INPOEKT

00 yTrBepxkaeHuH
aIMUHUCTPATUBHOI 0

perjiaMeHTa 1o npeaocTaBJIeHHIO
MYHMUIHUNAJIBHON YCJIYTH

«O0MeH HAaHUMATEJISIMU
3aHMMAaeMBbIX 110 10T 0BOpPaM
CONMAJIBHOT0 HAMA

JKMJIbIX IIOMeEIeHNI],
HAXOASAIUXCS B MYHHIMIIAIbHOMN
COOCTBEHHOCTH HA TEPPUTOPHUU
HoB00CKO0JIBbCKOI0 rOPOACKOro OKpyra»

B cootBerctBuu ¢ ®enepanbubiM 3akoHOM OT 27 uronst 2010 roga Ne 210-D3 «O6
OpraHu3allMi TPEJOCTABICHUSI TOCYJIAPCTBEHHBIX M MYHHUIUIAIBHBIX yCiayr», oT 06
okTsa0ps 2003 roma Ne 131-®3 «OO06 oO0mUX NpUHOHMIAX OPTraHW3alldd MECTHOTO
camoytpaBieHuss B Poccuiickoit @enepanun», 3akoHoM P® ot 04 wurons 1991 rona
Nel541-1 «O mnpuBarmzanum KuiauiiHoro ¢ormaa B Poccuiickoit  deneparuny,
[TocranoBnenuem IlpaButensctBa P® ot 16.05.2011 r. Ne 373 «O pa3pabotke u
YTBEP)KJICHUU AJIMUHUCTPATUBHBIX PErJIaMEHTOB OCYIIECTBJICHUS TOCYJIapCTBEHHOIO
KOHTpOJsi  (Haa3opa) M aJAMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEIOCTaBJICHUS
rOCYy/IapCTBEHHBIX YCIyT», a TakXe Ha OCHOBaHMM YcTraBa HOBOOCKOIBCKOTO
TOPOJICKOTO OKpyTa, MOCTAHOBJISIIO:

1. VYTBepautrhb  aJIMHUHUCTPATHBHBIA  pErJIaMEHT TI0  MPEIOCTABJICHUIO
MyHUITUNIATbHONH yeinyrd  «OOMeH HanumarensmMu 3aHMMaeMBIX TI0  JOrOBOpam
COLMAJILHOTO HaliMa JKWIbIX TMOMEIICHUM, HaxXOIAIUXCd B MYHHIUNAIbHOU
COOCTBEHHOCTH Ha Tepputopur HOBOOCKOIECKOTO TOPOJICKOTO OKpyTay (Tpuiiaraercs).

2. adopManimoHHO-aHAIUTUYECKOMY OTJENy aJAMUHUCTpai HOBOOCKOIBCKOTO
ropoackoro okpyra (Mypamko H.H.) pasmecTtuTs HacTosiiee MOCTAaHOBICEHHE Ha
opUIIMAILHOM  caiiTe OpraHoB MECTHOTO camoyImpaBieHus HOBOOCKOIBCKOTO
TOpOJICKOTO OKpyTa B cetu MHTepHeT http://www.oskoladmin.ru.
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4. KOHTpOJIB 3a UCIIOJJHCHUECM ITOCTAHOBJICHHUA BO3JIO0XKHUTH HA 3aMCCTHUTCIIA ITIaBbl

agMuHucTpauun  HOBOOCKOJIIBCKOTO TOPOACKOIO OKpyra IO
3eMeNbHbIM oTHOLeHusM [1puosuibix 1.B.

I'nmaBa anmunucrpanun HoBoockoabckoro
rOPOJICKOr0 OKpyra

HUMYIICCTBCHHBIM U

A.H. I'puanen



YTBEPX/JIEH
IIOCTAHOBJICHUEM
aJIMUHHUCTPaLUH
HoB0OOCKOIBCKOTO TOPOACKOTO
OKpyTa
OT« » 2022 r.
Ne

AJIMUHUCTPATHBHBIN PerjiaMeHT 110 MPeA0CTABJICHUI0 MYHUIIMIIAJBbHON YCIyTH
«O0MeH HAaHMMATEISIMH 3AHMMAaeMbIX 110 I0r0BOPaM COLHAJIBLHOI0 HaliMa KUJIbIX
NOMeIeHU M, HAXOASAIHUXCH B MYHHIMIIAJIbHONH COOCTBEHHOCTH HA TEPPUTOPHH
HoB00CKO0JBCKOI0 ropoIcKOro OKpyra»

1. O01mMe mo10KeHu sl

1.1. TIpeameT peryaupoBaHUs aIMUHUCTPATHBHOTO PETiIaMEHTA.

AJIMHUHHCTPATUBHBIN PETJIAMEHT IO TNPEIOCTABICHHIO MYHHUIIUIAIBLHOW YCIyTH
«OOMeH HaHUMATEISIMM 3aHUMAeMbIX 110 JIOrOBOpPaM COIMAJIBHOTO HalMa JKUIIBIX
TIOMEIICHUH, HAXOIIIMXCS B MYHHIMIATBHOH COOCTBEHHOCTH Ha TEPPUTOPHH
HoOBOOCKOECKOTO TOPOJCKOTO OKpyra (majnee - aJMHUHHCTPATUBHBIA pPETJIAMEHT)
yCTaHABIMBACT CTAHIAPT TMPEAOCTABICHUS MYHHIIMIIATBHON YCIIyTH, COCTaB, CPOKH H
TIOCJIeIOBATEILHOCTh aIMUHUCTPATHBHBIX TPOIEIYp MPEAOCTABICHUN MYHHIIMIIATHHON
yCIyTH, TPEOOBaHUS K TMOPSNKY WX BBITOJHEHUS, (GOPMBI KOHTPOJIS 32 WCIOJHCHHUEM
aJIMUHUCTPATUBHOTO PETJIAMEHTA, MOPSAIOK (AOCYIeOHOT0) 00XKAIOBaHUSI 3asiBUTCISIMU
nevictBuid (0€3MCHCTBYSI) U PEIICHHIA, OCYIIECTBIISIEMBIX U TIPUHATHIX B X0J1€ UCTIOTHCHUS
MYHUITUTIAIEHOM YCITyTH.

1.2. 3asBUTENsIMH Ha TMPEAOCTABICHHEC MYHUIIUNAIBHOW YCIYTHU SIBISIOTCS
rpaxnaHe Poccuiickoit ®enepanuu, TOCTOSHHO TNPOKHUBAKIIUME HA TEPPUTOPHUU
HoBoockonmbckoro  ropojckoro okpyra benropomckodt  obmacTt, — SBISIOIIHECS
HAHUMATEISIMH JKUJIOTO TIOMEIICHUS MYHUIUITAILHOTO YKHIUIIHOTO (DOHIA 110 JOTOBOPY
COLIMAIIBHOTO HaliMa YHJIOTO MMOMEIIEHHUS (Jajiee - 3asiBUTEIIN ).

C 3asBNEHUEM BIIpaBE OOPATUTHCS MPEACTABUTENb 3asSBUTENS, NEHCTBYIOUIUN B
CHIly  TIOJJHOMOYMH,  OCHOBAaHHBIX Ha  OQOPMICHHOW B  YCTAaHOBJICHHOM
3aKOHOJATENLCTBOM Poccuiickoit denepanuu Mopsiike JOBEPECHHOCTH, HA OCHOBAHHUU
@denepanbHOrO0 3akoHAa JIMOO HAa OCHOBAaHMM AaKTa YMOJHOMOYEHHOTO Ha TO
rOCyIapCTBEHHOTO OpPraHa UM OPraHa MECTHOTO CaMOYIPABJICHHUSI.

1.3. MyHunumanbHas yciayra HpeIOoCTaBIsSeTCs B COOTBETCTBHH C BAapUAHTOM
NPEIOCTABICHUS YCIYTH, COOTBETCTBYIOIIUM NPHU3HAKAM 3asiBUTENS, OTIPE/ICTICHHBIM B
pesyibTaTe AaHKETUPOBAHUSA, NPOBOJMMOIO OpPraHOM, MPEJOCTABISIONIUM YCIyTY
(mamee — mpoduIMpOBaHHE), a TaKXKe pe3yyibTaTa, 3a MPEIOCTaBICHUEM KOTOPOTO
oOpaTuics 3asiBUTEIb.

2. CTanaapT npeaocTaBjJeHUs] MyHHIUIIAJIBHON yCIYTH

2.1. HaumeHoBaHuEe MyHULIUNIAJIBHON ycinyru: «OOMEH HAHUMATEISIMU 3aHUMAEMbIX



0 JOrOBOpaM  COLMAJIBHOIO HallMa JKWIbIX [OMENICHHUM, HAaXOOAIIUXCS B
MYHUIIUNATBEHOW COOCTBEHHOCTIY.

2.2.  MyHUIMNaiIbHYIO YCIyTY MPEI0CTABISACTCS aJMUHUCTpanuen
HoBOOCKOIBCKOrO Tropoickoro okpyra (nasee — AJMHUHUCTpalUsl) dYepe3 OTAel
MYHHIUIIAIBHOTO UMYIIECTBA YIPABICHHUS UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHHI
agmuHucTpanuu HoBoockoasckoro ropojickoro okpyra (maanee — Otuen).

JI1st mosTy4eHUsl MyHHUIIMIAIbHOM YCIYTH OCYIIECTBIISIETCS B3AUMOJEHCTBHE C:

- CO CTPYKTYPHBIMU MOApa3ACICHUsIMH aaMuHHCTpauuu HoBOOCKoIbCKOrO
TOPOJCKOr0 OKpyTa;

- ¢ ynpaBineHnueM ®exnepanbHOl CiyKObl TOCYJapCTBEHHOM pEerucTpalui,
KajgacTpa u kaprorpaduu no benropoackoit oobmactu (Pocpeectp).

3anpenieHo TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS ACUCTBHI, B TOM YHUCIE
COTJIACOBAHUM, HEOOXOAMMBIX MJisi MOJYyYEHUS TOCYAapCTBEHHBIX M MYHHUIIMMAIbHBIX
YCIIYT ¥ CBSI3aHHBIX C OOpaIlieHueM B MHBIE TOCYapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTPABJICHUS, OPraHU3alUM, 332 HCKIIOYEHUEM TOJY4YEHHUS YCIAYyT U TOJyYECHHS
JIOKyMEHTOB YW HMH(OPMAIIMH, TPEIOCTABIIEMBIX B pe3yJbTaTe MPEIOCTABICHUS TaKUX
yCIIYT, BKJIIOYEHHBIX B IMI€pEUYEHb YCIYT, KOTOpBIC SBISIOTCA HEOOXOIUMBIMU U
00s13aTeILHBIMU IS IPEIOCTABICHUS MYHHUIIUTIATHHON YCITyTH.

2.3. Pe3ynbTaToM NpeaocTaBiICHUs MyHULIMIIAIBHOW YCIIYTH SIBJISIETCSL:

- Jaya corjacus Ha OCYIIECTBJIEHME OOMEHa JKUJIBIMH TOMELICHUSIMH,
IPEIOCTABJICHHBIMU [0 JIOTOBOpaM COIMAJIBHOrO HaiimMa (#anee - OOMEH KHUJIBIMU
MTOMEIICHUSIMH ),

- OTKa3 OT Jiayu COTJIacHsl Ha OCYIIECTBICHNE OOMEHA KUJIBIMU MTOMEIICHUSIMH.

Pe3ynbpTaT mnpenocraBieHHMs MYyHULMNAIbHOM YCIYTH BBIOACTCS JIMYHO WU
HAIlpaBJISIETCS HA IIOYTOBBIA aJpec, yKa3aHHbI B 3asBJICHUU, WM IOCPEICTBOM
Eaunoro moprana rocyJapCTBEHHBIX W MYHHUIIMNANBHBIX ycnyr (dbyHkumii) (manee -
EI'TIY), PermonanpHO#l uHpOpManMoHHOW cucTtembl «llopTam rocymapcTBEHHBIX U
MyHUIHNATBHBIX ycayT (dyHknui) benroponckoit obmactu» (mamee — PITIY), B
3aBUCHUMOCTH OT CI0c00a, YKa3aHHOTO B 3asIBJICHUU.

[Tocpencteom EIIT'Y, PIII'Y pe3ynbrar npeaocTaBlieHUs MyHULIMITAIBHON YCIyTH
HapaBJIseTCs 3asBUTENIO B IMuHbIN kabunet Ha EIIT'Y, PIIT'Y B dopme 31eKTpOHHOTO
JOKYMEHTA, MOJNUCAHHOTO YCUJIEHHOU KBTH(PUIIUPOBAHHON MOJIUCHIO
YHOJHOMOYEHHOTO JOJXKHOCTHOTO JIULA.

BwmecTe ¢ pesynbTaToM IpeaocTaBiIeHUs YCIYTH 3asBUTENIO B IMYHBIN KaOWHET Ha
EIII'Y, PIII'Y HampaBisieTcsl yBEIOMJIEHHE O BO3MOKHOCTH IIOJIyUYEHHUs pe3yJibTaTa
NPEIOCTaBICHUS] MYHUIIUIIATBLHON YCIyrd Ha OyMa)kKHOM HOCHTENIC B aIMUHHCTPALUH
HoB0OCKOJIBCKOTO TOPOACKOr0 OKpyTa.

3asBuTento  obecreymBaeTcs  JIOCTyNm K pe3yibTaTy  MPENOCTaBIEHUS
MYHHUITUTIATHHOW YCIYTH, MOJTYYEHHOMY B (hOpPME DIEKTPOHHOTO JOKYMEHTA B JTUYHOM
kabunere Ha EIIT'Y, PIII'Y B Tedyenuwe cpoka, YCTaHOBIEHHOI'O 3aKOHOJIATEILCTBOM
Poccuiickoit @enepanuu.

3asgBUTENI0  MPEAOCTABISIETCS  BO3MOXHOCTH  COXPAHEHHUS  BJIEKTPOHHOTO
JOKYMEHTA, SIBISAIOLIETOCS PE3yJbTaTOM IPEIOCTABICHUS MYHUUHUNAIBHOU YCIYTd U
MOJMUCAHHOTO  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIOM C  HMCIOJIb30BAaHUEM
YCUJIEHHOW KBaNU(UUIMPOBAHHON 3JIEKTPOHHOM TOAMUCH Ha CBOUX TEXHHUYECKUX
CpPEICTBAxX, a TAKkK€ BO3MOXHOCTb HAIPABJICHUS TAaKOT'O AJEKTPOHHOrO JOKYMEHTa B



WHBIE OpraHbl (OpraHu3anuu).

2.4. Cpok npeocTaBIeHNUs MyHUIIUIAIBHON YCIYTH.

2.4.1. MakcuManpHBIi CPOK  TIPEIOCTABIICHUS  MYHHIIMITAJILHON  YCIIYTH:
30 xaneHIapHBIX THEH cO AHS 0OpaIeHus 3asBUTENS U IPEJOCTABICHUS JOKYMEHTOB.

Ecnu B 3asBneHun ObLI yKa3aH coco0 MpeaoCTaBlIeHUs pe3yibTaTa pacCCMOTPEHHUS
3asBJI€HUST B BHJAE OyMaXHOTO JOKYMEHTa, KOTOPBIA 3asBUTENb IOJydYaeT
HEMOCPEJACTBEHHO B AJIMUHUCTpAllMM TpPHU JHMYHOM OOpalieHuu, AIMUHHCTpaUus B
TedeHue 1 pabouero qHS MoOcCie NOAMUCAHUS COOTBETCTBYIOIIETO JOKYMEHTA YBEAOMIISIET
3asBUTENII O BO3MOYKHOCTH IIOJIYYWTh JAaHHBIA JTOKyMeHT B OTaeie W Ccpokax €ro
MTOJTyYEHUS.

B cnydae sBku 3asBuUTEns (IpeACTABUTENS 3asBUTENS) B AIMHUHHCTPALUIO
COOTBETCTBYIOIIUMA JOKYMEHT BBbIIAETCS €My B TedeHue 15 munyT. Ecam 1okymeHT He
ObLT IIOJIyYEH 3asBUTENIEM B AIMUHUCTPALIMKM B YCTaHOBJICHHBIA CPOK, OH HalpaBJsieTCs
B a/Ipec 3asBUTENS MOCPEJICTBOM MMOYTOBOIO OTIpaBieHHs B TeueHue | pabodero aHs,
CJIEYIOILETO 33 JTHEM OKOHYAHUsl YCTAHOBJIEHHOIO JIJIS ITOJIyYEHUsI TOKYMEHTa CPOKa.

Ecnu B 3asiBieHn# ObUT yKa3aH coco0 MpeloCcTaBiIeHUs pe3ysibTaTa pacCCMOTPEHUs
3asiBIeHUs] AJIMUHHMCTpanuedl B Buae OyMaKHOrO JIOKyMEHTa, KOTOPBIA HaIlpaBiseTcs
3asIBUTEIIIO MTOCPEACTBOM IOYTOBOTO OTIIPABJICHHUSI, OH HAIPABJISAETCA B aApEC 3asiBUTEIIS
IOCPEACTBOM TOYTOBOI'O OTIpaBieHHs B TedueHue 1 pabodero AHS Tocae AHS
NOJANUCAaHUS AJJMUHUCTPALUEH.

Ecnu B 3asBneHMH ObUT yKa3aH crioco0 MPeloCTaBIEHUs Pe3ysIbTaTa paCCMOTPEHHUS
3asBJICHUs] AIMUHUCTpALME B BUJE DJIEKTPOHHOIO JOKYMEHTA, Pa3MELICHHOIO Ha CaluTe
AIMUHUCTpalMY, CCBUIKA HAa KOTOPBIM HANpPABIIETCS 3asBUTENIO  IOCPENCTBOM
UIEKTPOHHOM  IOYTHI, pPA3MELICHUE JJIEKTPOHHOIO  JOKyMEHTa, IOAIHMCAHHOIO
AnMuHUCTpanuen 3J€KTPOHHOM MOAINKCHI0, HA calTe AJMUHHMCTPAllMU U HAIpPaBIICHUE
COOTBETCTBYIOLIEH CCBUIKM Ha aJpec 3JEKTPOHHOM IOYTHI, YKa3aHHBIM 3asBUTEIIEM B
KadyecTBE ajjpeca /sl BEACHUs NEPerucKd, IPOU3BOAUTCS B TeueHue 1 pabouero mHs
NOJIIMCAHUS JJOKYMEHTa AIMUHUCTPALUEH.

Ecnu B 3asBneHnM ObUT yKa3aH croco0 MPeloCTaBIEHUs pe3ysIbTaTa paCCMOTPEHUS
3asBJICHUsT AJIMUHUCTpPALlMEX B BHUJAE JJIEKTPOHHOIO JOKYMEHTa, pPa3MEIIEHHOIO B
«JIMYHOM KaOuHeTe» 3asBUTENd Ha EIUHOM Moprane WM HAIpaBJIE€HHOIO 3asBUTEIIO
IOCPEACTBOM  JJIEKTPOHHOM  MOYTHL, pPa3MEIICHHE  JJIEKTPOHHOTO  JOKYMEHTa,
HOJMUCAHHOTO AJIMHHHMCTpalMeld 3JIE€KTPOHHOM MOAMUCHIO, B «IMYHOM KaOMHETE»
3asgBuTENs Ha EQMHOM mopTane M HalpaBlIEHHE COOTBETCTBYIOLIEH CCBUIKM Ha aapec
AIEKTPOHHOM TIOYTHI, YKa3aHHBIA 3asgBHUTEJIEM B KadecTBE ajapeca [Uisl BEICHUS
NEepenuCKy, TPOU3BOAUTCS B TeueHHe 1| pabodero JHS TOANUCAHUS JIOKYMEHTa
AJIMUHUCTpAIIUEH.

B ciyuae o6pamenus uepe3 EIITY, PIII'Y cpok npemocraBieHnss MyHHUIUTATbHON
He MoxkeT npeBbiarh 30 AHEH ¢ MOMEHTa PerUCTpaIH 3asiBICHUSI.

2.5. IlpaBoBble OCHOBaHUS ISl IPEAOCTABICHUSI MYHUIIMTIATBHON YCITyTH.

2.5.1. TIlepeuenn HOPMATUBHBIX IIPaBOBBIX aKTOB, PEryIupyIOIIMUX
MIPEAOCTABICHUE MYHULMIIAIIBHOW YCIIYI'H, ¢ YKa3aHUEM UX PEKBU3UTOB U MCTOYHHUKOB
opunmanbHOro OnMyONMKOBaHHWSA, pa3Melaercs Ha OQHUIMAIbHOM CaiiTeé OpraHoB
MECTHOr0 camoyIpasiieHuss HoBoockonbCckoro ropojackoro okpyra, Ha EIII'Y, na PIIT'Y,
B COOTBETCTBYIOIIMX pa3lesiax PerHoHaJbHOM HHPOpMannOHHON cuctembl «Peectp
rOCyJIapCTBEHHBIX U MyHHIIMIANBHBIX yeiuyT (QyHKImil) benropoackoit obnactu» B ceTu



WNutepner.

2.5.2. WNudopmauuss o mnopsiake aocyiaeOHOro (BHECyAeOHOro) oOxanoBaHUs
pemieHnid U nedcTBUl (Oe34eCTBUSI) OPraHoB, MPEAOCTABISIOUIUX TOCYJapCTBEHHbIE
YCIYTH, a TaKke HX JOJDKHOCTHBIX JIHI, TOCYAAPCTBEHHBIX WJIM MYHHIIMIATbHBIX
CIy>KaluxX, paOOTHUKOB OTpa)k€Ha B pazjelie S5 HACTOSIIEro aJIMUHHUCTPATUBHOTO
periameHTa.

2.6. UcuepnbiBaroluii mepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMU TPABOBBIMU aKTaMH ISl MPEIOCTaBICHUS MYHUIMIIAIBHONW YCIYyTH U
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMU U 00SI3aTE€IBHBIMU JJIA TPEIOCTABICHUS
MYHUILIUMATIBHOW YCIyTH, TOAJEXKAIINX MPEACTaBICHUIO 3asiBUTENIEM, CIOCOOBI UX
MOJyYeHUs 3asBHUTEIIEM, B TOM YHCIE€ B DOJEKTPOHHOM ¢opme, MOPSAIOK UX
MPE0CTaBICHUS.

Jlns  mpenocTaBlieHUS MYHULMNAIBHOM YCIYTHM 3asBUTENIb TIPEACTABISET B
AJIMUHHUCTPALIUIO CIIEAYIOMINE TOKYMEHTHI:

3asgBiienrne 00 OOMEHE JKWJIOTO IIOMEIICHHUS, HOAINMCAHHOE HaHUMATEJIEM |
BCEMH COBEPIICHHOJETHUMH WICHAaMH CeMbH (mpuiokeHHe | K HacTosmemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

K 3asBneHuto npunararoTcs CaeayroIme J0KYMEHTHI:

1) xomuu JOKYMEHTOB, YIOCTOBEPSIONIUX JTUYHOCTh 3asBUTEIS, TUYHOCTh KaXKIO0TO
U3 YICHOB CEMbBH 3asBUTEIIS;

2) NOKyMEHTHI, MOATBEPKIAIONINE COCTaB CEMbU (CBUIETEIBCTBO O POKICHHM,
CBUJETEIILCTBO O 3aKIIOUEHUU (pacTopikeHHH) Opaka, peuieHue o0 YCHIHOBICHUU
(ynouepenun), cyneOHOe peuieHHWE O MPU3HAHUU YJIEHOM CEMbHU, CBHJIETEIBCTBO O
CMEPTHU, UHBIE IOKYMEHTBI B COOTBETCTBHHU C JEUCTBYIOIIUM 3aKOHOATEIbCTBOM);

3) IOKyMEHT, MOATBEPKAAIOIIHI OJTHOMOYHSI TPEACTABUTENS 3asBUTEIIS;

4) TeXHUYECKU MacnopT (TEXHUYECKUH IJIaH) )KUIIOTO MOMEIIEHUS;

5) AOroBOp COLMAIBLHOTO HaiiMa >KUJIOTro TomelleHus (opaep) (B ciayuae, eciu
JAHHBIE CBEJCHUSI OTCYTCTBYIOT B YIIPABIICHHSI HIMYILIECTBEHHBIX U 36MEJIbHBIX

OTHONIEHHUH aaMuHUCTpa HOBOOCKOIBCKOTO TOPOACKOTO OKPYTa);

6) corimacue B MUCBMEHHOH (opMe MPOKUBAIOUIMX COBMECTHO C HaHUMAaTelleM
YJIEHOB €T0 CEMBbH;

7) nmoroBop 00 oOMeHe, TMOINUCAHHBIA COOTBETCTBYIOIIMMH HAHUMATEISMU
(1OTOBOp COCTaBISIETCS B KOJIMYECTBE HK3EMIUISIPOB, COOTBETCTBYIOIEM YHUCIY CTOPOH,
Y4acCTBYIOIIUX B OOMEHE KHUIJIBIMHU MTOMEIICHUSIMH, BCE IK3EMIUIIPHI UMEIOT OJAMHAKOBYIO
IOPUANYECKYIO CUTTY);

8) corjacue Ha OOMEH BPEMEHHO OTCYTCTBYIOIIMX YJICHOB CEMbH HaHUMATEI,
NPOXKHUBAIOIIUX B OOMEHHMBAEMBIX JKWIIBIX TIOMEIIEHHUSAX, 3aBEPEHHOE B TMOPSJIKE,
MPElyCMOTPEHHOM 3aKOHOAATeIbCTBOM Poccuiickon denepannu;

9) cormacue opraHa OMNEKHM | TIOTICUUTEIHCTBA B cllydae OOMEHa >KUJIBIMU
MOMEIICHUSIMU, B KOTOPBIX 3apEeruCTPUPOBAHBI MO MECTY MUTEIbCTBA U TMPOKUBAIOT
HECOBEPIIIEHHOJIETHUE, HEIEeeCIOCOOHbIE WM OrPAaHUYEHO JIeeCIOCOOHBIC TpaKIaHe,
SIBJISIFOLMECS WICHAMU CEMEN HAHUMATENEN JaHHBIX KUIIBIX TOMEILICHU .

