HOBOOCKOJIbCKAS TEPPUTOPUAJIBHAA
N3BUPATEJIBHAA KOMUCCHUA

IHOCTAHOBJIUEHMUWE
23 nexadps 2022 rona Ne 9/34-1

O BHeceHUM M3MEHEHUIl B MOCTAHOBJICHHE
HoBoockoabckoi TEPPUTOPHUATBLHOMN
H30upaTebHOl KOMHCCHMH OT 24 masi
2022 roma Ne 2/7-1 «O0 HHcTpyKuumn
1o aesaonpousBoacTsy B HoBoocCKoJIbCKOM

TePPUTOPHUAIBHOA u30uparTeIbHOI
KOMUCCHID)
PykoBoacTBysich IMOCTAHOBJIEHUEM N36upartenpHOM KOMHUCCHUH

benropoackoir  obmactm ot 14 gmexabps 2022 roma Ne  31/317-7
«O BHECEHMH W3MEHECHUU B mnocTtaHoBieHue W30upaTenbHONl KOMHUCCUU
benropoackoit obmactu ot 05 mas 2022 roma Ne 9/140-7 «O IlpumepHoit
WHCTPYKIIMM 10 JEJONPOU3BOACTBY B TEPPUTOPUAIBHOW HM30MpATEbHON
KoMuccun», HoBoOOCKONbCKass TeppuTOpUaibHas MW30UpaTeNbHAs KOMUCCHUS
MOCTAHOBJISACT:

1. Buectu B UHCTpyKumio 1o Jenonpou3BOACTBY B HOBOOCKOJIBCKOM
TEPPUTOPUANBHON H30MpaTEIbHOH KOMHCCHM, YTBEPKACHHYIO MOCTAaHOBJICHHUEM
HoBoOCKONIbCKOM TeppUTOPUATBHON H30MpaTenbHON KoMuccuu oT 24 mas 2022
roga Ne 2/7-1, cnenyroiue n3MEHEHHUS:

1.1. Ao63anr Bropoit myHkta 1.1. pasmena 1 W3JIO0XKUTH B CIEAYIONICH
peraKuuu:

«MHCTpyKUMsS pa3paboTaHa Ha OCHOBaHUM (eAepalbHbIX 3aKOHOB OT
12 nrons 2002 roma Ne 67-03 «O06 OCHOBHBIX TapaHTHIX U30UPATENBHBIX TPAB H
mpaBa Ha ydacthue B pedepeHnyme rpaxiaaH Poccuiickoir ®enepanuu», OT
22 oktsi0pst 2004 rtoma Ne 125-@3 «O6 apxuBHOM 1ene B Poccuiickoit
@enepamum», or 2 Mas 2006 roma Ne 59-03 «O mnopsake paccMOTpPEHUS
oOpamenuii TpaxnaH Poccuiickoit ®deneparun», € y4ETOM TOCTAHOBJICHUS
[IpaButensctBa Poccuiickoit ®eneparuu ot 3 Hosi0ps 1994 roma Ne 1233 «O06
yTBepkaeHnn [lonoxenuss o mopsake oOpaiieHus co ciaykeOHoi nHpopmarmen
OTPaHUYEHHOI'O PACHpPOCTPAHEHUs B (enepalibHbIX OpraHax HWCIOJHUTEIbHOM
BJACTU M YIOJIHOMOYEHHOM OpraHe YIpPaBJIECHHS HCIOJIb30BAHUEM aTOMHOMN
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PHEPrUM M YMOJHOMOYEHHOM OpraHe I0 KOCMHYECKOW JAesTeabHOCTH» (B
penakuuu noctaHosieHu [IpaBurtenscTtBa Poccuiickoin @enepamuu ot 20 urons
2012 r. Ne 740, ot 20 despasist 2016 r. Ne 123, ot 18 mapta 2016 1. Ne 214, ot 06
aBrycra 2020 r. No 1186), IlpaBun nenonpou3BOACTBa B TOCYAApCTBEHHBIX
OpraHax M OpraHax MECTHOIO CaMOYIIPaBJICHUS, YTBEPKIACHHBIX IPUKA30M
denepanbHOro apXuBHOro areHTcTBa oT 22 Mas 2019 romga Ne 71, Mertoauueckux
peKOMeHIaIMii 1o  pa3padOTKe WHCTPYKIHMA 10  JIETOMPOU3BOJICTBY B
rOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUSI, YTBEPKICHHBIX
npuka3zoMm DenepanbHOro apxXuBHOTO areHTCTBa oT 24 nexadps 2020 roma Ne 199,
MOCTAHOBJIECHHM W WHbIX HopMaTuBHBIX aktoB LMK Poccun, Komwuccun,
Permamenra  Komumccuu, ¢ wucnoms3oBanmeM [OCTa P 7.0.97-2016
«Hanmonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHdopmanuu, OUOIMOTEYHOMY H HU3AaTeNbCcKoMy Jneny. OpranuzanuoHHO-
pacniopsiidTenbHas JOoKyMeHTanus. TpeOoBaHUs K O(POPMIICHUIO JTIOKYMEHTOBY,
['OCTa P 7.0.8-2013 «Hanuonansusiii cranmapt Poccuiickoit ®Dexnepanuu.
Cucrema ctanaapToB no MHGOpMAIMK, OMOIMOTEUHOMY U M3JATEIHCKOMY JCIy.
Jenonpon3BOACTBO U apXUBHOE AEN0. TEpPMUHBI U OTIPEICIICHUS .

1.2. B nynkre 1.6. paznena 1 cioBa «mocie coriacoBanus ¢ M306uparenbHoi
KoMuccuei benropoackoit 0071acTi» UCKITIOUUTD.

1.3. B a63arnie Tpetbem noamyHkTa 3.5.4. pa3aena 3 ciosa «mepen hamMuianein
3aMEHHUTh CJIOBaMHU «Iocie (aMuiauu», cioBa «A.B. AnexkcaHIpoBy» 3aMEHUTHb
cinoBa «AnekcanipoBy A.B.».

