa, nogarorcs yepe3 EINNY wmm PIITY.

IIpenocraBinenune mynununanbHoi yciayru nocpenctsoMm EITIY u PITIY Brirouaer
B ce0sl BO3MOXKHOCTb:
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- TPEJOCTaBJICHHS B YCTAHOBJICHHOM TMOpsiAKe HHPOpMAMU U 0OeCIeUeHUs
JIOCTYyTa 3asIBUTENIEN K CBEICHUSAM O MyHULIUIAIBHOMN yCIYTE;

- 3aIlMCH Ha MPUEM B OpraH, NPEAOCTABIISIIOIINA MyHULIUTIAIBHYIO YCIYTY;

- MOJIa4v 3asBUTEIIEM 3asBJICHUA O MPEAOCTABJICHUHA MYHHIUIIAIIBHON YCIyTH U
WHBIX JOKYMEHTOB, HEOOXOJIUMBIX ISl MOJYyYCHHUS MYHUIMIAIBHOW yCIyTH, IIpUeMa 1
pETUCTpaLU 3asIBIICHUS U IOKYMEHTOB O MPEIOCTABICHUHA MYHUIIUTTAIBHON YCIYTH;

- TIOJy4YEeHUs 3asBUTEIEM CBEIACHUM O XOAEC BBINOJHEHUA 3asBICHUS O
MPEIOCTAaBICHUHA MYHULIUTTAIBHON YCIYyTH;

- B3aMMOJEHCTBHUA OpraHa, MpeJOCTaBJISIOMIEr0 MYHUIIMIAIBHYIO YCIYTy UM WHBIX
FOCY/JapCTBEHHBIX  OpPraHOB, OpraHu3alMid, YYacTBYIOIIUX B  MPEAOCTABICHUU
rOCYIapCTBEHHBIX U MYHUIIUNTAIBHBIX YCIIYT;

- IOJIyYEHHUsI pe3yabTara NPeAOCTaBICHHUS MyHULIMIATLHON YCITYTH;

- OCYILECTBJICHHS OLIEHKU Kau€CTBa MPEIOCTABICHUS MyHUIIUIAIBHON YCIYTH;

- nocynebHoro (BHeCy1Ie0HOT0) 00XKaIOBaHUS PEIICHUN U JeHCTBUM (0e31eiCTBuS)
OpraHa, MNPEIOCTaBISIOIIETO0 MYHHULIMNAIbHYI YCIyTy, €ro JOJDKHOCTHOIO JIMIA,
MYHUIIMTIAIBHOTO CITY’KAIIETO.

2.15.2. 3asBnenne B (¢GopMe DIEKTPOHHOTO JOKYMEHTa TMPEIOCTaBIsSCTCS B
AJMUHUCTpALIMIO MTyTeM 3anojiHeHus: (OpMbl 3asBlIeHUs yepe3 JTuuHbli kabuHeT EI'TTY
unu PITIY.

JIoKyMeHTBI, YyKa3aHHble B TIIyHKTE 2.6. HACTOSIIEro aJIMHHUCTPATHUBHOIO
periiaMeHTa, MpujaraloTcs K 3JIeKTPOHHOU (hopMe 3asiBIeHHs B BUE OTACNbHBIX (DaiiyoB.

s apropuzaruu Ha EI'TIY u PITIY 3asButensM HEoOX0AUMO CO37aTh YUETHYIO
3anuch B peaepanbHoi nHGopMaIMOHHOM cucTteMe «Enunas cuctema uaeHTu(pUKauu u
ayreHTU(PuKauu B uHpacTpyKType,  oOecrneuuBaromie  MHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3auMOJCHCTBUE HWH(GOPMALMOHHBIX CHUCTEM, HUCIHOJb3YEeMbIX s
IPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT B 3JEKTPOHHOH (Qopmer
(mamee — ECUA).

[Tocne peructpaumun B ECHA 3asBuTenb 3amofiHsET 3asBlieHHEe B (dopme
ANEKTPOHHOTO JIOKYMEHTa, MyTeM 3arnojHeHUs (OpMbl 3ampoca U €ro OTIPaBKU C
ucnonb3zoBanreMm EI'TTY, PI'TIY B cOOTBETCTBUU C UX periaMeHTOM pabOTHI.

2.15.3. TpebGoBanusi k popmaTy 3JIEKTPOHHBIX JOKYMEHTOB, MPEACTABISEMBIX JUIS
MOJIyYEHUSI MyHULIUTTAJIbHOW YCITYTH:

1) MOKyMEHTBHI, MpuiaraemMbie K 3asBJICHHUIO, (GOPMHUPYIOTCS B BHUJE OTICIBbHBIX
(haiinos;

2) xonnyecTBO (halJIOB JODKHO COOTBETCTBOBATH KOJIWYECTBY JOKYMEHTOB,
IIPEAICTABISIEMBIX 3asIBUTEIIEM;

3) naumeHoBaHue (aiiia JOKHO COOTBETCTBOBATh HAMMEHOBAHUIO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIC U COACpKaTh YHUKAJIbHBIC MPU3HAKUA UJICHTU(DUKAIIMKA JTOKyMEHTA
(HOMep TOKyMEHTa, JaTa, KOJIMYECTBO JINCTOB JOKYMEHTA).

B cnywae npencraBieHus 3asBIEHUS ITOCPEACTBOM €ro OTIIPABKUA 4Yepe3 JIMYHBIN
kabunetr EI'TIY wmm PTTIY, npeacraBieHne HOKyMEHTa, YAOCTOBEPSIOMIETO JTUYHOCTH,
He TpeOyeTcs.

B 3asBneHum ykaspiBaeTCs OIOUMH M3 CIEAYIOIIHUX CIHOCOOOB TPEIOCTABJICHUS
pe3yJibTaTa MyHULUIIAIIBHON yCIYTH:

- B BUjIc OyMaXHOTO JOKYMEHTa, KOTOPBIA 3asBUTEIH MOTYyYaeT HEMOCPEACTBEHHO
MIPU JTMYHOM OOpalleHuy;

- B BUJIe OyMa)KHOTO JIOKyMEHTa, KOTOPBIM HAIMPaBJISAETCS 3asSBUTEIIO MOCPEICTBOM
IIOYTOBOT'O OTHPABJICHHUS;
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- B BUJIE DJIEKTPOHHOIO TOKYMEHTa, KOTOpbId Hanpasisiercs yepe3 EI'TIY, PITIY.

[Ipu nogaue 3asiBieHMS 3aIBUTEITIO 00ECIIEYMBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHMS M COXPAHEHUS 3alpoca M HUHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEIOCTABIICHUS YCIYTH;

0) BO3MOXXHOCTH 3allOJIHEHUS] HECKOJbKHUMHU 3asSBUTEIISIMH OJHOW SJIECKTPOHHOM
¢dbopmMbl 3ampoca mpH OOpalllEHWH 3a yCIyramMu, MpeArnojaralolliMi HalpaBieHUE
COBMECTHOTI'O 3alpOCa HECKOJIbKUMH 3aIBUTEIISIMU;

B) BO3MOKHOCTb I€4aTH HAa OyMa)KHOM HOCHUTEJE KONUHU 3JIEKTPOHHOU (OpMBI
3amnpoca;

I) COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAUYCHUU B
10001 MOMEHT MO JKEJaHUIO 3asBUTEIISI, B TOM YHUCJE, MPU BOSHUKHOBEHUHU OIIMOOK
BBOJIa U BO3BpaTe sl IOBTOPHOTO BBOJIa 3HAYCHUH B JICKTPOHHYIO (DOpPMY 3asIBJICHHUS;

1) 3aT0JIHCHHE TOJIeH 3JIEKTPOHHON (OPMBI 3asBIICHUS IO Hayaja BBOJA CBEIACHUN
3asiBUTEJIEM C MCIOJIb30BaHUEM CBelleHUH, pa3melneHHbix B ECUA, onyOnrKkoBaHHBIX Ha
EITIY, PITIY wunu odunuanbHBIX caliTaX, B YacTHU, Kacalollehics CBEJCHH,
orcyrcrBytonux B ECHA;

€) BOBMOXKHOCTh BEPHYTHCS Ha JIFOOOH M3 ATAIOB 3aMOJTHEHUS dJEKTPOHHON (HOPMBI
3asBJIeHUs 0e3 MOTepH, paHee BBEICHHONW HH(POPMAIIUH;

) BO3MOHOCTh focTymna 3asButens Ha EI'TIY, PITIY unu odunuansHom caiite K
paHee MOJIaHHBIM MM 3aIllpocaM B TEUYEHUE HE MEHEe OJHOTO roja, a TakKe 4acTUYHO
chOpMHUPOBAHHBIX 3aMIPOCOB - B TEUCHUE HE MEHEe 3 MECSILIEB.

[Ipy nopmaue 3asBiIEHUA U MPUIATa€MbIX K HEMY JOKYMEHTOB NPUMEHSIOTCS
CpeACTBa 3JIEKTPOHHOM NOJAINKUCH B COOTBETCTBUM C IOCTaHOBJIeHUeM IIpaBurtenbcTBa
Poccuiickoit @enepauun ot 25 wutons 2012 roma Ne 634 «O Bugax 3JIEKTPOHHOU
MOJIMUCH, HCIIOJIb30BAHUE KOTOPBIX JIOMYCKAaeTCsl MpU OOpalleHUuu 3a MOJIyYEeHUEM
TOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT», CepTU(OUIHUPOBAHHBIE B COOTBETCTBUH C
3akoHOAaTeNbCcTBOM Poccuiickoit denepanuu.

[Tocnie mogaun 37EKTPOHHOTO 3asiBICHHUS WH(GOPMHUPOBAHUE 3asgBUTENS O MpUEME
3asBJIE€HUA, O XOAE€ M pe3yjbTare MpPEJOCTaBICHUA MYHHUIUMIAIBHON yCIyru
o0OecrieynBaeTCsl C HCIOJB30BAHUEM DJIEKTPOHHBIX YBEJOMIIEHHUH, B  KOTOPBIX
YKa3bIBAETCSl CTaTyC PACCMOTPEHUS 3asiBJICHUS, TIOJJAHHOTO B 3JIEKTPOHHOH (hopMme.

Nudopmanmio o xone u pe3ysbTare MNPEIOCTAaBICHUS MYHHUIUNAIBHON YCIYTH
MO>KHO TIOJTyYUTh B TUYHOM KaOuHeTe 3asiButens Ha ETTIY, PTTIY.

OOpasenr 3amofiHEHUs 3asBJICHHUS B OJIEKTPOHHOW QopMme pa3memiaercss Ha
opUIIMAIbHOM  caiiTe  OpraHoB  MECTHOI'O  CaMOYIpaBJICHHUS  aJIMUHUCTpAIU
HoBoockonbsckoro ropoackoro okpyra, Ha EI'TIY, PI'TIVY.

2.15.4. 3adBuTenb HECET OTBETCTBEHHOCTh B COOTBETCTBUM C HOpPMaMH
JNEUCTBYIOIIETO 3aKkoHogarenbcTBa Poccuiickon depepanuy 3a JOCTOBEPHOCTH U
COOTBETCTBUE COJICPKAHMS AIEKTPOHHOU KONIMU COJIEPKAHUIO MTOJJIMHHUKA JIOKYMEHTA.

2.15.5. TpeboBanusi k (hopmaTy 3asBIICHUS U TpUTATaeMbIX K HEMY JIOKYMEHTOB,
MPEIOCTABISIEMBIX B dNIeKTpoHHOU (hopme uepe3 ET'TTY, PITIY.

3asBIeHUs TPEIOCTABIAIOTCSA B Bujae ¢aiinoB B ¢opmare doc, docx, txt, xls, xIsx,
rtf. DIeKTpoHHBIE JOKYMEHTHI (JEKTpOHHBIE 00pa3bl JOKYMEHTOB), NMPHJIAraeMbIX K
3asiBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAINpaBISIOTCA B Buae (¢aiiinoB B (opmarax
PDF, TIF.

KauecTBO mpenocTaBiIsieMbIX AJIEKTPOHHBIX OKYMEHTOB (SJIEKTPOHHBIX O0pa3oB
nokymeHtoB) B ¢opmarax PDF, TIF nomkHO mo3BOJIATH B MOJHOM OOBEME MPOYUTATH
TEKCT JJOKYMEHTA U Paclo3HaTh PEKBU3HUTHI JOKYMEHTA.
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Pesynbrar npenocraBieHns MyHUIMNIAIBHOW YCIYTH IIPU IIPEAOCTABICHUM YCIYTH
yepe3 EI'TIY, PI'TIY nanpaBisiercst 3asBUTENO B (POpME 3IIEKTPOHHOTO JIOKYMEHTA,
MIOAMCAHHOTO YCHUJICHHOM DJJIEKTPOHHOM IIOJIMCHIO JTOJDKHOCTHOIO JIMIA, OpraHa,
MIPEIOCTABISIONIET0 MYHULIMIIAJIBHYIO YCIYry, MpPU 3TOM 3asBUTENI0 OOECHeYrBaETCs
BO3MOKHOCTH ITOJIyYEHHUsI YKa3aHHOTO JJIEKTPOHHOIO JTOKYMEHTA B MAIIMHOYUTAEMOM
dhopwme.

JIOKyMEHTBI, KOTOpbIE SBISIOTCS  PE3yJIbTATOM  MYHMUIMIAIBHOM  YCIIyTH,
MpeIOoCTaBIsIEMbIE B 3JIEKTPOHHOM (opMe, TOIKHBI OBITh JOCTYIHBI AJI IPOCMOTpa B
BUJIE TPUTOAHOM I BOCHPHATUS YEJIOBEKOM C MCIOJIB30BAHHEM DIJIEKTPOHHBIX
BBIYMCIUTENbHBIX MAIlIMH, B TOM YHucCIe, 6e3 ucnoiab30Banus cetu HTepHeT.

2.16. Nuble TpeOoBaHUS K NPEIOCTABICHUIO MyHULIUIIATLHONW YCIIYyTH.

[lepedenp ycnyr, KOTOpbIe SBISIOTCA HEOOXOIMMBIMU U 00s3aTE€NbHBIMU IS
MIPEAOCTABICHUS MyHULIUITAIBHON YCIIYTH OTCYTCTBYET.

2.17. lns npenocTaBiaeHuss MyHAIMIAIBHOW YCIIyTH MOTYT MCIIOJIb30BAThCS:

- (enepanpHas rocynapcTBeHHas WHpopmalnMoHHas cuctema «EguHbI mopran
rOCY/IapCTBEHHBIX U MyHUIIMTAIbHBIX YCIYT ((PYHKIIMIT)»;

- peruoHanbHas wuH(popManuoHHas cucreMa «llopram rocymapcTBeHHBIX U
MYHHUIIMIIANBHBIX yeayT (pyHKuuit) bearopoackoit o6mactuy;

- cUCTeMa MEeXBEJOMCTBEHHOI'O AJIEKTpOHHOTO B3auMoaercteust (CMOB).