B cnyuwae ecnm anms mpenocTaBiIeHUS MYHHIMITATBHOM YCIyTH HEoO0Xoauma
00paboTka TEepCOHATBHBIX JAHHBIX JIMIA, HE SBISIOMIETOCS 3asBUTENIEM, U €CIIA B
cooTBeTcTBUU ¢ DenepalibHBIM 3aKOHOM «O mepcoHaNbHBIX JaHHBIX» OT 27 urond 2006
roga Ne 152-®3, o6paboTka TakMX MNEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISTHCS C



corjacus yKa3aHHOTO JIMIlA, MPU OOpalleHUU 3a MOJYyYECHHEM MYHUIUMAIBHOU YCIyTH
3asBUTEJIb JIOTIOJIHUTEIBHO MPEACTABISET JOKYMEHTHI, MOJTBEPKIAIONINE MOTyYCHHE
corjacus yKa3aHHOTO JIMIIA WM €ro 3aKOHHOTO TMPEJICTAaBUTENsI Ha 00paboTKy
MEePCOHANBHBIX JAHHBIX yKa3aHHOTO JHIa. JJOKyMEHTHI, MOATBEP)KAAIOIINE TTOTyYCHUE
COTJIacHsl, MOTYT OBITh MIPEACTABJICHBI, B TOM YHCJIE B (hOPME DIIEKTPOHHOTO IOKYMEHTA.

2.6.1. 3asBieHrE, COBMECTHO C NMPUJIAra€MbIMH K HEMY JTOKYMEHTaMH, MOKET OBbITh
MPEACTaBICHO B MHUCHMEHHOM BHJI€ MO TMOYTE WM MPEACTABICHO JIMYHO (WA Yepe3
MpEeACTaBUTEN IO JOBEPEHHOCTH, O(GOPMICHHOM B YCTAaHOBJICHHOM TIOPSAJIKE) B
VYmpasieHue.

JIOKyMEHTBI, HEOOXOAUMBIC JJisi TPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTH,
3asBUTEIb MPEACTABISAET B BUAC KOMHUI MPU MPEIbABICHUN OPUTHHANIA, KOTOPBIE MOCIE
CBEPKH C KOMUSMHU MPEJICTABIIIEMBIX JOKYMEHTOB BO3BPAIIAIOTCS 3asIBUTEIIIO.

3asBUTENb BIpaBE OTO3BAaTh CBOE 3asBICHHWE Ha JOOOW CTaguu PacCMOTPEHHUS,
COTJIACOBAaHMUSI WJIM TOJATOTOBKH JIOKYMEHTa YTpaBJeHHWEM, OOpaTUBIINCh C
COOTBETCTBYIOIIIUM 3asBJICHHEM.

2.6.2. 3anpeniaercs TpeOOBATh OT 3asBUTEIIS:

1) mpencTtaBieHus MOKYMEHTOB M HWH(OPMAIIMU WM OCYIIECTBIICHUS JCUCTBUH,
MPEACTaBICHUE WM OCYIIECTBJICHHE KOTOPHIX HE TMPEIyCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMU  aKTaMH, pPETYJIUPYIOIIUMH OTHOIICHHUS, BO3HHUKAWOIINE B CBS3U C
NPEIOCTABICHUEM MYHUIIUTIATBHBIX YCIYT;

2) mpencTaBieHUs JOKYMEHTOB M HMH(OpMalMM B TOM YMCIIE MOATBEPXKAAIOIINE
BHECEHHUE 3asBHUTENIEM IUIaThl 3a MPEJCTaBICHUE MYHUIMIAILHOW YCIYT'H, KOTOpHIE
HaxXo[sATCST B PACIOPSDKEHUM  OPraHoB, MPEIOCTABISIONIME TOCYJapCTBEHHBIE,
MYHHUIIMIIAJIbHBIE  yCIIYTH, MHBIX, OpPraHOB MECTHOTO caMOympaBlieHus Ju0o
MOJIBEIOMCTBEHHBIX ~ TOCYJAapCTBEHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOTO
CaMOYIIPaBJICHUs] OpraHU3alui, YYaCTBYIOIIUX B MPEIOCTABICHUH TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT B COOTBETCTBHU C HOPMATHUBHBIMHU MPaBOBBIMH akTamMu PO,
benroponckoit 001acTH, MyHUIUINATBHBIMUA TPABOBBIMH aKTaMH, 32 HCKIIOYCHUEM
JIOKYMEHTOB BKJIIOUEHHBIX B ONpEJIEICHHBIA YacThio 6 ctathu 7 DenepanbHOro 3aKOHA
ot 27 utons 2010 roma Ne 210-®D3 «O6 opranuzaiuy npeaoCcTaBiICHUs TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIyT» TepeueHb JOKYMEHTOB.

3asiBUTENb BIIpaBe MPEACTaBUTh YKa3aHHbIC JTOKYMEHTHI U MH(POPMAIUIO B OpPTaHbI,
MIPEIOCTABIISIFOIINE MyHUIIUTIATBHBIE YCIYTH, IO COOCTBEHHOW MHUIIUATUBE;

3) ocyliecTBlieHUsl JACUCTBHI, B TOM YHCJE COTJIACOBaHHM, HEOOXOIUMBIX s
MOJy4YeHUs MYHHUIIMNAIBHOW YyCIyTM W CBs3aHHbIe C oOpalleHueM B HHBIE
rOCyJJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJEHHUs, OpraHU3alUu 3a
UCKJITIIOYCHHEM TIONIyYeHHUS YCIOyr © TONYyYeHHUS JOKYMEHTOB U HWH(OpMaIuH,
IIPEIOCTABIISIEMBIX B PE3YJIbTATE NMPEJOCTABICHUS TAKUX YCIYT, BKIIOUEHHBIX B IEPEYHU,
yKa3aHHbIe B yacTu 1 crateu 9 @enepanbHoro 3akona ot 27 utonga 2010 roga Ne 210-D3
«O0 opraHu3anuy MpeIoCTaBICHHS TOCYJAPCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT;

4) nmpeactaBieHHUS JOKYMEHTOB M HWHGOpPMANMH, OTCYTCTBHE H  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPU NEPBOHAYAILHOM OTKa3e B IpUEME
JOKYMEHTOB,  HEOOXOJMMBIX  JUISI  TPEJOCTABJICHUS  TOCYJapCTBEHHOW WU
MYHULUNAIBHOW  yCIAyrd, JubO0 B  MPEAOCTABICHUM TOCYJapCTBEHHON  WJIU
MYHULUNATBHON YCIYTH, 32 UCKIOYEHUEM CIEAYIOMINX CITy4aeB:

- W3MEeHeHHe TpeOOBaHWII HOPMATHUBHBIX TMPABOBBIX AaKTOB, KaCAIOIIUXCS



MPEAOCTABICHUSI MYHUITUTIATBHON YCIyTH, TIOC/Ie IEPBOHAYAIBHOM MOJauu 3asiBICHUS O
MPEAOCTABICHUU MyHUIIUTIATLHON YCIIyTH;

- HaJu4ue OMMOOK B 3asBJICHUU O MPEAOCTABJICHUH MYHHUIIMIAIHHOM YCIYyTH U
JOKyMEHTaX, TMOJaHHBIX 3asgBUTEJIEM TMOCIe TMEPBOHAYAILHOTO OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTABICHHUS MYHHUIUIAIBLHON yCIyrd, OO B
MPEAOCTABICHUU MYHHUITUTIATLHON YCIyTH M HE BKIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

- UCTEUCHHE CpPOKa JIEUCTBHUS JOKYMEHTOB WM U3MEHEHUE WH(OpMalUU Mocie
MEepPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHUIIUMATILHON YCIYTH, TUO0 B MPEJOCTABICHUN MYyHUIIUIIAILHON YCIIyTH;

- BBISIBJICHUE JJOKYMEHTAJIbHO MOATBEPKICHHOTO (hakTa (MPU3HAKOB) OITUOOUYHOTO
WIM T[POTUBOINPABHOTO JedcTBUA (0e31ecTBUS) JOJDKHOCTHOTO JIMLA OpraHa,
MPEAOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, MYHUIUMNAIBHOTO CIYXallero mpHu
npueMe TEepBOHAYAIBHOTO OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABJICHUS] MYHUIIMNAIBHONW YCIYTd, JUOO0 B TPEIOCTABICHUH MYHHIUTIATLHON
yCIyrd, O 4YeM B TMHCbMEHHOM BHJE 3a TOJANKWCHI0O PYKOBOJWUTENS OpraHa,
MIPEIOCTABIISIIONIETO MYHHUIIMIIATBHYIO YCIYTy, TMPU TEPBUYHOM OTKa3e B TpHUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHHS MYHUIIUTIATHHOW YCIYTH, YBEIOMIISET
3asBUTEIIb, & TAK)KE MPUHOCATCS] U3BUHEHUS 32 IOCTaBJIECHHBIE HEYI00CTBA;

- TMpefocTaBiieHHe Ha OyMa)XHOM HOCHUTENE JIOKyMEHTOB U HWH(MOpMAaINH,
ANEKTPOHHBIE 00pa3ibl KOTOPHIX OBLIM paHee 3aBEpPEHbl, B COOTBETCTBUU C MMyHKTOM 7.2
gyactu 1 crateu 16 ®DepepanbHoro 3akoHa ot 27 wuwns 2010 rogma Ne 210-D3
«O0 opraHu3aluy MpeaoCTaBICHUS TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIyT», 3a
UCKJIIOYEHHEM CIIy4yaeB, €CJIM HaHEeCEHHWE OTMETOK Ha TaKue JTOKYMEHTHI JHO0 HuX
U3BATUE SBISICTCS] HEOOXOJUMBIM YCIOBUEM IMPEAOCTABICHUS MyHUIIUTAIBHON YCIYTH U
UHBIX CJIy4aeB, YCTAHOBJICHHBIX (peiepaibHBIMU 3aKOHAMHU.

2.6.3. TpeOoBaHus1, IpeIbABIsIEMbIC K 3asBICHUIO U TTAKETY JIOKyMEHTOB.

TekcT 3asBIEHUs JODKEH OBITh HANMCaH Ha PYCCKOM S3bIKE CUHUMH WU
YEpHBIMH YEPHUJIAMH, XOPOILIO YATAEMBbIM U Pa300pUMBBIM, (paMUINS, UM U OTUECTBO
3asiBUTEJISI HAMMCAHbBI MOJIHOCTBIO, BCE 00S3aTebHbIE PEKBU3UTHI B 3asBICHUU JOJKHBI
OBITh 3aIIOJIHEHBI.

He pnomyckaercss wucmonab30BaHHME COKpalleHHM U abOpeBuaryp, a Takxke
MOTYMCTOK, MPUMUCOK, 3aYEPKHYTHIX CIIOB U WHBIX HEOTOBOPEHHBIX HCIIPABICHUH, HE
3aBEPEHHBIX MONUCHIO 3aBUTETIS.

JIOKYMEHTBI,  TpEICTaBIsieMble  3asgBUTENEM, JIOJDKHBI  COOTBETCTBOBATh
CJIETYFOIINM TPEOOBAHUSM:

- TEKCTHl JIOKYMEHTOB HANKCaHbl Pa300puMBO, B JOKYMEHTaxX HET IMOJYUCTOK,
IPUIUCOK, UCIIPABIICHUI, HE 3aBEPEHHBIX B YCTAHOBIIEHHOM 3aKOHOM TOPSJIKE;

- JIOKyMEHTbl HE HUMEIOT CEpbE3HBbIX MOBPEXKIACHUN, HAINYKWE KOTOPHIX HE
MO3BOJISIET B IMOJTHOM 00BEMe UCIOJIb30BaTh HHPOPMAIUIO U CBEJCHHUS;

- IOKYMEHTBI COOTBETCTBYIOT TPEOOBAaHUSAM, YCTAHOBJIICHHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit denepannu.

He nomyckaetcst uCnonb30BaHUE CHEIUATUCTOM AJMUHUCTPAIMU COKpallleHUH 1
ab0peBuaTyp, a TaKXKe MOJYUCTOK, TMPUMUCOK, 3aYEPKHYTHIX CJIOB U HWHBIX
HEOTOBOPEHHBIX MCIPABJICHUMN, HE CKPEIUICHHBIX NMEYaThi0 U HE 3aBEPEHHBIX MOJIUCHIO



crenuanucra  AaMuHHCTpauuu (B yacTH  ONaHKa  3asBJICHHS,  3aIOJIHIEMOM
CIEIUATTUCTOM AJIMUHUCTPALIUH).

CBeneHMs, YyKa3aHHbIE B  3asBIICHUM, HE JOJDKHBI PACXOJHUThCA  WIIU
MPOTUBOPEUHTH MPUIIATAEMBIM K 3asIBJICHUIO IOKYMEHTAM.

Komuu npencraBieHHBIX JOKYMEHTOB JOKHBI OBITH HOTAPUAIHHO 3aBEPEHBI.

[Ipu npeabsBIeHUM OpUTMHANA JOKYMEHTAa KOIMHUH JOKYMEHTOB 3aBEPSIOTCS
CIIELIMATUCTOM AJIMUHUCTPALUU.

3asBJICHUE M JOKYMEHTBI, SBJSIOINIMECS OCHOBAHUEM JUISI MPEIAOCTABICHHS
MYHUIIUMAIILHONW YCJIYTH, MOTYT OBITh HampaBji€Hbl B AIMUHUCTpaALUIO MO moute. B
9TOM Clly4yae KOMUU JOKYMEHTOB JOJDKHBI OBITh 3aBEpeHbl HOTapuanbHO. J(HeM
oOpareHust 3a MPeaoCTaBICHUEM MYHUIIUMAIBHOW YCIYTH CUMTACTCS JaTa MOJyYCeHHs
TOKyMeHTOB AnmuHuctpanueid. OOs3aHHOCTh TOATBEpXKICHUS (aKTa OTIPaBKU
JIOKYMEHTOB JIEKHUT HA 3asiBUTEIIE.

VYka3zaHHbIE JOKYMEHTHI (WX KOMWU WU CBEJCHUSA, COJEpKAIIUECs B HHUX)
3ampamuBaroTcs  cneupanuctoM Otnena B rOCYJapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYIIPaBJIICHUSI W TMOJBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaMm WIIH
OpraHaM MECTHOTO CaMOYMPABJCHHUS OpPraHU3alUsIX, B PACIOPSIKEHUU KOTOPBIX
HAXOJIATCSI YKa3aHHbIE JOKYMEHTBI, B CPOK He To3aHee 5 (mATH) pabouux THEW co JHS
MOJTYYEHUS 3a4BJICHUSI O MPEJOCTABICHUN MYHUIIMNAIBHOM YCIYTH, €CJIA 3asiBUTENIb HE
MPEJCTAaBUI YKa3aHHbBIC TOKYMEHTHI CAMOCTOSATEIBHO.

3anpamuBaeMble JOKYMEHTHI (MX KOIHUHM WJIM CBEJCHUS, COACpIKAIIUecs B HUX)
MPEJOCTABIISIIOTCS  YKa3aHHBIMU ~ YIIOJTHOMOYEHHBIMU OpTaHaMH, B PaClOPSIKEHUU
KOTOPBIX HAXOJITCS 3TU JOKYMEHTBI, B CPOK HE Mmo3aHee 5 (1mATu) pabovux JHEH cO JTHA
MOJTYYE€HHSI COOTBETCTBYIOIIETO MEXBEJIOMCTBEHHOTO 3aIpoca.

2.6.4. 3asBieHHEe COBMECTHO C INpHUJIAraeMbIMM K HEMY JOKYMEHTaMHU COTJIACHO
HACTOSIIEr0 aIMUHUCTPATUBHOTO periaMeHTa MOKET ObITh HAIpPaBJICHO B JIEKTPOHHOMN
dopme uepes EIII'Y wumum PIITY, 3aBepeHHOE YCHUICHHOW KBAIM(PHUIIMPOBAHHOU
AIEKTPOHHOM MU poBoi moanuckio (Hanee — D1IIT).

B 3asBieHuum 3asgBUTENb BIpaBe yKa3aTh CIOCOO HampaBJICHUS €My pe3yJbTara
MPEJIOCTABIICHUS MYHHUITUNIAIBLHON YCIyrW B DJJIEKTpoHHOW ¢dopme wim B ¢opme
JOKyMEHTa Ha OyMa>KHOM HOCHTEIIE.

3asiBJicHUE O MIPEOCTABICHUN MYHUIIUTIAJIBHOM yCiIyru nojaercs B OTaen:

- JJUYHO;

- B 3JICKTPOHHOM BuJIe ¢ ucrnoib3oBanueM PITIY u EI'TIY;

- TIOCPEJCTBOM IIOYTOBOM CBSI3M, ITO3BOJIAIOIICH MOATBEpAUTh (aKT U JaTy
OTIIPABJICHUSI.

2.7. VcueprnpiBaroniyii nepeuyeHb OCHOBAHHM JJIsi OTKa3a B NMpUEME JOKYMEHTOB,
HEOOXOMMBIX JUTSI TIPEIOCTABIICHUS] MYyHHUITUTIATLHON YCITyTH.

2.7.1. OcHOBaHMSIMHU IS OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABICHUS MYHULIUITAIBHON YCIIYTH, SIBISFOTCS:

- oOpamieHue 3a MYHUIMNAJIBHON YCIyroW, mpenocTaBiIeHUE KOTOPOW He
Mpe1yCMaTPUBAETCS HACTOALIUM aMUHUCTPATUBHBIM PETJIAMEHTOM;

- IPEJOCTABJIEHHUE 3asBJIEHHUS], TOMUCAHHOTO HEYIOJTHOMOYEHHBIM JIUIIOM;

- IPEJACTABICHUE UHTEPECOB 3aSIBUTEIS HEYITOJHOMOYEHHBIM JIMLOM;
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- TMpPEJCTaBICHUE 3asBIEHUS, O(POPMIEHHOTO C HapyIIEHHEM TpeOOBaHUI
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTa, B TOM YHCJIE HEKOPPEKTHOE (HEMOJIHOE
A100 HEMpaBUIILHOE) 3aM0JHEHUE 00513aTeNbHBIX MOJeH B (hopMe 3asiBIeHUS;

- HEINpEJCTaBJI€HUE HEOOXOJUMBIX JTOKYMEHTOB, NpPEAyCMOTPEHHBIX M. 2.6.
HACTOSIIETO aJAMUHUCTPATUBHOIO pErjaMeHTa WIM MpeCcTaBiIeHUuEe JOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEJOCTABICHUS MYHUIHUIAIBHON YCIYTd, HE COOTBETCTBYIOLIUX
TpeOOBaHMSAM, YCTAHOBJIEHHBIM NpaBOBbIMU akTamu Poccuiickoil ®enepauuu u
HACTOSIIIUM aJMUHUCTPATUBHBIM pErjJaMeHTOM (B cilydae NOJauyd JOKYMEHTOB B
ANIEKTPOHHOM BHUJE — HecoOo/eHHe TpeOOBaHUM, MPETyCMOTPEHHBIX HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM );

- MPEJCTaBJICHNE TOKYMEHTOB, YTPAaTUBLIUX CHIIY WU CPOK JEHCTBUS KOTOPBIX
UCTEYeT A0 JaThl 3aBEpUICHUS MPEAOCTABICHUS MyHUIIMNIATbHON YCIyTH;

- MpeaoCTaBieHUE JOKYMEHTOB, COJIepKalliuX MPOTUBOPEUNUBBIE CBEACHMUS,
HE3aBEPEHHbIC UCTIPABIICHUS, TOTYUCTKH, TOMAPKH;

- IPEJICTaBJIECHUE JTOKYMEHTOB, HE MOAJIekKAIIUX MPOUTCHHIO;

- HecoOJII0JICHHE YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM YCJIOBHM MpPU3HAHUS
NEHUCTBUTENBHOCTH YCWJICHHOW KBaNU(UIIMPOBAHHOM 3JIEKTPOHHOW TMOJAMHCH, B
COOTBETCTBUU cO cTaTbhel 11 @enepanpHoro 3axkona ot 06 anpenst 2011 roga Ne 63-D3
«O0 37eKTPOHHON MOAMUCKY.

2.8. HcuepnpiBaromuii  mepeyeHb  OCHOBAHMM I NPUOCTAHOBJICHUS
IIPEIOCTABICHUS] MyHULUIIAJbHON yCIIyTH.

OcHoBaHMS i1 NPUOCTAHOBJICHUSI NPEIOCTABICHUS MYHULUIAIBHON YCIYrd
OTCYTCTBYIOT.

2.8.1. OcHoBaHus AJisl 0TKa3a B MPEIOCTaBICHUH MyHUIIUNIATBHON YCIIyTH:

- HE MPEICTABJICHBI MPETYCMOTPEHHBIE MOANYHKTOM 2.6.1 myHKTa 2.6 HACTOSIIETO
aJIMUHHCTPATUBHOTO perjaMeHTa JOKYMEHTBHI, OOS3aHHOCTh 110 MpPEI0CTaBICHUIO
KOTOPBIX BO3JI0’KEHA HA 3asBUTEIIS;

- K HaHMMATEN0 OOMEHMBAEMOTO >KHJIOTO TIOMEIIEHUs TMpPEeAbsSBIEH HCK O
pacTopKeHUH UK 00 U3MEHEHUHU JJOTOBOPA COLMAIBLHOTO HaiiMa JKUJIOTO MOMEIICHHUS;

- TpPaBO TOJB30BaHHUS OOMEHHUBAEMBIM >KHUIIBIM TOMEIICHHEM OCIapuBaeTcCs B
CyJ1IeOHOM TIOPSIJIKE;

- 0OMEHMBaEMOE€ >KWJIO€ IIOMEIICHHE TMPU3HAHO B YCTAHOBIIEHHOM TOPSIKE
HEIMPUTOIHBIM Il IPOKUBAHMS;

- IPUHATO PEIICHHE O CHOCE COOTBETCTBYIOIIETO JIOMa WM €Tr0 Mepeo0opyA0BaHUN
JUISL UICTIOJIB30BAHUS B IPYTHUX LETIAX;

- IPUHATO pEUIEHHE O KalUTAIbHOM PEMOHTE COOTBETCTBYIOIIEIO JOMa C
NEepPEeyCTPONCTBOM U (WJIM) NEePETNIaHUPOBKOM KUJIBIX TOMEIIEHUN B 3TOM JIOME;

- B pe3yipTaTe OOMEHAa B KOMMYHAJIbHYIO KBAapTHUPY BCEINSETCS TPa)KJTaHUH,
CTpaJaloNIuii OMHOM W3 TsDKENbIX (OopM XpoHHMUECKHX 3a00JieBaHMl, yKa3aHHBIX B
npeaycMOTpeHHOM MyHKTOM 4 uactu | crateu 51 XKunumHoro konekca Poccuiickoit
denepaunu NepeyHe;

- B pe3yJbTare oOMeHa o0mas Iyouaab COOTBETCTBYIOIIETO JKMUJIOTO MOMEIICHHS
Ha OJHOIO WIEHa CEMbHM COCTABUT MEHEE YYETHONM HOPMBI, YCTAHOBJIEHHOW Ha
TeppuTopur HOBOOCKOIBCKOIO FOPOJICKOrO OKpYyTa.

2.9. Orkaz B MpeAoCTaBICHUU MYHHUIMNAIBHON YCIYyrd HE MPEnsTCTBYET
MOBTOPHOMY OOpAIEHHUIO 3asiBUTENS 32 MPEAOCTABICHUEM MYHHUIMIIAIHHON YCIyTH TIpU
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YCTpaHEHUU OCHOBAHUM, MOCTYKUBIIUX OTKA3y.

2.10. Ilepedens ycnyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMHU U 00s3aTEIbHBIMU IS
MPEJAOCTABICHUSI MYHHUIIUINIATBLHON YCIyTd, B TOM 4YHCJIE CBEACHUS O JOKYMEHTE
(moxymeHTax), BBbIJaBA€MOM (BBIJABA€MbIX) OpraHU3alUsSMU, YYaCTBYIOUIUMHU B
MPEJAOCTABICHUU MYyHUIIUIIATLHON YCIIyTH.

Ycnyru, KOTOpBIE€  SIBIAIOTCA  HEOOXOJMMBIMH M OOSI3aT€NbHBIMH  JIJIS
MPEAOCTABICHUS! MYHHUIIUTIATBHON YCIYTH, JEWCTBYIOIIUM 3aKOHOJATEIHCTBOM HE
MPEeayCMOTPEHO.

2.11. MakcumanbHbli CPOK OXHUJAHHS B OYepeAr NpH I[ojJaue 3asBICHUS O
MPEAOCTABICHUN  MYHHUIIMOAIBHOM  yCIYTM W TpU  TOJYYEHUU  pe3ysbTaTa
MPEAOCTABICHUS MyHUIIUTTAIbHON YCITYTH.

Cpox oxujgaHus B oOdYepenAd TMpH TOJade 3ampoca O TPEJAOCTaBICHUHU
MYHUIIUMAIBHON YCIYTH U TIPU TOJIYYEHUHU PEe3yiIbTaTa Mo BEIOOPY 3asBUTENS HE JOJKEH
MpeBbIIIaTh 15 MUHYT.

2.12. Peructpamus 3asBJICHHS Ha OKa3aHUE MYHUIUMAIBHOW YCIyTH TIpH
oOparieHuy 3asBUTENS] B AIMUHUCTPAIUIO OCYIIECTBIISICTCS B JICHb T10/1aYy 3asBJICHUS U
JIOKyMEHTOB.