1.4. B a63arie uerBepToM noanyHkra 3.5.4. pazaena 3 cioBa «B.C. 3umuny»
3aMEHUTH clioBa «3umuny B.C.».

1.5. A63aun nepBwiii nyHkra 5.10. pa3gena 5 H3N0KUTH B CIEAYIONIEH
peOaKIuu:

«5.10. O6pamenus, noctynuBmme B TUK, paccmarpuBaioTcs B CpOKH,
YCTaHOBJICHHbIE NToApa3aenamMu 9.5 u 9.6 MHcTpykuuu.».

1.6. ITyHkT 5.16. pa3znena 5 1OonOMHUTH ab3a1] CIEIYIOIETO CONCPKAHUS:

«B cnydae, ecniu B oOpallleHMM 3ampalirBaeTcss HHPOpMaIUsi, paHee
OIMyOJIMKOBAaHHAsi B CPEJCTBAX MAacCOBOM HMH(pOpManud JTuOO0 pa3MelleHHAas B
nH(pOpMaIMOHHO-TeJIeKOMMYHUKanonHoi cetu Uurtepner, TUK B oTBere Ha
oOpallleHre MOXKET OIPAaHUYMTHLCS YKa3aHUEM Ha3BaHUs, JaThl BbIXOJa U HOMEpa
CpeacTBa MaccoBo uHpOpMalMU, B KOTOPOM OMYyOJIMKOBaHA 3ampaliruBaeMasi
uHpopmarusi, MO0 yKazaHUEM CCBUIKM (aapec CTpaHMIlbl) HAa WHOOpPMAIUIO,
pa3MenieHHy1o B UHHOPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu IHTepHeT.».

1.7. Tlywkter 7.2. - 7.12. cuwrtarp noamyHkrtamu 7.1.1. - 7.1.11.
COOTBETCTBEHHO.

1.8. IToanyukr 7.1.4. nmynkra 7.1. pa3nena 7 HONOTHUTH ab3al] CIEIYIOIIETo
COJICpKaHMUSI:

«Tekecr myHKTa MOXET HauuHAThCs cloBamH «lIpW3HaTh yTpaTUBIIMM
cuiy...» 00 «CUUTaTh YTPATUBIIUM CUITY...».
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1.9. Paznen 7 nONoOJIHATE MYHKTOM 7.2. CIEAYIOUIETO COAEPKAHUA:

«l.2. Odopmnenne pacnopsokenuid mpencenarenss THMK mo kaapoBbiM
BOIIPOCAM.

7.2.1. Pacnopstxenuss mnpeacenarenss THUK mno kaapoBsiM  Bompocam
M31AI0TCA IO KOHKPETHBIM BOIIPOCAM, CBSA3aHHBIM C AEATEIbHOCThIO uwieHOB TUK,
npueMoM Ha padoty B anmapaTt THUK.

7.2.2. Pacnopsokenuss mnpexaceparenss THMK 1o kagpoBelM  Bompocam
oOpMIISIOTCST aHAIOTUYHO pacnopsokeHusiM npeacenarens THUK mo ocHoBHOM
NEATEIBHOCTH.

7.2.3. PacnopshxeHUsIME 0OPMIISIIOTCSI HA4aJI0 UCTIOJIHEHUSI 00s13aHHOCTEN
[0 3aMEIICHUI0 TOCYIAPCTBEHHOM JOJDKHOCTH W MPEKPALIEHUE IOJHOMOYUN
yneHoB TUK, pabotaromux B TUK Ha mocTosTHHOM (IITaTHOM) OCHOBE, IIPUEM Ha
paboTy, 3aKJIIOYEHHE CIIY>)KEOHOr0 KOHTpPAKTa, YCTAHOBJICHHE HOBBIX YCIIOBUMA
OIUIAThI TPY/a, epeBo/ (Ha3HAYCHHUE) HA UHYIO JIOJDKHOCTh, U3BMEHEHHE (haMUIINH,
UMEHH, OT4YECTBa, YCTAHOBJIEHHWE HEIMOJHOrO0 pabodero JHs, BBIILIATHI
€MHOBPEMEHHOT'O TIOOIIPEHUS B CBSI3U C YBOJIBHEHUEM U BBIXOJOM Ha IIEHCHIO 3a
BBICITYTY JIET, BBIIUIATHl EJUHOBPEMEHHOTO TOOMIIPEHUS] B CBA3U C IOOUIIEEM,
MPEMUPOBAHKE, TMPEJOCTABICHUE EXKETOJAHBIX, YUYEOHBIX, JOMOJHUTEIBHBIX
OTITyCKOB, OTIyCKa IO OEPEMEHHOCTU U pojaM, OTIyCKa IO YXOIy 3a peOeHKOM,
OTITycKa 0€3 COXpaHEeHUs JEHEKHOI0 COAEPKaHMs, BBIXO M3 OTIIyCKa MO0 yXOy 3a
peOEHKOM, HAJIOXKEHUE B3bICKAHUS, KOMaHIMPOBAHHUE, MPEKPALLEHUE CITY>KEOHOTO
KOHTpPaKTa, 0CBOO0XKICHHE OT JTOJXKHOCTU U YBOJIbHEHUE.

Pacnopskenne  sBIsSe€TC OCHOBAHMEM JUI HAYUCIEHUA JEHEKHOIO
BO3HArPAKJICHHUS WM COJEpKaHUsA, OCYLIECTBIICHUS BBIIUIAT, JOIUIAT WA
YACpKAHUM.

7.2.4. [IpoeKkThl pacHOpPsHKEHUN TOTOBSATCS HA OCHOBAHUU TOPYYCHHM
npencenarenss TUK, nuunbix 3assnennit wieHoB TUK u paGoTHMKOB ammapara
THUK, npencraBiaeHui, C1yKeOHBIX 3alMCOK, HHBIX JIOKYMEHTOB.