3. Cocras, 10CJ1€10BATEJIbHOCTH U CPOKH BbITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLETYP

3.1. IlepeueHs BaprMaHTOB MPEAOCTABICHUS MYHULIUIIAILHOW YCITYTH:

3.1.1. TlpegycMoTpeHbI cieayloniue BapuaHThl MPEAOCTABICHUS MYHHUIUIATbHON
YCIIyTH:

1) mpuem wu peructpanusi 3asBICHHS U JOKYMEHTOB, HEOOXOAUMBIX s
NPEIOCTABJICHUS MyHUIIUTIATBHON YCIIYTH;

2) QopmMupoBaHHE U HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3alPpOCOB B OpraHbl
(opraHuzaiyu), y4acTBYIOIIUE B IPEIOCTABICHUH MYHUIIUTIATLHON YCIIYTH;

3) paccMoTpeHUe 3asBICHHS W TPWIOKEHHBIX JIOKYMEHTOB, HEOOXOJMMBIX st
NPEIOCTABICHUS] MYHULMIAIBLHOW YCIYTH, TPHUHITHE pEIICHUS O TMepenade >KUIIbIX
MOMEIIEHUH B MYHHUIIMIAIbHYI0O COOCTBEHHOCTh (JempuBaru3aius) b0 OTKa3 B
NPEIOCTABICHUHA MYHUIIUTIAIBHON YCITyTH;

4) BbIIaua pe3yibTara MpeIoCTaBICHIs] MyHUITUTIATBHON YCIIYTH;

5) ucnpaBlieHHE AOMYIIEHHBIX OMNEYaTOK W OIMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEIOCTABJIEHUS] MyHULIMIIAIBHON yCIIyTH JOKYMEHTAX.

6) ¢opMmupoBaHHE MEPCOHAIBHOTO JUYHOTO Jejia IMOoJIydaTess MYHUIUNAIbHOM
YCIIyTH.

3.1.2. UcuepnpiBaromiuii NepedyeHb OCHOBAaHUW HJisi OTKa3a B MPEJOCTaBICHUU
MYHHMIMIIAJIBHOMN YCIYTH IPEIyCMOTPEH IIYHKTOM 2.7. aIMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.1.3. OcHoBaHUEM 7151 OCTABJICHUS 3asIBJICHUS O NMIPEAOCTABICHUN MYyHHUIIUNIATbHON
ycnyru 0e3 pacCMOTpPEHHS SIBIISIETCS COOTBETCTBYIOIIHM 3a1IpOC 3asiBUTEIISL.

3.2. Onucanue aAMUHUCTPATUBHON MPOLEAYPHI MPOPUIUPOBAHUS 3aIBUTEIIS.

3.2.1. TlpodunupoBanue 3asBUTENS sl MPEABSIBICHUS HEOOXOAMMOTO BapHaHTa
MPEAOCTABICHUST MYHULMNAIBHOW yciayrn mnpousBoaurcs Ha EINTY, PITIYV B
aBTOMAaTHUYECKOM pEXHMME Ha OCHOBE THUIIA 3asIBUTENS, & TAK)KE CBEJICHUH, NTOJyYEHHBIX B
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X0/ MPEABAPUTEIIBHOTO MPOXOXKJICHHS 3asBUTEIEM SKcnepTHOM cuctembl Ha EITIY,
PI'TIY mnpu 3anoigHEeHMM WHTEPAKTUBHOM (OpPMBI 3ampoca Ha MPEJOCTaBIECHUE
MYHULIUMAIBHON YCIIYTH, U HA OCHOBE JJAHHBIX, MOCTYMUBIINX B TPO(MIb 3asBUTEIISI HA
EI'TIY, PT'TIY u3 BHELIHUX CHUCTEM.

3.2.2. IlepedyeHp OOIMMX NPHU3HAKOB, MO KOTOPHIM OOBEAUHSIOTCA KaTErOpHUU
3asBUTENICH, a Takke KOMOWHAIMM TPU3HAKOB 3asBUTENCH, KaxXaas HUX KOTOPBIX
COOTBETCTBYET OJHOMY BapHaHTy MNPEJOCTABICHUS  MYHULHUNAIbHOM  YCIIYTH,
npuBoguTcs B npwiokeHun Ne 7 wm npunoxkenuun Ne 8 K aaIMUHHUCTPAaTHBHOMY
pErJIaMEHTY.

3.3. IlpenocraBieHue MYyHHUIMTAILHON YCIYTd BKJIIOYAaeT B ceOsl CIIeAyIONIue
aIMAHHUCTPATHUBHBIE TPOLELYPHI:

- NpUEM U PErucTpalusl 3asBICHUS W MPWIATAEMBIX K HEMY JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TPEAOCTABJICHHS MyHUITUTIATLHON YCIIyTH;

- 00paboTka U MpeIBapUTEIbHOE PACCMOTPEHUE JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MyHULIUIAIBHON YCITYTH;

- (QopMupoBaHME M HaNpaBlieHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHuzaiyu), y4acTBYIOIIUE B MIPEIOCTABICHUH MyHULIUTIATBLHON YCIIYTH;

- TPUHATHE PEUICHHS O BbIJAYE pa3pelIeHUs] Ha Tepeaayy IOMEIICHUs B
MYHHUITUIATBHYO COOCTBEHHOCTD (JeTpHBaTH3AIINS);

- BblJaua (HampaBJeHHE) JIOKyMEHTOB IO pe3ysbTaTaM MpeJoCTaBlICHUs
MYHULUIIAJIBHON yCIIyTH;

- IOPSIIOK OCYIIECTBIICHUS B AJEKTPOHHOM popMe, B TOM YHUCIIE, C UCIIOIb30BAHUEM
ENTY, PIIT'Y.

3.3.1. Ilpuem u peructpauusi 3asBICHUS WU IPUIATAEMBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEeIOCTaBICHUS MYHULIUIIAILHON YCITyTH.

3.3.2. IlpueM u peructpauusi 3asBICHUS WU IPUIATAEMBIX K HEMY JOKYMEHTOB,
HEOOXOMMBIX JJIsl TPEIOCTaBICHHS] MYHULIUIIAIbHOM YCITyTH.

OcHoBaHMEM [1s1 Hayajga aIMUHUCTPATUBHOMN MPOLEAYPHI SABISAETCS MOCTYIUICHUE B
AnMuHHCTpanuio, oo ¢ ucrnoiaszoBanueM EINTY, PIITY, mu6o mocpencTBoM mouTOBOM
CBSI3M, CIIOCOOOM, IMO3BOJISIOUIUM TOJATBEPAUTHh (PAKT MOJYUYEHUS U ATy OTIIPABJICHUS
3asBJICHUSA, YKa3aHHOIO B IyHKTE 2.6. HACTOSIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa, U
COOTBETCTBYIOIIUX TpeOOBAaHUSM HACTOSIIETO aJMUHUCTPATHUBHOTO  PErJIAMEHTA,
3asBJICHUA O TMPEJOCTaBICHUNM MYHUIUIAIbHON YCIYyrM W NPWIAraéMblX K HEMY
JTOKYMEHTOB, ITPEAOCTABIISIEMBIX 3asIBUTEIIEM.

[Ipn mpueme W peructpanuu 3asBICHUS MPU JUYHOM OOpAIEHUU 3aIBUTENS B
AJIMUHHCTpALIMIO CIIEHUATUCT IPUHUMAET TIOKYMEHTHI U OCYILIECTBIISIET IPOBEPKY:

- TMPaBWIBLHOCTH 3allOJIHEHUs 3asBJICHUS B COOTBETCTBUU C TPEOOBAHUAMH,
yKa3aHHBIMH B IyHKTE 2.6. HACTOSIIETO aJMUHUCTPATUBHOTO PETIaMEHTA.

3asgBUTENIb JIMYHO PACHHUCHIBAETCS B 3asBJICHUM B MPUCYTCTBUU CIELHAINACTA
AJIMUHUCTpAIIUH.

[Ipu ycranoBieHHH (HaKTOB HEMPABWIHHOTO 3ANOJHEHUS 3asBJICHUS, CIICIIUATUCT
YBEIOMIJISIET 3asBUTENS O HAIMYUM MPEMSITCTBUNA JUIsl PACCMOTPEHHUs] BOIpoca O
MPEIOCTABICHUN MYHHIIMITAILHON  yCIyTH, OOBSICHICT 3asBUTEII0 COJEpKaHUE
BBISIBJICHHBIX HEJJOCTATKOB U MpEJyIaraeT 3asBUTEII0 MOBTOPHO 3aMOJHUTH 3asiBJICHUE.

I[Ipuem wu perucrpamusi 3asBICHUS W JIOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEAOCTABICHUS! MyHULIUNIAIbHOW YCIIYTH, OCYLIECTBIISIET CIICIUANIUCT AJIMUHUCTPAIUU.

[Ipu moctymineHun 3asiBIEHUS W MPUIATa€MbIX K HEMY JOKYMEHTOB IOCPEICTBOM
JUYHOTO OOpalieHus 3asBHUTENsT B AJIMUHUCTPAIUIO CIEIUAINCT, OTBETCTBCHHBINH 32
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MIPUEM JIOKYMEHTOB, OCYILIECTBIISIET CIEAYIOIIYIO [TOCIEI0BATENILHOCTD AEHCTBUIL:

1) ycranaBnuBaer npeaMeT oOpanieHus;

2)  ycTaHaBIMBaeT  COOTBETCTBUE  JIMYHOCTH  3asABUTENS  JOKYMEHTY,
YAOCTOBEPSIIOIIEMY JIUYHOCTH (B CIIy4ae, €CIIH 3asiBUTEIEM SIBISIETCS (PU3NYECKOE JIUILIO);

3) mnpoBepseT HaJIWYUE JIOKYMEHTa, YJOCTOBEPSIOMIETO IpaBa (TOIHOMOYHMS)
MpeACTaBUTENS (PU3NYECKOTO MU IOPUIUYECKOTO JUIA (B ClIyyae, €ciau C 3asBJICHUEM
oOpaiiaercs MpeCTaBUTENb 3asIBUTEIIA);

4) ocy1ecTBIsE€T CBEPKY KOMUM MPEACTABICHHBIX JOKYMEHTOB C MX OPUTMHAIAMH,

5) mpoBepsieT 3asBJIEHHE U KOMIUIEKTHOCTh MPUJIAraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE  MEPEYHI0  JIOKYMEHTOB,  MPEAYCMOTPEHHBIX  IyHKTOM  2.6.
aJIMMHHUCTPATUBHOT'O PETJIAMEHTA;

6) mpoBepsieT 3asdBJIEHWE M TpUaraeMble K HEMYy JOKYMEHTbl Ha Haluuue
MOJYUCTOK, NPUIHUCOK, 3aYEPKHYTHIX CJIIOB M HHBIX HEOIOBOPEHHBIX HCIPABJICHMIA,
CEPbE3HBIX MOBPEKACHUM, HE MO3BOISIONINX OJHO3HAYHO UCTOJIKOBATh UX CO/AECPIKAHMUE;

7) OCyLIECTBISIET MPUEM 3asiBICHUS U JOKYMEHTOB U BPy4YaeT PACIUCKY O MpUeMe
JIOKYMEHTOB JIJIs IPEIOCTABJICHUS] MYy HUIIUIIAILHOU YCIyTH (MPHIIOKEHHE 6);

8) cnenuamuct AJMUHHUCTpAllMM OCYIIECTBISET PETUCTPALUIO 3asBICHUS U
OpUjiaraéMblX K HEMY JOKYMEHTOB B COOTBETCTBUHM C MOPSIKOM JEJIONpPOU3BOJICTBA,
YCTaHOBJIEHHBIM B AJIMUHUCTpAIIUH.

[Ipu orcyTcTBUM y 3asgBUTENS, OOpAaTUBLIETOCS JUYHO, 3aIOJHEHHOTO 3asBICHUS
WIN HENPaBUJIBHOM €0 3allOJIHEHUH, CIIEHUAINCT AJIMUHUCTpALMK, OTBETCTBEHHBIHN 3a
IpUeM JI0KyMEHTOB, KOHCYJIbTUPYET 3asiBUTENIS IO BOIIPOCAM 3aIIOJIHEHUS 3asBICHMUSL.

MaxkcumanbHbI CPOK OCYILECTBICHUS aAMUHUCTPATUBHOMN MPOLEAYpPHI 110 NPUEMY
U PETrUCTpaly JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEeAOCTaBIECHUS MYyHHUIMIAIbHON
yCIyrd, HE MOXeT MpeBblmaTh | paboyero AHA CO [JHS UX TOCTYIUIEHHUS B
AJIMUHUCTPALIMIO.

[IpueM u peructpanus 3asBIE€HUS M NpUIaraeMblXx K HEMY JOKYMEHTOB, JMYHO
NpECTAaBIECHHBIX 3asIBUTENIEM, OCYILIECTBIISIETCS B TEUCHHUE JHS 0OpalleHusl.

Kputepuem mnpuHATHS pelieHus B paMKaxX BBIMOJHEHUS aJMUHUCTPAaTUBHOU
OpoLenyphl sBJISETCS Haluyue (OTCYTCTBHME) 3asBICHMS M IpPUIAraéMblX K HEMY
JOKYMEHTOB, COTJIACHO 1I. 2.6.

Pe3synbraToM HCHOJHEHUS AJMMHUCTPATUBHOM TpoLENyphl IO TMpHEMY U
perucTpaluy JOKYMEHTOB SIBJISIETCS Iepefada 3asBJICHUS U NpUJaraeMblX K HEMY
JOKYMEHTOB CHEUMaIUCTy AJMUHUCTPAllMd, OTBETCTBEHHOMY 3a o0O0paloTKy U
NpeBapUTEIbHOE PACCMOTPEHUE JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTAaBIICHUS
MYHUIIUTIAIBHOM yCITyTH;

Criocobom ¢ukcanuy pe3ysibTaTa UCIOJIHEHUS aIMUHUCTPATUBHOM MpOLEAyphl 1O
IPUEMY M PETUCTPALlMA JOKYMEHTOB SBJIIETCS pACHUCKa HPHUHATBIX Y 3asBUTENSA
JTOKyMEHTOB (Tipuiioxenue Ne 6).

Ilocne mpuema m perucrtpauuu B AJIMUHUCTPALMM 3asBJICHUS U NPUIATaeMbIX K
HEMY JIOKYMEHTOB, 3asBJICHHE W JIOKyMEHTBl HAIIpaBJISIOTCA Ha pacCMOTpPEHUE
pyKoBOIMTENO AIMUHUCTpalMM, U, B JanbHeimeM, cnenuanucrty Ortaena,
OTBETCTBEHHOMY 3a ITOJAFOTOBKY JOKYMEHTOB 10 MyHULIMIIAIbHOU yCIIyTE.

3asiBIeHME I IPEJOCTABICHUS MYHHUIMIAIBHON YCIYI'M MOXKET HAIpaBIIATHCS B
AJIMUHUCTpPALIMIO  TMOCPEACTBOM  TOYTOBOH  CBSI3M  CIOCOOOM,  TO3BOJISIOIINM
MOATBEPIUTh (aKT TOodMydeHus | Jary oTnpaBieHus. J[Hem oOpameHus 3a
MYHHUIMIAIBHON yCIyroil CUNTaeTCs AaTa MOoIy4eHHs TOKyMEHTOB AJIMUHUCTpALME.

IIpy npueme u perucTpauuu 3asBI€HUS M B clydyae, yKazaHHOM B 1. 2.6.
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HACTOSIIETO0 aJIMHHUCTPATHUBHOIO PErIaMEHTa, JTOKYMEHTOB, IMOJYYEHHBIX IO IOYTE,
CIICLIMATTUCT BBIMOJHSET CICAYIOIINE ICUCTBUS:

- TOJIy4aeT BXOJSAUIYI0 KOPPECHOHAEHUHUIO M TPOBEPSAET NPEACTABICHHBIE
3asBUTEJIEM 3a4BJICHUE W JOKYMEHTbI M BHOCUT B JKypHaJ PErUCTPALMM BXOJSIICH-
HUCXOIAIIEH KOPPECIOHJICHIIMM 3alUuCh O TMpPUEME JIOKYMEHTOB C IPUCBOCHUEM
BXO/IAILIETO PETUCTPALIMOHHOTO HOMEPA U YKa3aHUEM JIaThl PETUCTPALINM 3asIBJICHHUS;

- IPOBEPSET TOKYMEHTHI HA HAIMYME OCHOBAHUM ISl OTKAa3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B IIyHKTE 2.7. aIMUHACTPATUBHOTO PETIaMEHTA.