3ampoc perucTpupyercs B OIKypHaJIE€ pPETUCTpalvu oOpalieHud 3asBUTENCH C
MPUCBOEHUEM BXOJSIIETO PETHUCTPAIIMOHHOTO HOMEpa U YKa3aHHEM JaThl PErUCTpaIiu
oOpamienus. [locre peructpanuu 3anpoc NepenaeTcss pyKOBOJIUTENIO AJIMHHHUCTPAIUU
JUI PacCMOTPEHHUSI M TOJOXKEHUS PE30JIOLUM, a TaKKe Ha3HAYEHHs] OTBETCTBEHHOT'O
UCTIOJTHUTEIS.

3asiBiieHHE, TPUHATOE JIMYHO OT 3asBUTENSA, PErUCTPUPYETCS CIEUUaTUCTOM
AJMUHUCTpALMY, B T€UeHUE 15 MUHYT NP YCIOBUH OJHOBPEMEHHOTO MPEJA0CTaBICHUS
(mpenbsaBiIeHUS) HEOOXOAUMBIX JOKYMEHTOB.

Peructpanus 3amnpoca o npegocTaBIeHUd MyHUITUIAIBHON YCIyTH, MOCTYIUBIIETO
B BBIXOJHOW (HEepaObO4Mil WM Mpa3IHUYHBIN) JIEHb, a TAaKXKe 3ampoca, MOCTYMUBIIETO
MEHEe 4YeM 3a TPUILATh MUHYT J0 OKOHYaHHA paboyero IHs, OCYIIECTBISIECTCS B
CJICTYIOIIUMA 3a HUM TIepBBIN pabouuii JCHb.

2.12.1. Ecnu makeT MOKYMEHTOB, HAMpaBICHHBIA B AJMUHHUCTpAIMIO, TOJTy4YeH
nociie OKOHYaHMsI paboyero BPEMEHHU, JHEM HUX TOJNYyYEeHUS CUHMTACTCS CJIEIyIOIIHi
pabouuii IeHb.

Peructpanus makera JOKYMEHTOB, MOJAHHBIX B DJEKTPOHHON QopMme dYepes
EIIT'Y, PIII'Y ocymectBasercs ao 12:00 gwacoB paboyero JHS.

[Taker nmoxymenTtoB, momanHble depe3 EIII'Y wunu PIII'Y mocne 12:00 wacos
paboyero nHs MO0 B HepabOuuil JE€Hb, PETUCTPUPYIOTCA B AJIMUHUCTpAlUA Ha
CJIETYFOIIHA paboYHil IeHb.

2.12.2. Perucrtpamus 3ampoca 3asBUTENS O NPEIOCTABICHUU MYHHUIUIAIBHON
yCIyTu Tpu oOpamieHud B AJMUHUCTpAIMIO, B TOM 4YHCJE, HalpaBJICHHOTO B
ANEKTPOHHOU PopMe, MPOU3BOIUTCS B ACHD MMOCTYIICHUS 3aIpoca.

Ecau nokymeHTHI (KOMUU TOKYMEHTOB), HAMPABJICHHBIE IOYTOBBIM OTIPABICHUEM
WIM B BHUJE DJIJIEKTPOHHOIO JOKYyMeHTa (TMakera JAOKYMEHTOB), IOJIy4€HBI IOCTe
OKOHYaHUs pabo4yero BpEeMEHHW AJMUHUCTpAIMU, JHEM UX TOJYYEHUS CUUTACTCS
cnenyromuii pabounii neHb. Ecim MOKyMEHTHI (KOMHH JIOKYMEHTOB) TOJIYYE€HBI B
BBIXOJIHOM WJIA MPA3THUYHBIA J€Hb, THEM UX MOJIYUYEHHUS CUUTACTCS CIEIYIOUIUN 32 HUM
pabounii 1eHb.
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2.12.3. YBenomiieHUE 3asBUTENS O MPUHATAA K PACCMOTPCHHIO 3asBICHUS, a
TaKkK€ O HEOOXOMUMOCTH TPEJCTaBICHUS HEAOCTalomed K Hemy uH(opManuu
ocymiecTBisieTcst  crienuanuctoM  OTaenoM HE TO3JHEE OJHOTO pabouero Hs,
CIICYIOIIETO 3a JIHEM 3allOJTHCHHS 3asSBHUTEIIEM COOTBETCTBYIONIEH HWHTEPAKTHBHOU
dhopmsl uepes EINTY wnm PIITTY.

3asiBICHWEC W JIOKYMEHTBI, TIOJJaHHBIC B HepaOouWid JCHb, PETHCTPUPYIOTCS B
AJIMUHHUCTpALIMK HA CJICIYIONUNA pabouuil 1eHb.

2.13. TpeOoBaHUs K TOMEMICHUSM, B KOTOPBIX MPEAOCTABIISACTCS MYHHIIMITATbHAS
yciyra.

2.13.1. TlomemieHusi MOKHBI OBITH PACHOJIOKEHBI C YYETOM TEHIEXOTHOM
JOCTYIMHOCTH JUIS 3asIBUTEJICH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

3naHue JI0JDKHO OBITH 000PYMIOBAHO OTACIBHBIM BXOJOM JUIsl CBOOOHOTO JIOCTYIIA
3asIBUTEIJICH B MIOMEIICHHE, B TOM YUCJIC, JIUISl HHBAJIU/IOB.

Bxon B 3manue gomkeH ObITh 000pyHOBaH HH(OPMAIMOHHON TaOIMYKOM
(BeIBECKOI), coaepxaiied HHPOpMAIMI0O O HAUMEHOBAHHM, peXUME pabOThI
OpTraHW3aIiH, OCYIICCTBIISIONICH MPEAOCTABICHIEC MYHUIIUTIATBHOW YCITYTH.

KabOuneTsl mpuema 3asBUTENCH OOOPYAYIOTCS BBIBECKAMHU C yKa3aHHEM HOMEpa
KaOuHeTa, GaMUINKM, UIMCHH, OTYSCTBA U JIOJDKHOCTH CICIHAIIMCTA, OCYIICCTBIISIONICTO
IIPUEM 3asBUTEIICH.

[lomemienne Uis TpEeAOCTaBICHUS MYHULMIAIBHON YCIyrd oOecrednBaeTcs
HEOOXOJUMBIM O0OpYJOBaHUEM: KOMIIBIOTEPAMH, CPEACTBAMH CBSI3M M OPITEXHUKOIA,
MO3BOJISIONIEH OPraHU30BaTh MPEAOCTABICHUE MYHUIIUTIATBLHONU YCIIYTH.

2.13.2. Mecta 3asBuTened I OXUIAHUS TpHeMa OOOPYAYIOTCS MeCTaMH s
CUJICHUS U cToJaMH (7Sl 3amucu MHGOpMaly, HanmucaHus 3asBieHus). KomuuectBo
MECT OKUJAHUS OMpeJeNsieTcsl UCXOI U3 (PaKTUYECKOM Harpy3ku U BO3MOXKHOCTH IS
UX pa3MelIeHUs B 3/1aHUU.

2.13.3. UndopmanioHHbIE CTEH/IBI IO BOIPOCAM MPEA0CTaBICHUS MyHUIIUTIATHLHON
yCIIyTH pa3MenaloTcsi B MecTaxX, 00ecrneuynBaommux cBOOOAHBIN JoCcTyn K HUM. CTeHAbI
JOJKHBI OBITh MaKCHMAJIbHO 3aMETHBI, XOPOIIO MPOCMATPUBAEMBbI M (DYHKIIMOHAIHHBI.
Nudopmanrionnsle cTeHIbl MOTYT OBITH O0OpYIOBaHbI KapMaHaMH, B KOTOPBIX
pasMeniaroTcs HHOOPMAIIMOHHBIE TUCTKH.

TexkcT Marepuanos, pa3MelIaeMbIX Ha CTEHJaX, JOJDKEH ObITh HareyaTaH ya00HBIM
s yreHus mpudtom (mpudt He meHee 14), OCHOBHbIE MOMEHTHI U HauOoJee BaKHbBIE
MECTa JIOJKHBI ObITh BBIICTICHBI.

Ha wuHdoOpmMammoHHBIX CTeHAaX JOJDKHA OBITh  pa3MelleHa  CIeayrolas
uHpOpMaIs:

- IepEYCHb HOPMATHBHBIX MIPABOBBIX AKTOB, MPEyCMATPUBAIOIINX PEIOCTABICHHE
MYHHIIMITAILHOMN YCIYyTH;

- o0pasibl oopMIIEHUS 3asBJICHHH W TEPEUYCHb JOKYMEHTOB, HEOOXOMAMMBIX JUIS
NIPEIOCTABICHUS] MyHUIIUTIATHHON YCIIYTH,

- HOMepa KaOWHETOB, B KOTOPBIX CHEIHAIUCTHI AJIMHHHUCTPAIUU OCYIIECTBISIOT
MIPUEM TpakJaH Mo BOIIPOCaM MPEJIOCTABICHUS MYHHUIIUITATLHON YCIYTH;

- rpaduk paboThl AIMUHUCTpAINH;

- HoMepa TenedOHOB ISl CIIPABOK, ajpeca ICKTPOHHOM MOYTHI;

- pacmmcaHue TPOLEAYp NPEAOCTABICHUS MYHHUIIUINAIBLHOW YCIYyTH B TEKCTOBOM
BHJIC;
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- TIEpeUYeHb OCHOBAaHUW JJIsi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUSI MyHULIUTTAIbHOW YCIYTH;

- IepeYeHb OCHOBAHMM JIJIsl OTKa3a B MPEAOCTABICHUH MYHHUITUTIATBLHON YCIyTH;

- TOpSAOK oOanoBaHUs JeHUCTBHM (O€3ACUCTBUSA) W PELICHUM, NPUHATHIX
JOJDKHOCTHBIMH JIULIaMH AJIMUHHUCTPAIIMU B paMKax MPEIOCTABICHUS MYHUIUIIATbHON
YCIIYTH.

Nudopmanus, pazmemiaemas Ha WHGOPMAIMOHHBIX CTEHIAX, JOJKHA COJEPKATh
JaTy pa3MelieHus, MOANUCH HadanbHuka OT/ena, JoMKHA PETYISIPHO OOHOBIISATHCA.

2.14. TpebGoBanus 1Mo 00ECHEYCHUIO OECHPETNATCTBEHHOTO JOCTYIa HMHBAIUIOB K
00BEKTYy, B KOTOPOM MPEIOCTaBIISICTCS] MyHULIMMAIbHAS YCIIyra, YCTAHOBJIEHBI B CTaThE
15 ®enepanbHoro 3akoHa ot 24 Hos0ps 1995 roga Ne 181-d3 «O conuanbpHOM 3amuTe
nHBanu0B B Poccuiickoii denepanuny», B TOM YUCTIE:

- BO3MOYHOCTh O€CTIPETSITCTBEHHOTO BXO/Ia B 3/TaHUE U BBIXOJA U3 HETO;

- BO3MOXHOCTh CaMOCTOSITEJILHOTO MEPEBIKCHHS 110 3/IaHUI0 B IEJISIX JOCTyMHa K
MECTY TIPEI0CTaBIICHHS] MyHHUITUTIATLHON YCIIYTH;

- CONPOBOXKJICHNE MHBAJIMIOB, UMEIONIUX CTOMKHE HapylIeHUs (DYHKIUU 3peHUs, U
00ecleueHne CaMOCTOATEIIBHOTO MX TEPEBIKCHUS] B TTOMEIICHUU AJIMUHUCTPALUA H
Ortnena;

- COJICMCTBHE WHBAJIUY MPH BXOJI€ B 3[IJaHWE U BBIXOJE U3 HEr0, NHGOPMHUPOBAHUE
WHBAJIUJIA O JTOCTYITHBIX MapUIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- HaJUIeKaIee pa3MelleHne HocHuTele uHopManuu, HEOOXOAUMOW IS
obecrieueHus] OECIPENSATCTBEHHOTO JOCTyIa HWHBAIUIOB K OOBEKTaM W yCIyram, C
Y4€TOM OTPAHHYCHHUU MX KU3HEACITEIHbHOCTH;

- obecneyeHue Jonycka B TomenieHus AamuHuctpanuu, Otnena cobaku-
MIPOBOJIHUKA MPU HAIMYUM JOKYMEHTA, MOATBEPIKIAIOIIETO €€ CIeHabHOe 00ydYeHHE,
BBIJIAHHOTO 110 )OpMe M B TOPSIAKE, YTBEPKACHHBIX [Iprkazom MuHuCTEepCTBa TpyAa H
conuanbHOM 3amuThl Poccuiickoit @enepannu ot 22 utonst 2015 roma Ne 386H;

- TPEJOCTaBJICHWE WHBAIMUJIAM TI0 CIyXy TMpH HEOOXOJUMOCTH YCIyTH C
UCIIOJIb30BAaHMEM PYCCKOT'O JKECTOBOTO s3bIKa, BKIIOUas oOOecredeHue JOIycka B
nomernieHuss AqmuHauctpanuu u OTena cypaonepeBoIInKa, THHIOCYpa0TIepeBOUNKA;

- OKazaHWe COTpyIHHKaMu AaMuHHCTpanmmu W OTaena HWHOW HEoO0X0IuMOi
WHBAJIMJIaM TIOMOIIM B TIPEOJIOJICHHMH OapbepoB, MEIIAIONIMX ITOJYyUYCHUIO HMH
MYHHUITUIIATLHON YCIIYyTH HapaBHE ¢ JPYTUMH JTUIAMHU.

B mensx poctymHoCTH moiydeHHS WHGOpPMAIMM O MYHHIMIAIBHOW yCIyre s
JIOJIEH C OrPaHWYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSl TI0 3PEHHIO 00ecIeunBaeTCs
aganTanus OQHUIIMATBLHOIO caidTa C Y4eTOM OCOOBIX IMOTPEOHOCTEH HWHBAIMJIOB IIO
3pEHHIO C PUMEHEHHEM €T0 K MEXyHApOHOMY CTaHAAPTY JOCTYITHOCTH BEO-KOHTECHTA
1 BeO-CEPBUCOB.

2.14.1. TpeGoBaHus K OMEIIEHUSIM AJIMHHHUCTPALIUU, B KOTOPOM OCYIIECTBIISIETCS
MPEJIOCTABICHUE MYHUITUIIAIBHON YCIIYTH.

[Tomemennss ~AIMUHUCTpAIMd  JOJDKHBI ~ OBITH  OOOPYIOBaHBI C  y4eTOM
MPEAOCTABJICHUS TOCYIaPCTBEHHOM YCIYTH TpakJaHaM, B TOM UYHUCIIE, C OTPAaHUYCHHBIMU
(U3HMYECKUMH BO3MOXKHOCTSIMHU, B COOTBETCTBHH C TpeOoBaHMsIMU DeiepaibHOTO 3aKOHA
ot 30 nexabps 2009 rona Ne 384-D3 «TexHuveckuii perasaMeHT 0 O€30MaCHOCTH 3/IaHUHN
Y COOPYKEHUI, TOJIKHBI COOTBETCTBOBATH CIIEAYIONTUM TPeOOBaAHUSIM:

- Haju4ue OECIUIaTHOW MapKOBKH JUIsl aBTOMOOMIIBHOTO TPAHCIIOPTA 3asiBUTENCH, B
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TOM 4YHWCIE€ s aBTOTPAHCIOPTa TpPaXKJaH C OrPAHUYEHHBIMH (PU3NYECKUMU
BO3MOXHOCTSIMH, BO3MOXHOCTb IIOCAQJIKM HMHBAJWJ0B B TPAHCIOPTHOE CPEACTBO U
BBICQ/IKM U3 HETO Mepes] BXOJOM B ITOMEIIEHHUE, B TOM YHUCIIE, C UCIIOJIb30BAaHUEM Kpeciia-
KOJISICKU ¥ IPY HEOOXOAMMOCTH C MOMOIIBIO CelHaTIncTa AIMUHUCTPALUY;

- BXOJ B 3/laHU€ 000pY/I0BaH MaHyCaMH JJIs ePEABMKEHNSI MHBAIHMIHBIX KOJISICOK
Y KHOIIKOM BBI30Ba CIEIIMATUCTAa AIMUHUCTPALINY;

- obecrieueHa BO3MOKHOCTh CBOOOJHOTO M OECHpPENITCTBEHHOTO MEPEABUKEHUS B
MOMEIIEHUH  HWHBAJUAOB  CaMOCTOATEIbHO WJIM €  TIOMOHIIbIO  CHELMAIUCTA
AJIMUHUCTpALIY;

- 000pyl0BaHME MOMEUIEHUS CUCTEMOW KOHIUIMOHMPOBAHUS BO3yXa, a TaKKe
CpeICTBaMH, OO0ECNEeUMBAOIIMMHA  O€30MacHOCTh M KOMGOpTHOE  mpeObIBaHUE
3assBUTEIICH;

- OpraHu30BaH OTJEJIbHBIA TyaJeT JuUIsl MOJb30BaHUS TpaxJaHaMH C
OTpaHWYEHHBIMHU (U3UIECKUMH BO3MOXKHOCTSIMHU.

O6GopynoBanue W HocuTenu HHPOPMAIIUU, HEOOXOJAUMBIC I OOECTICUCHHS
OecTpensiTCTBEHHOTO JOCTylla MHBAJIUAOB K MOMEIIECHUSM M MYHHULMIIAJIBHOW yciyre,
JNOJDKHBI  OBITh  pa3MelIeHbl C YYE€TOM OrpaHWYeHUH WX JKU3HENEATEIbHOCTH,
HeoOXouMasi Ui UHBAJIMJOB 3BYKOBas U 3pUTeNbHAs MH(OpMalMs, a TaKkKe HaJIIUCH,
3HaKM JOJDKHBI JTyONMpOBAaThCSl 3HAKAMHU, BBIIOJHEHHBIMH pPeNbe(HO-TOUCUHBIM
mpudTom bpaiins.

[Tomemenust TOMKHBI OBITH 000PYIOBaHBI C YYETOM IMOJYYESHHs TOCYIapCTBEHHOM
YCIIYTH 3asIBUTEISIMU C I€TbMHU (HAJIMYUE IETCKONM KOMHATBI UJIU IETCKOTO YTOJIKA).

B nomenienuu 10KHBI ObITH B HATUYUU:

- OECIUIaTHBIN ONPSATHBIN TyaseT i FPaKIaH,

- KyJiep C MUTHEBON BOJOW, MpeAHA3HAYCHHBIN JIsi OE3BO3ME3HOTO MOJIb30BaAHUS
3asIBUTEIISIMY;

B nomeniennn 10KHBI COOMIOIATHCS YCIIOBUSA:

- YHUCTOTHI U ONPATHOCTH TOMEIICHUS, OTCYTCTBHUS HEUCIIpaBHOW Me6enu,
VUHBEHTAapS;

- CO3JaHMs YIOTHOM OOCTaHOBKM B CEKTOpe HMH(DOPMHUPOBAHUA W OXKUAAHUS U
CEKTOpe IpueMa IpakJaH, B TOM YHUCIIE, YEPE3 Pa3MEILICHHUE I[BETOB.

OmnpeneneHHble HACTOSAIIUM aIMUHUCTPATUBHBIM DPETJIAMEHTOM TpeOOBaHUS K
MeCTaM MPEIOCTABICHUS TOCYAApPCTBEHHON YCIYrd B AJMUHUCTpPALUU MPUMEHSIOTCS,
€CIM B HEM, B COOTBETCTBHM C JCHCTBYIOLIMM 3aKOHOJATeIbCTBOM Poccuiickoit
®denepanuu, He YCTaHOBJICHBI HHBIE O0JIee BBICOKHE TPeOOBaAHUSI.

2.15. Iloka3zaTenu JOCTYIHOCTH U KaY€CTBA MYHULIUMTAIbHOW YCIYTH.

2.15.1. Tloka3arensiMu 1OCTYIHOCTH MYHUIIUIIATbHON YCIIYTH SIBJISIFOTCSA:

- TPEJOCTaBJICHHE MYHHULMNAIBHOM yCIyrh Ha O€3BO3ME3HOW OCHOBE s
MIOJTy4aTelIe;

- CcTeneHb WH()DOPMHUPOBAHHOCTH TpPaXAaH O TIOPSAAKE MPEJOCTaBICHUS
MYHHIMITATIHON  yCIIyTH (IOCTYMHOCTh HWH(GOpPMAIMM O MYHHUIIMIAIBLHOW YCIyTe,
BO3MO’KHOCTB BbIOOpa crioco0a Moxy4eHus: nHHOPMAIH);

- BO3MOXHOCTb MOJAYW 3asBJCHUS W  JIOKYMEHTOB [UISl  TOJIy4eHUS
MyHUIMNAIbHON yciyru ¢ ucnonb3zoBanueM EIIY wmm PITY (npu nHanmnuum
TEXHUYECKOW BO3MOXKHOCTH);

- IOCTYITHOCTh OOpaIleHus 3a MPEeIOCTaBICHUEM MYHHUIIUIIATBLHOW YCIYTH, B TOM
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YUCIIe JUIS UL C OTPAaHUYECHHBIMU BO3MOKHOCTSAMHU 310POBBS;

- CcOOJII0JIEHuE CPOKOB INIPEJOCTABICHHUS MYHULMIAIBHOW YCIYTM M CpPOKOB
BBINOJHEHUSI AJIMUHUCTPATHUBHBIX MOPOLEAYp MNPH MNPEAOCTABICHUH MYHUIHMNAIbHON
YCIYTH;

- TIPeAOCTaBJICHHME  BO3MOXXHOCTH  TOJy4YeHHUs HUHPopManmum O  XOJe
MPEIOCTABICHUS MYHHULMIIAIBHON yCIYyrH, B TOM YHCIE€ C HCIOJIb30BAHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIITMOHHBIX TE€XHOJIOTHH;

- COMPOBOXK/ICHUE UHBATUIOB, UMEIOIIUX CTOMKHUE pacCTPOMCTBA PYHKIIUU 3pECHUS
U CaMOCTOSITEIBHOIO TEPEABUKEHHS, M OKa3aHWEe UM IIOMOIIM B TOMEMIECHUSIX
AJIMUHUCTpALINY;

- JIONMYyCK B  TOMEIIEHUS  AJMUHUCTpaUMU  CypJIONIEPEBOJYMKA U
TU(hI0CYpIOTIEPEBOUNKA;

- JIONMYCK B TIOMEIICHHUS AJIMUHHUCTPALIMK COOAKU-TIPOBOJHUKA TPU HATHIUHU
JIOKYMEHTA, TMOJITBEPIKIAIOIIETO €€ CIelhaabHOe 00yUYeHHE, BBIJAHHOTO B COOTBETCTBUU
¢ mpukKazoM MMUHHCTEpPCTBA TpyJa M couvanbHOW 3ammThl Poccuiickoin denepanmu
or 22 wmiona 2015 roma Ne 386 «OO06 ytBepxkaeHun (OpPMBI JOKYMEHTA,
MOJITBEPIKIAIOIIETO  CIlelMaIbHOE OO0yueHHue COOaKU-TPOBOJAHMKA, M TIOPSAJIOK €ro
MOJTYYCHUS»;

- OKa3zaHue CIHeIUaJuCTaMH, MPEJOCTABISIOMIMMUA MYHHUIUIIAIBHYIO YCIYTY,
HEOOXO0MMOM MHBAIMIAaM MTOMOIIM B MPEOJI0JICHUN 0apbepoB, MEIIAIOIINUX MOTYyUYEHUIO
MYHULIMIIAJIBHON YCIIYTH ¥ UCIIOJIb30BAHUIO [IOMEIICHUN HAPABHE C IPYTUMU JIMLIAMMU.
BO3MOXXHOCTH  OLIEHUTH  KauyeCTBO  IPENOCTABJIEHUS  MYHHULUIIAIBHOM  YCIYTH
peanuzoBaHa mnocpeactBoM cepuca EITIY, PITIY. Ouenka 3asBUTENEeM KadecTBa
NPEOCTABICHUS MYHHULMIAJIBHOM YCIYrd B DJEKTPOHHOM (Gopme He sBIsSeTCS
00s13aTeNbHBIM YCJIOBUEM ISl MIPOJIOJDKEHUS MPEIOCTaBICHUS MYHHUIIMIIAILHON YCIyTH.