B pacrniopsikeHusX 1o KaJpoBbIM BOIIPOCAaM KOHCTATHPYIOIIASl YACTh MOXKET
OTCYTCTBOBATh, & PACIOPSAAUTENbHAS YacTh HAUMHAETCS Tiaroiamu: «HazHauutey,
«IlepeBectn», «YBomuthb», «lIpemupoBare» u Tak gamee. Kaxapll ITyHKT
pacnopspKEeHUS  JIOJDKEH ObITh  TOYHO COPMYJIHMPOBAH B COOTBETCTBUU C
TpynossiM koznexkcoM Poccniickort denepannu.

7.2.5. B pacniopsbkeHHH O MpHEMe Ha JOJDKHOCTh yKa3bIBAIOTCSA (aMUIIHs,
UMsI, OTYECTBO IPUHMMAEMOI0 TIPAKIAHUHA, HANMEHOBAHHME 3aMeEIaeMOu
JOJDKHOCTH, JaTa Havajla UCTHOJHEHUs1 00s3aHHOCTEH, YCIOBHUS OIUIaThl TpyAa (B
TOM 4YHCJI€ pa3Mep JIOHKHOCTHOTO OKJIaaa, HaJ0aBKU U JPYTye BBIILIATHI), CPOK
JNEUCTBUS  3aKJII0YaeMOro  CIy>KeOHOTO KOHTpPAaKTa, YCTAHOBIIEHHBIH CpOK
WCHBITAaHUS B LESAX IMPOBEPKH COOTBETCTBUS €0 3aMEIIa€MON JOJIKHOCTH, €CIIH
3TO MPEAYCMOTPEHO, OCHOBAHUE BBIMYCKA PACTIOPSKEHUS (ITOpYUYEHHE, 3asiBJICHUE,
MpeJICTaBICHUE).



4

7.2.6. B pacniopspkeHUAX O 3aKIFOYEHUH CPOYHOTO CIY>KEOHOT0 KOHTPAKTa,
HA3HAYECHUU HA UHYIO JIOJDKHOCTh, YBOJIBHEHHUH, OTITYCKE M MO APYTUM KaJpPOBBIM
BOIIPOCAaM YKa3bIBaloOTCs (aMuiusi, UMs, OTYECTBO, HAMMEHOBAHHUE 3aMellaeMOMn
JOJDKHOCTH,  COJIEpKAHUE PACIOPSAUTEIBLHOTO pelieHus: (MpOJJIUTh  CPOK,
YBOJIUTh, MPEAOCTABUTH €XKETOJHBIA OIUIAYMBAEMBIA OTIYCK M JpPYroe), eclu
TpeOyeTcsl, MaeTcsl CChUIKAa Ha 3aKOHOJATEIbHBIM aKT, HA OCHOBAaHUM KOTOPOTO
NPUHUMAETCS  PACIOpPSIUTENbHOE  pPElICHHE,  YCTAaHABIMBAIOTCS  CPOKHU
(kaleHgapHble JaThl) JACWCTBUA PACIOPSAUTENBHOTO pelieHus (IencTBus
CPOYHOTO CIYXEOHOTO KOHTpPaKTa, MPEAOCTaBICHUSI OTITyCKa, KOMAaHIWPOBKH,
JaTa yBOJBHEHHS W Jpyroe). B pacnopsbkeHHH, Kak MpaBUJIO, YKa3bIBaeTCs
OCHOBaHHe ero oopmiieHus (IpeacTaBieHue, 3asiBieHne, TpaduK OTIYCKOB, IJIaH
KOMaHIMPOBOK, CITy>KeOHasl 3aIIUCKA).

7.2.7. PacriopspKeHUSIM  TIPUCBAUBAIOTCS  MOPSAKOBBIE PETHCTPALIMOHHBIC
HOMEpA B MpeJenax KaJleHJapHoro roja:

pacHopsKeHUsIM O NPUEME, MEPEBOJE, YBOJbHEHUH, MOOIIPEHUH TOMUMO
HOMEPA MPUCBAUBACTCS UHICKC «JICY;

PaCMOpPSDKEHUSIM O KOMaHIMPOBAaHUU MPUCBAUBACTCS UHIEKC «ITK»;

PACHOPSDKEHUSIM O JIMCHMIUIMHAPHBIX B3BICKAHUSAX, YYEOHBIX, JPYrUX
OTITyCKaX TPHUCBAUBACTCS UHJEKC «K».

7.2.8. Komnu pacnopsikeHHid 1O KaJpoBBIM BOIMpOcaM B 00sS3aTeIbHOM
nopsake nepenarorcs oyxrantepy THUK.

7.2.9. PacriopspkeHHsT IO KaJApOBBIM BompocaM (GOPMHPYIOTCS B Jeja
COTJIACHO HOMEHKJaType faen KoMuccuu B COOTBETCTBHH CO CPOKAMU XPAHEHHUSL. ).

1.10. IMommynktr 8.1.1 pazgena 8 nomoJHUTH ab3alaMu  CIETYIOUIETO
COJICpKAHUSI:

«He moryt OBITh OTHECEHBI K CIIy’)K€OHOW HH(OpPMAIMK OTPAaHUYECHHOTO
pacnpoCcTpaHeHUS:

- aKThl 3aKOHOJATENbCTBA, YCTAHABIMBAIOIIME TMPABOBOM  CTaTyC
rOCy/IapCTBEHHBIX OPIaHOB, OpraHU3aluii, OOIIECTBEHHBIX O0BEINHEHUH, a TaKKe
mpaBa, CBOOOIbI M 00S3aHHOCTH TPaXKIaH, MOPSI0K UX PeaTU3allNg;

- OINHUCAHHUE CTPYKTYpPbl OpraHa HCIOIHHUTEIbHOW BIIACTH, €ro (PYHKIUH,
HaIpaBJIeHU U GopM JEATETHHOCTH, & TAKXKE €ro aapec;

- TIOPSAZIOK PACCMOTPEHHsSI U pa3pelieHus 3asBICHUN, a Takke OOpalieHui
rpa)xa1aH U IOPUIAYECKUX JIHII;

- peuieHus 1o 3asBICHUSIM U OOpalIeHUsM TPaKIaH U IOPUAMYECKUX JIHII,
PacCMOTPEHHBIM B YCTAHOBJIEHHOM TOPSIIIKE. ).