[Ipu HECOOTBETCTBUM MPEACTABICHHOIO 3asBUTENIEM 3asBICHUS TPEOOBaAHUSIM
n. 2.6, HAacTOSWEro aJIMHUHUCTPATHUBHOIO PpErJIaMEHTa, CHEUHAINCT MHUChbMEHHO
YBEIOMJIAECT 3asIBUTENS O HAJIMYUKU TPEMATCTBUM ISl IPEIOCTABICHUS MYyHULIIMNATbHOM
YCIAYTH, O BBIABJICHHBIX HEIOCTATKAaX M BO3BpAllaeT MPEACTABICHHOE 3asBJICHUE U
JOKYMEHTBI OCPEACTBOM MOUYTOBOU CBSI3H.

CpoK BBINIOTHEHUS aIMUHUCTPATUBHOM MPOLIEyphl HE O0JIee OTHOTO JTHS.

[Ipy mnomaye 3asBIEHHS W JOKYMEHTOB ¢ wucrnons3oBanuem EI'TIY, PITIY
perucTpanus 3asBJICHUS OCYIIECTBIACTCS aBTOMAaTUUYECKA B MOMEHT IOJIayu 3asBJICHUSA
Y 3aBUTEIII0 aBTOMATUYECKH HAIPAaBIISIETCA YBEIOMJICHUE O PETHCTpalliM 3asiBIICHUSI B
muuHblid kabuueT uepe3 EITIY, PITIY ¢ ykazaHwem BXOZSIIETO PErHCTPAIMOHHOTO
HOMEpA 3asBJICHUS M JIOKYMEHTOB, IepeueHb HAMMEHOBaHUH (haiijioB, MPeCTABICHHBIX
B ¢dopMe DJIEKTPOHBI JOKYMEHTOB, C YKa3aHHEM HMX OO0BeM, a TakKe NPHCBOCHHBIN
3arpocy B 3JEKTPOHHON (opMe YHUKAIbHBIM HOMEp, M0 KOTOPOMY B COOTBETCTBYIOILIEM
pasnene EI'TIY, PITIY 3asButento OyAeT MpeaocTaBieH pe3yiabTaT MYHHUIIHIATHHOM
YCIYTH.

[Ipu momaue 3asBrnenust yepes EI'TIY, PITIY kBamuduimpoBaHHas SIEKTpOHHAS
MOJIMUCH TPOBEPSIETCS C KCMOJIb30BaHUWE KBATHU(PUIIMPOBAHHOTO cepTU(UKATAa KIIH04a
IIPOBEPKHU DJIEKTPOHHOM MOANMCU B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon
@Oenepanuu B 0071aCTH UCTIONB30BAHUS JIEKTPOHHON MOIHUCH.

Cnenuanuct AIMUHUCTpALUMU MPOBEPSET JOKYMEHTBI Ha HAJIMYWE OCHOBAHUM IJIA
OTKa3a B IIpUEME€ JIOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.7. aIMUHUCTPATUBHOTO
periamMeHnTa

1) B ciayyae Hanu4usi OCHOBAaHUM JJIA OTKa3a B IPUEME JOKYMEHTOB CHELUATUCT
Otnena:

- OCYIIIECTBIISIET MOJITOTOBKY MPOEKTa PEelIeHHs 00 0TKa3e B MprueMe JOKYMEHTOB Ha
OyMaXHOM HoOcuTeJe WiH (GOPMUPYET YKa3aHHOE PEIICHHE B AJIEKTPOHHOU dopMme mpu
oOpallleHnH 3asBUTENSl 3a MPEIOCTaBIEHUEM MyHUIUMNanbHOU yciayru yepe3 EITIY,
PITIY;

- HAIPABJISIET 3asBJICHUE C MPUIOKEHHBIMU IOKYMEHTAMH W TPOEKT pelieHus oo
OTKa3e B IpUeMe JOKYMEHTOB HayaiabHUKY OTena.

2) npu OTCYTCTBUU OCHOBAaHUM JJIsl OTKAa3a B MPHUEME JIOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.7. aJMUHUCTPATUBHOrO periameHTa cneuuanuct Otaena HampabiisieT
3asBJIEHUE C MPUIOKEHHBIMH JIOKYMEHTaMU HayaidbHUKy Otnaena Uisi HaJIOKEHUS
PE30IIOLHH.

Hauanpuuk Otnena:

- paccMaTpuBaET 3asBJICHUE U NPUJIAraeMble K HEMY JIOKYMEHTHI;

- IPU HAIMYMM OCHOBAHWUW U1 OTKa3a B MpPUEME JOKYMEHTOB MOAMUCHIBACT
penieHne o0 OTKa3e B MpueMe JTOKYMEHTOB Ha OyMa)KHOM HOCHUTENE WIH B 3JIEKTPOHHON
(dopMe ¢ UCTIONB30BAaHUEM YCHIIEHHOW KBATU(UIIMPOBAHHOMN 3JIEKTPOHHON MOJITUCH;

- IOpU OTCYTCTBMM OCHOBAaHWM MJIsI OTKa3a B IPUEME JOKYMEHTOB HAJIaraet
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PE30IIIONMIO, ONPEIEISIIONIYI0 CIIELMAIUCTA, OTBETCTBEHHOI'O 3a IPEIOCTABICHUE
MYHULIUMAIBHON YCIYTH;

- IepeAaeT JOKYMEHThl Ha UCHOJHEHUe cnenuanucty Otaena, OTBETCTBEHHOMY 3a
MIPEOCTaBICHUE MyHULIMIIATBHON YCIIyTH.

Pemenue o0 oTkaze B mpHeMe OOKYMEHTOB BBIAAETCS 3asBUTEII0 JIMYHO WIIU
3aKa3HbIM MOYTOBBIM OTIIPABJICHUEM C YBEJOMJIEHHEM O BPYUYEHHH, B 3aBHCHUMOCTH OT
crnocoba, YKa3aHHOTO 3asiBUTENEM B 3asBICHUU O NPEJOCTaBICHUM MYHUIIMIAIBHOU
YCIIyTH.

[Ipn oOpamenun 3a npencraBienuem yciayru depe3 EITIY, PITIY peuienue o6
OTKa3e B MpHEME JOKYMEHTOB HAMPABIISICTCS 3asiBUTENIO B JIMYHBIM KabuneT Ha EITIY,
PITIV.

MakcuManbHbIi CPOK BBINOJHEHUS AJMUHUCTPATUBHOW mpouenypsl 1 (oauH)
pabouuii IeHb.

JIMIIOM, OTBETCTBEHHBIM 3a BBINOJTHEHUE aJMUHUCTPATUBHBIX JAEUCTBHM, BXOSAIINX
B COCTaB aJMHHHCTPAaTUBHOM  mMpoueaypsl, sBisercs cneuuanuct  Ortnena,
OCYUIECTBIISIFOIINI aIMUHUCTPATUBHBIC NEHCTBUS, HauaabHUK OTaena.

Kpurtepuem npuHaTHS pernieHus SBIsSETCS Haluyue (OTCYTCTBHE) OCHOBAHHM st
0TKa3a B MIPUEME JIOKYMEHTOB.

Pe3ynbTaToM aIMUHUCTPATHUBHOM MPOLEAYpHl SBISETCS 3apErUCTPUPOBAHHOE
3asiBICHHE MO0 yBeAOMIIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB.

Cneuuanucr, OTBETCTBEHHBIN 3a puemM JTOKYMEHTOB, nepeaaeT
3apEruCTPUPOBAHHOE 3asIBJICHUE C IIPEICTABICHHBIM TAKETOM JOKYMEHTOB CIELIUAINCTY,
OTBETCTBEHHOMY 3a paCCMOTPEHHUE MPEACTABICHHOTO MTaKeTa.

Cnoco6 ¢ukcanuu pe3yibrata: Ha OyMaXHOM HOCHUTEJIE M (WJIH) B AJIEKTPOHHOM
BUJIE.

3asBUTEIIIO BBIIAIOTCS pPaCIUCKa B IPUEME JOKYMEHTOB.

3.3.3. O6paboTka U TpeaBapUTEIHLHOE PACCMOTPEHHUE JOKYMEHTOB, HEOOXOAUMBIX
JUISI TIPEIOCTABIICHUSI MyHHUITUIIATBHOM YCIIyTH.

OcHoBaHMEM U1 Hayajla MCIOJHEHUS aJIMUHUCTPATUBHOM MHPOLEAYpHI SBISETCS
NOCTYIUICHHE 3asBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEIOCTABJICHHUS
MYHULUIIAIBHON yCIIyTH, crneunanucty Otaena, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE
MYHULUIAIBHON YCIIYTH.

JIOMKHOCTHBIMH ~ JIMIIAMH, OTBETCTBEHHBIMU 3a BBINOJHEHHE OOpabOTKH U
IPEABAPUTEIBHOTO PACCMOTPEHHUSI TIOKYMEHTOB, SIBJISIOTCS criequainucTsel Otaena.

Cnenunanuct Otaena, OTBETCTBEHHBIN 32 MPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH,
OCYILECTBIISIET CIIEYIOLIME JEHCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTb MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB IO
NEPEYHI0 JOKYMEHTOB, IPEAYCMOTPEHHBIX NYHKTOM 2.6  aJIMHUHUCTPaTUBHOIO
periiaMeHTa;

2) mpd HAIMYUM HENOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMOro s
NpPEJOCTaBICHNUS MYHUIMIAIBbHOW YCIyrd, (QOpMHpYeT IepeueHb JTOKYMEHTOB, HE
NpPE/CTaBICHHBIX 3asBUTEJIEM IO COOCTBEHHON WHUIMATHBE M CBEICHMS U3 KOTOPBIX
MOJUIeKAT  TMOJMYYEHHIO  IOCPEJCTBOM  MEKBEJOMCTBEHHOTO  MH(OPMALMOHHOTO
B3aHMMOJICUCTBUS;

3) mnampaBnsier cneuuanucty Ortaena, OTBETCTBEHHOMY 3a OCYIIECTBIICHUE
MEXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJCHCTBHSI, CPOPMHUPOBAHHBII NIEpPEUCHb
JOKYMEHTOB, HE€ IPEICTABICHHBIX 3asBUTEIEM M CBEACHHUS M3 KOTOPBIX IOJJIEkKAT
MOJTYYEHHIO TIOCPECTBOM MEXBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOICHCTBHS;
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4) 1puM HaTMYMM TOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS] MYHULMIAIbHOW YCIyTW, U NPU OTCYTCTBUU BBISIBICHHBIX B XOJI€
MIPEIBAPUTEIBHOTO PACCMOTPEHHUs 3asBJICHUS W MpPHJIAraéMblX K HEMY JOKYMEHTOB
OCHOBAaHMW JJIsl OTKa3a B MpPEAOCTAaBICHUM MYHHUIMNAIBHON YCIYTH, MEPEXOJUT K
OCYIIECTBJICHUIO aIMUHUCTPATUBHOMN POLEAYPHI.

MakcuManbHbIM CPOK BBIMOJIHEHHS] aJIMUHUCTPATUBHOMN Mporeaypbl 00paboTKu U
MpeIBapUTEIBLHOTO PACCMOTPEHUS JOKYMEHTOB HE MOKET MpeBbIIaTh 1 pabodero JHs.

Kpurepuem npuHATHS pelIEHUs OTBETCTBEHHBIM CIELMAIUCTOM  SIBJISETCS
MpPEICTAaBIEHUE BCEX HEOOXOOUMBIX JJIsi MPHUHATHUS pElIEeHUus JOKYMEHTOB B
COOTBETCTBHH C ITYHKTOM 2.6. periiaMeHTa.

Pe3ynbTaToM MCHOMHEHUS aIMUHUCTPATUBHOW Mpoleaypbl IO 00paboTke U
MpeIBApUTEIBLHOMY PACCMOTPEHUIO JTOKYMEHTOB, HEOOXOIUMBIX Ui IMPEeA0CTaBICHUS
MYHHUIMTAIBHON YCITyTH SBIISIOTCS:

- nepemgaya crneuuanucty Otaena, OTBETCTBEHHOMY 32  OCYIIECTBIICHHE
MEXBEJOMCTBEHHOT'O MH(OPMALIMOHHOTO B3aUMOJEHCTBUS, C(HOPMUPOBAHHOTO MEPEUHS
JOKYMEHTOB, HE MPEICTABIICHHBIX 3asiBUTEJIEM M0 COOCTBEHHOW MHUIIMATUBE U CBEJICHUS
U3  KOTOpbIX  TOJAJEeXaT  MOJYYEHUI0O  TOCPEACTBOM  MEKBEAOMCTBEHHOI'O
UH(GOPMALIMOHHOTO B3aUMO/ICHCTBHS;

- IpU HAJIMYUU BCEX JOKYMEHTOB M CBEJICHUH, HEOOXOIMMBIX JJIsl MPEJOCTaBICHUS
MYHMIIMIIAIBHON YCIYTH — Mepexo] K OCYUIECTBICHUIO aIMUHUCTPATUBHON MpOLEAypbI
nepeaaye >KUJIOro MOMEIIEHUH B MyHMIMIIAJIbHYIO COOCTBEHHOCTbH (IENpUBATH3ALMS).
Pesynbrarom  ¢ukcanuum  aJMMHUCTPATHBHOM  mpoueaypbl  oOpaboTku U
IpEeBapUTEIBHOIO PACCMOTPEHHUS JOKYMEHTOB SIBIISIETCS:

- MepedyeHb JIOKYMEHTOB, HE NPEJCTABIECHHBIX 3asBUTEIEM II0 COOCTBEHHOM
MHUIMATUBE W CBEJIEHMS U3 KOTOPBIX IOAJEKAT MOJYUYEHHUIO IOCPEACTBOM
MEXBEJOMCTBEHHOT'0 HH(OPMAILIMOHHOIO B3aUMOICHCTBYSI;

- ¢(hOPMUPOBAHHOE JTUYHOE JIEJI0 3asIBUTEIIS.

3.3.4. ®dopMupoBaHuEe M HaIpaBJ€HHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranusalyu), yyacTBYIOIIUE B IPEIOCTABICHUN MyHHUIMIIAIbHON YCIYTH.

OcHoBaHueM [uId Hayala aJMUHUCTPATUBHOW MpOLEXyphl MO (POPMHUPOBAHUIO U
HalpaBJICHUIO MEXBEJIOMCTBEHHOIO 3ampoca O IHPEJOCTaBICHUU JOKYMEHTOB,
HEOOXOMMMBIX  JUII ~ NPEJOCTaBICHHUS  MYHUIUNAIBHOW  YCIyrW,  sIBISeTCA
HenpejacTaBieHue 3asButeneM B OTAen JOKYMEHTOB U HMH(OPMAIUH, KOTOPbIE MOTYT
OBITH MOJIy4YEHBI B paMKaX MEXBEJIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUSL.

MeXBEeTOMCTBEHHBI 3alpoc O MPEAOCTaBICHUU JOKYMEHTOB W HH(pOpManuu
ocywiecTBisieTcs:  coTpyaHUKoM  Otnena, OTBETCTBEHHBIM 3a  OCYIECTBIICHUE
MEKBEJIOMCTBEHHOT0 NH(OPMAI[HIOHHOTO B3aMMOJICHCTBUS.

MexBeTOMCTBEHHBIN 3ampoc ¢opmMupyercs B (GopMe 3JIeKTPOHHOTO JOKYMEHTAa,
HOJIMCAHHOTO AJIEKTPOHHOW MOJNUCHIO, W HANPABIAETCA 110 KaHaJaM CHCTEMBI
MEKBEJJOMCTBEHHOT'O 3JICKTPOHHOT'O B3auMoieicTBus (1anee - CMOB).