2.15.2. [loka3aTensiMyu KaueCcTBa MyHULIUIIAJIbHON YCIIYTH SIBJISIFOTCS:

- YIOBJIETBOPEHHOCTH IIOJy4YaTeJed MYHULHUIAIBHON YCIyrd OT IIpolecca
IIOJIyYEeHUSI MYHUIUITAJIIBHON YCIIYyTU U €€ pe3yJIbTaTa;

- KOM(DOPTHOCTHh OXHUJAHUS TPU TOJYYCHUH MYHHUIMNAIBHON  YCIyTH
(ocHaleHHBIE MeCTa 0KHJIaHUs, COOTBETCTBHE MOMEUIEHUI CaHUTapPHO-TUTUEHUYECKUM
TpeOoBaHUsM (OCBEIIEHHOCTh, MPOCTOPHOCTh, OTOIUICHME W YHCTOTa BO3/AyXa),
cTeTHdeckoe  odopMIIEHHE  TOMEIICHUN, TEeXHUYecKas  OCHAIIEHHOCTh  MECT
CHEIUAINCTOB YTIPABICHUS);

- KOMIIETEHTHOCTb CIIE[UAJIMCTOB YTPaBICHUS B BOINPOCAX IPEAOCTABICHUS
MYHUIUIAIBHON yCIyrd (TpaMOTHOE TPEJOCTAaBICHHE KOHCYJIbTAllUd U IpUEM
JOKYMEHTOB, TOUHOCTh 00pa0OTKH TaHHBIX, TPABMIBHOCTH OPOPMIICHHSI IOKYMEHTOB);

- KyJIbTypa o0OCITyXHBaHHUS (BEXKJIUBOCTb, TAaKTUYHOCTh M BHHUMATEIHHOCTH
CHEIUAINCTOB YTIpaBJeHHs, TOTOBHOCTh OKa3aTh 3(P(GEKTUBHYIO TOMOIIbh MOTydaTesiM
MYHUIUIIAJILHON yCIIYTH IPU BOBHUKHOBEHUH TPYAHOCTEN );

- COOTBETCTBHE TPEOOBAaHMSAM HACTOSIIETO AAMHHHCTPATUBHOTO pErIaMEHTa, B
TOM YHCIIE CTPOroe COONIO/IEHHE TOCIEIOBATEIPHOCTH W CPOKOB  BBITIOJTHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKAJI00 CO CTOPOHBI 3asBHUTENEH MO pe3yJbTaTaM
MPEIOCTaBJICHUS MYHULIUIIAIBHON YCIYTH;

- PE3YJIBTATHI CITY)KEOHBIX TTPOBEPOK;

- UCIIOJTHUTEIIbCKAsl JUCUUIUINHA;
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- 3¢(eKTUBHOCTh U CBOEBPEMEHHOCTb PACCMOTPEHHUS 3asBJICHUN, OOpallleHuN U
&KaJl00 rpakJaH Mo BOIIPOCaM MPEIOCTaBICHUSI MyHULIUIIAJbHON YCIyTH.

KonnuecTtBO B3aMMOJEWCTBUN 3asiBUTENEH C JOJDKHOCTHBIMHU JIMI[AMH TIPH
MPEeIOCTaBICHUN MYHULUIIATBLHONW YCIYTH JIOJIKHO OCYIIECTBIATHCSA HE O0Jiee IByX pa3:

- MIpU TI0/Iaue JOKYMEHTOB, HEOOXOAUMBIX JIsl MPEIOCTaBICHUS MYHUIIMITAIIBHON
YCIYTH;

- IIPY MOJIYYEHNUH PEe3yJIbTaTa MPEeJOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

[IpomomKUTENBHOCTh B3aUMOJEHCTBUM 3asBUTEINS ¢ JOJDKHOCTHBIMM JIMLAMHU IIPU
MPEAOCTABICHUN  MYHMIMIAIBHOM  YCIYTM ONpPENENseTcs B  COOTBETCTBUU  C
MIPOBEICHHBIM XPOHOMETPaKEM pabOyero BPEMEHHU JIOJKHOCTHBIX JIMI[ HA BBIOJIHEHUE
aIMUHUCTPATUBHBIX TIPOLIEITYD.

- OTCYTCTBHE TMOJAHHBIX B YCTAaHOBJIEHHOM IMOpSAJKE >XajloO Ha peuieHus,
neiictBust  (Oe3nelcTBHE), NPHUHATBIE W OCYIIECTBISIEMbIE TPU TMPEAOCTABICHUU
MYHUIUTIATIEHON yCITyTH;

- YJIOBJIETBOPEHHOCTh 3asBUTENEH TOCTYMHOCTHIO M KaY€CTBOM MYHULMINAIBHOU
YCIIYTH;

- pasMenieHue MHGOPMALMK O TOPSAIKE OKa3aHUS MYHMIIMIAIBLHON YCIyrd Ha
opuIMaIbHOM  caiiTe OpraHoB MECTHOTro camoympaBieHuss HoBOOCKOIbCKOTO
ropojackoro okpyra, EI'TTY, PI'TIVY;

- COONIOJIeHME CpOKa BbLIAUM pe3yJibTaTa MNPEIOCTABICHHUS MYHUIUIAIbHON
YCIIYTH;

- CcOONIOJIeHne CpPOKOB OXHJAaHWS B OYepeaud NpuU I[oAade MU TMOJyYeHUU
JTOKYMEHTOB;

- MpEeAOCTaBJICHUE MYHHULMUIAIBHOM yCIyrd Ha Oe3BO3ME3JHOW OCHOBE st
3asiBUTEJICH;

- TEpPUTOPHAIbHAS, MEIIEeX0Has JOCTYNHOCTh (He Oosee 10 MUHYT MEIKOM) IS
3asiBUTEJIEH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCHOpPTa K MECTY MpeJoCTaBlICHUs
MYHUIIMIIAIBHON yCIIyTH, HAJIMYUe HEOOXOJAMMOIro KOJIMYECTBAa MApKOBOYHBIX MECT, B
TOM YHCJIE JIJIsl UHBAJIUJIOB;

- TOCTYITHOCTh OOpallleHus 3a MPEAOCTAaBICHUEM MYHHUIUIAIBLHOW YCIyTH, B TOM
YyuCIie, 75 JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3710POBBSL.

B03MOXXHOCTh OLIEHUTH Ka4y€CTBO NPEIAOCTABICHUS MYHULUIAIBHON YCIyrH
peanuszoBaHa nocpeactsoM cepsuca EI'TIY, PI'TIY.

2.16. Ilpu HANMMYUU TEXHUYECKOW BO3ZMOKHOCTHU Tpak/laHE BIIPaBe OOpaTUTHCS 3a
MPEIOCTABICHUEM MYHUIIMNAIBHON YCIyTd B DJIEKTPOHHON (hopMe ¢ MCIOJIb30BaHHEM
ENT'Y wnu PIITY.

2.16.1. OcoOGeHHOCTH TPEOCTABICHUS MYHUIIUIIATHHOW YCIYyTH B 3JIEKTPOHHOM
dhopwme.

B oanexktponHON (opmMe TOKYMEHTBHI, yKa3aHHbIE B MYHKTE 2.6. HACTOSIIEro
aJIMUAHHUCTPATUBHOTO periaMenra, noaatorcs yepe3 EINY wm PIITY.

[IpenocraBinenne MyHMIUMIaIbHOM yciayru mnocpeactsom EITIY wu  PITIY
BKJIFOYAET B €€051 BO3MOKHOCTB:!

- TPENOCTaBIICHUS B YCTAHOBIEHHOM TOpsAKe WHGOpManmuu W oOecredeHUs
JIOCTYTIA 3asBUTEJIEH K CBEJICHUSIM O MYHULIMTIIAIbHOW YCIYTE;

- 3aIIMCH Ha MPUEM B OpraH, NpeI0CTaBISIOMINN MyHUIIMTIATbHYIO YCIYTY;

- MOJAa4YM 3asBUTEJIEM 3asBJICHHS O MPEJOCTABICHUU MYHUIUIAIBLHON YCIYTH U
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MHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJISl MOJIYyYEHUS] MyHUIIMIAIBHON YCIyr'H, IpHUeMa U
pPErucTpaluy 3asBJICHUSA U JOKYMEHTOB O MPEIOCTaBICHUN MYHULIIUIIAIIBHONW YCIYTH;

- TIOJIyYEHUs 3asABUTEIEM CBEICHUU O XOAE BBINOJHEHUS 3asBICHUA O
MIPEAOCTABICHUN MyHULIMIIAJBHON yCIIyTH;

- B3aMMOJIEMCTBHS OpraHa, MpeIOCTaBISAIOMIET0 MyHUIIMIIAIbHYIO YCIYTy U MHBIX
FOCYJAapCTBEHHBIX  OpPraHOB, OpraHW3alli, y4YacTBYIOUIMX B  INPEIOCTaBICHUU
rOCyAapCTBEHHBIX U MyHUIIMIAIBbHBIX YCIIYT;

- IOJIyYEHHUsI pe3yJIbTaTa IPEIOCTABICHNS] MyHUIIMIIAIBHON YCIIyTH;

- OCYIIECTBJICHUS OLIEHKH Ka4yeCTBA MPEIOCTABICHUS MyHULIIUIAIIBHONW YCIYTH;

- nmocyneOHoro (BHecyneOHOro) oOKajdoBaHUS  pEUICHUH U JeHCTBUM
(6e3neiicTBUs)  opraHa, NIPEAOCTABISAIONIETO  MYHUIUMNAIBHYI  YCIyTy,  €ro
JOJDKHOCTHOTO JIMIA, MyHUIIMIIAJIBHOTO CIIY’KaIlEero.

2.16.2. 3asBnenne B QopMe OBJIEKTPOHHOIO JOKYMEHTa MPEJOCTaBIsAETCA B
AJMUHUCTpALIMIO MTyTeM 3anojiHeHus: (OpMbl 3asBlIeHUs yepe3 JTuuHbi kabuHet EI'TTY
unu PITIY.

JIOKyMEHTBI, yKa3aHHblE B IYHKTE 2.6. HACTOSIIEr0 aJIMHUHHUCTPATUBHOTO
periaMeHTa, NpujaralTcs K 3JIeKTPOHHOU (hopMe 3asiBIeHHsI B BUAE OTACIbHBIX (DaiiioB.

s asropuzanuu Ha ETTIY u PI'TIY 3agButensim HeoOXOIUMO CO31aTh YUETHYIO
3anuch B peaepanbHoi nHpopmamonHoi cucteme «EnuHas cuctema uaeHTuGpuKanum u
ayreHTU(PUKauu B uHpacTpyKType,  oOecreduBaromie  MHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3auMOJEHCTBUE HWH(GOPMALMOHHBIX CHUCTEM, HCIHOJb3YEeMbIX s
IPEIOCTABJICHUS TOCYJAPCTBEHHBIX W MYHHMIIMIAIBHBIX YCIYT B 3JEKTPOHHON (Qopmer
(manmee — ECUA).

[Tocne peructpanun B ECHUA 3agButens 3amoiHseT 3asBiieHue B (opme
ANEKTPOHHOTO JIOKyMEHTa, IyTeM 3amnojHeHus (OpMbI 3alpoca U €ro OTIPaBKU C
ucnonb3zoBanreMm EI'TTY, PI'TIY B cOOTBETCTBUM C UX periIaMeHTOM pabOTHI.

2.16.3. TpebGoBanus k ¢hopmaTy JIEKTPOHHBIX JTOKYMEHTOB, MPEICTABISIEMBIX JIJIs
NOJIyYEHUSI MyHULIUTTAJIbHOW YCITYTH:

1) mOKyMeHTBI, MpuilaraemMble K 3asBICHUIO, (POPMHUPYIOTCS B BUJE OTAEIBHBIX
(haiinos;

2) xomu4ecTBO (ailIoB MOMKHO COOTBETCTBOBATh KOJIIMYECTBY JIOKYMEHTOB,
IIPEICTABISIEMBIX 3asBUTEIIEM;

3) nHaumeHoBaHue ¢aiiia T0JHKHO COOTBETCTBOBATH HAMMEHOBAHUIO JJOKYMEHTA Ha
OyMa)XHOM HOCHUTEJIE U COACpKaTh YHUKAJIbHBbIC MPU3HAKU HACHTU(DUKAIIMN JOKYMEHTa
(HOMEp TOKyMEHTa, J1aTa, KOJIMYECTBO JINCTOB IOKyMEHTA).

B ciydae npencraBieHus 3as8BJICHUS MOCPEACTBOM €0 OTIPABKH 4epe3 JINYHBIN
kabunet EI'TIY wmm PI'TIY, mpencraBneHne NOKyMEHTa, yAOCTOBEPSIOIIETO JTHYHOCTD,
He TpeOyeTcs.

B 3asBrnenun ykasplBaeTCs OJMH U3 CIEIYIOIIHUX CIIOCOOOB IPEIOCTABICHUS
pe3ysibTaTa MyHUIMNIAIBHON YCITyTH:

- B BUJIe OyMa)KHOTO JIOKyMEHTA, KOTOPBIH 3asiBUTEIb MOJTy4aeT HETTOCPEACTBEHHO
IIpU JTMYHOM OOpaIleHu ;

- B BHIe OyMaXXHOTO JOKYMEHTa, KOTOPBIM HampaBiseTcs 3asBUTENIO
IIOCPEACTBOM IIOYTOBOI'O OTIIPABIICHHUS;

- B BUJIE DJIEKTPOHHOI'O TOKYMEHTa, KOTOpbId HanpasisieTcs yepe3 EI'TIY, PITIY.

[Ipu monave 3asBIEHUS 3aSBUTENIO 00ECIICUNBACTCS:
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a) BO3MOKHOCTh KOMHUPOBAHUSI M COXPAHEHHUs 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEIOCTABIICHUS YCITYTH;

0) BO3MOXKHOCTH 3aIllOJTHEHUSI HECKOJBKUMH 3asBUTEISIMU OJHOU BJIEKTPOHHOM
¢dbopMbl 3ampoca MpH OOpalllEHWH 3a yCIyramu, MpeArnojaralollliMi HalpaBiIeHUE
COBMECTHOTI'O 3aIIpOCa HECKOJILKAMM 3asBUTEISIMU;

B) BO3MOKHOCTb I€4aTH Ha OyMa)KHOM HOCHTEJIE KOMHH 3JIEKTPOHHOU (POpPMBI
3amnpoca;

I') COXpaHEHUE paHEe BBEJICHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HAYeHUH B
10001 MOMEHT MO JKEJIaHUIO 3asBUTEIIS, B TOM YHUCJE, MPU BOSHUKHOBEHUHU OIIMOOK
BBOJIa U BO3BpAaTe sl IOBTOPHOTO BBOJIa 3HAUCHUM B AJIEKTPOHHYIO ()OpMY 3asiBIICHUS,

1) 3aloJIHEHWE IOJIeW »JIIEKTPOHHOW (OpMbl 3asdBICHHUS JO Hayajla BBOJA
CBEJICHUW 3asBUTEIEM C UCIOJb30BAaHUEM CBeACHUM, pasMmenieHHbIx B ECUA,
onyoOnukoBaHHbX Ha EI'TIY, PI'TIY unn oduumanbHbIX caldiTax, B 4acTH, Kacarolieucs
cBelleHni, oTcyTcTBYIomNX B ECUA;

€) BO3MOXKHOCTb BEPHYThCS Ha JIIOOOH M3 ATAaroB 3alOJHEHUS 3JIEKTPOHHOM
dhopmbl 3asBIIeHUs 6€3 TOTepU, paHee BBEACHHOW HHGOpMAIUK;

) BO3MOXHOCTH Aoctyrna 3assurtens Ha ETTIY, PITIY unu odpunmanbHOM caifte K
paHee NMOJAaHHBIM KM 3aIpocaM B TEUEHHE HE MEHEE OJHOrO roja, a TakKe 4aCTUYHO
c(hopMUPOBaHHBIX 3aIIPOCOB - B TCUCHUE HE MEHEE 3 MECSIIEB.

[Ipn momaue 3asBIEHHUS M NPUIAra€MbIX K HEMY JOKYMEHTOB HPUMEHSIOTCS
CpeACTBa JJIEKTPOHHOM NOJAINKUCH B COOTBETCTBUM C IOCTaHOBJIeHUeM IlpaBurtenbcTBa
Poccuiickoit @enepanun ot 25 wuroHs 2012 roma Ne 634 «O Bugax 3J€KTPOHHOU
MOJIMUCH, HCIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcs MNpu OOpallleHWHd 3a MOJyuYeHUEeM
TOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT», CepTU(UIHUPOBAHHBIE B COOTBETCTBUH C
3akoHOAaTeNbCcTBOM Poccuiickoit denepanuu.

[Tocne mogaun 37EKTPOHHOTO 3asABJICHUS MH(POPMUPOBAHHUE 3asBUTEINS O MpHEME
3asBJIEHUA, O XOAE€ M pe3yibTaTe MPEJOCTABICHUS MYHUIUIIAIbHON YCIYTu
o0OecrieynBaeTCsl C HCIOJB30BAHUEM JJIEKTPOHHBIX YBEJOMJIEHUH, B  KOTOPBIX
YKa3bIBAETCSl CTaTyC PACCMOTPEHUS 3asiBJICHUS, TIOJAHHOTO B 3JIEKTPOHHOMU (hopMme.

Nudopmanmio o xoae W pesyibTaTe MPEAOCTABICHUS MYHHUILUIAIBHOW yCIyTH
MO>KHO TIOJTyYUTh B TUYHOM KaOuHeTe 3asButens Ha ETTIY, PITIY.

OOpazelnr 3amojHEHUsS] 3asBJICHHUS B DJJIEKTPOHHOW (opMe pa3Memaercs Ha
opuIIMAIbHOM  caiiTe  OpraHoB  MECTHOIO  CaMOYIIpaBJCHHUS  aJIMUHUCTpAIU
HoBoockonbckoro ropoackoro okpyra, Ha EI'TIY, PITIVY.

2.16.4. 3asBuTenh HECET OTBETCTBEHHOCTh B COOTBETCTBUU C HOPMaMu
JNEUCTBYIOIIETO 3aKkoHogarenbcTBa Poccuiickon dexepanuu 3a JAOCTOBEPHOCTh U
COOTBETCTBUE COJICPKAHMS AIEKTPOHHOU KONIMU COJIEPKAHUIO MTOJIMHHUKA JIOKYMEHTA.

2.16.5. TpeGoBanus k ¢opMaTy 3asBICHUS U MPUIATaeMbIX K HEMY JOKYMEHTOB,
NPEIOCTABISIEMBIX B AJIeKTpoHHOU (hopme uepe3 ET'TIY, PITIY.

3asiBieHust MpeocTaBisioTes B Buje (daiinos B ¢popmare doc, docx, txt, xls, xIsx,
rtf. DJeKTpoHHBIE JHOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MPUIATaeMbIX K
3asiBJICHUIO, B TOM YHCIIE JOBEPEHHOCTH, HAMpPaBISIOTCS B Buje (ailioB B dopmarax
PDF, TIF.

KauecTBOo mpenocraBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
nokymeHtoB) B ¢opmarax PDF, TIF nomkHO 1mo3BOJIATH B MOJHOM OOBEME MPOYUTATH
TEKCT JOKYMEHTA U PaclO3HAaTh PEKBU3HUTHI TOKYMEHTA.
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PesynpTaT mnpepocTaBieHUS MYHULMIAIBHOM yCIyrM HpH MPEeIOCTaBICHUU
yeayru yepe3 EITIY, PITIY wnampaBnsiercs 3asBUTEN0 B (QopMe SIECKTPOHHOTO
JOKYMEHTA, MOANHUCAHHOIO YCWJIEHHOH AJIEKTPOHHON MOJMUCHIO JOJKHOCTHOIO JIMIIA,
OopraHa, NpPEJOCTABISIONIET0 MYHUIUNAIbHYIO YCIyry, TpH 3TOM 3asBUTEINIO
o0OecrieynBaeTcsl BO3MOXKHOCTH IOJIYYEHHUS YKAa3aHHOTO 3JIEKTPOHHOTO JOKYMEHTa B
MalllMHOYUTaeMou opme.

JIOKYMEHTBI, KOTOpBIE SIBJISIIOTCS  PE3yJbTaTOM MYHUIUNAIBHOW  YCIIyTH,
MIpeIoCTaBIsIEMbIe B 3JIEKTPOHHON (popMe, TOJKHBI OBITh AOCTYHHBI AJIl MPOCMOTpa B
BHUJIE€ TPUTOJAHOM Uil BOCIPHUSATUS YEJIOBEKOM C HCMOJIb30BAHUEM 3JIEKTPOHHBIX
BBIYMCIUTENbHBIX MAIlIMH, B TOM YHuCIe, 6e3 ucnoiab3oBanus cetu HTepHeT.

2.17. Vnpie TpeGoBaHUS K MPEIOCTABICHUIO MyHUITUTIATLHON YCIIyTH.

[lepedenp ycayr, KOTOpbIE SIBISIIOTCS HEOOXOAUMBIMH M 00s13aTElNbHBIMU IS
MPeI0CTaBICHHS] MyHULIUNIAJIbHON YCIIYyTH OTCYTCTBYET.

2.18. 1ng npenocTaBieHUs] MyHULIUIIAIbHOW YCIIyTH MOTYT UCTIOJIb30BaThCS:

- denepanbHas rocynapcrBeHHas uH(opmalmonHas cuctema «EauHbil mopran
rOCY/apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QYyHKIUN)Y;

- peruoHanpHas wuHPopManuoHHas cuctema «llopTanm rocymapcTBEHHBIX U
MYHHUIMIIATBHBIX ycIyT (GyHKuuit) bearopoackoit o6mactuy;

- cUCTeMa MEeXBEJOMCTBEHHOI'O AJIEKTpOHHOTO B3aumoaercteus (CMOB).

3. Cocras, 10CJ1€10BATEJIbHOCTH U CPOKH BbITIOJITHEHHS
aIMUHUCTPATUBHBIX MPOLEAYP.

3.1. IlepeueHb BapHaHTOB MPEAOCTABICHUS MYHUIIUTIATBHONW YCIYTH:

3.1.1. [IpenycMOTpeHBI CleAyIOUUME BAPUAHTHI IPEIOCTABICHHSI MyHUIIUTIATHHON
YCIIyTH:

1) mpuem wu peructpanusi 3asBICHHS U JOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTABICHUS] MyHUIIUTIATHLHON YCIIYTH;

2) aHanu3 CBEJEHUM, COJAEpXKAIUXCS B 3asABICHUM, COCTaBa MPHIIOKEHHBIX
JOKYMEHTOB; ()OpMUpOBaHHE W HaMpaBlIEHWE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opraHuzaiyu), y4acTBYIOIIME B IPEIOCTABICHHH MYHUIIUTIATHLHON YCIIYTH;

3) paccMoTpeHue 3asBICHHUS W TPWIOKEHHBIX JIOKYMEHTOB, HEOOXOJMMBIX st
NPEIOCTABJICHUS MYHHIIMITAIILHON YCIIyTH, MPUHSATHE pEeIIeHUs O Jadye corjacus Ha
OCYIIECTBJIICHHE OOMEHA >KWJIBIMUA TOMENIEHUsSMU JIMO0 00 OTKa3e B Jade TaKoro
corjacus;

4) BpyuyeHue (HampaBl€HHE) 3asABUTENIO  pe3ylibTara  IMPEJOCTaBICHUS
MYHUIIUTIAIEHOM yCITyTH;

5) ucrpaBieHue JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
Hpe0CTaBICHNS MyHULIMTIAIBHOM YCIIyTH JOKYMEHTaX.

3.2. Ilpuem wu peructpauusi 3asiBICHUS U JOKYMEHTOB, HEOOXOAWMBIX IS
NpeJI0CTaBICHNS MyHUIIUTIAIBHOMN YCITyTH.

3.2.1. McuepnpiBaromuii nepe4eHb OCHOBAHUH IS OTKa3a B MPEJOCTaBICHUN
MYHHULUTIAIBHOMN YCIyTH MPEIyCMOTPEH MMyHKTOM 2.7. aAMUHUCTPATUBHOTO PETIaMEHTa.

3.2.2. OcHOBaHUEM JJIs1 OCTABJICHUS 3asIBJICHUSI O TTPEIOCTABICHUH MYHUITUTIATHHON
ycnyru 0e3 pacCMOTpPEHHUS SIBIISIETCS COOTBETCTBYIOIIHMM 3a1IpOC 3asiBUTEIIL.

3.2.3. Onucanue afIMUHUCTPATUBHON TPOIETyphl TPODUINPOBAHUS 3aIBUTEIISL.
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3.2.4. TlpodunmpoBanue 3asBUTENS I MPEABABICHUS HEOOXOAMMOTO BapHaHTa
MIPEAOCTABICHUSI MYHULMNAIBHOW ycayrn mnpousBoaurcs Ha EINTY, PITIV B
aBTOMAaTHUYECKOM pEXMME Ha OCHOBE THUIIA 3asIBUTENS, & TAK)KE CBEJICHUH, NTOJyYEHHBIX B
X0/ TPEABAPUTEIIBHOTO MPOXOKICHUS 3asBUTENEM SKcnepTHoW cucteMbl Ha EITIY,
PI'TIY mpu 3anoigHeHMM WHTEPAKTUBHOM (OpPMBI 3ampoca Ha MPEAOCTaBIICHUE
MYHHUIIMIAIBHON YCIYT'H, U HA OCHOBE JAHHBIX, IOCTYNUBIIUX B MPOQUIb 3asIBUTENS HA
EI'TIY, PT'TIY u3 BHELIHUX CHUCTEM.

3.2.5. Ilepedenp oOMMX NPU3HAKOB, MO KOTOPHIM OOBEIUHSIOTCS KaTETOPHH
3asiBUTENIEH, a Takke KOMOMHALIMM TPU3HAKOB 3asBUTENEH, Kaxaas HX KOTOPBIX
COOTBETCTBYET OJIHOMY BapuUaHTy NPEJOCTaBICHHUS MYHHUIMIAIBHOM  YCIyrH,
NPUBOAUTCA B MpwiokeHMH Ne 6 u mpuiokeHuHn Ne 7 K aJIMUHUCTPATUBHOMY
pErJIaMEHTYy.

3.3. IlpenocraBrneHue MyHHUIUMTNAIBLHON YCIyTd BKIIOYAET B CeOS CIEAyrOIue
aJIMMHHUCTPATUBHBIE MPOIEAYPHI:

- TpUEeM U PETUCTpalus 3asBICHHUS U NpPUIAraeMblXx K HEMY JOKYMEHTOB,
HEOOXOUMBIX JIs IPEIOCTaBICHUS MYHUIIUIIATLHON YCIYyTH;

- 00paboTKa U MpeaABapUTEIbHOE PACCMOTPEHHUE JOKYMEHTOB, HEOOXOAMMBIX ISt
NPEIOCTABICHUSI MyHULIUTIATbHON YCIIyTH;

- (QopMupoBaHME M HaNpaBleHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzaiuu), y4acTBYIOIIUE B MIPEIOCTABICHUH MYHUIIUTIATHLHON YCIIYTH;

- IPUHSTHUE PELICHMS O BbIAU€ pa3pelICHHUS;

- BblJaya (HampaBJeHHE) JIOKYMEHTOB IO pe3ysbTaTaM MpeJOCTaBICHUS
MYHULUIIAJIBHON yCIIyTH;

- IOPSIIOK OCYILECTBIIEHUS B AJEKTPOHHOM opMe, B TOM YHUCIIE, C UCTIOIb30BAHUEM
ENTY, PIIT'Y.