1.11. Ilynkr 8.1. pazgena 8 mOMoJHUTH MOANMYHKTOM &.1.2. ciemyroiero
COJICpIKAHUSI:

«8.1.2. PabGota ¢ mpoeKTOM HCXOMAIIEr0 JOKYMEHTa /10 OTHECEHHs ero K
kareropun JCII ocymecTBisieTcss B Mopsake, yCTaHOBICHHOM MJi JTOKYMEHTOB
obmero menonpou3pojictea B TUK.».
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1.12. IToanynktsl 8.1.2. - 8.1.13. mynkra 8.1. cuurath noanynkramu 8.1.3. -
8.1.14. cOOTBETCTBEHHO.

1.13. Ilyakt 8.1. pazmena 8 nmomonHuTh moamyHkramu 8.1.15. - 8.1.16.
CJIEAYIOIIETO COAECPKAHUS:

«8.1.15. CnyxebHass uHpOpMalUs OTPAHUYECHHOTO PACIPOCTPAHEHUS HE
MOJJICKUT PA3rIIallIEeHUI0 (PacpOCTpaHEHUI0) 0€3 CAHKIUMU JOJKHOCTHOTO JIMIIA,
NPUHSABIIETO pEIIEHHWE O €€ OTHECEHWH K paspsay OrpaHUYCHHOTO
pacmnpocTpaHeHHs, TUOO BBIILIECTOAIIETO TOJKHOCTHOTO JIMIIA.

3a pasriaiieHue CITLyX€OHOM uHbOopMaIuu OrpaHUYEHHOTO
pacnpoCTpaHEHUsl, €€ pacHpocTpaHeHHEe O€3 CaHKIMU JIOJDKHOCTHOIO JIMLA,
MMECIONIETO  JaHHbIE T[OJHOMOYMS, HapylIEHHE TopsAKa oOpalleHus ¢
JOKyMEHTaMH, COJACPKAIIUMHU TaKyto HHGOPMAIIIiO, paOOTHUK, UMEIONTUN TOCTYII
K 9TOM uH(pOpMAIMK, MOXKET OBITh MPUBJICEYEH K IUCHUILUIMHAPHOM WM WHOMU
MIPEAYCMOTPEHHOM 3aKOHOIaTEICTBOM OTBETCTBEHHOCTH.

8.1.16. B cnyuae nukBUIaLMM, PEOPTAHU3ALNN OPTraHOB HMCIOJHHUTEIBHOM
BJIACTH M TOCYAApCTBEHHBIX OpraHoB benropojckoit o0IacTu perieHue o
JMandbHEHIIEeM  HMCHOJB30BAaHUM  CIYXKEOHOM  HMH(POpMAlMU  OTPAHUYEHHOTO
pacrnpocTpaHEHUs] TMPUHUMAETCA KOMHCCHUEH, CO3JaBaeéMOM IO  PEIICHUIO
PYKOBOJHUTEIS OPTaHa BIACTH.».

1.14. B nynkTe 9.2. paznena 9 uudpsr «8.1» 3amenuts mudppamu «9.1».

1.15. AO3an nepBwlid myHKTa 9.5. pazmena 9 H3I0KUTH B CIEAYIOIIEH
peIaKIUu:

«JlIOKyMEHT TOIJIEKUT HCHOJHEHUIO B TeueHue 30 KaJeHAapHBIX THEH CO
JHA €ro perucTpanuu, 3a HCKIIOYEHUEM CIIy4aeB, MPEayCMOTPEHHBIX
Moapasaesiom 9.6 HaACTOSIIErO pa3ieiia.».

1.16. lononHuTk paznenoM 12 ciienyromero coaepKkaHusi:

«12. ®opMupoBaHue, BeJiecHHEe U XPaHEHHE JUYHBIX JIeJ

12.1. JInunbie aena unenoB THUK, paboTaromux Ha MOCTOSHHOM (IITaTHOM)
OoCHOBe, U cneunanucToB annapara TUK Benyres u xpansarcs B TUK.

JInyHOE €710 COCTOUT U3 CIAEAYIOUIUX JOKYMEHTOB:

KOMUs TIOCTAHOBJICHUS M30MpaTeNbHON Komuccuu cyObekTta Poccuiickoi
Oenepannu 0 HazHaueHU wieHoMm TUK;

konusi moctaHoBieHus THUK 00 u30paHuu Ha JOJDKHOCTH MpecenaTens,
3amectuTens npenceaarens, cekperaps TUK;

KOIUS PACHOPSKEHUsT O NpHeMe Ha pabdoTy Ha MOCTOSHHOW (ILTaTHOM)
ocHoe wieHoB TUK u pabotHukoB annapara THK ¢ noanuchio NpuHATOrO JIULA,
MOATBEPKAAIOIIEH 03HAKOMJICHUE, TUYHBIC 3asBJICHUS O IPUEME Ha padoTy;

CBEJICHUS, COOOIIEHHBIE TpaXXJaHWUHOM O ce0e TMpu Ha3HAYEHUU Ha
TOCYJapCTBEHHYIO JIOJDKHOCTh WJIM TIOCTYIUICHHMH Ha palOOTy MO yCTaHOBIIEHHOM
dbopme (aHKeTa YTBEPKIACHHOTO 00pasiia, aBToouorpadus);



cBeneHus, coobmieHHble wieHamu THUK, paboraromymu Ha MOCTOSHHOU
(mrratHOM) ocHOBe M paboTHuKamu amnmnapata THUK o0 m3mMeHeHMsIX B aHKETHBIX
JIAHHBIX (JIOTIOJTHEHHE K aHKETe);