[Ipy OTCYTCTBMM TEXHHYECKOW BO3MOXKHOCTH (OPMHPOBAHMS U HaNpPaBICHUS
MEXBEJIOMCTBEHHOT'0 3ampoca B (hopMe 3JIeKTPOHHOIO JIOKyMeHTa 1o kanagam CMOB
ME)KBEJIOMCTBEHHBII 3alpOC HAIMpaBisieTcs Ha OyMa)XXHOM HOCHUTEJNE 10 ToUTe, Mo (akcy
C OJTHOBPEMEHHBIM €TI0 HAlPaBJIEHUEM 110 MOYTE WIN KypPbEPCKOW JOCTaBKOM.

MeXBeTOMCTBEHHBIN 3alpOC O MPECTaBICHNU JOKYMEHTOB U (WiIM) uH(opMaiuy,
yKa3aHHbIX B NyHKTe 2 4yactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-®3, nus
MIPEIOCTABICHUS] MYHMIMIIAJIBHON YCIYyrd C HCIOJIB30BAaHUEM MEXBEAOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aMMOJCHCTBHS B OyMakKHOM BHUJIE€ JOJKEH COJAEPKATh CIIEAYIOIINe
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CBEJICHUS, €CJIM JIOTIOJHUTENbHBIE CBEJICHUSI HE YCTAHOBJIEHBI 3aKOHOAATEIBHBIM aKTOM
Poccniickoit denepannn:

1) HanMeHOBaHUE OpraHa WM OpPraHMU3alMH, HAIPABIISIONIEH MEXBEIOMCTBEHHBIM
3amnpoc;

2) HaMMEHOBaHWE OpraHa WM OpraHU3alu{, B aJpec KOTOPBIX HaIpaBiIseTCs
MEKBEJIOMCTBEHHBIN 3aITPOC;

3) HauMEHOBAaHHWE MYHUUUNAIbHOW YCIYyIW, IS MpPeIOoCTaBICHHUS KOTOPOM
HEO0OXOMMO TMPEJICTABICHUE JOKYMEHTa U (M) nHpopManuu, a Takke, €CIM UMEeTCs,
HOMEp (MACHTU(PHUKATOP) TAKON YCIYTH B peeCTpe MyHULIUIIATIbHBIX YCIYT;

4) ykazaHue Ha TIOJIO)KEHHUS HOPMATUBHOTO IIPABOBOIO aKTa, KOTOPBIMHU
YCTAHOBJICHO TMPEJICTABJICHUE JOKYMEHTa W (Wiu) WH(OpMaAIlMU, HEOOXOIUMBIX IS
MPEeIOCTaBICHUs] MYHULUIAIBHOW YCIyTM, W YKa3aHUE Ha PEKBU3UTHI JTAHHOTO
HOPMAaTHBHOI'O MTPaBOBOT'0 aKTa;

5) cBeneHus, HEOOXOIUMbIE ISl TPEACTABICHUS JOKYMEHTa U (Win) MH(GOpMaluu,
YCTAHOBJIEHHBIE HACTOSIIIMM  aJMUHUCTPATUBHBIM PErJaMEHTOM MpPea0CTaBICHUS
MYHMUIIMITAJIBHOM yCIIyTH, a TaKXe CBEJIEHUs, MPEAyCMOTPEHHbIE HOPMATHUBHBIMU
IPABOBBIMU aKTAMH KaK HEOOXOJMMBbIE JJIsl MPEACTABICHUS TaKUX JOKYMEHTOB U (MJIN)
uHbOpMaLnu;

6) KoHTakTHas MH(OpMAIMs JUIsl HalpaBieHUS OTBETa Ha MEXBEJOMCTBEHHBIN
3anpoc;

7) nara HanpaBJEHHs MEXBEIOMCTBEHHOTO 3alpoca;

8) dammius, uMs, OTYECTBO U JOJKHOCTD JIMIA, TOATOTOBUBILETO U HAIIPABUBILETO
MEXBEJJOMCTBEHHBII 3alpoc, a TaKKe HOMep cily>keOHoro tenedoHa U (WiIM) aapec
UIEKTPOHHOU MOYTHI JAHHOI'O JIULA IS CBA3H;

9) undopmanus o (akre NOIyUYEHMsI COIJIACHS, HPELYCMOTPEHHOIO YacThlO 5
ctatbu 7 Hactrosmero ®enepanbHoro 3akoHa Ne 210-®3 (mpu HampaBiIeHUH
MEXXBEJAOMCTBEHHOI'O 3ampoca B Cllydae, IPEeIyCMOTPEHHOM 4YacTblo 5 crarbu 7
Hacrosero @enepanpHoro 3akona Ne 210-D3).

IIpy  moOAroTOBKE  MEXBEJOMCTBEHHOro  3ampoca  cnenuanmct  Otxena,
OTBETCTBEHHBIH  3a  OCYIIECTBJICHHE  MEKBEJOMCTBEHHOIO  HMH(OPMALMOHHOTO
B3aMMOJCICTBUSA, OINpEAeNsieT TOCYJapCTBEHHBbIE  OpraHbl, OpraHbl MECTHOIO
caMmoOyTpaBjeHUs JMOO I0/BEIOMCTBEHHbIE I'OCYJapCTBEHHBIM OpraHaM MM OpraHaM
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3alliy, B KOTOPBIX JAHHBIE JTOKYMEHTBI HaXOIATCS.

Cpok MOATrOTOBKM M HANpAaBIEHUS OTBETA HA MEXKBEIOMCTBEHHBIN 3ampoc O
NpECTaBIEHUN JOKYMEHTOB U HWH(pOpMalMM, HEOOXOAMMBIX Ui TPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIIyTH, C HCIIOJIb30BAHUEM MEXBEIOMCTBEHHOTO MH()OPMALMOHHOTO
B3aUMOJICHCTBUSL HE MOXKET MpeBbIIaTh 3 pabouyux JHEH €O JHS MOCTYIJICHUS
MEXBEJAOMCTBEHHOI'O 3allpOca B OpraH WM OpraHU3aluIo, PEJOCTABISAIOIINE TOKYMEHT
¥ THGOPMAIIHUIO.

IIpy OTCyTCTBMM  TEXHMYECKOH BO3MOYKHOCTH  HCIIOJIb30BAHUS  CHUCTEMBI
MEXBEJOMCTBEHHOI'O JIEKTPOHHOIO B3aUMOJIEHCTBUS MEXBEJIOMCTBEHHOE
MH(POPMAIIMOHHOE B3aUMOJCHCTBHUE MOXKET OCYIIECTBISTHCS MOYTOBBIM OTHPABICHUEM,
KYpPbEPOM WIH B 3JIEKTPOHHOM BHUJE MO TEJIEKOMMYHUKALIMOHHBIM KaHaJIaM CBSI3U.

HenpencraBnenue (HECBOEBPEMEHHOE MPEACTABICHNUE) OPraHOM WJIM OpraHu3aluen
MO0 MEXBEIOMCTBEHHOMY 3alpoCy JIOKYMEHTOB W WH(OpMAIMM HE MOXKET SBISATHCS
OCHOBAaHHMEM Ul OTKa3a B IPEJOCTABICHUU 3asBUTEII0 HACTOALIEH MYHHUIMIAIBHOU
YCIIyTH.

MakcumanpHbII  CPOK  BBIIIOJIHEHUS  AJMHUHMCTPATUBHOM  NPOLELYpPHl IO
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(hopMUPOBaHUI0O UM  HANpaBICHUIO MEXKBEJOMCTBEHHBIX  3allpOCOB B  OpraHbl
(opranuzanuu), y4acTBYIOIIHUE B MPEIOCTABICHUHA MYHULIUITAIBHOW YCIYTH, HE MOXKET
MpEeBBINATh 5 pabouux OHEW C JaThbl PETHCTPAlMU JOKYMEHTOB B AJIMHHUCTpAIUU
(momyuenust aokymeHtoB uepe3 EIII'Y wumu PITY (mpu Hanuumm TEXHUYECKOUH
BO3MOKHOCTH)).

Kpurepuem mnpuHsATHA pelieHUss B paMKaxX BBIIOJHEHUS] aJMUHUCTPATUBHOU
MpOILEAYphl  SIBISIETCA Haluuue (OTCYTCTBHE) HEOOXOAMMOCTH  OCYIIECTBIICHUS
MEXBEJIOMCTBEHHBIX 3allPpOCOB B LENAX IMOIYYEHUS JOKYMEHTOB, HMEIOIIUXCA B
pacropsKeHUU OpraHOB TOCYJaPCTBEHHOW BIIACTHU, OPTaHOB MECTHOTO CAMOYIIPaBIICHUS
U  TOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIPABJICHUS] OpTraHU3aIliH, B LENAX MPEIOCTABICHUS] MYHHUITUTATBHON YCIYTH.

PesynbratoM aiMUHUCTPATHUBHON TMPOLEAYpHl SIBISETCS TMOJYyYCHHE B paMKax
MEXBEJIOMCTBEHHOTO B3aMMOJCUCTBUSA MH(POpManuu (JOKyMEHTOB), HEOOXOAUMON st
MPEAOCTABICHUS! MYHUIIMTAIBHOM YCIYTH 3asSBUTENIO (TIPEACTABUTENIO 3asBUTENSI) U
Mepexo/l K OCYIIECTBICHUIO aJIMHHUCTPATUBHON MPOLEAYPhl MO MPEIOCTABICHHUIO
MYHUITUTIATBHON yCIIyTH.

Cnocobom ¢ukcanuu pe3ylibTaTa aIMUHUCTPATUBHOM TPOLIEAYPHI SIBISETCS
¢dukcanusa Qakrta MOCTYIUICHUS JTOKYMEHTOB M CBEJCHUM, MOJYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO  B3aMMOJICUCTBHUS,  HEOOXOAUMBIX  JUII  TPEJAOCTaBJICHUS
MYHUITUTIATILHON YCIYTH, B JKypHaJI€ PETUCTPAIMHM TOCTYIUICHHS OTBETOB B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOICUCTBUSI.

3.3.5. IlpunsTue pemenus o NpeJoCTaBICHUA MyHULUIIAJbHON yCIIyTH.

Kpurepun npunarus peuenus:

- TIOJIHBII KOMIUIEKT JIOKyMEHTOB (CBEJIEHMIT), HEOOXOAUMBIX JUIsl MPEJOCTaBICHUS
MYHULUIIAJIBHON yCIIyTH;

- He ObUIM BHECEHBbI OCHOBAHMS Ui OTKa3a B IMPEIOCTaBICHUH MYHUIIMIIAILHOM
YCIYTd IO pe3ysibTaTaM aJIMHUHHCTPATHUBHON NpOLeAyphl YKa3aHHOW B IyHKTax 3.3.2,
3.3.3 aIIMMHUCTPATUBHOI'O PETJIaMEHTA.

OcHoBaHMeM [UIsi Hayajga aJIMUHHCTPATHUBHON MpOLEAYphl SBIISETCS HAIWYUE
MOJTHOTO KOMIUJIEKTa JOKYMEHTOB (CBEACHMI), HEOOXOIMUMBIX Ui MPEeAOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

Crneuunanuct Otaena GopMupyeT JUYHOE JIEN0 3asBUTEIS MyHUITUNAIBHON YCITyTH,
MIOCJIEIOBATENIBHO MOIINBAS:

- 3a5IBJICHHUE;

- JIOKYMEHTBI, TIPEJCTABJICHHBIC 3asBUTEIEM M TIOJYYEHHBIE B MOPSIKE
MEXBEJIOMCTBEHHOT'0 B3aUMOJICUCTBUS.

MakcuManbHBIM CPOK BBITIOJHEHUS TAHHOTO JEHCTBUA cocTaBiisieT 1 pabounii AeHb
co nHA mnoctymieHuss B Otraen Bcex JOKYMEHTOB B COOTBETCTBUHM C 3alpOCaMH,
yKa3aHHbIMH B MyHKTE 3.3.3 aJIMUHUCTPATUBHOTO PETIaMEHTA.

Pe3ynbraToM BBINOTHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SABISETCS HANPABICHUE
(BBIIaYa MPU JIMYHOM OOpaIeHUN) 3asBUTEIIIO:

- pelleHusT O BblJaue pa3pelleHus Ha MepeAady >KWAJIOro MOMELIEHUS B
MYHHIUTAIBHYIO0 COOCTBEHHOCTD (JCTPUBATH3AIINS);

- penieHus 00 OTKa3e B MPEOCTABICHUN MYyHHUIIMITAILHON YCIyTH.

Crnioco6 ¢ukcanuu pesynprara: Ha OyMa>KHOM HOCHUTEIIE.

3.3.6. Bplmaua (HampaBiieHME) JOKYMEHTOB IO pE3yJIbTaTaM IPelOCTaBICHMUS
MYHULUNATBHON YCITYTH.

OcHoBaHMeM AJig Hauajaa aJMUHUCTPATUBHOU MPOLEAYPHI SIBIASETCSA MPUHSTHE:
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- JIOTOBOp Tepefadyd >KUJIOrO IIOMEIIEHHUS B COOCTBEHHOCTh WM OTKa3 B
MPEJAOCTABICHUU MyHUIIUIIATLHON YCIIyTH.

Crneunanuct Otaena:

- o0ecreynBaeT MoJAroTOBKY JIOKYMEHTOB.

MakcuMaabHbIi CPOK BBIMOJHEHUS] aIMUHUCTPATHUBHON MPOIEAYPHl HE OJIKEH
MPEBBIIATE 5 pabOUYNX JHEH.

[Tocne 3aBepuieHus ohoOpMIICHHS JOKYMEHTOB IO PEIICHHIO O MPEAOCTaBICHUHN
MYHULUMAIBHONW yCIyTH, cneruaiuct Otaena yBeIOMIISIET 3asBUTENE O TOTOBHOCTHU
JOKYMEHTOB [UIsl TIepefadyd WX 3asBUTENI0 MO Tele(OHy U OCYIIECTBISET BbIIAUY
3asIBUTEIIO IOKYMEHTOB.

B cnywae ecnu B TeueHue 2 paboumx gHEW 3asBUTENb HE OOPATHIICS JIMYHO IS
MOJTyYeHHUs pe3yJibTaTa MPEeAOCTaBICHUS MYHUIMMAIBHOW YCIyrH, coTpyaHuk OTaena
OTHPABJISICT JOKYMEHTHI TOUYTOBBIM OTIPABJICHUEM C YBEJAOMJICHHEM O BPYUYEHUU U
OTIHCHIO BIOXKEHUS.

PesynbraToM agMUHUCTPATUBHOM MpPOILEAYphl SBISETCS Bblaua (HAIpaBJICHUE)
3asBUTEIIO IOKYMEHTOB I10 PEIICHUIO O TIPEAOCTABICHUN MYHHUITUTIATBHON YCITyTH:

- B (hpopme JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE TIOCPEICTBOM BBIJAYM 3asBUTEIIO
(IpencTaBUTENIO 3asBUTENSA) JUYHO TMOJ] PACHHUCKY JHOO HaIMpaBlICHUS JTOKYMECHTOB
MOCPEJICTBOM IMOYTOBOTO OTIPABJICHUS M0 YKA3aHHOMY B 3asIBJICHUH IOYTOBOMY aJIpeECy;

- (opMe DJIEKTPOHHOTO JTOKyMEHTa TOCPEICTBOM €r0 HAmpaBJCHUS B JIMYHBIN
kabuHeT 3asBuTenNs Ha Enunom noprane, PernonansHom nopraiie.