3.3.1. Ilpuem u peructpaunusi 3asBICHUS WU TMPUIATAEMBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEIOCTaBICHHS] MYHULIUIIAIbHOM YCITYTH.

3.3.2. IlpueM u perucrtpanusi 3asBICHUS M NPUIATAEMBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEIOCTaBICHHS] MYHULIUIIAILHOU YCITyTH.

OcHoBaHMEM [1s1 Hayajga aIMAHUCTPATUBHOM MPOLEAYPHI SABIAETCS MOCTYIUICHUE B
AnMuHHCTpanuio, oo ¢ ucrnoias3oBanuem EINTY, PIIT'Y, mu6o mocpencTBoM MOYTOBOM
CBSI3M, CIIOCOOOM, TMO3BOJISIONIUM TOJATBEPAUTHh (PAKT MOTYUYEHUS U ATy OTIIPABJICHUS
3asBJICHUSA, YKa3aHHOIO B MyHKTE 2.6. HACTOSIIET0 aIMUHUCTPATUBHOTO pErjlaMeHTa, 1
COOTBETCTBYIOIIUX TpeOOBAaHUSM HACTOSIIETO aJMUHUCTPATUBHOTO  pErjiaMeHTa,
3asBJIEHUA O TMPEJOCTABICHUU MYHUIUNAIBHON YCIyTM W NPWIATaeMbIX K HEMY
JOKYMEHTOB, IIPEIOCTABIISIEMBIX 3aBUTEIIEM.

[Ipu mpueme W perucTpanyy 3asBICHUS NPU JUYHOM OOpallleHUH 3asBUTENS B
AMUHHUCTpALMIO CTIEHHUATUCT MPUHUMAET JOKYMEHTHI M OCYILECTBIISIET IIPOBEPKY:

- TPaBWIBHOCTHU 3allOJIHEHUS 3asBJICHHUSI B COOTBETCTBHUH C TpeOOBaHUIMH,
YKa3aHHBIMH B ITyHKTE 2.6. HACTOSAIIETO aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3asiBUTENb JIMYHO PACHMCBIBAETCA B 3asBICHUM B IPUCYTCTBUM CIIELMAIUCTA
AJIMUHHCTpALIUH.

[Ipu ycranoBieHun (akTOB HEMPABUIIBHOTO 3aNOJHEHUS 3asBIICHUS, CIIEHUAIHUCT
YBEAOMJISIET 3asfBUTEN O HAIWMYMM MPENATCTBUN s PACCMOTPEHMS BoIpoca O
MPEIOCTAaBICHUA MYHHMIMIAIBHON YCIYTH, OOBACHSAET 3asBUTENIO COZAEpIKaHUE
BBISIBJIEHHBIX HEJOCTATKOB U IpeIaraeT 3assBUTEII0 MIOBTOPHO 3aII0JIHUTD 3asBJICHHUE.
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[Ipuem wu peructpamusi 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX  JJIs
MPEAOCTABICHUSI MyHULIUNTAIbHON YCIIYTH, OCYIIECTBIISIET CIICIUATUCT AJIMUHUCTPAIUH.

[Ipu moctymiueHun 3asBIEHUS W MPHUJIATa€MbIX K HEMY JOKYMEHTOB MOCPEICTBOM
JUYHOTO OOpamieHusi 3asBUTENS] B AJIMHHUCTPAIUIO CHEIUATNCT, OTBETCTBEHHBIA 3a
MPUEM JJOKYMEHTOB, OCYIIIECTBIISIET CIEAYIOIIYIO MOCIEA0BATEIHbHOCTh ACHUCTBUIN:

1) ycranaBnuBaer npeaMeT oOpalieHus;

2)  yCTaHaBIMBAaeT  COOTBETCTBUE  JIMYHOCTH  3asBUTENSI  JOKYMEHTY,
YIOCTOBEPSIONIEMY JIMYHOCTH (B ClIydae, €Cliv 3asiBUTENIEM SABJISIETCS (PU3UYECKOE JIUIIO);

3) mpoBepsieT HaIUYME JOKYMEHTa, YIOCTOBEPSIONIETO TMpaBa (MOJTHOMOYMUS)
npeAcTaBUTeNs (GU3NIECKOTO WM FOPUAUYECKOTO Jinia (B clydae, €Clu C 3asBICHUEM
oOparaeTcs MpeACTaBUTEIb 3asBUTEIISA);

4) OCyHIECTBIISECT CBEPKY KOMUHN MPEACTABICHHBIX JOKYMEHTOB C UX OpUTHHAJTIAMU;

5) mpoBepseT 3asBICHUE U KOMILIEKTHOCTh MPHJIATAEMbIX K HEMY JIOKYMEHTOB Ha
COOTBETCTBUE  TEPEYHIO  JOKYMEHTOB,  MPEAyCMOTPEHHBIX  MyHKTOM  2.6.
aJIMUHUCTPATUBHOTO PETJIaMEHTA;

6) TpoBepsieT 3asgBIEHHWE W TMpUJaraeMble K HEMYy JOKYMEHTHl Ha HaIudue
MOJYNCTOK, TPUIHCOK, 3aYEPKHYTHIX CJIIOB W MHBIX HEOTOBOPCHHBIX HCIPABICHUM,
CEPBE3HBIX TTOBPEXKICHUM, HE TIO3BOJISIIONINX OJTHO3HAYHO UCTOJIKOBATH MX COJACPIKAHNUC;

7) ocymIecTBsSET MPUEM 3asBJICHUS U JIOKYMEHTOB M BPY4YaeT PAcCHUCKy O IpHeMe
JOKYMEHTOB IS [IPEI0CTaBICHHUS] MyHULIUIIAJILHOW YCIyTH (MpUiioxkeHue 4);

8) cnenuanucT AJMHUHUCTpAIMM OCYIIECTBISET PETUCTPAIMIO 3asBICHUS U
IpujiaraéMblX K HEMY JOKYMEHTOB B COOTBETCTBUHM C MOPSIKOM JEJONPOU3BOJICTBA,
YCTaHOBJIEHHBIM B AJIMUHUCTpPAIIIH.

[Ipu orcyTcTBUM y 3asgBUTENS, OOpATUBLIETOCS JUYHO, 3alOJHEHHOTO 3asBJICHUS
WIM HETPAaBUILHOM €r0 3alOoJHEHHH, CTICIHATUCT AJIMUHUCTPAIIUU, OTBETCTBEHHBIN 3a
pUEeM JOKYMEHTOB, KOHCYJIbTUPYET 3asIBUTEIIS 110 BOIIPOCAM 3aIlOJIHEHUS 3asIBJICHHUSL.

MakcuManbHBIM CPOK OCYIIECTBICHUS aIMUHUCTPATUBHON MPOLIEAYPHI MO MPUEMY
U PErucTpanuu JOKyMEHTOB, HEOOXOJUMBIX JJIsi TMPEJOCTABICHUS MYHHIIMITAIBHOM
yCIIyTH, HE MOXET TMpeBblmarh | pabodyero IHS €O JHSA HMX TMOCTYIUIGHUS B
AJIMUHUCTPALIUIO.

[Ipuem u peructpanus 3asBIACHHS U TPUIATaeMbIX K HEMY JIOKYMEHTOB, JIMYHO
NPEJICTABICHHBIX 3asBUTENIEM, OCYIIECTBIIACTCS B T€UCHHE JIHS OOpaIeHHs.

Kputepuiem mnpuHATHS penieHUs B paMKax BBIMOJHEHUS aIMHHHCTPATUBHOU
IpOLEAYphl SIBISIETCS Hanuuue (OTCYTCTBUE) 3asBIICHUS U MPUIATa€MbIX K HEMY
JOKYMEHTOB, COTJIACHO II. 2.6.

PesynbratoM UWCHONHEHUS AJMUHUCTPATUBHOM MpOLEAYpbl MO TpPUEMY H
perucTpalu JOKyMEHTOB SBIISIETCS Iepedada 3asBJICHUS M MpWIaraeéMblX K HEMY
JOKYMEHTOB  CIEIUAINCTY AJIMUHUCTPAIIUHM, OTBETCTBEHHOMY 3a 00paboTKy U
NPE/IBAPUTEIHHOE PACCMOTPEHHE JTOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTaBICHUS
MYHULUIIAIBHON yCIIyTH;

Crocobom ¢ukcanuu pe3yinbTara UCIIOTHEHHUS aIMUHUCTPATUBHOM MPOIIEITYPHI 11O
MpUEMY U PETUCTPALIUM JOKYMEHTOB SBIISIETCS PACHUCKA TMPUHSITBIX Yy 3asgBUTENS
JOKYMEHTOB (npuiioxenue Ne 4).

[Tocne mpuema u peructpanvd B AJIMUHHUCTPALIUM 3asBICHUS U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB, 3asBJICHHUE U JOKYMEHTbl HAMpAaBISIIOTCS HA PaCCMOTPEHUE
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PYKOBOAUTENIO AJIMUHUCTpallud, W, B JadbHedmeM, crneuuanucty Ortnena,
OTBETCTBEHHOMY 32 IMOJTOTOBKY JIOKYMEHTOB M0 MYHUIIUNIAIBHON yCIYTE.

3asiBiieHUE ISl NPEAOCTABICHHUS MYHULIUNAIbHOM YCIYTM MOXET HaIpaBISATHCS B
AJIMUHUCTpALIMIO  TOCPEJACTBOM  IOYTOBOM  CBA3M  CHOCOOOM,  MO3BOJISIOLIUM
MOATBEpAUTh (aKT TMOJyYeHUss | JaTy oThnpaBieHus. JlHem oOpamieHust 3a
MYHULHANIAIBHON YCIIYTOM CUMTAETCS JaTa MOJy4eHUs] JOKYMEHTOB A IMUHUACTPALIACH.

[Ipy mpueMe u perucTpanuu 3asBICHUS W B Cclly4ae, yKa3aHHOM B 1. 2.6.
HACTOSIIIETO0 aJMHUHUCTPATHUBHOIO PErJIaMEHTa, JTOKYMEHTOB, IMOJYyYEHHBIX IO IOYTE,
CIELHUAIIMCT BBITIOIHAET CIACAYIOIINE AEUCTBUSA:

- MOJy4YaeT BXOJAUIYK0 KOPPECHOHICHLIMIO W IPOBEPSAET MPEACTaBICHHBIE
3asBUTEJIEM 3aBJICHUE W JOKYMEHTbl M BHOCUT B JKypHaJ PErUCTPAlMM BXOJSIICH-
HCXONAIIEN KOPPECIOHJICHIUA 3allMCh O IMpPUEME JIOKYMEHTOB C IIPUCBOCHHEM
BXOJSIIETO PETUCTPALIMOHHOIO HOMEPA U YKAa3aHUEM JIaThl pETUCTPALlMU 3asBJICHNUS;

- IPOBEPSET TIOKYMEHTHI HA HAJIMYME OCHOBAHUH JIsl OTKAa3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.7. aIMUHUCTPATUBHOIO PETJIaMEHTA.

[Ipy HecoOTBETCTBUM MPEACTABICHHOTO 3asBUTENIEM 3asBICHUS TPEOOBAHUSIM
n. 2.6. HacTOAIIEr0 AaJMUHUCTPATUBHOIO pErJIaMEHTa, CHEUHAINCT HUCbMEHHO
YBEIOMJIECT 3asIBUTENS O HAJIMYUKU TPENATCTBUH ISl IPEIOCTABICHUS MYyHUIIMTIATbHOM
YCIYTH, O BBISBICHHBIX HEJOCTATKAaX M BO3BpAIlacT IPEACTABICHHOE 3asBJICHUE U
JNOKYMEHTBI IOCPEICTBOM ITOYTOBOM CBA3H.

Cpok BBINOJIHEHUS aIMUHUCTPATUBHOM MpoLeaypbl He 0ojiee OAHOTO JTHS.

I[Ipyu nopaue 3asBiEHHS W JOKYMEHTOB ¢ wucnonp3oBanuem EITIY, PITIY
perucTpanus 3asBJICHUS OCYIIECTBISAETCS aBTOMAaTUYECKA B MOMEHT IOAAYU 3asIBJIICHUS
U 3asBUTEJII0 aBTOMAaTUYECKH HAIIPaBIISICTCS YBEJOMIICHHE O PETUCTPALIMM 3asBJICHUS B
auuHblid kabuHeT uepe3 EITIY, PITIY ¢ ykazaHweMm BXOZSIIETO PErHCTPAIMOHHOTO
HOMeEpa 3asiBJICHUS] U JOKYMEHTOB, IepeYeHb HAaMMEHOBAHUHN (ailioB, MpeCTaBICHHBIX
B (QopMe AJIEKTPOHBI JOKYMEHTOB, C YyKa3aHHEM HX O0OBbEeM, a TaKkKe MPHUCBOCHHBIH
3arpocy B 3JEKTPOHHON (OopMe YHUKAIBHBIM HOMEP, 0 KOTOPOMY B COOTBETCTBYIOIIEM
pasnene EITIY, PITIY 3asButento OyAeT MpeaocTaBieH pe3yiabTaT MYHHUIIMIATHHOM
YCIIyTH.

[Tpu nmomaue 3asBnenus yepe3 EITIY, PITIY kpanmudunmpoBanHas 37I€KTPOHHAS
MOJIMUCH TIPOBEPSIETCS C MCIOJIb30BaHUE KBATU(PUIMPOBAHHOTO CcepTU(]HKATa KItOouya
IIPOBEPKU SJIEKTPOHHOM MOJINUCHA B COOTBETCTBUHU C 3aKOHOJAATENbCTBOM Poccuiickoil
@deneparuu B 0071aCTH UCTIOIB30BAHUS JIEKTPOHHON MOIHUCH.

Cnenunanuct AIMUHUCTpALUU MPOBEPSET JOKYMEHTHl HA HAaJUYUEe OCHOBAHUU IS
OTKa3a B MpUEME JIOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.7. aJIMHUHUCTPATUBHOTO
perinamMeHTa

1) B ciayuyae Hanu4usi OCHOBaHUM JJi1 OTKa3a B IpUEME JOKYMEHTOB CHEIUATUCT
Otnena:

- OCYIIECTBIISIET MOJITOTOBKY MPOEKTa PelIeHus 00 0TKa3e B MpueMe JOKYMEHTOB Ha
OyMaXHOM HOcUTeJe WIH (POPMUPYET YKa3aHHOE PEIICHHE B AJICKTPOHHOU dopMme mpu
oOpamieHnH 3asBUTENA 3a MPENOCTaBICHHEM MyHUIMNanbHOW yciayru uepe3 EITIY,
PITIY;

- HANPABJISICT 3asBJICHUE C MPUIOKEHHBIMU JIOKYMEHTAMH W TPOEKT pemieHus oo
OTKa3e B IpUeMe JOKYMEHTOB HadanbHUKY OtTaena.
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2) mpu OTCYTCTBHUM OCHOBAHHUM JJisi OTKa3a B MpPHUEME JTOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.7. aAMMHHCTPAaTUBHOIO perjiaMeHtra cnenquanuct OTtaena HampabiseT
3asBJICHUE C MPUIOKECHHBIMM JIOKYMEHTaMM HadaidbHUKY Otnaena Uisi HaJIOKECHHS
PE30IIOLHH.

Havanpnuk Otnena:

- paccMaTpUBAET 3asBJICHUE U IPWJIATaeMbI€ K HEMY JOKYMEHTHI;

- IPU HAIMYAA OCHOBAHMM JUIsI OTKa3a B IPUEME JIOKYMEHTOB IIOJAINKCHIBACT
penieHre o0 0TKas3e B MpUeMe TOKYMEHTOB Ha OyMaKHOM HOCHUTENE WIH B 3JIEKTPOHHON
(dbopMe ¢ UCTIOJIb30BaHUEM YCUJICHHON KBAIU(PUIIMPOBAHHOM 3JIE€KTPOHHOMN MOIIUCH;

- NIpA OTCYTCTBHUM OCHOBAHMM /i1 OTKa3a B IpUEME JOKYMEHTOB HaJlaraer
PE30JIOLNI0, ONPEACIAIONIYI0 CIEHMAINCTA, OTBETCTBEHHOIO 3a MNPEIOCTaBICHUE
MYHHUIMIAIBHON YCIYyTH;

- mepeaeT JOKYMEHTHl Ha HCIIOJIHEHue crnenuanucty Otnaena, OTBETCTBEHHOMY 3a
IIPEIOCTABICHNE MYHUIIUIIATBHON YCIyTH.

Pemenue 00 oTkaze B npueMe [OKYMEHTOB BBIACTCS 3asBUTEII0 JIMYHO WIIU
3aKa3HbIM MOYTOBBIM OTIIPABJICHUEM C YBEAOMJICHHEM O BPYYEHHH, B 3aBUCUMOCTH OT
crnocoba, YKa3aHHOTO 3asiBUTENEM B 3asBICHUU O NPENOCTABICHUM MYHUIIUIMAIBHOM
YCIIyTH.

[Ipu obpamenun 3a mnpencraBieHuem yciayru depe3 EITIY, PITIY pemenue o0
OTKa3e B MpUEeMe JOKYMEHTOB HAIIpaBJIAETCS 3asBUTENO B JUYHbIM KaOuHeT Ha EI'TIY,
PITIVY.

MaxkcumanbHbBlii CPOK BBINOJIHEHUS aJIMMHUCTPATUBHON mpouenypsl 1 (oauH)
pabounii IeHb.

JIN1oM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aIMUHUCTPATUBHBIX JEHCTBUMA, BXOISIINX
B COCTaB  aJAMHMHHUCTPAaTUBHOM  Mpouenypsl, sBiasercs cnenquanuct  Otaena,
OCYUIECTBIISIFOIINI aIMUHUCTPATUBHBIE NEHCTBUSA, HaYaapHUK OTaena.

Kputepuem npuHsATHsS pelieHus sABIseTcs Haluyue (OTCYTCTBHE) OCHOBaHMM JUis
OTKa3a B IIPUEME TOKYMEHTOB.

Pe3ynpTaTOM aIMUHUCTPATMBHOM MNpOLEAYPBI SABISETCS 3apErMCTPUPOBAHHOE
3asBJIeHHE MO0 yBeJOMJIEHHE 00 OTKa3e B IPHEME JJOKYMEHTOB.

Crnennanmucr, OTBETCTBEHHBIN 3a IpUeM JOKYMEHTOB, nepenaer
3apErucTPUPOBAHHOE 3asBJICHUE C IIPEICTABICHHBIM ITAKETOM JOKYMEHTOB CIIELUAIUCTY,
OTBETCTBEHHOMY 3a PACCMOTPEHME MPEICTABIEHHOIO MTAKETA.

Crioco6 (ukcanuu pesynpraTa: Ha OyMa)kKHOM HOCHTEJE U (MJIM) B 3JIEKTPOHHOM
BU/JIE.

3asiBUTEIIO BBIIAIOTCS PACIUCKA B IPUEME IOKYMEHTOB.

3.3.3. O6paboTka U TpeaBapUTEIHLHOE PACCMOTPEHHUE JOKYMEHTOB, HEOOXOIUMBIX
JUI IPEAOCTABICHUS MyHUIIMIIAJIBHON YCIyTH.

OcHoBaHMEM JUIsl Hayaja MCIOJHEHMS] aJMUHUCTPATHUBHOW NPOLEAYPHI SIBISETCS
NOCTYIJICHHE 3asBJICHUS M JOKYMEHTOB, HEOOXOJUMBIX [UIi IPeIOCTaBICHUS
MYHHUIMIIAIIBHON yciyru, cnenuanucty Otnaena, OTBETCTBEHHOMY 3a IIPEIOCTaBJICHHE
MYHHUIMIAIBHON YCIyTH.

JIOJDKHOCTHBIMM ~ JIMIIaMH, OTBETCTBEHHBIMH 3a BBINIOJHEHHE O0OpabOTKH H
MIPEIBAPUTEIBHOTO PACCMOTPEHUS JOKYMEHTOB, SIBJSIOTCS crienuanuctsl OTaena.

Crneunanuct OTaena, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MyHULIMIIAIBHON YCIIYTH,
OCYILECTBJISIET CICAYIOLIUE JCHCTBHUS:
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1) mpoBepsieT KOMIUIEKTHOCTb HPEICTABICHHBIX 3asBHUTENEM JIOKYMEHTOB I10
MEPEeYHI0  JOKYMEHTOB, TMPEAYCMOTPEHHBIX IyHKTOM 2.6  aJIMHUHHCTPAaTHBHOTO
periamMeHTa;

2) mOpu HAIMYUU HENOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMOIO IS
MPENIOCTaBICHUS] MYHULUNAIBHON YCIyrd, (OpMHUpPYET NepeueHb JIOKyMEHTOB, HeE
MIPEICTABICHHBIX 3asBUTENIEM MO COOCTBEHHON WMHUIIMATHBE W CBEACHUS U3 KOTOPBIX
MOAJEXKAT  MOJIYYEHHUIO  TOCPEACTBOM  MEXBEJOMCTBEHHOIO  MH(OPMALMOHHOTO
B3aHMMOJICHCTBUS;

3) mHampaBnser cneunanucty OTaena, OTBETCTBEHHOMY 3a OCYLIECTBJIICHHE
MEXBEJJOMCTBEHHOT'0 HH(POPMAITMOHHOT'O B3aUMOJECHCTBUS, CPOPMUPOBAHHBIN MEPEUEHb
JOKYMEHTOB, HE€ IMpPEJICTaBJIEHHBIX 3asBUTEIEM M CBEACHHUS M3 KOTOPBIX MOJJIekKAT
MOJIYYEHUIO MOCPEICTBOM MEXBEIOMCTBEHHOIO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS;

4) TpuW HATUYAKA TIOTHOTO KOMIUIEKTA JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEJIOCTaBICHUS MYHUIIUNAIBLHOW YCIYTH, W TPU OTCYTCTBUHU BBISBICHHBIX B XOJIE
IPEIBAPUTENHHOIO PACCMOTPEHUSI 3asBICHHMSI M TPUIATaeMbIX K HEMY JIOKYMEHTOB
OCHOBAaHMH JJIs OTKa3a B MPEAOCTaBICHUU MYHHUIMNAIBHON YCIYI'H, MEPEeXOIuT K
OCYUIECTBJICHUIO aIMUHUCTPATUBHON MPOLIEAYPHI MO MPEAOCTABICHUI0 MyHUIIUTIATHHON
YCIIYTH.

MaxkcumanbHBI CPOK BBITOJIHEHUS aJIMUHUCTPATUBHOW TpOIeXypbl 00pabOTKH U
IPEIBAPUTEIHHOIO PACCMOTPEHUS JOKYMEHTOB HE MOXKET MpeBbIIaTh 1 pabouero JaHsl.

Kpurtepuiem mnpuHATHS pelIeHUsS OTBETCTBEHHBIM CIIELIMATUCTOM  SIBJISIETCS
NpPEJICTaBJICHUE BCEX HEOOXOAMMBIX JUISl TPHUHATHS peUIeHUs JOKYMEHTOB B
COOTBETCTBUHU C TyHKTOM 2.6. perjameHTa.

PesynbTaToM MCHOTHEHUS aIMUHUCTPATUBHOW MpOIEAypbl IO 00paboTke U
IPEIBAPUTEIHHOMY PACCMOTPEHUIO JOKYMEHTOB, HEOOXOMUMBIX IJIs MPEIOCTABICHHUS
MYHUIIMITATIBHOMN YCIYTH SIBISIOTCA:

- nepemada crnenuanucty Orthena, OTBETCTBEHHOMY 32  OCYUIECTBJICHHE
MEXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJCHCTBUS, CHOPMUPOBAHHOTO TEPEUHS
JIOKYMEHTOB, HE MPEICTABICHHBIX 3asIBUTEJIEM IO COOCTBEHHOW MHUIIMATUBE U CBEICHUS
U3  KOTOPBIX  TOJAJEXaT  TMOJYYEHUI0O  TOCPEACTBOM  MEXKBEIOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMO/ICHCTBHS;

- IpU HAJIMYUU BCEX JOKYMEHTOB M CBEJICHUH, HEOOXOIUMBIX ISl TIPEOCTaBIICHUS
MYHHIIMITATILHON YCIYTH — MepPeXxo]] K OCYHIECTBICHUIO aJIMUHUCTPATUBHON MPOIEAYPHI
«OOMeH HaHUMATENISIMH 3aHUMAEMbIX MO JIOTOBOPAM COIMAIBHOIO HalWMa IKUIIBIX
MOMEIIEHUH, HAXOSAIINXCS B MyHUITUTIAIBHON COOCTBEHHOCTH |

PesynpraTomM  Qukcanuu  aIMUHUCTPATHBHOW  MpoIleaypsl  00pabOTKH U
IpEeBApUTEIBHOTO PACCMOTPEHHUS JJOKYMEHTOB SIBIISICTCS:

- TepedeHb JIOKYMEHTOB, HE MPEJCTABICHHBIX 3asgBUTEIEM IO COOCTBEHHOM
MHUIIMATUBE W CBEJIEHUS U3 KOTOPBIX MOMJIEXKAT IOJYYEHUIO IOCPEICTBOM
MEXBEIOMCTBEHHOT'0 HH(OPMAIIMOHHOTO B3aUMOICHCTBYS;

- ¢(hOpMUPOBAHHOE JTUYHOE JIETIO 3asIBUTEIIS.