KOIUU JIOKYMEHTOB, MOATBEPXKIAOIIUX MpodeccruoHanbHOe 00pa3oBaHuUe,
MOBBINICHUE KBATM(UKAIIMY, HATUYHUE YICHON CTENEHU UM YYEHOTO 3BaHMUsI, €ClIn
TaKOBbIE UMEIOTCS;

CIIpaBKa O J0XOJax, 00 MMYyHIIECTBE M 005A3aTEIHCTBAX HMYIIECTBEHHOTO
XapakTepa rpakJaHiuHa, ero Cynpyru (Cynpyra), HECOBEPIICHHOJIETHUX JETeH;

MEIUIIMHCKOE 3aKIIOUEHUE O COCTOSTHUM 3/10POBbSI;

KONUSL ~ TPYAOBOM  KHWKKA WM JIOKYMEHTa, IOJATBEPIKIAIOIIETO
MIPOXOXICHNE BOCHHON WJIM MHOU CITYXKOBbI;

KONUSI BOEHHOTO OWjeTa WM TPUIIMCHOTO CBUACTENBbCTBA (I
BOCHHOOOS3aHHBIX);

JOKYMEHTBI, CBSI3aHHBIE C OQOpPMJIIEHHEM JIOMyCKa K CBEJICHUSM,
COCTABJISIFOIIMM TOCYJApCTBEHHYIO TaiHY, €CJIM HCIHOJIHEHHE OO0S3aHHOCTEW IO
roCyapCTBEHHON JOKHOCTH CBSI3aHO C UCIIOJIb30BAaHUEM TaKUX CBEJCHUM;

KOIUU HArpaJHbIX JOKYMEHTOB, €CITU TAaKOBbIE HMEIOTCS;

JUYHOE 3asiBJICHHE O COTJIACUM Ha MepeMelleHrne Ha JAPYTYI0 JOJDKHOCTD,
KOIHUS PaCHOpPsIKEHUS O TEPEMEIICHUM Ha JPYTYI0 JIODKHOCTh € TMOJIKCHIO,
MOATBEPKAAIOIIECH 03HAKOMIICHHUE;

KOIUHA PaCTOPSDKCHUH 00 yCTaHOBJIICHWH COOTBETCTBYIONIUX HAJA0AaBOK K
JOJDKHOCTHBIM OKJIaJaM;

KOITUU PacHopsDKEHUH 00 M3MEHEHUH YCIIOBUI OTUIATHI TPY/AA;

KOIIUA PACTIOPSHKEHUH O TIOOMIPEHUM pPa0OTHWKA, a TaKKe KOIHH
pacnopspKeHUN 0 HAJIOKEHUHU Ha HETO TUCITUIIMHAPHOTO B3BICKAHUS (ITOCIIEIHUC
XPaHATCS B €I IO CHATHSI WJIM OTMEHBI B3bICKAHUA);

KOIHUS CBUJIETEIHCTBA O MOCTAHOBKE HA YYET B HAJIOTOBOM OpPTaHe;

KOMHUS CTPaxOBOTO CBHJIETEILCTBA TOCYJapCTBEHHOTO TMEHCHOHHOTO
CTpaxOBaHUS;

KOMUS JJOKYMEHTOB 00 M3MEHEHUH CEMEWHOTO MOJI0KEHNUS,

KOIUU CBUJIETEIBCTB O POXKIICHUU JIETEH;

JUYHOE 3asBJICHUE 00 YBOJBbHEHUHU, KOTIUS PACTIOPSIKEHUS 00 YBOJILHEHUH.

12.2. JIokyMEeHTBl B JUYHBIX J€NaX pacrojiararoTcsi B XPOHOJIOTHYECKOM
MOpSIIKE TI0 Mepe WX MOCTyIuieHus. [Ipu moaroroBke K caade aenl B ApXHB
JOKYMEHTBI TEPePOPMUPOBBIBAIOTCA: JOKYMEHT, UMEIOIIUNA Ccamylo IO3IHIO0
JaTy, JOJDKEH OBbITh MOMEIIEH B KOHEI[ Jeia, a JOKYMEHT, MUMEIOIIHUA caMylo
PaHHIOIO JaTy, - B HA4aJo Jeya, IEPBhIM.

12.3. B cnydae cMepTH Jivlia, Ha KOTOPOE 3aBEACHO JIMYHOE JIeJI0, KOHEUHOU
JIATOM SIBNISIETCS J1aTa, YKa3aHHAs B JIOKYMEHTE, W3BEIIAIONIEM O ero KOH4YHnHe. B
JUYHOE JIEJI0 TIOMENIAeTCsl KOomusl pacrnopsikeHus: Komuccun o mpexpaiieHuu
rOCyapCTBEHHOU CITYXKOBI B CBSI3U CO CMEPTHIO.



12.4. JIoKyMeHTbI, BKJIIOYEHHBIE B JIUYHOE JI€JI0, BKJIAIBIBAIOTCS B O0JIOKKY
YCTAaHOBJICHHOMW (OPMBI, CTpaHUIBI HYMEPYIOTCS B BEPXHEM I[PaBOM YTy
KapaHJaIioM C YepHbIM rpaduToM U OpourtopyroTcs. B koHIle aena nmomeniaeTcs
3aBEPUTEIbHBIN JIUCT.

Ha noxyMeHTBHI JIMYHOTO Jiejla COCTaBIISIETCS BHYTPEHHSSI OMUCH, KOTOpas
HYMEpYeTCsl pUMCKUMHU LIUPpaMH U IIOMENIAeTCsl B HayaJIe Jena.

JInynble nena nui, OCBOOOXKIECHHBIX OT paOOThl B CBSI3U C MpEKpalieHueM
CIIy’KeOHOro KOHTpakTa, Xpansrcs B Komwuccuum B Teuenue 10 ner co aHs
OCBOOOK/ICHHUSI OT JIOJDKHOCTH, MOCIIE YETO MEepeIatoTcsi B ApXUB.