3asBuTENI0 00ECIeunBaeTcs Bblaua pe3ybTaTa MpeJoCTaBlICHUs MyHHUIIUIATIbHON
yCIIyTU B BUJE SK3EMIUIIpA JIEKTPOHHOIO JOKYMEHTa, pacleyaTaHHOro Ha OyMa)KHOM
Hocutene B OtTaelle, 0 4eM 3asBHTeN0 B auWuHbld kaObuner Ha EITIY, PITIY
HaIIPaBJISIETCS] COOTBETCTBYIOIIEE YBEJOMIICHHE.

JIuiom, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aIMUHUCTPATUBHBIX JIEUCTBUM, BXOIAIIUX
B COCTaB aJMUHUCTPATUBHOM  mpouenypbl, sBiIgercs crneunanuct  Orxena,
OTBETCTBEHHBIN 3a BblAauy (HampaBJj€HUE) JOKYMEHTOB.

Cnocobom ¢ukcanuu pesyiabTaTa aJAMUHUCTPATUBHON TPOLEAYPHl SBISIETCS
NOJIHKCH 3aBUTEIS O MOJYYEHUH JOKYMEHTOB MJIM PETUCTpalysl OTIPABKU JOKYMEHTOB
B JKypHAaJIe PErUCTPALIMU UCXOIAIEN KoppecnoHaeHunn OTaena.

Kpurepun npunstus:

- IOTOBOP TI€peIayy JKUJIOTO MOMEIIEHHS B COOCTBEHHOCTD;

- pelmieHue O HampaBJICHUU  3aiABUTENIO0  pe3yJbTara  IPEeAOCTaBICHUS
MYHHIIMITAILHOM YCIYTH MOYTOBBIM OTIPABJICHUEM - OTCYTCTBUE OOpaIeHUS 3asBUTEIS
(ero mpezactaBuTeNs) B AIMHUHHCTPAIMIO 33 MOJTYYEHHEM pe3yibTaTa MPeAOCTaBICHUS
MYHUIIMITAIEHON YCIYTH JMYHO B TeUeHUEe 2 paboyux AHEH cO JHS YBEIOMIICHUS O
TOTOBHOCTH pe3yibTaTa MPeA0CTaBICHUS MYHUIIUIATILHOW YCIYTH 10 TelIe(OHY.

3.4. Tlpunstue pemieHus 06 0TKa3e B MPEAOCTABICHUN MYHHUIIMITAILHON YCIyTH.

[ToaroroBka u HampaBJeHHE 3asBUTENI0 MHUCHBMEHHOTO yBEAOMJICHHS 00 OTKas3e B
MIPEIOCTABICHUN MYHUIIUTIATBHOMN YCIyTH.

OcHoBaHMeM Jid Hadajla aJMUHUCTPATUBHOW MPOLEIYpHI SIBISAETCS 3aKIHOYEHUE
cnenuanucra Otaena O HaJMYMM OCHOBAaHUM i OTKa3a B MPEAOCTaBICHUU
MYHULUNAIBHOW YCIYTHM O pe3yJibTaTaM aJMHUHUCTPATUBHBIX Mpouenyp (AeicTBuii),
YKa3aHHBIX B MyHKTax 3.3.2, 3.3.3 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

Crnenuanuct Otmena oOecnieunBaeT MOATOTOBKY MPOEKTAa MUCHMEHHOTO PEIICHUS
00 OoTKa3e B MPEAOCTABICHUN MYHUIIUIIATLHON YCITYTH.

[TucemMenHOe pemieHHE 00 OTKa3e B MPEAOCTABICHUU MYHHIIMITAILHON YCIYTH
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JOJDKHO ~ COAEPXkAaTh HMCYUEPIBIBAIOIIWN  IMEpPEYeHb OCHOBAaHWM i1 OTKa3za B
MPEAOCTABICHUM MYHULMUNAIBHOW YCIYTH CO CCBUIKOM Ha COOTBETCTBYIOIIUE
IIOJIOKEHUsl PErJIaMeHTa, JPYTMX HOPMAaTHBHBIX NIPAaBOBBIX akTOB Poccuiickon
Oenepannu u benropoackoit odnacTu.

[lognucannoe  mUCbMEHHOE  pemieHne 00  OTkKaze B MPEIOCTaBICHUU
MYHUIUMAIBHOW YCIYyTH B JCHb €r0 MOAMHCAHUS PETUCTPUPYETCS U HaANpaBisieTCs B
ajZipec 3asBUTEIISI TOYTOBBIM OTIPABICHUEM.

PesynbraToM agMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS HAMpPABJICHUE 3asSBUTEIIO
MUCHbMEHHOTO PEIIeHHsI 00 0TKa3e B MPEOCTaBICHUU MYyHUIIUIIAILHON YCITyTH.

MakcumasabHbIil CPOK BBIMOTHEHUSI AIMUHUCTPATUBHOM MPOIETYpPHl COCTaBIISIET
3 pabGoumx AHS CO JHS 3aBEpIICHUS aJIMUHUCTPATUBHOU mporenypbl. Crmocobom
(dukcanuu  pesynbTaTa AAMHUHUCTPATUBHOW TMPOIEAYpPhl  SABISETCS  PETHCTPAIIMS
MHUCHbMEHHOTO YBEIOMJICHUS 00 OTKa3e B MPEIOCTaBICHWU MYHHIIUTIAIBHON yCIYTH B
KYpHaJle PETUCTPAIMH UCXOAIIEH KOPPECTOHACHIINN A MUHUCTPAIUH.

Kpurepuu npunsTus pemieHus:

- HaJlMYue OCHOBAHUU JJIi OTKa3a B TPEAOCTABICHUW MYHHUIIMINAIBHOW YCIIYTH,
MOATBEPKICHHBIX 3aKJIFOUCHHEM OTBETCTBEHHOTO COTPYAHUKA A IMUHHUCTPALIHH;

- COOTBETCTBHE IMPOEKTA PEIICHUs] 00 OTKa3e B MPEIOCTaBICHUU MYHHITUTATLHON
YCIIYTH TPeOOBAHUSAM HACTOSIIETO MyHKTAa PerjaMeHTa.

3.5. HcmpaBneHue IOMYIIEHHBIX OINEYaTOK W (WIM) OIIMOOK B BBIJIAHHBIX B
pe3ynbTare MpeoCTaBlIeHNs MYHULMIIAILHOW YCIyrd JHOKyMEHTaX, Bblgada JyOnukaTa
JIOTOBOpA O Mepeaayu KUJIOTO MOMEIEHUN B MyHHUIIUIAIbHYI0 COOCTBEHHOCTb.

3.5.1. OcHoBaHueM [uisi Hayajla aJMUHUCTPATHUBHOM NPOLELYpHl SBISETCS
IpeJICTaBJICHUE 3asBUTENIEM B AJIMUHUCTPALIMIO 3asBJICHUSI 00 HCIPABIEHUU ONEYaTOK U
(unn) omKnOOoK, TOMYIIEHHBIX B pe3yjbTaTe MPeA0CTaBICHUS MyHUIIMTIAIBHON YCIYTH, B
JOKYMEHTaxX, B KOTOPBIX JIOMyIIeHa OminoOKa, 1o ¢opme, COriacHO MpuioxkeHuto Ne 6
HACTOSIIIEr0 aIMUHUCTPATUBHOIO pPErjaMEeHTa W MaclopTaM 3asBUTENS U COTJIaCHE Ha
00paboOTKy TMEpCOHANBHBIX MJAHHBIX K 3asBICHUI0 OO0 WCIpaBICHUH JOMYIICHHBIX
orneyaTok W (WiIM) OWMOOK B BBIJAHHBIX B pe3yjbTare NPEJOCTABICHUS YCIYTH
JTOKyMeHTax (MpUIIOKEHHE S).

JloJbKHOCTHOE MO  AJIMUHHCTpPAllMM, OTBETCTBEHHOE 32  MCIIOJIHEHHE
aJIMUHUCTPATUBHOW  MPOLEAYpHl,  ONpEAeNsieTcs  AOKHOCTHBIM  PErIaMEHTOM
crienuanucTa AIMUHUCTPALIMH.

JlomkHocTHOE U0 OtTnena, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYyHULIUIIATBHON
YCIIyTH, pACCMaTPUBAET 3asBJICHUE, IPEACTABICHHOE 3asIBUTENIEM, U TIPOBOJUT MPOBEPKY
yKa3aHHBIX B 3asBJICHUM CBEJECHUM B JIEHb I10JJaYl COOTBETCTBYIOLIETO 3asIBJICHUS.

Kpurepuem mnpuHsATHUA pelIeHHs MO aJMUHUCTPATUBHOW MPOLEIYpE SBISETCS
HAJIMYUE WIA OTCYTCTBHE TAKUX OIEUYATOK U (MJIH) ONIHOOK.

B cnyuae BBISBICHHS MOMYIIEHHBIX OMEYaTOK W (WJIM) OIMIMOOK B BBIJAHHBIX B
pe3yabTare MpelOCTaBICHUS MyHULMNAIBHONW YCIYyTH AOKYMEHTAaX TOJDKHOCTHOE JIUIO
Otnena, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHHUIMIAIBHON YCIYrH, OCYIIECTBIISIET
UCTIPaBJICHUS OIIMOKU W (WIHM) 3aMeHy JOKYMEHTOB B JEeHb NHocTyruieHuss B Otaen
COOTBETCTBYIOILETO 3asIBJICHUSI U HAMPABIISIET UX 3aBUTEIIO B CPOK, HE MPEBBIIIAIOIINI
5 (msiTH) pabouyux THEH C 1aThl pErUCTPAIlUU 3asBIICHUS.

B cmydae orcyrcTBHsi omedatok M (WMiHM) OMMOOK B JOKYMEHTaxX, BBIIAHHBIX B
pe3yabpTare MNpPeJoCTaBICHUS MYHMIIMNAIbHOM YCIyrH, IOJKHOCTHoe iuio OTtaena,
OTBETCTBEHHOE 3a TIPEJOCTABIICHWE MYHUIUMAIBLHON YCIyrd, MUCBMEHHO COOOIIaeT
3asIBUTENIO 00 OTCYTCTBUHU TaKUX OTEUYATOK W (WJIM) OMIMOOK B CPOK, HE MPEBBIIIAIONTUI
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5 (msaTH) paboyux JHEN CO JHS PETUCTPALMH COOTBETCTBYIOLIETO 3aAsIBICHMSL.

PesynpTaToM  aAMMHHCTPAaTUBHOM  MpOLEAYphl  SBISETCA  JOKYMEHT  C
WCIIPaBJICHHBIMU OlleyaTKaMu (omuoOkaM), Tu0o pemieHne 00 0TKa3e B MPEAOCTAaBICHUU
yciayru mo ¢opMe coriacHo mnpuiokeHutro Ne 4 HacTosero aaMHUHHCTPATUBHOIO
periameHTa.

Cnocobom dukcanuu pesyiabTaTra SBISETCA JOKYMEHT, [OJTBEPKIAIOIIHIA
UCIIpaBJI€HUE OLIMOKH, JIMOO OOOCHOBAHHBIM OTKa3 B O(OPMIIEHMHM JIOKYMEHTa C
WCIIPaBJICHHBIMU Onle4aTkamu (omuokaMu), 0opopMIIEHHBIA Ha OYMaXHOM HOCHUTENE WU
B 3JIEKTPOHHOM BUJIE.

3.5.2. Bppgaua ngyOnukaTa pemieHUss O TepeAade OSKUIbIX TOMEIICHWH B
MYHHUIMIAIBbHYIO0 COOCTBEHHOCTD (ACTPUBATU3ALINS).

B cinyudae, ecnu Pemenue yTpayeHo 50O NMPUILIO B HETOJHOCTb, B3aMEH €ro
BblAaeTcs yonukat Pemenus.

Jns monyueHuss nyonukara PemieHus 3asBUTENb NPEACTaBISET 3asBJICHHUE B
AJIMUHUCTPALIMIO.

HomxuaoctHoe nuio OTaena, OTBETCTBEHHOE 3a HCIIOJIHEHHWE aJMHHHCTPATUBHOMN
IpOLEAYpHbl, ONpeeNseTCs TOJKHOCTHBIM perjaMeHToM crienuanucra Otnena.

Kpurepunii npunstusa Pemenus: nanuuue, 1160 OTCYTCTBHE B:

- nuaopmanonHoit cucreme Otnena CBEACHUN O paHee BbIIaHHOM;

- B pacnopsskeHUU AJIMUHUCTpAllMM CBEJIEHUM O paHee BBIJAHHOM 3asBUTEIIO
Pemenun.

IIpu oTcyTCTBMM OCHOBAHM AJIs OTKa3a B Bblgaue ayOnaukaTa PemeHust roroBUTCS
nyonukar Pemenus.

Pemenus cnenuamucToM, OTBETCTBEHHBIM 3a IMOArOTOBKY nyOnukara Perienus
oopmiseTcst yBeoMieHne 00 0TKa3e B PEeI0CTaBICHUY MyHUIIUIIATbHON YCIyTH.

MaxkcumalbHbIH CPOK BBIIOJIHEHUS IPOLEAYphI — He Oosiee 2 (AByX) pabouux JHEH.

Crnocobom (ukcanmu pesyiapTaTa siBIsieTcs IyOnukar PemieHusi, BbIIaHHBIA Ha
OyMa)xHOM HOCHUTEJIE, WM B JJIEKTPOHHOM BHUZE, YBEIOMJIEHHE 00 OTKa3e B Bblaaye
nyOnukara YBeJIOMIIEHUS, BBIITUCKA U3 HTHPOPMALIMOHHONW CUCTEMBI.

3.6. llopsimox ocymiecTBICHHsT B DSJIEKTpOHHOH ¢Qopme, B TOM ducie, ¢
ucnosnb3oBanueM EITY, PIII'Y agMuHUCTpaTUBHBIX MPOLIEAYP.

OCOOeHHOCTH TNPEAOCTABICHUS! MYHULUNAIBHOM YCIyrm B 3JIEKTpOHHOU (opme
OTpaXkeHsl B II. 2.17 HaCTOSIEr0 aIMUHUCTPATUBHOIO PETJIAaMEHTA.

Cpok XpaHeHHUs JMYHOIO Jiela MOoJydaTeNnsl MyHMIMNAaIbHOM ycimyru B Otnene -
— 10 (mecsrs) ner.

4. @opMBbI KOHTPOJIS 32 UCIIOJTHEHUEM
aIMUHUCTPATUBHOIO PerjaMeHTa

4.1. Tekyuui KOHTPOJIb 3a NPEAOCTABICHUEM MYHHUIMNAIBHON yCIyru
MPOU3BOJAUTHCS 3aMECTUTENIEM TJIaBbl aaIMHUHUCTpaiid HOBOOCKOIBCKOTO TOPOJCKOTO
OKpYyTa M0 UMYIIIECTBEHHBIM U 3€MEJIbHBIM OTHOIICHUSIM.

4.2. Cneuuanuctel AnMuHUCTpanuu U OTAena, OTBETCTBEHHBIE 32 BBIIIOJIHEHUE
aJIMUHUCTPATUBHBIX IIpoLeayp (IeHCTBUI), HECYT MEPCOHANIBHYIO OTBETCTBEHHOCTD 34!