3.3.4. ®opMupoBaHHE M HaIlpaBJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranuzaiyu), y4acTBYIOIIUE B MMPEIOCTABICHUN MYHHUIUITAILHON yCIYTH.

OcHoBaHueM JuId Hayaja aJMUHUCTPATUBHOW MPOIETyphl MO (POPMHPOBAHHIO U
HANpaBJICHUIO MEXBEAOMCTBEHHOIO 3alpoca O MPEJOCTaBICHUH JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl ~ TPENOCTaBICHHS  MYHUIUNAIBHOW  YCIyrW,  SIBISETCS
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HemnpeacTaBieHue 3asButeneM B OTAen TOKyMEHTOB M MH(GOpPMalUU, KOTOPbIE MOTYT
OBITH IIOJIyYEHBI B paMKaX MEXBEJOMCTBEHHOTO HH()POPMAIIMOHHOTO B3aUMOEHCTBUSI.

MexXBeJOMCTBEHHBIN 3allpoc O MPEJOCTaBIEHUU JOKYMEHTOB M HH(pOpManuu
ocyuiecTBisieTcs:  coTpyaHukoM  Otnena, OTBETCTBEHHBIM 32  OCYILECTBIIEHUE
MEXBEJOMCTBEHHOT'O MH()OPMALIMOHHOTO B3aUMOJIEHCTBUS.

Me:xBegOMCTBEHHBIN 3ampoc (opmupyercss B (GOpMe AIIEKTPOHHOTO JTOKYMEHTAa,
MOJANUCAHHOTO 3JIEKTPOHHOM TMOJNUCHIO, WU HAMNpaBlse€TCAd 10 KaHalaM CHUCTEMBbI
MEKBEJIOMCTBEHHOTO JIEKTPOHHOTO B3auMoaeicTBus (naiee - CMOB).

[Ipn oTCyTCTBUM TEXHHYECKOH BO3MOKHOCTH (OPMUPOBAHUS M HAmpaBlICHUS
MEXBEJJOMCTBEHHOI'O 3arpoca B (opMe 3JIEKTPOHHOrO JOKyMeHTa mo kaHamam CMOB
MEXBEJJOMCTBEHHBIN 3apOC HaNpaBisieTcsl Ha OyMa)KHOM HOCHUTEJIE IO MOoYTe, o (akcy
C OJTHOBPEMEHHBIM €T0 HalpaBJICHUEM [0 MOYTE WK KypPhEpCKOW JOCTABKOM.

Me:xBeJOMCTBEHHbIN 3alpOC O MPEACTABICHUH JOKYMEHTOB M (WJIM) HHPOpMaluu,
yKa3aHHbIX B NyHKTe 2 yactu 1 cratem 7 ®epepanpHoro 3akoHa Ne 210-D3, s
NPEIOCTABJICHUS] MYHHULMIAIBHOM YCIYTM C HCHOJB30BAHMEM MEKBEIOMCTBEHHOTO
UH(GOPMALIMOHHOTO B3aUMOJEHCTBUS B OyMaKHOM BHJIE JIOJIKEH COJEpKaTh CIeAYIOLUe
CBEJICHUS, €CJIM JIOTIOJTHUTENbHbIEC CBEJICHUSI HE YCTAHOBJICHBI 3aKOHOAATEIbHBIM aKTOM
Poccwuiickont @enepanun:

1) HauMeHOBaHUE OpraHa WM OpPraHMU3aliH, HAIPABIISIONIEH MeKBEIOMCTBEHHBIH
3aIpoc;

2) HaUMEHOBaHWE OpraHa WIM OpraHM3allMM, B aJpec KOTOPBIX HAINpPaBJISETCS
MEKBEJIOMCTBEHHBIN 3aI1poc;

3) HauMMEHOBAaHUE MYHUIMNAIBHOW YCIyru, sl TNPEAOCTaBIEHUS KOTOPOM
HE00X0IMMO IIPEJICTaBIEHNE TOKYMEHTa U (Mjin) HHGOpMAILMY, a TaKXkKe, eClIii UMeeTcs,
HOMep (MACHTU(UKATOP) TAKOH YCIYTH B peecTpe MyHHUIMIAIbHBIX YCIIYT;

4) ykazaHuWe Ha TIIOJIO)KEHUS HOPMATHBHOI'O IIPABOBOIO aKTa, KOTOPBIMU
YCTAHOBJIEHO IIPEJCTaBICHUE JOKyMEHTa M (win) HH(opManuu, HEOOXOJUMBIX IS
OpPEJOCTaBICHNs MYHUIMNAIBHOW YCIYrM, W YyKa3aHH€ Ha pPEKBU3UTHl JaHHOTO
HOPMaTUBHOI'O IIPAaBOBOT'O AKTa;

5) cBeneHust, HEOOXOAUMBIE ISl MMPEACTABIECHUS JOKYMEeHTa U (WiM) UH(pOopManuy,
YCTAHOBJICHHBIE HACTOSIIIMM  aJMUHUCTPATUBHBIM PErJIAMEHTOM IPEIOCTaBICHUS
MYHUIUOAIBHOM YCIyr'M, a TakXKe CBEACHHUS, MPEeIyCMOTPEHHbIE HOPMATHUBHBIMU
NPaBOBBIMU aKTaMU KaK HEOOXOAMMBbIE JUIsl MPEACTABICHUS TaKUX JOKYMEHTOB U (WJIN)
uHdopmaIuu;

6) KoHTakTHasi MHGOpMAaIMs I HANpaBJIEHUS OTBETa Ha MEKBEIOMCTBEHHBIN
3a1poc;

7) nata HarpaBJIEHUS MEXKBEIOMCTBEHHOT'O 3aIIpOCa;

8) dammius, UMs, OTYECTBO U JOJDKHOCTD JIMIA, TOATOTOBUBIIETO U HAIIPABHUBILETO
MEXBEJIOMCTBEHHBIN 3arpoc, a TaKKe HOMEp CiyXeOHoro TteiedoHa M (MIM) aapec
IEKTPOHHOU MOYTHI JAHHOT'O JIMLA JUIS CBS3H;

9) undopmanus o (akre MOIY4YEHHS COINIACUs, MPEAYCMOTPEHHOTO 4YacThio 5
ctatbu 7 Hacrosimero ®enepanbHoro 3akoHa Ne 210-®3 (npu HampaBlieHUU
MEXBEJOMCTBEHHOI'O 3allpoca B Clly4ae, IPEeIyCMOTPEHHOM 4YacTblo S5 cTaTbu 7
HacTosiero denepanpHoro 3akoHa Ne 210-03).

IIpy  moaroroBke  MEXBEJOMCTBEHHOro  3ampoca  cnemuanuct  Otxena,
OTBETCTBEHHBIH 332  OCYIIECTBICHHE  MEKBEJOMCTBEHHOIO  HMH(OPMAIMOHHOTO
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B3aUMOJCHCTBHsI,  OINpENEIsIET TOCYJapCTBEHHBIE  OpraHbl, OpraHbl  MECTHOT'O
camMoyIpaBJIeHHs JUOO0 IMOABEAOMCTBEHHbIE TIOCYJAapCTBEHHBIM OpPraHaM WM OpraHam
MECTHOT'O CAMOYIIPABJICHNs OPTAHU3aLHH, B KOTOPBIX JaHHBIE JOKYMEHTBI HAXOASITCS.

Cpok IOATOTOBKM M HANpPAaBJICHUS OTBETa HAa MEXBEIOMCTBEHHBIM 3ampoc O
MPEICTAaBIEHUN JOKYMEHTOB M HWH(POpMaluU, HEOOXOJMMBIX JJisi TPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, C UCHOJIb30BAHHUEM MEXBEIOMCTBEHHOIO MH()OPMAILIMOHHOTO
B3aUMOJICHCTBUSA HE MOXET IMpeBbIaTh 3 padouumx JHEH co AHS MOCTYIJICHUS
MEKBEIOMCTBEHHOTO 3aIIpOCa B OpraH WM OPraHU3alHIo, MPEJOCTABISAIOMINE JOKYMEHT
1 UH(GOPMALIUIO.

[Ippy  oTCyTCTBMM  TEXHUYECKOM BO3MOYKHOCTHM  HMCIOJIB30BAHHUSI  CHCTEMBI
MEKBEIOMCTBEHHOTO AIEKTPOHHOTO B3aUMOJCUCTBHUS MEXBEJIOMCTBEHHOE
MH(OPMALIMOHHOE B3aUMOJICHCTBUE MOXKET OCYIIECTBIATHCS MOYTOBBIM OTHPABIICHUEM,
KYpPbE€pPOM WIH B JJIEKTPOHHOM BHUJE MO TEIEKOMMYHHUKAIMOHHBIM KaHAJIaM CBS3H.

HenpencraBnenue (HecBOEBpeMEHHOE MPEICTABIICHNE) OPraHOM UJIM OpraHu3anuei
0 MEXBEJIOMCTBEHHOMY 3allpoCy JOKYMEHTOB M HH(OpPMAIMM HE MOXET SIBISATHCS
OCHOBaHMEM [UIsl OTKa3a B IPEAOCTABICHUM 3asBUTEII0 HACTOALIEH MYHHUIMNAIbHOU
YCIIyTH.

MakcuManpHbIil  CpPOK  BBINOJIHEHUS  aJIMHHUCTPATUBHOM  IPOLEAYpbl IO
(GOpMHUPOBAaHUI0O W  HaINpaBICHUIO MEXBEJOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHuzanuu), y4yacTBYIOLIUME B MPEJOCTABICHUN MYHHUIMIAIBHON YCIYTH, HE MOXET
npeBblIaTh 5 pabouux JHEH ¢ JaThl PETUCTpAlMM JOKYMEHTOB B AJIMHHHUCTpALUU
(momyuenust gokymeHtoB dYepe3 EIII'Y wmm PIITY (mpu Haauyuu TEXHHUYECKOM
BO3MOYKHOCTH)).

Kpurepuem npunHsTHA pelieHHsT B paMKax BBIIOJHEHHUS aJMUHUCTPATUBHOU
Opoueayphl  sBIs€TCA Haiauuue (OTCYTCTBHME) HEOOXOAMMOCTH  OCYIIECTBIICHHUS
MEXBEJIOMCTBEHHBIX 3alpOCOB B LEJISAX IOJYYEHUs JTOKYMEHTOB, HWMEIOIIHNXCS B
pacropsKEHUU OpraHOB TOCYJapCTBEHHOM BJIACTH, OPTaHOB MECTHOI'O CaMOYyIIPaBJICHUS
U  TOABEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYTIPABJICHUS OpraHU3alii, B LEJAX NPEIOCTABICHNUS MyHUIIMNAIbHON YCIYTH.

PesynbpratoM aiMMHHCTPATHUBHON MpOLIEAYPHl SBISETCS MOJYyYEHHE B paMKax
MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSI HHPOPMALIUU (IOKYMEHTOB), HEOOXOIUMOM ISt
IPEIOCTABICHUS] MYHUIIMIIATLHON YCIyTrd 3asBUTENIO (MIPEICTABUTENIO 3asBUTENSI) U
Nepexo/i K OCYIIECTBICHHUIO aJIMUHUCTPATHBHOM MPOLIEyphl 10 00MEHYy HaHUMATEISIMU
3aHMMAEMBbIX MO0 JOTOBOpPaM COLMAJIBHOIO HalMa KWJIbIX MMOMELIEHUN, HAXOIALIUXCS B
MYHHIIMITATIEHON COOCTBEHHOCTH.

Criocobom  ¢ukcanu pesysibTaTa aJMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCS
¢bukcanus Qaxta TOCTYIUICHHS JIOKYMEHTOB M CBEJICHUMW, MOJNYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO  B3aWMOJICHCTBHUS,  HEOOXOAMMBIX Ui  NPEIOCTaBJICHUS
MYHULIMIIAJBHOW YCIYTH, B KypHaJE€ PErucTpalvu MOCTYIUIEHUS OTBETOB B paMKax
MEXBEIOMCTBEHHOI'O B3aUMOICUCTBUS.

3.3.5. Ilpunsitue pemeHus o NpeJoCTaBICHUU MyHUIIUIIAJbHON yCIIyTH.

Kpurepun npussTHs perieHus:

- TIOJTHBIA KOMIUIEKT JOKYMEHTOB (CBEICHMIT), HEOOXOIUMBIX JUISI TIPEIOCTABICHUS

MYHHIUITAIBHON YCIIYTH;
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- He OBUTM BHECEHBI OCHOBAHHUS JJI1 OTKa3a B MPEIOCTABICHUM MYHHUIUNATLHOMN
YCIYTH IO pe3yjibTaTaM aJIMHHUCTPATUBHOM IPOLEAYPHl YKAa3aHHOW B ITyHKTax 3.3.2,
3.3.3 aAMUHUCTPATUBHOIO PETIaMEHTA.

OcHOBaHMEM MJI1 Haydaja AaJMUHHCTPATUBHOM MPOLEAYPHl SBISAECTCS HaIU4YUE
MOJTHOTO KOMIUIEKTa JOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX ISl TPEAOCTaBICHUS
MYHHIUITAIBHON YCIIYTH.

Cnenuanuct Otaena GopMUpyeT TUYHOE IET0 3asBUTENIS MyHUIIUIIATBHON YCIYTH,
ITOCJIEIOBATENBHO MMOIINBAS:

- 3a5BJICHHUE;

- JIOKyMEHTBI, TMPEACTABJICHHBIC 3asABUTEIIEM W TMOJYYEHHbIE B TMOPSJIKE
MEKBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS.

MakcumasbHbIi CPOK BBITIOJHEHUS TJAHHOTO ACHCTBUsI cocTaBiseT | pabouuii n1eHb
co aHs mocrtymieHuss B OTaen BCeX [IOKYMEHTOB B COOTBETCTBHM C 3allpOCaMH,
YKa3aHHBIMM B MMYHKTE 3.3.3 aAMUHHUCTPATUBHOI'O PETIaMEeHTA.

Pe3ynbraTom BBIMOTHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS HAMpPaBIICHHUE
(BBIIa4a MpU JIMYHOM OOpaIeHUH) 3asBUTEIIIO:

- pellieHuE O Ja4e COTJIacHs B MPEAOCTABICHUA MYHUIIUTAIIBHON YCIYTH,

- petieHus 00 OTKa3e B MPEIOCTABICHUA MYHUIIMITAIIBHONW YCIYTH.

Crnoco0 ¢ukcanuu pesynbrara: Ha OyMa)KHOM HOCUTEJE.

3.3.6. Bpimaua (HampaBiieHHE) IJOKYMEHTOB IO pe3yJibTaTaM MpPelOCTaBICHHUS
MYHULUIAIBHON YCIIYTH.

OcHoBaHMEM AJI Hayajaa aJMUHUCTPATUBHOU MPOLIEAYPHI SBISAETCS IPUHATHE:

- TOroBOp 0OMeHa HaHUMATEJSIMU 3aHUMAEMBbIX I10 JIOTOBOPAM COIMAILHOIO HallMa
KUJIBIX TOMEIICHUH.

Creuuanuct Otaena:

- obecrieuynBaeT MOAroTOBKY JOKYMEHTOB.

MakcuManbHbIil CPOK BBINOJHEHUS aIMUHUCTPATHUBHON MPOLEAYPHl HE OJIKEH
MPEBBINIATE 5 pabOUYNX JTHEH.

[Tocne 3aBeprieHust oGopmiieHUsI JOKYMEHTOB [0 PEUICHUIO O MPEOCTaBICHUU
MYHULUIAIBHON yCIayru, cnenuanuct Otaena yBEJOMIISIET 3asBUTENS O TOTOBHOCTH
JOKYMEHTOB Ui Tepefaud WX 3asBUTEN0 MO TeledOHY U OCYHIECTBISET BBIIAUY
3asIBUTEIIIO TOKYMEHTOB.

B cnyuae ecnu B TeueHue 2 paboumx AHEH 3asBUTENb HE OOPATHUIICS JIMYHO JUIS
MOJIyYeHUsl pe3yJibTaTa MpPeJIOCTaBICHUs] MYyHULUIAIBHOM YCIyru, coTpyaHuk Otnena
OTHPABIISIET JOKYMEHTHl IOYTOBBIM OTIPABJICHUEM C YBEIOMJIEHUEM O BPYUYEHUU U
ONMCHIO BJIIOKECHUS.

Pe3ynbraToM agMUHUCTPATUBHOM MpOLIEAYyphbl SIBIAETCS BblJaya (HaNpaBlICHUE)
3asIBUTEIIIO IOKYMEHTOB 10 PEHICHUIO O MIPEAOCTABICHUN MYHUIIUNIATbHON YCITyTH:

- B hopMe JOKyMeHTa Ha OyMa)KHOM HOCHTEJIe TIOCPEJACTBOM BBIIaY 3asBUTEIIO
(mpencTaBuTENIO 3asBUTENS) JIMYHO MO/ PACHUCKY JMOO HAmpaBiIeHUS JOKYMEHTOB
MOCPEJICTBOM MOYTOBOTO OTIPABJICHUS [0 YKA3aHHOMY B 3asIBIICHUH [IOYTOBOMY aJIpeECy;

- (opMe DJIEKTPOHHOTO JOKYMEHTa TOCPEACTBOM €ro HANpaBJICHUS B JIMYHBINA
kaOuHeT 3asBuTelns Ha Eqnaom noprane, PernonansHom nmopraiie.

3asiBUTENIO 00eCIeunBaeTCs BhlJjaua pe3yJibTaTa Mpe0CTaBICHUs MyHHUITUTIATIbHON
YCIIyTH B BUJE SK3EMIUIIpA JIEKTPOHHOTO JOKYMEHTA, pPAacleYaTaHHOTO Ha OyMa)KHOM
Hocutene B Otmene, 0 uYeM 3asBUTEII0 B JHYHBIM kabuner Ha EITIY, PITIY
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HaIlpaBJISIETCS] COOTBETCTBYIOIIEE YBEIOMIICHUE.

JIutiom, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aIMUHUCTPATUBHBIX JICUCTBUMN, BXOIAIIUX
B COCTaB aJMHHHCTPAaTUBHOM  Hpoueaypsl, sBisercs cneuuanuct  Ortaena,
OTBETCTBEHHBI! 32 BblJJauy (HAIpaBJIE€HUE) TOKyMEHTOB.

Cnocobom ¢ukcauuu pesyiabTaTa aJAMHUHHCTPATUBHON MPOLELYPHl SIBISETCS
MOJIKUCH 3aBUTEIIS O MOJYYEHUH JOKYMEHTOB WJIM PETUCTPALUs OTIPABKH JOKYMEHTOB
B JKypHaJe perucTpaluuu UucXosiei koppecnonaenuun Oraena.

Kpurepnn npussTus:

- BbIJaya pa3pelieHus] Ha OCYIIECTBJIEHHE OOMEHa KWJIBIMU [OMEIICHUSIMH,
MpeIOCTaBICHHBIMU IO IOTOBOPaM COIMAIbHOTO HaliMa,

- peuleHue O  HampaBJCHUM  3afBUTENIO0  pe3yjibTaTa  IPEOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MOYTOBBIM OTIIPABJICHUEM - OTCYTCTBUE OOpalleHUs 3asBUTENS
(ero mpezacraBuTens) B AAMUHHUCTPALMIO 32 TMOJTYYEHHEM pe3ysbTaTa MpeAoCTaBICHUS
MYHHUIIMITABHON YCIyTM JMYHO B TeueHUe 2 paboyux AHEW co JHS YBEJOMIICHHS O
TOTOBHOCTH pe3yjibTaTa MpeA0CTaBICHUS MyHULIUIIAIbHOW YCIIYTH MO TeleQOHY.

3.4. Tlpunstue pemeHus: 00 0TKa3e B MPEAOCTaBICHUN MYHULIUIIAIbHON YCITYTH.

[ToaroroBka M HampaBieHHE 3asBUTEII0 MUCbMEHHOIO yBEAOMJICHHS 00 OTKas3e B
NPEIOCTABICHUH MyHUIIUTIATBHON YCITYTH.

OcHoBaHMeM /Jisl Havajla aJMUHHCTPATUBHON MpOLEAYpbl SBISETCA 3aKIIOUYCHUE
cnenuanucra Otgena O HaIMYMM OCHOBAHMM I OTKa3a B IPEIOCTaBICHUH
MYHMUIIMIIAIBHON YCIYTd MO pe3yJibTaTaM aJMHHHUCTPATUBHBIX Mpouenyp (IedcTBuil),
yKa3aHHbBIX B yHKTax 3.3.2, 3.3.3 aAMUHHUCTPATUBHOTO pErjIaMeHTa.

Crneunanuct Otaena oGecnieunBaeT MOATOTOBKY MPOEKTa MHUCbMEHHOI'O pPEIlIeHUs
00 oTKa3e B MPEAOCTaBICHUN MYHUIIUNIATBLHOMN YCIIyTH.

[lucemenHoe pemieHHe 00 OTKa3ze B MPEJAOCTABICHUU MYHUIIUIAIBHOW YCIyTH
JNOJDKHO  COAEp)KaThb HUCYEPNBIBAIOUIMN IEpEYEeHb OCHOBAaHMW JJIs OTKaza B
IPEJIOCTABICHUM MYHULUIAIBHON YCIYTM CO CCBUIKOM Ha COOTBETCTBYIOIIUE
MOJIOKEHUSI PErJlaMeHTa, JAPYruX HOPMAaTHBHBIX TIPAaBOBBIX akToB Poccuiickoit
®denepanuu U benropoackoit o61acTu.

[loamucanHoe  mHCbMEHHOE  pelieHne 00  OoTKaze B MPeJOCTaBJICHUU
MYHUIUIIAJBHON YCIYTH B JE€Hb €r0 MOANKMCAHUS PETUCTPUPYETCS U HANpPABISETCA B
aZipec 3asBUTEIISI IOYTOBBIM OTIPABICHUEM.

Pe3ynbraToM agMUHUCTPATUBHOW MpPOLIEAYPHI SIBJISIETCS HAMNPABICHUE 3asBUTEIIO
MUCBMEHHOTO pelieHus: 00 0TKa3e B MPEJIOCTaBICHUH MYHUITUTIATBHON YCITYTH.

MakcuManbHbIil CPOK BBINOJIHEHUS aIMUHUCTPATHUBHON NPOLEIYpPbl COCTABISET
3 pabouux [OHA CO [HS 3aBEpIICHUS aTMUHUCTPATHBHOW mporenypbl. Crocobom
¢bukcanuu pe3yiabTara aJIMUHUCTPATHUBHOM MPOLIEIYpPHl  SBISETCS  PETUCTpAIlHs
MUCHPMEHHOTO YBEJIOMIJICHHsSI 00 OTKa3e B MPEIOCTABICHUM MYHHIIMMAIBLHON yCIyTU B
KypHaJle pErUCTPalMKU UCXOIAIIENH KOPPECTOHACHIIMN AIMUHUCTPALIUU.

Kpurepuu npunstus peuieHus:

- HaJIMYME OCHOBAHUW JJIs OTKa3a B MPEAOCTABICHUM MYHUIMIAIBHOW YCIYTH,
MOATBEPKICHHBIX 3aKIIOYEHUEM OTBETCTBEHHOTO COTPYIHUKA AJMUHUCTpAIUU;

- COOTBETCTBHE MPOEKTA peHieHUs] 00 OTKa3e B MPEJOCTABICHUN MYHHUIUTIATHHOU
yCIIlyTH TPeOOBAHUSAM HACTOSIIETO MyHKTA PETJIaMEeHTAa.
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3.5. HcmpaBneHue IOMYIIEHHBIX OIMEYaTOK W (WIM) OIMIMOOK B BBIJIAHHBIX B
pe3yabTare MpelOoCTAaBICHUS] MyHULIUNAIBHOW YCIyTH JOKYMEHTaX, Bblgaya AyOnukara
JIOTOBOpA O MEPEeAAYu KUIJIOTO TOMEIEHUN B COOCTBEHHOCTb.

3.5.1. OcHoBaHmeM /Uil Hadajla AaJMUHUCTPATHBHOW MPOUEAYPHl SBISAETCA
MIpe/ICTaBJICHUE 3asIBUTENIEM B AJIMUHUCTPALIMIO 3asBJICHUSI 00 UCIIPABJICHUN ONEYaTOK U
() omMOOK, MOMYIIEHHBIX B pe3yiIbTaTe MPEIOCTaBICHUS MYHUITUIIATLHOW yCIIyTH, B
JOKYMEHTaxX, B KOTOPBIX JOMyIIeHa OIIMOKa, 1Mo (opMme, COrNIacHO mpuioxkeHuto Ne 5
HACTOSIIIIETO aIMUHUCTPATUBHOIO PErjaMeHTa M IMaclopTaM 3asBUTENS M COrjlacue Ha
00pabOTKy TMEpCOHATBHBIX [AHHBIX K 3asABJICHUI0O 00 WCIPaBICHUU OMYIICHHBIX
ome4yatok W (Wid) OMMOOK B BBIJAHHBIX B PE3yJbTaTe€ MPEJAOCTABICHHUS YCIyTH
JOKYMEHTax (MPHIOKEHHUE 4).

JlomKHOCTHOE U0  AJMHHHUCTpAllMd, OTBETCTBEHHOE 3a  HCIIOJIHEHUE
aIMUHUCTPATUBHOM  MPOIEAYPHI,  OMpeAeNsieTCs  JOMKHOCTHBIM  PEriaMeHTOM
CHCIUAINCTa AJIMUHUCTPAIUH.