Ha nuuHble ena cocTaBisIeTCsl ONMUCHh B JIBYX AK3eMIUISIpax B aja(aBUTHOM
MOPSIAKE C YKa3aHUEM KOJIMUECTBAa JIMCTOB M KpallHUX AaT Jena. B koHie onucu
JIeJIaeTCd WTOroBasi 3allHUCh O KOJMYECTBE CIAAHHBIX B ApxuB Jnen. Onuch aen
MOJNKUCHIBACTCS TMPEICTABUTENSIMA O0EMX CTOPOH, Y4YacTBYIOIIMX B MpUEMe-
nepenaue aen. Oaun sx3emiuisip onucu xpanutcs B TUK, a npyroii — B ApxuBe.».

1.17. lononHuTk pasznenoM 13 ciienyromero coiaepKanusi:

«13. OdopmiieHHe NPOTOKOJIOB 3acelaHUil padoYnx
u uabIx rpynn TUK

13.1. [IpoTokomnbl 3acenanuii (majnee — MPOTOKOJ) pabOUYMX M HHBIX
rpynn TUK (manee — pabouasi rpymnma) opopMIISIIOTCS IO YCTaHOBJICHHOU (popme
(mpunoxenue Ne 18).

[IpoTokon cocTaBiisieTcs HA OCHOBAHHMM 3allMCel, TPOU3BEICHHBIX BO BpPEMs
3acefaHus, MPEJCTABICHHBIX TE3UCOB JIOKJIAJOB M BBICTYIUICHUN, CIIPABOK,
MPOEKTOB PELICHUM U IPYTUX MATEPUAIOB.

[IpoToKOIBI MOTYT U3/1aBATHCS B MOJHOM WU KpaTKOM (popMme, mpu KOTOpoi
OIMyCKaeTCsl X0/ 00CYKJIEHHs BOPOca U PUKCUPYETCS TOIBKO MPUHATOE MO HEMY
pelieHue.

13.2. TekcT MOIHOTO MPOTOKOJA COCTOMT M3 JIBYX 4YacTel: BBOJHOH W
OCHOBHOM.

B BBOgHOI dYacTM TPOTOKOJA YKa3bIBAIOTCS (PamMWiIMM W WHUIHAAIIGI
MpecenaTeIbCTBYIONEro (pykoBoauTenss paboueld Tpymmbl) H - CEKpeTaps
3aceaHusl.

C HoBo#t cTpoku mocne cioBa «lIpucyTcTBOBaNM:» TMEPEUUCISIIOTCS
WHUIIAATE 1 ()aMIJIMKA WICHOB paboyell TPyNIbl, TPUTIAIICHHBIX Ha 3aceaHue
wieHoB TUK, He sBnstomKUXCs 4ieHaMu pabodeil rpyIibl, UHBIX MPUTJIAIIEHHBIX.
[Ipu nmepedncieHnu NpUrialieHHbIX 0053aTeIbHO YKa3bIBACTCSI HAMMEHOBAHUE UX
JNOJDKHOCTEW. MHOTIOCTpOYHBIE HAMMEHOBAaHMS JIOJDKHOCTEM II€YATAKOTCS YeEPE3
OJIMH MEKCTPOYHBIA HHTEPBAJ.

Jlonyckaetrcst  odopmiieHHE MPUCYTCTBYIOIIUX  OTACIBHBIM  CIIMCKOM
C yKa3aHWeM WHUIMAJIoB, ¢aMuiauii u goipkHOocTe. CHHCOK mpuiaraetcs
K MPOTOKOJTY U SBJISETCS] €70 HEOTHEMIIEMOU YaCThIO.

13.3. [ToBecTka 1OHS BKJIIOYAETCAd B BBOJHYIO 4acTh MpoTokoia. OHa
COCTOMT W3 TIEPECUYUCIICHUS BOIPOCOB, KOTOPHIE OOCYXIAIOTCS Ha 3acelaHuH,
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U 3aKpeIursieT MOCJIeA0BAaTeIbHOCTh UX OOCYXICHUA W (aMUJIUH TOKIATIUKOB
(BBICTYMAIOIINX ).

Kaxap1ii Bompoc MOBECTKHU JHsI 3aCeAaHHUs HyMepyeTcs apaOCckoil 1mudpoi,
ero HaumMmeHoBaHue ¢GopmyaupyoT ¢ npemiora «O» umm «O6». [lo kaxmomy
MYHKTY yKa3bIBaeTCs MOKIAMYUMK W ¢GopMa TPEACTABICHUS BOIpoca (IOKIA,
oT4eT, COO00IIeHUE, HHDOPMAILIUS).

13.4. OcHOBHasi 4YacTh MPOTOKOJA COJEPKUT CTOJBKO Ppa3/elioB,
CKOJIbKO MYHKTOB BKJIIOYEHO B MOBECTKY AHS. B COOTBETCTBUU C HEH pasjielibl
HYMEPYIOTCS.

Kaxnprii  pazmen  cocrour w3 Tpex  uacred:  «CIIYIIAJIN:»,
«BBICTYIIWIN:», « PEHINJIN:», KOTOpBIE MTeYaTatOTCsA OT TPAHUIIBI JIEBOTO OIS
MPOMUCHBIMU OyKBaMH.

B wactu «CIIYIIAJIM:» xpaTKo H37araeTcsi TEKCT BBICTYIUICHUS
nokiIaaurKa. Maummans! u GpamMuins 10KIaq4uKa neyaTaroTcs ¢ KpaCHOU CTPOKH B
MMEHUTEIBPHOM MaAeXe. 3aluch JIOKJIaJa U3JIaraercss OT TPEThEro Jula
€AMHCTBEHHOTO YKCIIa U OTAEeNseTcsl OT (pamuminu 1educom.

Ecmu Teker mokiiama mpuaraercs K IPOTOKOIY, TO MCIIOJB3YETCS CChLIKA
«TekcT noknaaa npuiiaraeTcs.