- HempeACTaBieHHe WHGOPMAlMA 10 BOIPOCAM TIPEJOCTABIICHUS MYHHUIIUIATBLHOU
YCIIYTH, a TaKXKe CBEICHHH 0 X0Jie €€ MPeAOCTaBICHUS;
- HECOOJIt0/IeHNEe CPOKOB, MOPSIKA M MPABHILHOCTH O(GOPMIICHUS aTMUHUCTPATUBHBIX
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npoueayp,

- JIOCTOBEpHOCTh HWH(pOpPMAIUMU, CcoJepXkalleics B JOKYMEHTaX, SBIISIONIUXCS
pe3yabTaTOM MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

- HecoOmoJeHue KOH(MUICHIMAIBHOCTH, CTaBIIEH W3BECTHOM €My B CBS3H C
OCYIIIECTBJIICHHUEM JIEATEIBHOCTA MO TPEIOCTABICHUI0 MYHULMIAIBHOW YCIYTH WU
YCIYyT, SBIAIONIMXCS HEOOXOJAMMBIMH M OO0S3aTENbHBIMH  JJI  MPEIOCTABICHUS
MYHUIUNATBHONW YCIyTH, WH(pOpMaluu, KOTOpas CBs3aHa C MpaBaMH W 3aKOHHBIMHU
WHTEpeCaMHU 3asBUTEIS WIH TPEThUX JIHIIL.

4.3. IlepcoHanbHasg  OTBETCTBEHHOCTh  CHEHHAINCTOB  AJIMUHHCTpaUUH
3aKpEIUIsIETCS. B WX JOJKHOCTHBIX MHCTPYKIUMSX B COOTBETCTBHUU C TPEeOOBaHUSIMU
3aKkoHonarenbcTBa Poccuiickoit denepanun.

4.4. KoHTpOoap 3a NOJHOTOM M KadyeCTBOM IPENOCTABIICHHS MYHULMIAIbHON
yCIYTd BKJIOYaeT B ce0s TMPOBENEHHWE TUIAHOBBIX M BHEIUIAHOBBIX TMPOBEPOK,
paccMOTpeHue, MPUHATHE PEIICHUM M MOATOTOBKY OTBETOB Ha OOpAIlCHUS 3asBUTEIICH,
collepKalluX JKajioObl Ha pemieHus, JedcTBug (Oe3feiicTBUE) MyHUIUIATbHBIX
CITy>KallliX apXHUBHOTO OT/EeTa.

4.5. IlnaHoBbIe TPOBEPKHU MPOBOAATCS C MEPUOJUIHOCTHIO OJIMH Pa3 B MOJIYTOIKE.

4.6. BuemnaHOBBIE TPOBEPKH MPOBOMAATCS IO OOpalieHUsM 3asBUTENCH, Ha
OCHOBaHWHU WH(OpMAIMU, TTOJYYEHHON OT OpPraHOB IOCYJapCTBEHHOM BIIACTH, OPTaHOB
MECTHOTO CaMOYTPABJICHUS, MPEANPUATUNA, YUPEKICHUN, OpraHu3aIuil U coaepKaliei
Ka00bl O X0/1€ UCTIOJTHEHUSI WJIM HEUCTIOJHEHUS MYHHUITUTIATBHON YCITyTH.

4.7. Ilpu mnpoBepke MOTyT paccMaTpUBATLCS BCE BOINPOCHI, CBA3AHHBIE C
MPEJOCTABIICHUEM MYHHUIIMIIAJIBHON YCIYTd WM TOPSJIKOM BBINOJHEHUS OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOLIEAYD.

4.8. Jlns OCyHIECTBJIICHUS MPOBEPKH IMOJHOTHI M KayecTBa MPEAOCTABICHUS
MYHULIMNIAIBHOW  YCIYTM  paclopsbkKeHUEeM — afMUHMCTpauur — HOBOOCKOJIBCKOTO
TOPOJICKOTO OKpYyTa CO37aeTCsl KOMUCCHs. Pe3ynbTaThl MpoBepKH 0OPMIISIOTCS aKTOM, B
KOTOPOM OTMEYAlOTCSl BBISIBJICHHBIE HEAOCTAaTKH M MPEIJIOKEHUS MO MX YCTPAHECHUIO.
AKT TTOANUCHIBAETCS MpeAceaaTeIeM U YICHAMU KOMUCCHUH.

4.9. Ilo pe3ynbTaTaM KOHTPOJISI B CIydae BBIABICHUS HapYIICHUW MpaB
3asBUTEJIEH OCYIIECTBIISICTCA TMPUBJICYECHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepauu.

5. locyneOnblii (BHecyaeOHBII) MOPSA0K 00:Ka10BaAHNS Pelie Ui
U neiicTBuii (0e31eiiCTBUSI) Oprana, mpeaoCcTaBJSIIONIEr 0
MYHHUIHMIAJIBHYIO YCJIYTY, H MHOTO()YHKIIMOHAJBLHOIO LIEHTPA,
OPraHM3aluii, a TAKKe UX JO0JKHOCTHBIX JIUII,
MYHUIIUNIAJIBHBIX CJIYKAIIUX, PA0OTHHKOB MHOTI0QyHKIMOHAJBHOIO EHTPA.

5.1. 3asBuTenM HMEIOT TMpaBO Ha jAocyneOHoe (BHecyneOHoe) obxaloBaHUe
pemieHnii u nedcTBuil (Oe37eCTBUS) OpraHa, MPEAOCTABISIONIEr0 MYHHUIUIAIBHYIO
YCIIyTY, JOJKHOCTHOIO JIMI[A 1 MYyHULIMIIAJIBHBIX CIIyKalllUX OpraHa, MPEeI0CTaBISIOLIErO
MYHULMNAIBbHYIO yciuyry. JlocyneOHblid (BHECYIeOHBI) NOPSIOK O0O0XKaloBaHHUS HE
UCKJIIOYaeT BO3MOXKHOCTh O0OKallOBaHMs peIIeHUN W JAeHcTBui (Oe3neiicTBHs) opraa,
MIPEIOCTABIISIONIET0 MYHUIIMIIAIIBHYIO YCIYTY, TOJPKHOCTHOTO JUIA U MyHULMIAIbHBIX
CIIy’>KalllNX OpraHa, MpeloCTaBISIONIer0 MyHUIMIIAIbHYIO YCIYTY B CyZeOHOM MOpsIKe.
HocyneOHnblil (BHECYNEeOHBIN) MOPSIOK OO0XKAJIOBAHUS HE SBISETCA JUIS 3asBUTENCH
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00s13aTEIbHBIM.

5.2. Ilpeamerom mocyneOHOTO (BHECYZEOHOTO) OOKAIOBAaHUS — 3asBUTEIEM
SBJISIIOTCSL  pelieHust W jAeiictBust  (Oe3deiicTBHE) OpraHa, MPeIOCTaBIISIONIETO
MYHHUIUIAIBHYIO YCIYTY, JOJDKHOCTHBIX JIML M MYHHUIMIIAJBHBIX CIIyXalllUX OpraHa,
MPEIOCTABISAIONIET0 MYHUIIUIIATIBHYIO YCIIYTY.

5.3. 3asBUTETH MOKET O0OPATUTHCS C KaI000ii, B TOM YHCIIE B CIECAYIOMINX CIydasix:

a) HapylIeHHE CpOoKa perucTpaluy 3ampoca 3asBUTENS O IMPEJOCTaBIICHUU
MYHHUIMIAIBHON YCIYyTH;

0) HapyIIeHUE CPOKa MPEAOCTABICHHS MyHUITUTIATLHON YCIIyTH;

B) TpeOoBaHuUE y 3asBUTENS JOKYMEHTOB WJIM MH(POpPMaIUH, JTUOO OCYLIECTBICHUS
NEeHCTBUM, TNPENOCTaBICHHE WM OCYIIECTBIEHUE KOTOPbIX HE MNPEIyCMOTPEHO
HOPMAaTUBHBIMA TPABOBBIMM akTaMu Pocculicko @Denepanuy, HOPMAaTUBHBIMU
MpaBOBBIMU akTaMu benropoackoit o01acTv, MyHULIMIIAIbHBIMUA MPABOBBIMU aKTaMU IS
MpeI0CTaBICHHs] MyHULIUIIAJIbHOW YCIYTH;

I) OTKa3 B TMpUeMe JOKYMEHTOB, HPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHU TPAaBOBBIMHU akTamMu Poccuiickoii ®denepanun, benropoackoi obnacTw,
MYHHIIMITAIbHBIMHU TTPABOBBIMU aKTaMU JUIsSl IPEIOCTABICHUS] MYHUIIMIIAIBHOMN YCIIyTH, Y
3asIBUTEIS;

1) OTKa3 B MPEJOCTaBICHUU MYHUIMNAIbHON YCIYTH, €CIIM OCHOBAHMS OTKaza He
npexycMoTpeHsl depepanbHbIMA 3aKOHAMU W TPUHATHIMH B COOTBETCTBHU C HUMU
UHBIMH HOPMAaTMBHBIMHM IIPaBOBBIMU akTamu Poccuiickoii ®enepauuu, 3aKOHAMU U
MHBIMU HOPMAaTHBHBIMU IIPABOBBIMM akTaMu benropozackoit obaacTu, MyHUIIMNIAIbHBIMU
IIPABOBBIMU aKTAMU;

€) 3arpe0OBaHME C 3asgBUTENS IpPH IPEJOCTABIEHUM MYHHULUIAIBHON yCIyru
IUIaThl, HE IPEIyCMOTPEHHOW HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon
®enepanuu, benropoackoi 001acT, MyHUIIMIAIBHBIMU IPAaBOBBIMU aKTaMU;

) OTKa3 OpraHa, NpeJOCTaBIIAIOIIEr0 MYHHIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MpeAOoCTaBIAIOIEr0 MYHUIMIIAIBHYK YCIYry, B  HCIPABJICHHH
JONYILIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pE3ylbTaTe IMPEAOCTABICHUS
MYHUIIUNIAIIBHOM YCIIyTH JAOKyMEHTax JMOO HapylIeHUE YCTaHOBJIEHHOI'O CPOKa TaKHX
VCTIPABIICHU;

3) HapylIeHHWE CpOKa WM MOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yjibTaTam
IIPEIOCTABJIEHNUS] MyHULIUIIATbHON YCIIyTH;

Y1) NPUOCTAHOBJIEHUE IPENOCTABICHHUSI MYHULUIAIBHOW YCIYI'H, €CJIM OCHOBAHMS
IPUOCTAHOBJIEHUsST HE MpeaycMOTpeHbl PDenepalbHbIMM 3aKOHAMM W TNPUHATHIMU B
COOTBETCTBUM C HHMH HWHBIMM HOPMAaTHBHBIMHM IIpPaBOBBIMM akTaMu Poccuiickoi
denepanuy, 3aKOHAMM U MHBIMM HOPMATHBHBIMH IIPAaBOBBIMU akTaMu benaropoiackoi
00J1acTH, MyHHUIIUITAJbHBIMU TIPAaBOBBIMU aKTaMH;

K) TpeOoBaHME Yy 3asBUTENA NPU MPEJOCTABICHHUM MYHHUIUIAIBHON YCIyTH
JOKYMEHTOB MM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
yKa3bIBAJIUCh MPH NEPBOHAYAJIHHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEJOCTaBICHNUs MYHHULMNAIBHON YCIyru, Ju00 B MPENOCTAaBICHUM MYHHIIMIIATbHON
YCIIyTH, 33 HUCKIIIOUEHUEM CIIy4YaeB, NPEIyCMOTPEHHbIX NyHKTOM 4 wactu | crarbum 7
®enepanbHoro 3akoHa ot 27 wuronsg 2010 ropma Ne 210-®3 «OO0 opranuzanuu
MIPEIOCTaBIEHMS TOCYJapCTBEHHBIX M MYHULUIIATBHBIX YCIYT».

5.4. Xanoba mnomaercs B mNHUChMEHHOHW (Qopme Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOU (popme B aaMuUHHUCTpaIio HOBOOCKOIBCKOTO TOpPOACKOr0 OKpyra Ha UMs
IJ1aBbl aAMMHHUCTpauu HOBOOCKOIBCKOT0 TOPOJACKOT0O OKpyTa.
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5.5. XKamoba MoxkeT OBITH HampaBiieHa IO TOYTE, B DJJIECKTPOHHOM BHJIE C
WCTIOJh30BaHHEM HH()OPMALMOHHO-TEIEKOMMYHUKAMOHHON ceTn MHTepHeT, a Taxxke
MOJKET OBITh MPUHATA IPU JTHIYHOM MTPUEME 3aIBUTEIISL.

B snekrponHOM BHIE ka00a MOKET OBITh IMOIaHa 3aSBUTEIEM MTOCPEICTBOM:

a) DJIEKTPOHHOM TMOYTHI;

0) oduuMaTbHOrO caiiTa OpraHOB MECTHOTO camoyImpasieHuss HoBoocKoIbCKOro
TOPOJICKOTO OKPYTa;

B) mnopraia (QenepaJibHOM TOCYNAapCTBEHHOW HH(OPMALIMOHHON  CHCTEMBI,
obecrmeunBaromiei mpoiecc n0ocyaeOHoro (BHeCyneOHOTO) OOXKajloBaHUS pPEIICHUN H
neiictBuil (0e31€NCTBUs), COBEPUICHHBIX MNPH MPEJOCTABICHUHM TOCYJApPCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT;

r) EnquHoro noprana rocy1apcTBEHHBIX U MYHULIMNIATIBHBIX YCIyT (QyHKUIUN);

n) PermonanbHyro uHQOpMannoHHYI cuctemy «llopram rocyaapCTBEHHBIX U
MyHHUIMIAIbHBIX yeuyT (pyHkumii) benropoackoit odmactuy.

5.6. OcHoBaHueM ISl Hadajla TPOLEIypbl JOCYACOHOTO OOXKajIOBaHUS SIBJISICTCS
MOCTYIUIGHWE  JKaloObl Ha  pemieHuss W JedctBust  (Oe3neicTBHE) — oprasa,
TPEI0CTABIISIFOIIET0 MYyHHUIIUTIATBHYIO YCIYTY, JOJDKHOCTHOTO JIUIA ¥ MYHUITUTIATBHBIX
CITy’>KalllX OpTaHa, MPEA0CTABIISIONIETO MYHUITUITATBHYIO YCIIYTY.

XKanoba nomxkHa copepxarh:

a) HAaWMCHOBaHWE OpraHa, TMPEIOCTABISIONIETO MYHHIUINAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIIAIONIET0 MYHHUIMIAIBHYIO YCIyry, 00
MYHHUIIMITAIGHOTO ~ CIIy’Kalllero, pelieHuss u  jaedctBus (Oe3aeiicTBUE)  KOTOPBIX
00XKaIyroTCS;

0) dammiuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAJTUYHMH), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UYECKOro JiMla JIMOO0 HAMMEHOBAHME, CBEJCHUS O MECTE
HAXOX/ICHUS 3asBUTENS - IOPUAUYECKOTO JIMIA, a TaKKke HOMep (HoMepa) KOHTAKTHOTO
TenedoHa, agpec (aapeca) MEKTPOHHON MOYTHI (MIPU HAIMYMK) U TOYTOBBINA azipec, MO
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3aSBUTEIIIO;

B) CBeleHHS 00 OOKadyeMbIX pEIICHHSIX M JeHCTBUAX (Oe3IeiCTBHMU) OpraHa,
IPEIOCTABIISIIONIETO MYHHUIMIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA, MYHUIIUIIAIBLHOTO
CIIy’Kalllero opraHa, MpeaoCTaBIIAIONIET0 MyHUITUTAIBHYIO YCIIYTY;

I) JOBOJABI, HAa OCHOBAHMM KOTOPBIX 3asBUTENh HE COTJAceH C pelICHHEM,
neiictBuemM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIIMIIAIBHYIO YCIYTY,
JNOJHDKHOCTHOTO  JIMIA, MYHMIIMIIAIBHOTO CIY)Kalllero OpraHa, MpeaoCTaBISIONIETO
MYHUIIMITABHYIO YCIYTY. 3asBUTEIEM MOTYT OBITh MPEIOCTaBIICHBI JOKYMEHTHI (IIpH
HAJIMYUH), TIOATBEPKIAIONTNE TOBOIBI 3asBUTEIS, JTHOO X KOIHUH.