HomxHoctHoe nuio Otnena, OTBETCTBEHHOE 3a MPEA0CTaBICHUE MYHHUIIMIATIbHON
yCIIyTH, paccCMaTpUBAaeT 3asiBJIEHUE, TPE/ICTABICHHOE 3asBUTEIIEM, U IPOBOJUT MPOBEPKY
yKa3aHHBIX B 3asBJICHUH CBEJICHUH B JIEHb MMOJJaAYM COOTBETCTBYIOIIETO 3asBICHUS.

KputeprieM npuUHATHS peHICHUS 10 aJMHUHUCTPATUBHOM TPOIEAype SBISCTCS
HaJIMYHE WK OTCYTCTBUE TaKUX OIMEUYATOK U (MJIH) OIITHOOK.

B cnyuae BbISBICHHS MOMYIIEHHBIX OMEYaTOK M (WJIM) OMIMOOK B BBIJAHHBIX B
pe3ynbTare MpeJoCTaBlIeHNs MYHULIUIIAILHOW YCIyrd TOKyMEHTaX JOKHOCTHOE JIULIO
Otaena, OTBETCTBEHHOE 3a MPEJOCTABIEHWE MYHHUIMIAIBHOW YCIYTH, OCYIIECTBISET
UCIPaBJICHUS OWMOKU W (WJIM) 3aMeHy JOKYMEHTOB B JeHb mnoctyruieHuss B Otnen
COOTBETCTBYIOLIETO 3asBJICHUSI U HAMPABIISET UX 3aABUTENIO B CPOK, HE MPEBBIIIAIONTUI
5 (msiTH) pabouyux THEH C 1aThl perucTpaluy 3asBICHUS.

B cmydae oTcyTcTBHs omedyatok M (WMJM) OIIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ynbTare MpeAoCTaBICHUS MYHHUIMIAIBHON YyCIyTH, OOJKHOCTHOe yuio Otaena,
OTBETCTBEHHOE 3a TMPEJOCTaBIIEHHE MYHHUIMMAIBLHON YCIyrd, MUCBMEHHO COOOIIaeT
3asIBUTENIO 00 OTCYTCTBUHU TaKUX OMEYATOK M (MJIK) OMIMOOK B CPOK, HE MPEBBIIAIONTUIA
5 (msiTH) pabouyux THEH CO THS PETUCTPALIMH COOTBETCTBYIOIIETO 3asIBICHHUS.

PesynpTaToM  aJAMMHHUCTPATUBHON  TMpOLEAYpHl  SBISETCS  JOKYMEHT  C
UCIIPABJICHHBIMH OleYaTKkaMu (ommokam), Tubo pemieHrne 06 0TKasze B MPEeAOCTaBICHUU
yciyru mo Qgopme coriacHo mnpuiokeHutro Ne 4 HacTosIero aJMHUHHCTPATUBHOTO
periameHTa.

Crnocobom ¢ukcanuu pe3ylbTrara SBISETCA JOKYMEHT, MOJATBEPKIAIOIIHIA
UCIIpaBJieHHe OMMUOKH, MO0 O0OOCHOBAaHHBIM OTKa3 B OGMOPMIICHHH JOKYMEHTa C
UCIIPABJICHHBIMH OTledyaTkamu (ommokamu), oopMIICHHBIA Ha OYMaXKHOM HOCHUTEIE WU
B DJICKTPOHHOM BH/IE.

3.5.2. Bpigaua pgyOnukata pemieHHss O TIepefayde OKWIbIX TOMEIICHUN B
COOCTBEHHOCTH TPaK/iaH.

B cinyuae, ecnmu Pemenue yTpaueHo 5n0O MPUILIO B HETOJHOCTh, B3aMEH €ro
BbIIaeTcs nyonukat Pemenus.

Jlis monmyueHust nyOnukara PemieHus 3asBUTENb TPEICTABISCT 3asBICHHUE B
AJIMUHHCTpALIUIO.

HomxrocTHOe yniio OT/ena, OTBETCTBEHHOE 3a WCIIOJIHCHHE aJIMUHUCTPATHUBHOM
MPOLIEYPBI, OTPECIISIETCS TOJDKHOCTHBIM perjaMeHToM criennanucta Otena.
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Kpurepuii npunsatusa Pemenus: Hanuuue, 1160 OTCYTCTBUE B:

- uHpopmMarmoHHou cucteme OTaena CBECHUN O paHee BhIIAHHOM;

- B pacnopssKeHUH AJIMUHUCTpAllMM CBEJIEHUN O paHee BBIJAHHOM 3asBHUTEIIO
Pemenun.

[Ipu oTcyTcTBUM OCHOBaHMI JUIsl OTKa3a B BbAaue aAyOiukara Pemenus roToBUTCS
nyOnukat Perenus.

Pemenus cnenuanncToM, OTBETCTBEHHBIM 3a MOJATOTOBKY AayOnukarta Perienus
odopmitsieTcst yBetoMIIeHHEe 00 0TKa3€ B MPEJOCTABIEHUN MYHUIIMITAILHON YCIyTH.

MakcuManbHbIN CPOK BBIMOJIHEHUS IpOoLEeAyphl — He Oosee 2 (IByX) pabouux JHEH.

Cnocobom ¢ukcanuu pesynbrara siBasercs AyOnukar Pemenusi, BbIIaHHBIA Ha
OyMa)XHOM HOCHTEJIE, WIM B DJIEKTPOHHOM BHJE, YBeJAOMJIEHHE 00 OTKa3e B BbLaue
nyonukaTta YBeAOMIICHHs, BBIMHUCKA U3 NHPOPMALIMOHHONW CUCTEMBI.

3.6. Tlopsamok OCYIIECTBJICHHS B OJJIEKTPOHHOW (opmMe, B TOM HUHCTE, C
ucnonb3oBanueM EITY, PIII'Y agMuHUCTpaTUBHBIX MPOLIEAYP.

Oco0eHHOCTH TPEeNOCTABICHUS MYHHUIMIAIBLHOM YCIYyrd B 3JIEKTPOHHOU (opme
OTpaXkeHbl B I1. 2.17 HacTosIIero aIMUHUCTPATUBHOIO PerjaMeHTa.

Cpok XpaHeHUs JUYHOIO Jieia MoJjydyaTesss MyHHIMNanbHOU ycnyru B Otnene -
— 10 (mecsrs) ner.

4. ®opMbI KOHTPOJISA 32 UCTIOJTHEHHEM
aMHUHHUCTPATUBHOIO perjaMeHTa

4.1. Tekymuii KOHTPOJb 3a MPEJOCTABICHUEM MYHUIUNAIBHON  YCIYTH
MPOU3BOJAUTHCS 3aMECTUTENIEM TJIaBbl aIMUHUCTpalrd HOBOOCKOJIBCKOTO TOPOICKOTO
OKpyTa M0 UMYIIECTBEHHBIM U 3€MEJIbHBIM OTHOIIICHHUSIM.

4.2. Cnenuanuctsl AnmuHuctpanuu U OTAena, OTBETCTBEHHBIE 3a BBIMOJIHEHUE
aMUHUCTPATUBHBIX TIpoleayp (IeHCTBHI), HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH 34!

-HeTIpeICTaBJICHNEe WH(OpMalUM MO BOIMPOCAM MPEIOCTaBICHUS MYyHHUITUIIATILHON
YCIIYTH, a TAKXKE CBEJICHUH O XOJIE €€ MPEe/ICTaBICHUSI;

-HECOOII0ACHIE CPOKOB, opsiIKa u MPaBUJILHOCTH odopMIICHHS
aIMUHHUCTPATUBHBIX MPOLEAYP;

-JIOCTOBEPHOCTh HMH(OpPMAIIMK, COJACpXKAIICHCA B JOKYMEHTAaX, SBIISTFOITUXCS
pe3yJIbTaTOM MPEIOCTaBICHUS MyHUIIUNIATBHON yCIIYTH;

- HecoOmoAeHNe KOH(DHICHIIMAIBHOCTH, CTaBIIEH HW3BECTHOM €My B CBSI3U C
OCYIIIECTBIICHUEM JCSATEIbHOCTH MO TMPEJOCTABICHUIO MYHUIIUMIAIBHOU YCIYTH WIH
YCIIyT, SBISAIOMIMXCS HEOOXOMMMBIM W 00S3aTEeNbHBIM  JUIS  IIPEJIOCTaBIICHHS
MYHHUITUIIATLHON yCIIyTH, WH(POpPMAIMA, KOTOpas CBsI3aHa C IpaBaMH M 3aKOHHBIMHU
WHTEpEeCaMU 3asBUTEIIS WK TPEThbUX JIMII.

4.3. [TepconanbHas OTBETCTBEHHOCTh CIICLIMAJINCTOB AJIMUHUCTpALIKT
3aKpEIUISIETCd B WX JOJDKHOCTHBIX HMHCTPYKIIMSX B COOTBETCTBHHM C TpPEeOOBaHHSAMU
3akoHoJaTenbeTBa Poccuiickon denepannu.

4.4. KoHTpOIb 32 OJHOTON M KAYECTBOM MPEJOCTABICHNS MyHULIMNIAIBHON YCIyTH
BKJIFOYAET B Cce0sl MPOBEJCHHE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, PACCMOTPEHHUE,
MPUHATHE PEIICHUH U TMOATOTOBKY OTBETOB Ha OOpallleHHE 3asBUTENICH, COAEpIKAIINX
XKaIoOBl Ha pemieHws, JeicTBUs  (Oe3elicTBHE) MYHHIMITANBHBIX — CIIYKAIIUX
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YnpasneHus.

4.5. [1naHoBbIE IPOBEPKU MPOBOATCS C IEPUOJTUYHOCTHIO OJMH pa3 B MOIYTOIUE.

4.6. BHemymaHOBBIE TPOBEPKH MPOBOMATCS MO OOpamieHusM 3asBHUTENCH, Ha
OCHOBAaHMH MH(OpPMalIMY, MOJYYEHHOM OT OpraHOB I'OCYAApCTBEHHOM BJIACTH, OPraHOB
MECTHOI'O CaMOYIPABJICHUS, NPEANPUATHN, YUPEKICHUN, OpPTaHU3alui U CoJepiKallei
&KaJI0OBI O X0/1€ MCIIOJIHEHUS WM HEUCIIOJIHEHHUSI MyHULUIIAIbHOU YCIIyTH.

4.7. Ilpm mnpoBepke MOTyT pacCMaTpUBaTbCA BCE BOIPOCHI, CBSA3AHHBIE C
MIPEAOCTABICHUEM MYHHUIUIIAIBHON YCIYyTH WM TOPSANKOM BBIIIOJIHEHUS OTACIBHBIX
aJMUHUCTPATUBHBIX IIPOLIEITYD.

4.8. Jlnsg ocyliecTBIEHUS TMPOBEPKH TOJHOTHI W KayecTBa IMPEeAOCTaBICHUS
MYHULANIAJIBHOW ~ YCIYTM  PacnopspKeHHMEM — agMuHuCTpaund  HOBOOCKOJIBCKOTO
TOPOJICKOTO OKpyra co3JaeTcsi KoMuccus. Pe3ynbTaTsl MpoBepKH 0POpMIIIIOTCS aKTOM, B
KOTOPOM OTMEYAlOTCsl BBISIBJICHHBIE HEAOCTATKM M MNPEIJIOKEHUS MO UX YCTPAHECHMIO.
AKT NOJUCBIBAECTCS NPEACENATENEM U WICHAMU KOMUCCHH.

4.9. Tlo pe3ynbTaTaM KOHTPOJISl B ClIy4ae BBISBJICHMS HAapyLIEHUH MpaB 3asBUTENEH
OCYILECTBJISIETCS MPUBJICUCHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHOoAaTenbCcTBOM Poccuiickont denepanuu.

5. locyneOHblii (BHecyaeOHBII) MOPSAA0K 00:KaJ10BAHNS PelIECHUH U JeilcTBUI
(0e3meiicTBHS) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY, a4 TAK/Ke ero
AOJKHOCTHBIX JIMI, MYHHIMIAJIbHBIX CJIYKAIINX, MHOTO(YHKIMOHAJIbHOI 0
LHEeHTpa, pa00THHKA MHOTO(YHKIIMOHAJIBLHOIO LIEeHTPA.

5.1. 3asgBuTenu uUMET MpaBo Ha JocyleOHOe (BHecyaeOHOe) oOkaloBaHHE
pemieHnii u nedcTBuil (0e3AecTBUS) OpraHa, NPEAOCTABISIONIETO MYHHUIIUNAIBHYIO
YCIIYTY, JOJKHOCTHOTO JIUIA M MYHULIMIIATBHBIX CIYXKAIlUX OpraHa, Mpea0CTaBISIONIEro
MYHUIIMIATBbHYIO yciyry. JlocyneOHblii (BHeCyAeOHBIN) MOpSAOK OO0XKaJoBaHUS HE
UCKJTIIOYaeT BO3MOXKHOCTH OO’KaJOBaHMs pelIeHUN U AecTBUil (Oe3neicTBUs) opraHa,
MPEIOCTABIISIIONIET0 MYHUIIMITATBHYIO YCIYTY, TOJKHOCTHOTO JIMIA U MYHUIIUIAIBHBIX
CIIyalllUX OpraHa, MPeIOCTABIISIIONIET0 MyHULIUIIAIBHYIO YCIYTY B Cy/1Ie0HOM MOPSIAKE.
JlocyneOHbIN  (BHECYIEOHBIN) TOPSAIOK OOKAaOBaHHMS HE SBIACTCS JUIsl 3asBUTENCH
00s13aTeNbHBIM.

5.2. IlpenmeroMm pgocyaeOHoro (BHecyaeOHOro) 0OKaJOBaHHWS 3asBHUTEIIEM
SABJISIIOTCSL  pelieHuss W jaedcTBust  (Oe3meicTBHE) oOpraHa, MPeaoCTaBISIOUIETO
MYHUIIMITATBHYIO YCIYTYy, MOJKHOCTHBIX JIMI[ M MYHUIUIAIBHBIX CIY)KalllUX OpraHa,
MPEIOCTABJISIFOIIETO MYHUIIUTIATBHYIO YCIIYTY.

5.3. 3asBUTETH MOXKET OOPATUTHCS C JKaJT000i, B TOM YHCIIE B CICAYIOIIUX CITydasix:

a) HapylIeHHE CpOKa perucTpaluy 3ampoca 3asBUTENST O TMPEJOCTaBICHUN
MYHHIIMITAILHOMN YCIYyTH;

0) HapylIeHUE CPOKA MPEIOCTABICHHSI MyHHUIIUTIATHHON YCIIYTH;

B) TpeOOBaHUE Yy 3asiBUTENS JOKYMEHTOB WM MH(POPMAIUH, JINOO OCYIIEeCTBICHUS
NEUCTBUHN, TPENOCTABICHHE WM OCYIIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMHA IIPaBOBbIMU akTaMu Poccuiickon @Denepanyy, HOPMAaTUBHBIMU
MPaBOBBIMH aKTaMUu benropoackoit 001acTi, MyHUIIMTIATLHBIMU IPABOBBIMHU aKTaMU IS
MPEIOCTABICHHSI MyHUIIUTIATLHOU YCIIYTH,

I) OTKa3 B TMpUEME JIOKyMEHTOB, NPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
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HOPMAaTHBHBIMU NPaBOBBIMU akTamu Poccuiickoit @enepanuu, benropoackoi obmnactu,
MYHHUIMIAIbHBIMU [TPAaBOBBIMH aKTaMU JUIsl IPEIOCTABICHHUS] MyHUIIMITAILHON yCIIyTH, Y
3asIBUTEIS;

1) OTKa3 B MPEJOCTaBICHUH MYHHUIMMNAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a He
npenycMoTpeHsl PefepaibHbIMU 3aKOHAMHU W IPUHATHIMH B COOTBETCTBUU C HUMU
VHBIMA HOPMAaTHMBHBIMH INIPAaBOBbIMU akTaMu Poccuiickonn ®enepanuu, 3aKOHAaMH M
MHBIMH HOPMAaTUBHBIMH MIPaBOBBIMU aKTaMu benaropozickoit 061acTi, MyHUIIMIATbHBIMU
MIPaBOBBIMH AKTaMHU;

€) 3arpeOoBaHME C 3asgBUTENd NpPHU MPEAOCTABIECHUU MYHULUIAIBHOW YCIyTH
IJIaThl, HE MPEJyCMOTPEHHOM HOPMAaTHBHBIMHM IIPAaBOBBIMH akTamMu Poccuiickoit
®denepannu, benropoackoit 001acTH, MyHUITUTIATLHBIMU TPAaBOBBIMU aKTaMU;

) OTKa3 OpraHa, NMpeJOCTaBIIAIOIIET0 MYHULMMAIBHYIO YCIYTY, TOJKHOCTHOTO
JUlla OpraHa, TMpPeAOCTaBISIONIEr0 MYHUILMIAIBHYIO YCIYry, B HCIpPaBIICHUU
JIONYIICHHBIX OMNEYaTOK W OLIMOOK B BBIJAHHBIX B pe3yibTaTe MPEeAOCTaBICHUS
MYHMUIIMIIAIBHON YCIYTrHd JOKYMEHTaxX JIMOO HapyllleHHWE YCTaHOBIEHHOTO CPOKa TaKHX
VICIIPABJICHUN;

3) HapylleHHe CpoKa WM TOpsSAKa BbIJaYd JOKYMEHTOB IO pe3yjbTaTaMm
NPEIOCTABICHUS] MyHULIUTIATbHON YCIIyTH;

¥) MPUOCTAHOBJIEHUE MPEIOCTABICHHUS] MYHULIMIAIBLHOW YCIYTH, €CIM OCHOBAHMS
IIPUOCTAHOBJIEHUsST HE MNpeAaycMOTpeHbl DenepalbHbIMM 3aKOHAMM W INPHUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMM HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickon
Penepanuy, 3aKOHAMM W MHBIMM HOPMATHBHBIMU IIPAaBOBBIMU aKTaMu benropoiackoin
00J1acTH, MyHUIMIIAJbHBIMU IIPAaBOBBIMU aKTaMH;

K) TpeOoBaHME Yy 3asBUTENId NpPU MPEJOCTABICHUM MYHMLIUIAIBHON YCIyTrd
JOKYMEHTOB WM HHGOpMAIMM, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPHU NEPBOHAYAJIbHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOAMMBIX AJIS
NPEJOCTaBICHNUs MYHULMIAIBHON YCIyru, Ju00 B IMPENOCTAaBICHUM MYHHUIIMIIATbHON
YCIIyTH, 3a HCKIIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX IYHKTOM 4 4dactu 1 cratenm 7
®enepanbHoro 3akoHa oT 27 wuromst 2010 ropma Ne 210-®3 «OO6 opraHuzamnuu
IIPEIOCTABJIEHNS T'OCYJAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYI».

5.4. Xanoba mnopmaercs B MNUCbMEHHOH QopMme Ha OyMaXHOM HOCHUTENE, B
3JIEKTPOHHOU popme B aaMuHHUCTpaiio HOBOOCKOIBCKOTr0 ropoCKOro OKpyra Ha UMs
IJIaBbl aAMUHHCTpanuyu HOBOOCKOIBCKOTO TOPOJACKOTO OKpyTa.

5.5. JKanoba moxer OBITH HampaBlieHa IO TOYTE, B DSJICKTPOHHOM BHJIE C
UCIIOJIb30BaHUEM HMH()OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTn MHTepHeT, a Takxke
MOYKET OBITh MPUHATA IPU JIUYHOM IpUEME 3asBUTEIIS.

B snexkrpoHHOM BHIE kan00a MOKET ObITh IMOaHa 3asBUTEIEM MTOCPEACTBOM:

a) DJIEKTPOHHOM MOYTHI;

0) o¢punumanbHOro caiiTa OpraHoB MECTHOrO caMoympasiieHHs: HOBOOCKOJIBCKOTO
TOpPOJICKOTI'O OKpYTa;

B) moprtanma (QenepalbHOH TOCYIAapCTBEHHOW HWH(MOPMAIIMOHHOW  CHCTEMBI,
obecrnieunBaroIieil mporecc M0CyJAeOHOro (BHECYNEOHOT0) O0KAIOBAaHUS PEIICHUA U
neiictBuil (06e31eHCTBUS), COBEPIICHHBIX TNPH NPEJOCTABICHUU T'OCYNAapPCTBEHHBIX U
MYHHUIUIAIBHBIX YCIIYT;

r) Eaunoro noprana rocy1apcTBEHHBIX M MyHHUIMIIATIBHBIX YCIYT (PYHKIMN);

n) PermonanbnHyto uHpOpMannoHHyI0 cuctemy «llopram rocygapcTBEHHBIX U
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MYyHHUIMIAIBHBIX yeuyT (pyHkuuii) benropoackoit odnactuy.

5.6. OcHoBaHueM ISl Haydajla MPOLEIypbl JOCYACOHOTO OOXKajlOBaHUS SIBJISICTCS
MOCTYIUICHHE  KaJloObl Ha  pemieHuss u  JaeicTtBus  (Oe3melicTBUE) — oprasa,
MPENOCTABISAIONIET0 MyHUIIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO JIMLA U MYHULMIAIbHBIX
CIIy’alllUX OpraHa, MpeJA0CTaBISIOIEr0 MyHUIIMIAIBHYIO YCIIYTY.

XKanoba nomxHa copepxarh:

a) HAaMMEHOBAHME OpraHa, MPeJOCTAaBIISIONIEr0 MYHULMIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIIAIONIET0 MYHHUIMNAIBHYIO YCIyry, 00
MYHHUIIMIAIBHOTO  CIyXallero, peueHuss u jAelctBus (Oe3neicTBHE) KOTOPBIX
o0xayroTcs;

0) damuinio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAJTUYHUH), CBEICHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (PU3MYECKOro JiMla JIMOO0 HAMMEHOBAHME, CBEJCHUS O MECTE
HaXOXACHUSI 3agBUTEINA - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOIO
tenedoHa, aapec (agpeca) IEKTPOHHOW MOUTHI (MIPU HAIMYWK) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPABIJIEH OTBET 3aSBUTEIIIO;

B) cBeleHHsS 00 O0OKaJdyeMbIX peIIeHUsX M JedcTBUsX (Oe3neicTBUM) Oprasa,
IPEIOCTABIISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA, MYHHMIIMIATIbHOTO
CJIy’Kalllero opraHa, MpeaoCTaBIIAIONIEr0 MyHUIIUIAIbHYIO YCIYTY;

I) JO0BOJABI, HAa OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJaceH C pelIeHHEM,
neiictBuem (Oe3neiicTBUEM) oOpraHa, MNPEAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIA, MYHHUIIMIAIBHOTO CIY)Kallero OpraHa, MpeaoCcTaBisIONIEro
MYHHUIIMIAIBHYIO YCIYTY. 3asBUTENIEM MOTYT ObITh NMPENOCTaBIICHbI JOKYMEHTHI (IIpH
HAJIMYUH), TOATBEPKIAIONINE TOBO/IbI 3asBUTENS, JTMO0 UX KOIHUU.

5.7. 3agBuTenp HMMeEET MPAaBO Ha IMOJy4YeHHE HHPOPMAMU U JIOKyMEHTOB,
HEOOXOMUMBIX JUII OOOCHOBaHUS M PACCMOTPEHHUS KaloObl, B J0CyAcOHOM
(BHECY1IeOHOM) MOpSAKE, €cld 3TO He 3aTparuBaeT IpaBa, CBOOOABI U 3aKOHHBIE
UHTEPECHI APYTUX JIUII, U, €CIM B YKa3aHHBIX JIOKyMEHTAaX U MaTepuaax He colepKarcs
CBEJICHUS, COCTABJIAIONIME TOCYJApPCTBEHHYIO WJIM HHYIO OXpaHieMylo (delepalbHbIM
3aKOHOM TauHY.

5.8. B ciyuae, eciu B xano0e He yKazaHbl (haMUJIUS Tpa)kJIaHWHA, HAIPaBUBILETO
XKayo0y, U MOYTOBBIN aIpec WIH aJIpec IIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJIKEH OBITh
HaIpaBJICH OTBET, OTBET Ha Kajo0y HE JaeTcsl.

[Ipy momydeHun kanoObl, B KOTOPOM cojaepKaTrcs HeleH3ypHble JHO0
OCKOpPOHTENbHBIE BBIPAKEHUS, YIPO3bl KHU3HU, 3JI0POBBI0 U UMYIIECTBY JOHKHOCTHOTO
JMIa, a TAKXKE YICHOB €r0 CeMbHU, OTBET Ha >Kajo0y IO CYIIECTBY MOCTABJICHHBIX B HEU
BOIPOCOB HE JlaeTcs, a 3asiBUTENI0, HalpaBUBIIEMY kajoly, cooluaerca o
HEJIOIYCTUMOCTH 3JI0YTIOTPEOICHHSI TIPABOM.

B cnyuae, ecnu TekCT jkanoObl HE MOJJIAETCS MPOYTEHHUIO, OTBET Ha kajloly He
JlaeTcs, ¥ OHAa HE MOJICKUT HalpaBICHHUIO Ha PACCMOTPEHHE, O YEM B TEUEHHUE CEMU
JTHEH co JHs perucTpalnu Kaloobl cOO0IIaeTcs 3asBUTENIO0, HAIPaBUBIIEMY oOpalieHue,
eciu ero gamuiaus M MOYTOBBIM aapec WIM aapec 3JIEKTPOHHOM IMOYTHI, MO KOTOPHIM
JI0JDKEH OBITh HAIlpaBJIEH OTBET, MOAIAIOTCS MPOUYTEHHIO.