B uwactu «BBICTYIIMJIM:» nepeducisitoTcsl BBICTYHAIOIIUE W aBTOPbI
BOIPOCOB. MHUIMaNb! U (haMiKsl BBICTYMAOUIETO MEYaTaAOTCsl ¢ KPACHOW CTPOKHU
B HMMCHUTEIBbHOM majexke. Kparkasg 3amuch BBICTYIUIEHHS TIO CYLIECTBY
paccMaTpUBaEMOIo BOMpPOCAa MOXET OBITh U3JIOXKEHAa OT TPEThEero Jula
€MHCTBEHHOTO YHUCJIA.

Ecnu TekcT BBICTYIUIEHHS NPUIAracTcs K IMPOTOKONY, TO HCIOIb3YETCS
ccbuika « TeKCT BBICTYIIJICHHS TTPUIIAracTCs.

B wactu «PEILMWJIN:» oTpakaeTcs MPUHITOE PEIICHUE MO 00CYKIaeMOMY
BONPOCY. TEKCT MOCTAHOBIISIFOIIEH YaCTH MEYaTAETCs MOJHOCThIO. Ecin penienue
10 OJJHOMY BOIIPOCY IOBECTKHU JHS 3aCENAHUs COCTOMT U3 HECKOJIBKHUX ITYHKTOB,
TO TYHKTBI HYMEPYIOTCS apaOCKkumu IudpamMu, pas3eIeHHBIMH TOYKAMU:
1.1. — mepBBIf MYHKT pEIIEHHUs O MEPBOMY BOIPOCY MOBECTKU JHS 3aceIaHMs,
1.2. — BTOpOU MYHKT pEIICHHs MO NMEPBOMY BOIMPOCY MOBECTKU JHS 3acelaHus U
T.J.

TekcTel  NMyHKTOB  PEHIEHUS  M3JIAraloTcsl € HCIOJIb30BAHUEM
HeomnpeAeeHHOM (GOpPMBI I1arojia; BO3JI0XKUTh, IOPYUYUTh, OPraHU30BaTh U T.J.

Ecnu oaumH W3 TYHKTOB COJEPKUT pelieHue 00  yTBEpPKICHUU
OoOCYXJaBIIIETOCS Ha 3acelaHuM JIOKYMEHTa, OTOT JIOKYMEHT CTaHOBHUTCS
MPUJIOKEHUEM K MPOTOKOJIY U Ha HEM O(OpMIIIETCS CChUIKa HAa HOMEp U JaTy
npotokoisia. Ilpunoxenue odopmisieTcss Ha otTaelbHOM Jmcte. [lpu Hamuuuun
HECKOJIbKUX ITPUIIOKEHUN OHU HYMEPYIOTCH.

Copepxanre 0co0Or0 MHEHUS, BBICKa3aHHOTO BO BpeMs OOCYXIEHUs,
3aIMCBIBACTCS B TEKCTE MPOTOKOJIA TOCJIE COOTBETCTBYIOIIETO PEIICHUS.



9

13.5. TekcT KpaTKoro MNpPOTOKOJIa TaKKe COCTOMT M3 JABYX dacTeil. B
BBOJIHOM YacTW YKa3bIBAIOTCS MHUIMAIBI U (aMUIUs Tpe/ICeqaTeIbCTBYIOIIETO
(pyxoBoauTens paboyel Tpymibl), CEKpeTapsi, MPUCYTCTBYIOMIMX JIHII.

CnoBo «IIpucyrcTBOBaNu:» MeyaTaeTcsi OT TPaHUIBl JIEBOTO MOJs, MOCIHe
ClioBa CTaBUTCS JBoeToure. Huke mnewaTaroTcss HAaMMEHOBAHUS JIOJDKHOCTEH
MPUCYTCTBOBABIIMX, a CIpaBa OT HAUMEHOBAHUS JODKHOCTEH — MX MHUIMANIBI U
bamuuu.

B 0CHOBHOH 4acTH NPOTOKOJIa YKa3bIBAETCSI HOMEP BOIIPOCA B COOTBETCTBHUU
C MOBECTKOM JIHA, COACPKaHUE BONIPOCA U IPUHSATHIE PELLICHMUS.

HaumenoBanue Bompoca HyMepyeTcss pUMCKOW HU(pOi W HA4YMHAETCS C
npemiora «O» («O6»), meuataercs LEeHTpoBaHO pazmepoMm mpudprta Ne 14 u
MOTYEPKUBACTCS OJHON YepTOM HMKE MOCIEAHEH CTPOKH Ha PACCTOSIHUU HE Ooiee
oHOTO MHTEepBana. [loa yepToi yka3piBatOTCs (haMUJIUU JIMII, BBICTYMUBIIUX TIPU
00CYXXJIEHUH JTAHHOTO Bompoca. PaMUIIMKU NeYaTatoTCs Yepe3 OJUH MEKCTPOUHBIH
WUHTEpBaJ.

3aTreM yKa3blBaeTCs IMPHUHITOE 110 BOIIPOCY PEUIEHHUE, B CIIydae rOJIOCOBAHUS
— PE3yJIbTaThl TOJIOCOBAHMSI.

13.6. IIpoToKOa MOANMCHIBAETCS MPEACENATENbCTBYIOIINM (PYKOBOAUTENIEM
paboyeil rpynmnbl) U CEKpEeTapeM 3acelaHusl.

[lognucu OTAENSIOT OT TEKCTa TPeMs MEKCTPOUYHBIMU HHTEPBAIAMH.
HanMeHOBaHME MODKHOCTH IEYaTaeTrcs OT TPaHUlbl JIEBOTO TMOJISA, MOCIEHAHSISA
OykBa B (haMHJIMK OTPAHUYMBAETCS MTPABBIM MOJIEM.

13.7. [IpoToxonsI HYMEPYIOTCA B XPOHOJIOTHYECKON
MOCJIEIOBATEIbHOCTH B Tpejesiax KaJeHJapHOro roja auOO B Ipenesax Cpoka
NEeATEIbHOCTH paboyeil rpyIIbl.