5.7. 3agBuTenp HMeEET MNPaBO Ha TMOJy4YeHHE HHPOPMAIUU U JIOKYMEHTOB,
HEOOXOJAMMBIX IS OOOCHOBaHWS M PAaCCMOTPEHHUS KaloObl, B JOCYyJIeOHOM
(BHecyeOHOM) TMOpsKE, €CIAM A3TO HE 3aTparuBaeT IpaBa, CBOOOABI U 3aKOHHBIC
MHTEPECHl JPYTUX JIML, U, €CJIM B yKa3aHHBIX JOKYMEHTaX M MaTepualiax He CoJep KaTcs
CBEJICHUS, COCTAaBJISIONIME TOCYAAPCTBEHHYIO WM HHYIO OXpaHseMmylo (enepaabHbIM
3aKOHOM TauHY.

5.8. B ciyuae ecnu B kanobe He ykazaHbl (aMWINs TPpaKJAaHWHA, HAPABUBIIETO
XanoOy, ¥ MOYTOBBIN APEC WU AAPEC DICKTPOHHON MOUTHI, IO KOTOPOMY JOJKEH OBITh
HampaBJICH OTBET, OTBET Ha ’Kaj00y He aeTcs.

[Ipu mnomydenuu >kamoObl, B KOTOPOHM COJAEP)KATCS HEIEH3YpHbIE JHOO
OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bl )KU3HU, 3A0POBHIO M UMYIIECTBY JOKHOCTHOTO
JMIIA, a TAaKXKE WICHOB €0 CEMbH, OTBET Ha Kajio0y MO CYIIECTBY HMOCTABJICHHBIX B HEU
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BOIIPOCOB HE JaeTcs, a 3asBUTENI0, HalpaBHUBIIEMY XKajno0y, coolmaercs o
HEJOIyCTUMOCTH 3JI0YIIOTPEOICHHS IPABOM.

B ciyuae, ecnu TekcT kxanoObl HE MOJAETCS MPOYTEHHUIO, OTBET HA Kajoly He
JaeTcsl, © OHa HE MOJJIEKHUT HAIPaBICHHIO HAa PAaCCMOTPEHUE, O YEM B TEUEHUE CEMHU
JTHEH co JAHS perucTpaluu KajloObl COOOIIAETCs 3asBUTENI0, HAlIpaBUBLIEMY OOpalieHue,
ecnu ero (GpamMuwiIns U MOYTOBBIA aJpec WU a[pec AIEKTPOHHOM MOYTHI, MO KOTOPBIM
JIOJKEH OBbITh HANpaBJIE€H OTBET, MOAJAIOTCS TPOUYTEHHIO.

Ecau oTBeT mo cymiecTBy MOCTaBICHHOTO B ajgo0e BOMpPOCa HE MOXKET OBITh JlaH
0€e3 pasriaileHus CBEJCHHH, COCTABISIONINX TOCYIapCTBEHHYIO UM UHYIO OXPaHSIEMYIO
(denepanbHBIM 3aKOHOM TaillHy, 3asBUTEINI0, HAIMpaBUBILEMY >Kajno0y, cooOlaercs o
HEBO3MOXXHOCTU J1aTh OTBET MO CYLIECTBY IOCTABJIEHHOIO B HEW BONpoca B CBS3H C
HEJOMyCTUMOCTBIO pa3rilalleHusl YKa3aHHbIX CBEJICHUM.

5.9. Kanoba moiekUT pacCMOTPEHUIO B T€UEHHUE MATHAALATH pabO4YuX JHEU co
JHS €€ pErucTpalMM, a B cllydae o0KajJoBaHUS OTKa3a B IpUEME JOKYMEHTOB Yy
3asiBUTENST MO0 B MCHPABICHUM JONYIIEHHBIX ONEYaTOK M OLIMOOK WM B CiIyyae
00aJIoBaHUsl HAPYIIEHUs YCTAaHOBJICHHOTO CPOKA TAaKUX UCIPABJICHUMN - B TE€UCHHUE TSTH
pabounx JHEH co AHs ee perucTpanuu.

5.10. Ilo pe3ynabTaTam paccMOTpEHHUs kajgo0bl MPUHUMAETCS OJHO U3 CIETYIOMIMX
peLIeHU:

- ’kano0a yJOBJIETBOPSIETCS, B TOM 4Hclie B ()OpME OTMEHBI MPUHSATOTO PEIICHHUs,
UCIPABJICHUS JOMYIIEHHBIX OpPraHOM, MPEAOCTaBISIONIMM MYHHUIMIAIBHYIO YCIYTY,
OMEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHHUIIMMATIbHON
yCIIyTH JOKYMEHTAax, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3UMAHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMAaTHBHBIMM TpaBOBbIMM akTamMu Poccuiickoit  deneparum,
HOPMAaTUBHBIMU TPAaBOBBIMU akTamu benropojackoir o0061acTv, MyHHUIIMNAIbHBIMU
IIPABOBBIMU aKTAMH;

- B YJIOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCSI.

5.11. He no3nnee AHs, CAEAYIOUIErO 3a JHEM NPUHSTHS pEHICHHs, YKa3aHHOTO B
nyHkTe 5.10 aAMHUHUCTPATUBHOTO pEriiaMeHTa, 3asBUTEII0 B MUCbMEHHON (popme u 1o
KEJIAHUIO 3asBUTENSI B AJEKTPOHHON (opMe HarpaBisieTCsi MOTUBUPOBAHHBINA OTBET O
pe3yNbTaTax PacCCMOTPEHHUS JKaJIOOBI.

5.11.1. B cinydae mpusHaHusi *KanoObl MOJJIEKAIIEH YJAOBIECTBOPEHUIO B OTBETE
3asBUTENIO  Jaercs uHpopMamus O JACHCTBUSAX, OCYIIECTBISEMBIX  OpPraHOM,
MPEIOCTABIISIIONINM MYHUIIUTIATBHYIO YCIYTY, B LESIX HE3aMEIUTUTENLHOTO YCTpaHeHUS
BBISIBJICHHBIX HAPYIICHWI MPU OKa3aHUU MYHHIMMAIBHON YCIyTH, a TaKXKe MPUHOCSITCS
U3BHHEHMSI 32 JTOCTABJICHHbIE HEY/0OCTBa, M yKa3bpIBaeTCsl MHGOPMALUA O JaIbHEHIINX
NEUCTBUSX, KOTOpPbIE HEOOXOJMMO COBEPIIUTH 3asBUTENIO B MENAX TOTyYeHUs
MYHHIIMITAILHON YCITyTH.

5.11.2. B ciyyae npusHaHus kanoObl HEe MOJJISKAIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEIIO JIAIOTCSI pTyMEHTHPYEMbIC PA3bICHEHHSI O PUYMHAX MIPUHATOTO PELICHUs, a
Takke HHPOpMAIUs O TIOPsKe 00KAIOBaHUS MIPUHATOTO PEIICHUS.

5.12. B ciiy4ae ycTaHOBJIEHUS B XOJI€ WJIA TIO PE3YJIbTaTaM PACCMOTPEHHUSI KaIOObI
MPU3HAKOB COCTaBa aJMHUHHCTPATUBHOTO TMPABOHAPYIICHUS WJIH TPECTYIUICHUS
JOJDKHOCTHOE — JIMLO, HAJEJICHHOE TOJHOMOYHMSIMH IO PACCMOTPEHHIO  KajoO,
HEe3aMeUTUTEIILHO HAMPAaBIIIEeT UMEIONUECS MAaTepUalIbl B OPTraHbl MPOKYPATYPHIL.

5.13. 3asBurenr BhpaBe oOXKanoBaTh JeWCTBUS (OE3MCHCTBUS) W  PEIICHUSA,
OCYIIECTBIISIEMbIE W TPHHSITHIE B XOJIe MPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIyTH, B
CyZIeOHOM TIOPSIZIKE.
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5.14. OOGxanoBanue aewWcTBUil (0e3A€MCTBUS) M pELIEHUH, OCYLIECTBISEMBIX U
MNPUHATBIX B XOJI€ NPEJOCTABJICHHUS MYHHUIMIAIBHOW YCIyrd, B CyIAEOHOM MOpSAKE
OCYIIECTBIISIETCSI B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparum.

5.15. IlepeyeHb HOPMATHBHBIX IPaBOBBIX AKTOB, PEryJIUPYIOLUIUX JOCYJEOHBIN
(BHecy1eOHBIN) MOPSIAOK 00KanoBaHUs pelIeHU W aeWcTBuil (Oe3aeicTBUsA) oprasa,
MPENIOCTABISIONIET0  MYHUUUIAIbHYIO  YyCIyry, a Takke JOJDKHOCTHBIX  JIUII,
MYHHUIMTAIBHBIX CITyKalUX.

JlocyneOHbIil  (BHECYIEOHBIN) MOPSAOK OOXaJOBaHUSA PEIICHUN U ACUCTBUIA
(Oe3pmelicTBusl) AJMUHHCTpAalMM, a TakKe JOJKHOCTHBIX JIML, MYHUIUIAIbHBIX
ciayxamux perynupyercs DexaepanbHbiM 3akoHOM OT 27 utong 2010 roma Ne 210-D3
«O0 opraHu3anuyu NpeoCTaBICHNUS MyHUIUMNIAIbHBIX U TOCYJAPCTBEHHBIX YCIYT».

Nudopmanus, ykazaHHas B HACTOSILIEM pas3fiesie aJMUHUCTPATUBHOIO perjaMeHTa,
pasMeniaercss Ha O(UIMATBHOM cailTeé OpraHOB MECTHOTO  CaMOYIpaBJeHUs
HoBoockonsckoro ropoackoro okpyra, EI'TTY, PIIT'Y.
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IIpunoxenue 1

K aIMAHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUTIATHHON YCIyTH
"Ilepenaya >KUIbIX MOMEIIEHUN B MyHULIUTIAIBHYO
CcOOCTBEHHOCTH (ZIeTIpyuBaTU3aly)" Ha TEPPUTOPUN
HoBOOCKOIBCKOr0 rOPOJICKOr0 OKpyra

CBenieHus1 00 ynpaBJjieHUM UMYIIECTBEHHbIX M 3eMeJIbHBIX OTHOIIEHH
agMuaucTpannu HoBoocko1bCKOro ropoackoro OKpyra u aIMuHNUCTPALIUH
HoB00CKO0JIBCKOr0 ropoIcKOro OKpyra

HaumenoBanue ITouToBBIN anpec, anpec Bpems paGoTsl
AJIEKTPOHHOU MOYTHI,
TenedOoHbI
VYnpasienue IloHenenbHUK-TIATHHLIA

UMYIIECCTBCHHBIX U
3eMEeJNIbHBIX OTHOIICHUH
aJIMMHHUCTpAIIU
HoBoockonbsckoro
TOPOJICKOTO OKpyTa

309640, r. Hossrit Ocko,
yia. 1 Mas, 0.4
(47233) 4-83-23

8.00-17.00,
¢ 12.00 — 13.00 nepepsiB
Cy06060Ta 1 BOCKpECEHBE -
BBIXOJTHOU

AJIMUHUCTpaLIUS
HoBoockoisckoro
TOPOJICKOTO OKpyTa

309640, r. HoBsiit Ocko,
yia. 1 Mas, 1.2
noskol@no.belregion.ru
(47233) 4-55-73

[ToHenenbHUK-MIATHULIA
8.00 - 17.00,
c 12.00 - 13.00 nepepsiB
Cy06060Ta 1 BOCKpECEHBE -
BBIXOJITHOU
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IIpunoxenue 2

K aIMAHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUTIATHHON YCIyTH
"Ilepenaya >KUIbIX MOMEIIEHUN B MyHULIUTIAIBHYO
CcOOCTBEHHOCTH (ZIeTIpyuBaTU3aly)" Ha TEPPUTOPUN
HoBOOCKOIBCKOr0 rOPOJICKOr0 OKpyra

['maBe aqmuHUCTpanuu HOBOOCKOIBCKOTO
TOPOJICKOTO OKpyTa

(PUO)

3asBjeHue

1.3asBuTeND
(nomHoe ®UO)
2.Anpec npoXKUBaHUs, TEIL.:

[Ipomy (cuMm) mOpuHATE B~ MYHHUIMOAIbHYIO  COOCTBEHHOCTh  JKHIIOE
NOMEIIEHHE,
PacroJIoKeHHOE 10 ajpecy:

OpUHAUIekKanee MHE (HaM) Ha MpaBe COOCTBEHHOCTHU B MOPSJIKE MPUBATU3ALNU, C
IpaBOM JAJIBHEHIIET0 MPOKMWBAHUS B JAHHOM MOMEIIEHUH IO I0TOBOPY COLIMAIBHOTO
HaiiMma.

Coobmaro (em):

- 3aperucTpupoBaHHbIC OOpEeMEHEHHS paBa, IPaBOMPUTA3AHUS U 3asBJICHHBIC B
CylleOHOM TOpsAJIKE IpaBa TPeOOBaHUS HA JKUJIOE MOMEIIEHUE M0 YKa3aHHOMY aJIpecy
OTCYTCTBYIOT;

- MHE (HaM) U3BECTHO O TOM, YTO MIPABO HA OJIHOKPATHYIO MPUBATU3AIINIO JKUJIBIX
MIOMEIIIEHUH MHOIO (HaMH) UCIIOJIb30BaHO.

Ha ocnoBanuu ®enepanpHoro 3akoHa ot 27 wuronsg 2006 roma N 152-®3 "O
NEPCOHANBHBIX JIAHHBIX" JIAl0 corjache Ha OO0paOOTKy M HWCIOJIb30BAHHE MOUX
NEPCOHANBHBIX JIAaHHBIX. §| coryaceH (-Ha), YTO MOU MEPCOHAIbHBIC TaHHBIC OYyIyT
nopabaThIBaThCSA, XPAHUTHCS, KOMIUIEKTOBATHCS, YIUTHIBATHCS, UCTIOJIB30BAThCS, B
TOM YHUCJIE TEepelaBaThCs TPETHUM JIHIAM (TEPPUTOPUATHHBIM OpraHaM ¢eaepatbHbIX
OpraHoB MCIIOJHUTEIBHOM BJIACTH, OpraHaM HCIOJHUTEIBRHOU BiIacTu benropoackon
obnacT, opraHaM MECTHOT'O CaMOYIIPABJICHHUS U JPYTUM OpraHU3aIUsM), KaK C
MIPUMEHEHHEM CPEJICTB aBTOMAaTU3aIUK, TaKk U 0€3 UX MPUMEHEHHUS Ha YCIOBUSIX U B
MOPSIAKE, OMPEICTICHHBIX MOJI0KEHUSIMU JEHCTBYIONIETO 3aKOHOJATEIbCTBA.