Ecnu oTBeT mo cymiecTBy MOCTaBICHHOTO B ajo0e BOMPOCa HE MOXKET OBITh JaH
0e3 pasriameHus: CBeICHHU, COCTaBISIIOIINX TOCYIaPCTBEHHYIO WIM MHYIO OXPaHsSEMYIO
(beneparbHBIM 3aKOHOM TailHy, 3asBHUTENIO, HAMPaBUBIIEMY >ajoly, cOoOmaeTcs o
HEBO3MOXHOCTU J1aTh OTBET IO CYLIECTBY IIOCTaBJIEHHOTO B HEW BOIpOCAa B CBS3U C
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HEJIOMYCTUMOCTBIO pasrilallleHus] yKa3aHHBIX CBEACHUM.

5.9. Kayoba moyiekUT pacCMOTPEHUIO B T€UEHUE MATHAIUATA pabodYuX THEH Co
JTHSL €€ perucTpaiuy, a B ciydae oO0KaJlloBaHUS OTKa3a B TIpHEME JOKYMEHTOB Y
3asBUTENA MO0 B KCHPABICHUU JOMYIICHHBIX OMEYAaTOK M OIMMOOK WM B Cllydae
00’KajIoBaHUs HapYIIEHUs YCTAHOBJIICHHOTO CPOKa TaKMX MCHPABJICHUHN - B T€UEHUE TISITH
pabouux AHEH COo JTHS €€ perucTpaluu.

5.10. Tlo pe3ynpTaTam pacCMOTPEHUS KaTOOBI MPUHUMAETCS OJHO M3 CIETYIOUTUX
pelIeHn:

- ’aynoba yJIOBJIETBOPSETCSA, B TOM 4YKCIie B (JOpME OTMEHBI MPUHATOTO PEIICHHS,
WCIIPABIICHUs JIOMYIICHHBIX OPTaHOM, MPEAOCTABIISIIONIUM MYHHUIUIIAIBHYIO YCIYTY,
OMEYaTOK M OMHUOOK B BBIAAHHBIX B pe3yJIbTaTe NPEIOCTABICHUS MYHHUIUTIATLHOMN
YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE
MpEeyCMOTPEHO HOPMAaTHMBHBIMU TpaBOBbIMM akTamu Poccuiickoit  ®depepanuu,
HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH benropojackoil o001acTH, MYHHIIMTATbHBIMHU
MIPaBOBBIMU aKTaMHU;

- B YJIOBJIETBOPEHUH KaTOOBI OTKA3bIBACTCS.

5.11. He mo3anee nHA, CAEAYIOIIETO 3a JTHEM MPUHATHUS pEIIeHUs, YKa3aHHOTO B
nyHkTe 5.10 amTMUHUCTPATUBHOTO peryiaMeHTa, 3asBUTENI0 B MUChbMEHHON (popMme u 1o
KEJTAHUIO 3asBUTENSI B DJEKTPOHHON (hopMe HaIpaBiseTCsl MOTUBUPOBAHHBIA OTBET O
pe3yNbTaTax PaCCMOTPEHMUS JKaJIOOBI.

5.11.1. B cnydae mpusHaHusi *ajoObl MOJAJEXKAlleld yJAOBIECTBOPEHHIO B OTBETE
3asBUTENIO  Jaercs uHpopManus O JACHCTBUSAX, OCYIIECTBISEMBIX  OpPraHOM,
IPEAOCTABIISIIONIUM MYyHULUIIAJIBHYIO YCIYTY, B LEISIX HE3aMEUIMTEIIBHOTO YCTPAHEHHUS
BBISIBIICHHBIX HapyILIECHUW NMPU OKA3aHWHW MYHULMNAIBHOW YCIYTH, a TaKKe MPUHOCATCS
U3BUHEHMSI 32 JTOCTABJICHHBIE HEY/I00CTBa, M yKa3bpIBaeTcsl MHGOpMaLUA O JaIbHEHIINX
NEUCTBUSX, KOTOpPbIE HEOOXOJMMO COBEPIIUTH 3asBUTENIO B LENSAX IMOTYYEHUS
MYHULUIIAIBHON YCIYTH.

5.11.2. B ciyyae npu3HaHus kanoObl He MOJJIeKaIeH yIOBICTBOPEHUIO B OTBETE
3asIBUTEIIIO JAIOTCSl ApTYMEHTUPYEMbIE Pa3bsiCHEHUS O IPUUYMHAX IPUHITOrO PEIICHUS, a
Takke HHpOpMalns 0 opsaKe 00KaIOBaHUS MPUHATOTO PEUICHUS.

5.12. B ciiydae ycTaHOBJIEHUS B XOJI€ WJIM IO Pe3yJibTaTaM PacCMOTPEHUS KaIOObI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPAaBOHAPYILIECHUS WM IPECTYIICHUS
JNOJHDKHOCTHOE — JIMIO, HAJENIEHHOE TMIOJIHOMOYMSMHM IO PACCMOTPEHHUIO  Kajoo,
HE3aMEeJIMTEIbHO HAIlPaBIIsIeT UMEIOUIMECS MaTepualbl B OpraHbl IPOKYpaTyphI.

5.13. 3asBurens BHpaBe oOXanoBaTh JeWCTBUS (O€3MCHCTBUSI) W pEIICHUS,
OCYILECTBJISIEMbIE W TPUHATHIE B XOJI€ MPEAOCTABICHHUS MYHULIMNAIbHOM YCIYrH, B
Cy1IeOHOM TTOPSIKE.

5.14. O6xanoBanue aewcTBuil (Oe3MEUCTBUSI) W pEIICHUH, OCYIIECTBISEMBIX U
NPUHSITBHIX B XOJI€ TMPEJOCTaBICHUS MYHHIIMMAIBHON YCIYTH, B CyA€OHOM MOPSJIKE
OCYUIECTBIISIETCS] B COOTBETCTBUU € 3aKOHOAATEILCTBOM Poccuiickoint denepanum.

5.15. IlepedyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIOUIUX JOCYICOHBIN
(BHecyneOHBIN) MOPSAIOK OOXaloBaHHs peleHuil u neicTBuil (Oe3meiicTBus) opraHa,
MPEAOCTABISIONIET0 MYHULUNAIBHYIO  YCAyry, a TakXke JIOJDKHOCTHBIX  JIHII,
MYHULUAMATBHBIX CITYXKAIUX.

HocyneOublii  (BHECYneOHBIN) MOPSAOK OOKaJIOBaHMS PEIICHUH U JeHCTBUH
(6e3meticTBusl) AIMUHUCTpAIlMM, a TakKKe JOJDKHOCTHBIX JIMIl, MYHHUIIUTIATHHBIX
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cinyxamux perynupyercss ®degepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-D3
«O0 opranu3zanuu NpeaoCTaBICHUS MyHUIIMTAIBHBIX U TOCYJapPCTBEHHBIX YCIYT».

Nudopmanus, ykazaHHas B HACTOSIIIEM pa3zeiie aIMUHUCTPATUBHOTO PETJIaMEHTa,
pasMeniaeTcss Ha O(HUIMAIBHOM CaiiTeé OpraHoOB MECTHOTO  CaMOYINpaBlEHUs
HoB0OCKOIBCKOr0 rOPOACKOr0 OKpyTa.
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IIpunoxenue 1

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABJICHUS MyHUIIUIIAILHON YCIYTH
"OOMeH HaHUMAaTEISIMU 3aHUMaEMBIX I10
JIOTOBOPAM COLMAIIBHOTO Haiima

JKMJIBIX TTOMEIICHHUH, HaXOISAIINXCS B
MYHUIIUIIATBHON COOCTBEHHOCTH"

®opma

['maBe anMuHUCTpALIU
HoB0OCKOIBCKOTO TOPOJCKOTO OKpyTa

(bamumust, UMsl, OTYECTBO HAHUMATEJIS )
MPOXKUBAIOLIETO MO aJIpecy:

nmacroptT

(cepusi, HOMep, KEM M KOT/Ia BbIJIaH)

Temn.:

3asaBJieHNe
00 oOMeHe JKIUJIOT0 MOMellleHUS

A, HaHUMAaTEJb,

(bamumust, ©UMsI, OTYECTBO)

nacropT ,Bpian " " 20 ronma
]
(korma, Kem)
MPOXKUBAIOIIWN(as1) TIO aApeCy: TOPO , Y. (tiep., np., M-H)
]
oM N , KOPIL. , KB. .
[Ipennararo k oOMeHy: 3aHUMAaeMOE KUJIO€ MOMENICHHUE, COCTOSIIEE W3
KOMHAT, 00111as I110111a/1b , JKUjas II0I1a1b

S 1 wieHbl MOEl CEMBU HE COCTOSIT Ha y4eTe B IICUXOHEBPOJIOTMUYECKOM M (MJIM)
TyOepKyJIe3HOM IUCIaHCepax W HE CTPagaloT XPOHUYECKHUMH 3a00JECBaHHUSIMH, HE
MTO3BOJIAIOIIMMU IIPOKUBATh B KOMMYHAJIBHOU KBapTUPE




37

(moamucu)

(moanuck M neyvath Je4eOHBIX YUPEKIACHHUI)
B YKa3aHHOM KUIOM MOMEIICHUH A, HaHUMAaTENb

(aMunust ¥ UHUITHAIIBI)

mpoxuBaro ¢ ' " rojia Ha OCHOBaHUU opJepa (aoroBopa
COLIMAJILHOTO HaiiMa JKUJI0To MoMelIeHHs (Hy»KHOE MOTYEPKHYTh))
N ,BBIJTAHHOTO

(Yyka3aTh K€M BbIJIaH)
roja Ha qer.

B YKa3aHHOM JXHWJIOM IIOMCHICHHMU B HACTOAIICC BPEMA 3apCTUCTPHUPOBAHBI I10
MECTY KHUTCJIbCTBA, BKJIIIOYasd HAHUMATCIIA:

N | Damunusga, ums, [ara PoxctBennrie Iloamuce
1/ OTYECTBO pOXKACHUS OTHOIIEHUS K
i HAaHUMATEJIO

CBC,Z[CHI/IH 00 OTCYTCTBYIOIIHX YWICHAX CCMbH HAHUMATCIIA, COXPAHAIOIIUX IIPpaBO HA

KHNJII0C ITIOMCIIICHHUC:

N | Ddamums, ums, [ara PoncTtBeHHEbIe Iloamuce
1/ OTYECTBO pOXIIeHUA OTHOIIEHUS K
it HAaHUMATEJIO

N3 Hux: IIPOXHBAIOT 0e3 IIpaBa MOCTOAHHOI'O ITOJIB30BAHHA ITIOIAABIO

(BKJIIOYAs JIMILI, UMEIOLIUX BPEMEHHYIO PETUCTPALIMIO IO MECTY HPOKUBAHUS)

s, HaHUMATEIIb
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, ¥ BCE
qJIeHbl MOCH CeMbH JKeJaeM IPOU3BECTH OOMEH C HaHHMAaTelieM Tp.

MIPOKUBAIOIIUM( €M) TI0 aipecy: ropoJI , yn. (mep., mp.,
M-H) , 1oM N , kopiyc , kBaptupa N ,
coctosimmasi W3 _ (KOJMYECTBO KOMHAT, W30JIUPOBAHHBIC, CMEXHbIC), O0OIIas
TJIOIIAb KB. METPOB, JKWJIasl TIJIOIIA b KB. METPOB.

DTO KWJIOE MOMEIICHUE HAMU OCMOTPEHO M HUKAKUX MPETEH3UN K HANMOAATEIIO
(s1M), a TaKKe K Tp. UMeETh He OyieM.

JInyHas moAnuch, HaHUMATENs

[Moamucu, DO 4yneHOB CEeMBH, JAIOIIUX COrIacHe Ha OOMCH:
1.

2.

3.

Jara
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IIpunoxenue 2

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MyHHUITUTIATLHON yCIyTH
"OOMeH HaHUMAaTEISIMHU 3aHUMaEMBIX I10
JIOTOBOPAM COLMAIIBHOTO Haiima

JKMJIBIX TTOMEIICHHUH, HaXOISAIINXCS B
MYHUIIUIIATBHON COOCTBEHHOCTH"

Kyna

Komy

YBegomiaenue
0 1a4e COrJiacusi Ha OCylleCTBJIeHHE 00MEHA KUJIbIMHA
MOMeIeHUSIMHU, MPeI0CTABJIEHHBIMH 110 JOr0BOPaM COIMAJIBLHOI0 HaiiMa

YBakaembIii(as) !
Ha Barme 3asiBiienue ot cooOmaem, 9YTO0 Ha OCHOBAHHH
TIOCTAHOBIICHUSI ~ aAMHUHHCTpanuid  HOBOOCKOJIBCKOTO  TOPOACKOIO  OKpyra  OT
N BaMm nmaHo coriacue Ha OCyIIECTBIICHHE OOMEHa YKHIBIMU

IMOMCIICHUAMU, HAXOIAITUMUCS 110 aApCCaM:

Komus mocraHoOBIICHUS IIpuiaaracTcs.

Hauvansnuk ynpasnenus
MMYILECTBEHHBIX U 3€MEJIbHBIX
OTHOLIEHUW aJIMUHUCTPALUN
HoB0OCKOIBCKOr0 rOPOACKOr0 OKpyra

(MOANMCH, UHUITHAAIIBI,
bamunmst)
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Ipunoxenue 3

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MyHHUITUTIATLHON yCIyTH
"OOMeH HaHUMATEISIMA 3aHUMAEMbIX I10
JIOTOBOPAM COLMAIIBHOTO Haiima

JKMJIBIX TTOMEIICHHUH, HaXOISAIINXCS B
MYHUIIUIIATBHON COOCTBEHHOCTH"

YBeaomienue
00 oTKa3e B jjaye COIJIACUS HA OCYLIECTBJIeHHE 00MeHa KUJIbIMH
NMoMellleHUSIMH, MPeI0CTABJIEHHBIMHU MO I0r0BOPaM COLMAJILHOI0 HaiiMa

YBaxkaeMmblii(as) !
Ha Bame 3asBieHue ot cooOliaemM, 4TO0 HAa OCHOBAaHUU
MOCTAHOBJIEHUS aJMUHKUCTpalMd HOBOOCKOJIBCKOTrO TOpOACKOIO OKpyra oT N

Bam oTkazaHo B jgade corjacus Ha OCYHICCTBJICHHUC oOMEHa KUJIBIMH
IMOMCIICHUAMU, HAXOOAIIUMUCA 110 aApCCaM:

Komus nocraHoBieHUs npujaracTcs.

Havanbauk ynpaBineHus
UMYIIIECTBEHHBIX U 36MEJIbHBIX
OTHOIICHUH aJIMUHUCTpAIIH
HoB0OCKOIBCKOTO TOPOJCKOTO OKpyTa

(TTOATIMCH, MHUIIUAITHI,
bamuis)
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IIpunoxenue Ne 4

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
MPEOCTABICHUS MYHUIUITAIBHON YCIYTH
«O06men HannmMmaressMu 3aHIMaeMBIX I10
JIOTOBOPAM COLMAIIBHOTO HalMa KUJIbIX
MOMEILICHUH, HAXOJAIIUXCS B MYHHILIUITATIbHOM
COOCTBEHHOCTH Ha TEPPUTOPUU
HoOBOOCKOJIBCKOTO TOPOJACKOTO OKpYyTaN»

3asiBJICeHHE
00 McnpaBJIeHNH JONYIIEHHBIX ONEYATOK U (WIH) OIIUOOK B BHIJAHHBIX

B pe3yJibTaTre NpeaoCraBJICHUS MYHI/IIII/IIIaJIbHOﬁ YCiayru 10KyMmeHTax, Bbljiavua

ayoaukara pemieHuss «Oomen HannmartesiMu 3aHUMAaeMbIX 110 10T0BOpPaM
COLMAJILHOI 0 HAMIMA KUJIBIX MOMEeIeHU i, HAXOAAIMXCH B MYHUIIUIAIbHOMI
COOCTBEHHOCTH HA TeppuTOPpUH HOBOOCKOJIBCKOr0 ropoacKoro OKpyra»

1. CBeneHus o 3asiBUTEIIE:

1.1 |[lomHOE HaMMEHOBaHUE IOPUANUECKOTO JHIIA,
OpraHU3alMOHHO-TIpaBoOBas popMa WK pamMuus,
UMSI M OTYECTBO (IIPU HAJIMYUH) UHIMBUTyAJIbHOTO
npenpuHUMAaTes

1.2  (CokpamenHoe (Ipu HaTU4IuKM) U GupMeHHOe (Tpu
HaJIMYWU) HAUMEHOBAHUE
FOPUIMYECKOTO JIUIA

1.3 |Azmpec MecTa HaxOXJIeHUs (MeCTa )KUTEIIbCTBA)
FOPUIUYECKOTO JIUIA (MHIUBUIYaIbHOTO
peTpUHIMATEIs)

1.4 |UnentudukaniMOHHBIA HOMED
Hasjoromtarenpinuka (MHH)

1.5 |OcHOBHOM TrOCyAapCTBEHHBIN perucTpalliOHHBINA
HOMEp IOPUAMYECKOTO JIHIA, UHIUBUYaTbHOTO
npennpuanmarens (OI'PH, OT'PHUIT)

1.6  |PexkBHU3UTHI JOKYMEHTA, yIOCTOBEPSIONIETO
JTMYHOCTH MHAUBUIYAIBHOTO MPEANPUHUMATEIS

1.7 [[TouToBBIH agpec

1.8 |Anpec >neKTpOHHON OYTHI

1.9 [Tenedon (dakc)

2. Ilpomry:

BHecTu ucnipaBieHns JOMYIIEHHBIX OMEYaTOK U (MITM) OMHUOOK B BBITAHHBIX
B pe3yJIbTaTe NPEAOCTABICHUS MyHULIUIIAIIBHON YCIIYTH JOKYMEHTAaX.
Briate nyOnukaT perienus

yKa3aHuE Ha KOHKPETHbBIC
OMEYATKU. OIITNOKU.
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JaHHBIC pCUICHUA:

K nacrosimiemy 3asiBJICHHIO IPUJIATalOTCs CIACAYIOMINE TOKYMEHTHI:

Neo /i HaumenoBanue KonunuectBo JlomoJIHUTEIbHBIE
JIOKYMEHTa JIMCTOB CBeJleHUs (KOTHS
WJIH MOJUIMHHUK )

1.

2.

Crioco0 nosty4eHus: yBeJOMIICHUS:

1o snekrpoHHOMI
oyTe

JInuuo

HOCPGHCTBOM EJII/IHOFO nmoprajia roCyaapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT

Bu nomyyaemoro yBeiomieHus:

Ha 6ymaxkxHom Hocutene

B gopme 31eKTpOHHOTO T0KyMEHTa

B dopme snexTporHoro oopasa
JOKYMEHTa
CBeneHusl, yka3aHHBIC B 3asBJICHUH, JJOCTOBEPHBHI.

« »
(HaI/IMeHOBaHI/Ie 3asABUTCIIA — OJIA IHOAIINCH 3aABUTCIIA

ropuanyeckux ymi, O.1.0. (YroJIHOMOYEHHOTO
3asIBUTEIST — IS MIPEJICTABUTEIISN)
UHAUBUAYTHHBIX
npeInpuHIMAaTeNei)
MLIIL.

(Tpu HATTUYUN)

20 T.
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IIpunoxenune Ne 5

K Q/IMUHACTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHUIUITAIBHON YCIYTH
«Obmen HanumarensiMu 3aHUMaeMbIX IO
JIOTOBOPAM COLMAIIBHOTO HalMa KUJIbIX
MTOMEILICHU I, HAXOIAIIHNXCS B
MYHUIIUIIATEHON COOCTBEHHOCTH Ha
tepputopu HOBOOCKOIBCKOTO
TOPOJICKOTO OKpYTa»

Pacniucka

B IIpHEMeE OT 3asIBUTENS JOKYMEHTOB, HEOOXOAUMBIX JJIs MMPEOCTABICHUS
MYyHUIUTIATBHON yenyTu «O0MeH HanuMarensmMu 3aHUMaeMBbIX 110 JJOTOBOPaM
COIMAFHOTO HaliMa YKUJIBIX TTOMEIIEHU, HaXOIAIIUXCS B MyHHUITUTIATBLHOMN
cOOCTBEHHOCTH Ha Tepputopu HOBOOCKOIBCKOTO TOPOJCKOTO OKPYTay

Bxon. Ne oT « » 20 T., KOJ
yCIIyTH
Anpec 3asiBUTEJ:

,)_—[aHHI)Ie 3a4BUTCILA, IIPCAOCTABUBIICTO

JOKYMCHTHI:
(yxasbiBaercs @.J1.0. monHOCTHIO (HOCHEHEE IPU HATMYHH), HAMMEHOBAHUE MIPEACTABUTEIS FOPUIMYECKOrO JIMLA)
Ne HaumenoBanue Komnuectso KomnuaectBo nuctoB OrMmeTKa Bergaue | OTMmeTrka
wn | u PEKBU3UTHI | 3K3EMIUISIPOB JIOKYMEHTOB 0
JIOKYMEHTa 3asBUTEITIO HaJTAYNH
NONIUHHBIX | B xommsax MNOMIMHHBIX | B HOMIUHHBIX | B kommsx
KOIIHSIX

(IOIDKHOCTB COTPYAHUKA, TPHHSBIIETO JTOKYMEHTHI), (moxnuck, ®.1.0.)

(mara BBIIA4M PACIUCKH (YKa3bIBACTCS COTPYIHUKOM, IPHHSABIINM JOKYMEHTBI)

(maTa momydeHus pesyibTata (yKa3bBaeTCsl COTPYAHHKOM, IPHHSBIINM
JIOKYMEHTHI))

((baMunus, ”HULIUATIBL, TIOIHUCH 3asIBUTEIIS)

(IOIDKHOCTB COTPY/AHUKA, BBIABIIETO JOKYMEHTBI), (MTOIIHCH, (haMUITHs, MHULIAAIIBI)
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(nara BbIIa4H (TIOIyIEHHS) JJOKYMEHTOB) (bammTysl, ”HUIMATIEL, TOAIHCH JIVLA, I1OTyYUBIIEr0 JOKYMEHTHI)

| | - HOKYMEHTbBI, KOTOPbIC 3aABUTECIIb JOJIKCH IMPEAOCTABUTL CAMOCTOATCIIBHO

| | - JOKYMCHTbI, KOTOPbIC 3aABUTECIIb BIIPABC IPEAOCTABUTD 110 COOCTBEHHOM
WHHUIIUATUBC
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IHpunoxenue Ne 6
K QJIMUHACTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS MYHUIUITAIBHON yCIYTH
«Obmen HanumarensiMu 3aHUMaeMbIX IO
JIOTOBOPAM COLMAIIBHOTO HalMa KUJIbIX
MTOMEILICHU I, HAXOIAIINXCS B
MYHUIIUIIATEHON COOCTBEHHOCTH Ha
tepputopun HOBOOCKOIBCKOTO
TOPOJICKOTO OKPYTa»

Kputepuu 1151 popMupoBaHusi BAPHAHTOB MPEIOCTABICHUS MOAYCIYTH
«lIpunsTHe 3asBIEHNA U JOKYMEHTOB, 4 TAK)KE BblJIaya PEIICHMS O BbIJAUYE PAa3PEIICHUS
Ha oOMeH HaHnumatensmu 3aHMMaeMbIX 1O JOrOBOpPaM COLIMANILHOTO HailMa JKUJIbIX
MOMEILEHUH, HAXOSAIIMUXCS B MyHUIIUTAIbHON COOCTBEHHOCTH Ha TEPPUTOPHUHU
HoBOOCKOIBCKOTO TOPOACKOTO OKPYIa»

Ne i/m HanmMeHnoBaHue kpuTepus 3HaueHUE KPUTEPHUS
1 K kakoii kaTeropuu OTHOCHTCS 1. ®uznueckoe muio (DJI)
3asiBUTEIND? 2. UnnuBUyanbHbIN NpeIpUHUMATETh
(ML)
3. FOpuanuaeckoe numo (FKOJT)
2 KTt0 o6parmiics 3a ycimyroit? 1.3asBUTENH TUYHO
2. IlpencraButensb 3asgBUTEIA
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IHpunoxenune Ne 7
K QJIMUHACTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS MYHUIUITAIBHON yCIYTH
«Obmen HanumarensiMu 3aHUMaeMbIX IO
JIOTOBOPAM COLMAIIBHOTO HalMa KUJIbIX
MTOMEILICHU I, HAXOIAIINXCS B
MYHUIIUIIATEHON COOCTBEHHOCTH Ha
tepputopun HOBOOCKOIBCKOTO
TOPOJICKOTO OKPYTa»

Kputepuu 1151 popMupoBaHusi BAPHAHTOB MPEIOCTABICHUS MOAYCIYTH
«/cnpaBnenue AONMYIIEHHbBIX OMeYaToK U (MJIM) OLIMOOK B BBIJJAHHBIX B pe3yJibTaTe
IPEIOCTABJICHNUS] MyHUIIUTIATBHON YCIIYTH IOKYMEHTAaX, Bbllaya AyOJuKaTa pelieHus o
BblJ1aye pa3penieHuss Ha oOMeH HanumaTensMu 3aHUMaeMBbIX IO JOTOBOpaM
COIIMAJIbHOTO HaliMa JKUJIbIX MOMEUIEHN, HaXOAAIUXCS B MyHULIUTIAJIbHON
COOCTBEHHOCTH Ha Tepputopun HoBOOCKOIBCKOrO FrOPOJCKOTO OKPYIa»

Ne ni/m HaumenoBanue kputepus 3HaueHue KpUTepus
1 K kakoii kaTeropuu OTHOCHTCS 1. ®uznueckoe muio (DJI)
3asIBUTEIND? 2. UnnuBUyanbHbIN NpeIpUHUMATETh
(M)
3. FOpuanuaeckoe nmmo (FOJI)
2 KTt0 oOparmiics 3a yciyroii? 1.3asBUTENH TUYHO
2. IlpenacraButenb 3asgBUTEIA