13.8. [TpoTOKOJIBI COBMECTHBIX 3aceaHUil HECKOJbKUX PabO4MX TPYIII
opopmisitoTcst Ha Juctax Oymaru ¢opmara A4 ¢ COONIOJCHUEM DPEKBU3UTOB
nporokona. B pekBusure «llpeacemnarenbCcTByIOMUA» yKa3bIBAIOTCA (aMUIHSI U
UHUIMAIBl JMia (MHUOUATBl W (aMWIMK JIUI), TPeAcenaTeIbCTBOBABLIETO
(mpeacenaTenbCTBOBAaBIIMX) Ha  3acegaHuu. B pexBusure  «lloammch»
HAaMMEHOBaHHUs JOJDKHOCTEHN pacIioaratoTcsi Ha OJHOM YPOBHE.

13.9. Pemenus, mpuHsAThIE paboueld Tpymmod MO  BOIpocam,
paccMaTpUBaE€MbIM Ha 3acelaHHM, MOTYT OBbITb O(QOPMIIEHBI PELICHUEM
yCTaHOBJIGHHOW (opmbl  (mpunokeHue Ne 12).  PemeHus moanuchiBaroTCs
IpeacenaTeabCTBYIOIUM  (pyKOBOAMTENIEM pabouell Tpynmbl) U CEKpeTapeM
3ace/laHusl.

13.10. Permenus MOTYT HYMEpPOBATHCS B XPOHOJIOTMYECKOM
MOCJIEIOBATEIBLHOCTH B MpEJeax KaJleHJapHOro rojaa, JMd0 cpoka IesTeIbHOCTH
paboueii rpymmel 1100 B Mpeaenax OJHOTO 3aceJaHus B MOPSAKE PacCCMOTPEHUs
BOIIPOCOB.

13.11. IIpoTokombl 3acemanuii U perieHus: padboveil rpymIbl BKIIOYAIOTCS B
HOMEHKJIaTypy nen Komuccnn.
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[locne moamucaHusi MPOTOKOJIBI 3ac€JaHUl M pelIeHHus padouyux TpyII
PErUCTPUPYIOTCS KaK BHYTPEHHHUE IOKYMEHTHI.

13.12. Ecnu B mpoTOKOJIE €CTh MOPYUYCHHE CO CPOKOM HCIOJHEHHS, TO OHO
CTaBUTCS HAa KOHTPOJb B COOTBETCTBUU C paznaeniom 11 MHcTpykumu.

13.13. B cnmydae paccMmoTpeHusi Bompoca Ha 3acenannn  Komuccun
MO/JTMHHBIE IK3EMIUISIPbI TPOTOKOJIOB U pellieHui paboyelt rpynibl MprUoOIaoTCs
K JOKyMEHTaM 3acelaHusi, a B Jena pabodeld TpymIbl MOMEMIAIOTCS KOMUU
YKa3aHHBIX JOKYMEHTOB.).

1.18. Paznen 12 cuutats pazaenom 14.

1.19. Jlonomuuts WncTpykuuio mnpunoxkenusamu NeNe 18-19 cormacho
MPUIIOKEHHUIO K HACTOSIIIIEMY ITOCTAHOBIICHUIO.

2. PazmecTuth Hactosiiee MOCTAHOBJICHHWE Ha CTpPaHUIE TEPPUTOPHAIBLHOM
n30upaTeNbHOW KOMHCCHMU Ha oduiuanbHOM caiite M30upaTenbHOW KOMHUCCUU
benropoackoit o0iacty B MHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  CETU
«HTEpHETY.

3. KoHTposb 3a HCIOJTHEHHEM HACTOSIIET0 TOCTAHOBICHUS BO3JIOKHUTH
Ha cekperaps HOBOOCKOJIBCKOM TEppUTOpUATIEHON H30MpPaTEIbHON KOMHUCCUU
E.A. baBbikuRYy.

IIpencenarenn
HoB00CK0/IbCKO TEPPUTOPHAILHOM
U30MpaTeJIbHON KOMUCCUH I0.N. Psa3anuesn

Cexperapb
HoB00CK0/1bCKOH TEPPUTOPHATIBLHOU
U30MpaTeJIbHOI KOMUCCUM E.A. baBbikuna
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[Tpunoxenue
K TIOCTaHOBJICHNIO0 HOBOOCKOIBCKOM
TEPPUTOPUATBEHON HM30UpATEIbHON KOMUCCHI
ot 23 nexabdps 2022 roga Ne 9/34-1

«[Tpunoxenne Ne 18

K [IpuMepHOI MHCTPYKIIMU IO JEIONPOU3BOJCTBY B
TEPPUTOPUATBHON U30MPATETHHON KOMUCCUU

HOBOOCKOJIBCKASA TEPPUTOPUAJIBHASA
N3BUPATEJIBHAA KOMUCCHUA

PABOYAA I'PYIIIIA

(Ha3BaHme)

HPOTOKOJI

[IpencenarenscTBYIOMUN (PYKOBOAUTEND paboueid TpymIib)
Cekperapb
[IpucyTcTBOBANM:

[TIOBECTKA JIHA:
1.
2.

1. CJIYILIAJIN:
BBICTYITNJIN:
PEIINJIN:

2. CJIVIIAJIMA:

BBICTYIINJIN:
PEIINJIN:

[IpencenarenscTBYyIONMUN (PYKOBOIUTENH paOOUe TPYIIIHI)

Cekpetapb



12

[Tpunoxenne Ne 19
K [IpuMepHON MHCTPYKLUH 110 JEIONPOU3BOJACTBY B
TEePPUTOPUATIBHON N30MpaTETbHON KOMUCCUU

HOBOOCKOJIBCKASA TEPPUTOPHUAJIBHASA
N3BUPATEJIBHASA KOMUCCHUA

PABOYAA I'PYIIIIA

(Ha3BaHue)

PEHNIEHUE

Ne

[IpencenarensCTBYOMIUHN (PYKOBOAUTENH pab0Odeii TPYIIIIbI)

CexkpeTtapb».