" "

o 20 ronma
(monmnuce) (O.N.0.)



consultantplus://offline/ref=1EED1EE02ABCDED966A670043256AA4DF2E2F8050EA777411AD32D3B81AAD042553B57E2DF44573B5CE34A8C49d4Y5H

36

IIpunoxenue 3

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUTIATHHON YCIyTH
"Ilepenaya >KUIbIX MOMEIIEHUN B MyHULIUTIAIBHYO
CcOOCTBEHHOCTH (ZIeTIpyuBaTU3aly)" Ha TEPPUTOPUN
HoBOOCKOIBECKOTO TOPOJICKOTO OKPYTa)

Baok-cxema
ATMIHICTPATHEHOM NpoueIypr! " @opMIpPOEaHIe 0 HAPAB. TeHIHE
MEKEEI0MCTEEHHBIX 3ATPOCOE B TOCYIAPCTEEHHEIE OPTaHE]
(OpTaHIZALIN), YIACcTEYIOMHE B NPeJ0cTAB TeHHI
MYHHUHNATEHOM yeayrn”

Fepe,;aLa JaperkCcTpKpoEaHHOMND 33ABNEHKE CNELMANKMCTY YNRaBNEHKR
KMYULECTEEHHDBIX K 3EMENBHBIX OTHOLEH W AAMKMHKMCTDaLLKK HoeooCKRABCKOID
FOROLCHCIO CKEYTa, OTBETCTERHHOMY 33 NPeADCTaBNeHME MYHKMLUKMNANEH o YCYIK

Y

Cneuwanwmct CCYLLECTENART NOArCTOBEY M HANPEBNEHME MEHBEADMCTESHHDIX 2aNpOoOCoB B
roCYAapCTEEHHDBIE DRraHbl, CRraHbl MeCTHOro CamMoynpaeneHks W NoOBEA0MCTEEHHDBIE
FoCYAapCTEEHHBIMYK DRMEHZMK WAK CRraHamM MECTHOID CamMoynpaeneHks cpradkaalky, e
FacnopaHeH KOTOPRIX HAXOAATCR ADKYMEHTRI, 3aNpalUMBaemMble B parKax
MEHBELOMCTERHHOID VI-EIJDF)ME!LW OHHOMC B3aKMOLBRCTEMER, B Cnyuyae, ecnk yEazaHHbIe
ACKYMEHTRI HE Bbinw NEeACTaeNeHbl 33RBUTENEM CaMOCTOATENDHD

¥

Mo pezynLTaTam NoAYYEHHON MEGOPMELKY QORMMPYETCR HOMIIEKT ADKYMEHTOE,
HEoOXOAM B ANF NPWHATHA PELUEHIMA ONPEACTABASHIM MYHKLMNABHOR yonyr aubo
A7 MOATCTORKM IACTVMEMPOBAKHOMD OTKA33 B NPEACCTABAEHKK MYHKLUWNENBH 0K Yoy

¥

MoAHEIF NaKEeT AOKYMEHTOR, HEOBXOK AR INA NPMHATHA PELEHKA ©
NPEACCTABNEKKM YR KLLKNENBROK yoryrk AkBo of 0THa3e B NPEACCTABNEKKY
MYHKLLKNENBH O YCayry
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IIpunoxenue 4

K aIMAHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUTIATHHON YCIyTH
"Ilepenaya >KUIbIX MOMEIIEHUN B MyHULIUTIAIBHYO
CcOOCTBEHHOCTH (ZIeTIpyuBaTU3aly)" Ha TEPPUTOPUN
HoBOOCKOIBCKOr0 rOPOJICKOr0 OKpyra

Baok-cxeva
aIMHHICTPaTHBHOA MpoueIypel "PaccyoTpeHie 3ade 1eHIA, TPHHATHE
PEMIeHHA 0 MepeJate AKITBIX MOMEMIEHHI B MYHHLINATEHYH
CoGCTEEHHOCTE (JenpHEATHIAUNA) 000 0TKA: B
NpeIocTABTHII MYHILINATEHOT YOIV

Hanuuke NoAKOre KOMIUIEKTE SOKYMEHTOR, HeoBXooMMbIX ONA NPWHATHEA
PEWEHKEA O MERELZUE HIUAOIC NOMELLEHKA B COBCTEEHHOCTE TPaHAAH
(menpyBaTMIaLKA) B0 CTKA3 B NPEACCTABARHMM MYHMLLMNENbHCE Yoy

Hanuume ccHoBaHKIA ANR OTHA3a B
NPeACCTABASHKM MYH MWLM NENEHOF
YCAYTH, YHA3aHHBIX B NOAMYHKTE
2.9.2 NyHKTa 2.9 HaCToRLWErD
aAMHHMCTPaTMBHOMD PErNaMeHTa

CneLmanmcT NoAroTaeMBaeT NPOEKT CneLuanucT NoAroTaeAnBaeT
PeLIEH KA 84MMHMCTRELLM M MMCbMEHHOR PELEHKE SeNapTaMeHTa
HOBOOCKOAbCHOMD FOPOACKOND OKEYra O ob oTHase B Nepefaye MU0
Mepedaye KKUAoro NoMELLEHKA B MOMELLEHKA B MYHKULLMNAIbHYH
AYHMLKNaNbHYH COBCTERHHOCTD COBCTEEHHOCTE [OENpHEaTHIELNE)
[AEnpHEaTHIALKE)

!

OTKa3 B MPeACCTABASH MK
AYHVLMNEABHOR Yoy

Ha ocHOoBaHKMKM M3OAHHOID NOCTAHOBNEH MA dAMHMEKCTRaLLK HoeooCHDABCHOID
FopoACKoro okpyra O Nepefaye muacro noMelle s B MYHKULKMNaNbH Y COBLTEEHHOCT
I:,I;EI'I[SII-’ BaTH BEILH-’F:I CNELMaAKMCT TCTOBKT NPOEKT ACTCBOPRa Nepefadl Hiknoro
NoMELLEHME B MYHKLMN2ABHYH COBCTEEHHOCTE HOBODCKOABCHKOID FCpCACHOIC CKERYTa

l

Joroscp NEpeLauk MUACTO NOMELLEHWR B MYHMUKMNANbHYHY COBCTEEHHOCTD HOBOOCKCABCKOMD
FORCACKOTD OKPYTa (AENpHBATHIALMA) MAK OTHA3S B NPEACCTABARH MK MYKMLKNANDHOR Yoy
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pnioxenne Ne 5

K a/IMUHHCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUS MyHUITUIIATLHON yCIIyTH
"[lepenaya >KUIIBIX TOMEILICHUH B
MyHuunanbHy0 cOOCTBEHHOCTh
(mempuBaTHU3alus)" Ha TEPPUTOPUU
HoB0OOCKOIBCKOTO TOPOACKOTO OKPYTa»

3asiBJICHHE
00 McrpaBJIeHNH JONMYIIEHHbIX ONEYATOK U (WJIN) OINOOK B BHIJAHHBIX

B pe3yJibTaTre NMpeaoCraBJICHUSA MYHI/IIII/IHaJIbHOﬁ YCiayru 10KyMmeHTax, Bbljiavua

ayoaukara pemeHus "'[lepegaya »KuJibIX NOMelIeHHH B MyHHUIUIIAJIBbHY IO
CcOOCTBEHHOCTH (AenpuBaTH3anKs)" Ha TEPPUTOPUH
HoB00CKO0JBCKOr0 ropoICKOro OKpyra»

1. CBeneHust o 3asiBUTEIIE:

1.1 [[ToxHOE HAMMEHOBAHUE FOPHUANUYECKOTO JIUIIA,
OpraHU3alMOHHO-TIpaBoOBas popMa Win pamuus,
UMS U OTYECTBO (IIPU HAIMYUH ) WHINBHTyJIbHOTO
npeInpuHIMAaTes

1.2  (CokpamenHoe (Ipu HATUIUKN) U GUpMEHHOE (TIpU
HAJIMYWU) HAUMEHOBAHUE
FOPUIMYECKOTO JIUIA

1.3 |Azmpec mecTa HaxOXJIeHUsI (MeCTa )KUTEJIbCTBA)
FOPUINYECKOTO JIUIA (MHIUBUIYaIbHOTO
peTpUHIMATEIs)

1.4 |UnentudukaniMOHHBIA HOMED
Hajoromarenpinuka (MHH)

1.5 |OcHOBHOI rocyIapCTBEHHBIN pPErUCTPAIIMOHHBIN
HOMEp IOPUAMYECKOTO JIHIA, UHIUBUYaTbHOTO
npennpuaumarens (OI'PH, OT'PHUIT)

1.6  |PexkBHU3UTHI JOKYMEHTA, yIOCTOBEPSIOIIETO
JTMYHOCTH MHAUBUAYAIBHOTO MPEANPUHUMATEINS

1.7  [[TouToBBIi ampec

1.8 |Ampec 37IeKTPOHHOM MOYTHI

1.9 [Tenedon (dakc)

2. Ilpomry:

Brectu ucripaBieHus JOMYMIEHHBIX ONIEYaTOK U (MJIK) OMTMOOK B BBITAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MYHULUIIAIBHON YCIYyTM JOKYMEHTAX.
Brigats mybnukar penieHust

yKa3aHUe Ha KOHKPETHBIC
OIICYATKH, OIINOKH,
JTAHHBIE PEIICHUS:

K HACTOAIICMY 3aBJICHUIO IPUJIATratOTCs CICAYIOIMHUEC TOKYMCHTHI:
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No /i HaumenoBanue KonunuectBo J{omOJIHUTENIbHBIE
JIOKYMEHTA JIMCTOB CBeJIeHUs (KOTHs
WJTU TIOJIJTMHHHK)

1.

2.

Crioco0 nosry4eHus: yBeJOMIICHUS:

1o anekrpoHHOM
oyTe

JInuuo

[TocpenctBom Ennnoro noprana rocyaapCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIYT

Bu nomyyaemoro yBeqomieHus:

Ha 6ymaxkxnom HOcutene

B gopme 31eKTpOHHOTO T0KyMEHTa

B ¢opme snexTponHOrO 06paza
JOKYMEHTa
CBeneHusl, yka3aHHbIE B 3asBJICHUH, JJOCTOBEPHBI.

« »
(HaI/IMeHOBaHI/Ie 3asABUTCIIA — OJIsA IHOAIINCH 3asABUTCIIA

ropuanyeckux ymi, O.1.0. (YroJIHOMOYEHHOTO
3asIBUTEIS — JUIS MPEJICTAaBUTEIIS)
UHAUBUAYATbHBIX
npeInpuHIMaTenei)
MLIIL.

(Tpu HATTUYUN)

20 T.




40

IIpunoxenue Ne 6

K a/IMUHHCTPATUBHOMY PETIaMEHTY

MPEAOCTABICHUS MyHUITUIIATLHON yCIIyTH

«Ilepenaya KUIBIX MOMEMIEHUN B

MYHUIIUNIATBHYI0 COOCTBEHHOCTD

(mempuBaTHu3anys)" Ha TEPPUTOPUU
HoBOOCKOJIBCKOTO TOPOJACKOTO OKpyTa»

Pacrniucka
B IIpUEME OT 3asABUTEJI JOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHUS
MyHHUIIMNaIbHON yenyru «llepenaya >Kuiblx MOMeNeHuH B MyHUIIUTAIbHY IO
COOCTBEHHOCTH (ZienpuBaTU3alud)" Ha TEPPUTOPUN
HoBOOCKOIBCKOTO TOPOJCKOTO OKpyra»

Bxon. Ne oT « » 20 T., KOJ
YCIIyTH
Anpec 3asIBUTEJIA:

,)_—[aHHI)Ie 3a4BUTCILA, IIPCAOCTABHUBIICTO

JOKYMCHTEI:
(yxasbiBaercs @.J1.0. monHOCTHIO (MOCHEIHEE TPU HATMYHH), HAMMEHOBAHUE MIPEICTABUTEIS FOPUIUYECKOrO JIMLA)
Ne HaumenoBanue Komnuectso KomnuaectBo nuctoB OrMeTKa Beigaue | OrMmerka
wn | u PEKBU3UTHI | 3K3EMIUISIPOB JIOKYMEHTOB 0
JIOKYMEHTa 3asBUTEITIO HaJTAYNH
NONIMHHBIX | B xommsax MNOIMHHBEIX | B HOMIUHHBIX | B kommsx
KOIHSIX

(IOIDKHOCTB COTPYAHUKA, IPUHSBILIETO JOKYMEHTHI), (moxnuck, ®.1.0.)

(maTa BeIaYM pacnucKy (yKas3bIBA€TCSl COTPYAHUKOM, IIPUHSBIIHM
JIOKYMEHTHI)

(maTa momydeHust pe3yibTara (yKa3blBaeTCsl COTPYAHUKOM, IPHHSBIINM
JIOKYMEHTHI))

((baMunus, MHULIUATIBL, TIOMHUCH 3asIBUTEIIS)

(DOIDKHOCTB COTPYAHHKA, BHIIABIIETO JOKYMEHTHI), (IIOAMUCH, (haMHIIHS, HHUIHAIIET)

(mata BbIgayM (MOJy4YEHHUS) TOKYMEHTOB) ((baMunys, ”HULIKATIBL, TOIIHCH JIMLA, TIOJIyYUBIIErO JOKYMEHTbI)

M1
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| | - HOKYMCHTbBI, KOTOPBIC 3aABUTECIIb JOJIKCH MMPEAOCTABUTL CAMOCTOATCIIBHO

| | - HOKYMCHTbBI, KOTOPbIC 3adBUTECIIb BIIPABC MPEAOCTABUTD 110 COOCTBEHHOI
WHHUIIMAaTUBC
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IHpunoxenue Ne 7
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABICHHUS] MyHULMIIATBHON YCIIyTH
«llepenaya >KMIBIX MOMEMIEHUN B
MYHHUIMIATBbHYIO0 COOCTBEHHOCTh
(empuBaTHU3aLKA) HA TEPPUTOPUN
HoB0OOCKOIBCKOIO TOPOACKOrO OKpyra»

Kputepun 11s1 popMupoBaHusi BAPHAHTOB MPEIOCTABICHUS TOAYCIYTH
«IIpuHsTHE 3asIBICHUS U JOKYMEHTOB, a TAK)XKE BblJJaua PEIICHUS O Mepeaaye KUIbIX
MOMEIIEHUI B MyHUIIMTIATbHYIO COOCTBEHHOCTD (ACTPUBATU3AIINS) HA TEPPUTOPUU
HoBOOCKOIBCKOr0 FrOPOJCKOr0 OKpyra»

Ne /i HaumenoBanue kpurepus 3HauCHUE KPUTEPHUS
1 K kakoii kaTeropuu OTHOCHUTCS 1. ®uznueckoe auro (DJI)
3asBUTEIH? 2. UHuBH Iy alTbHBIN TIPS IPUHUMATEITH
(WITT)
3. FOpuanuaeckoe numo (FKOJT)
2 KTt0 o6parmiics 3a yciyroii? 1.3asBUTENH TUYHO
2. IlpencraButens 3asgBUTEIA
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IIpunoxenune Ne 8
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABICHHUS] MyHULMIIATBHON YCIIyTH
«llepenaya >KMIBIX MOMEMIEHUN B
MYHHUIMIATBbHYIO0 COOCTBEHHOCTh
(empuBaTHU3aLKA) HA TEPPUTOPUN
HoB0OOCKONBCKOrO rOPOACKOrO OKPyTa»

Kputepun 11s1 popMupoBaHusi BAPHAHTOB MPEIOCTABICHUS TOAYCIYTH
«VcnpaBneHue AONMyIIEHHbBIX ONeYaToK U (MJIM) OLIMOOK B BBIJJAHHBIX B Pe3yJibTaTe
MpeI0oCTaBICHHs] MyHULIUIIAJbHOM YCIIYTH JOKYMEHTaX, Bbljaua qJyOnuKaTa peueHus o
nepenaye KUIbIX TOMEIEHUH B MyHUIIMTIAIbHYIO0 COOCTBEHHOCTD (JeNprUBaTH3aIMs) Ha
Teppuropu HOBOOCKOIBCKOrO rOPOJICKOTO OKpyra»

Ne /i HaumenoBanue kpurepus 3HauCHUE KPUTEPHUS
1 K kakoii kaTeropuu OTHOCHUTCS 1. ®uznueckoe auro (DJI)
3asBUTEIH? 2. UHuBH Iy alTbHBIN TIPS IPUHUMATEITH
(WITT)
3. FOpuanuaeckoe numo (FKOJT)
2 KTt0 o6parmiics 3a yciyroii? 1.3asBUTENH TUYHO
2. IlpencraButens 3asgBUTEIA




