Hudopmanuonnoe coobenne o NpOBEeICHHH KOHKYpca

Anvuructpanus  HoBOOCKOIBCKOTO TOPOACKOTO  OKpyra OOBABIACT O MNPOBENCHHH
KOHKypca Ha 3aMCIUEHHE BaKAHTHOH JOJDKHOCTH MYHHIUIIAIBHOH ciayx0bl - IJIaBHOTrO
CIIELIHAIuCTa OT/I€/la  NpaBOBOH OKCIEPTU3bl IIPABOBOTO  YIIPaBIICHHS aJIMUHUCTpAIHH
Hooockounbckoro ropozxckoro OKpyTa.

I'pasxnannaoM Ha KoHKYpC IpejcTaBasioTCs CIIEYIOLINE TOKYMEHTHI:

a) JIMYHOE 3asBJICHHE HA UMS TIPEe/ICTABUTENTS HaHHMATEIs;

0) COOCTBEHHOPYYHO 3amONHEHHAs M MOIHCAHHAS aHKETa YCTaHOBJICHHOH (GOpMEI ¢
IpHIoXKeHueM pororpaduu (pasmep 3 x 4 cm);

B) KOMHs IIacliopTa HIM 3aMEHSIONIEr0 ero ZIOKYMEHTa (COOTBETCTBYIOIMHI JOKYMEHT
TPCABABIIACTCA JIMYHO IO NPUOBITHH HAa KOHKYPC);

I)  JIOKYMEHTBI, NOITBEPKIAIONIHE HEOOXO0UMOE  MPO(ECCHOHAIBHOE oOpazoBaHue,
KBAIIM(DUKAIMIO | CTaX paGoThL:

KOIIHA  TPYAOBOH KHIWKKH (32 HCKIIOUYEHHEM ClIy4aes, Koraa ciyxebHas (TpynoBas)
ACATEIIHOCTE OCYIIECTBIISICTCS BIIEPBLIE), 3aBepeHHas HOTAPUATBHO HITH KampoBoH cnyx0oi 1o
MECTy paboThl (Ciay»kObl), WM HHbIE AOKYMEHTEL, IIOATBEPXKAAIOILHME TPYIOBYIO (CIIysKeOHYIO)
ACATENIEHOCTD MPAXKIaHHHA;

KOMHK  NMOKYMEHTOB 00 oOpasoBaHuM u 0 KBUITM(DUKAIMH, a TaKkKe 10 JKEIAHHIO
IpakIaHuHA KOITHH  JIOKYMEHTOB, — NOATBEPXKIAIONIMX  IOBBINICHHE  WIIH IIPUCBOEHHE
KBanu(uKanuu [O  pesynbraTtaM  JIOMONHUTENBHOIO  MPO(ecCHOHATBHOIO o0pazoBaHus,
AOKYMCHTOB O NPHCBOCHHH YYECHOW CTENEHH, YYEHOro 3BaHUA, 3aBEPEHHEBIC HOTAPHAILHO MK
KazpoBoii ciy k60t 110 MecTy paBoThl (cimyx0b1);

J)  JOKYMEHT 00  OTCYTCTBHH Y TpaXxIaHHHA 3a00JIeBaHHS, MPEIATCTRBYIOLIENO
HMOCTYIUICHHIO HA MyHUIIUIIATIBHYIO CITy:KOY HITH €€ MPOXOKACHHIO (thopma 001-I'Cly);

€) CBEIEHHsS O CBOMX J0X0JaX., 06 HMYIMECTBE U 00A3aTEIBCTBAX UMYILECTBEHHOTO
XapakTepa, a Takke O IOX0JaX, 00 HMYIIECTBE M 06S3aTelbeTBAX HMYIIECTBCHHOTO XapakKTepa
WICHOB CBOEH CEMbH;

XK) WHBIE JIOKYMEHTE, npenycmorpentble OenepanbHbiM 3akoHoM 0T (02 Mmapra 2007 rona
Ne 25-03 «O mynunmnansnoit ciyx6e B Poccniickolt ®eneparumy, APYTHMH  (enepaibHpIMu
3dKOHamH, ykasamu [Ipesumenra Poccumiickoii Oejepalliil ¥ MOCTAHOBIEHUSIMH ITpaBurenscTBa
Poccuiickoit Deneparnuu.

Mysumunansaeiit - cykamnmii anMuHucTpani - HoBOOCKOIBCKOTO  ropojickoro okpyra
U3bABUBIIMN  JKEllaHHE Y4YaCTBOBATH B KOHKypce, [OMaeT 3asBICHHE Ha WMs IPEICTABUTEILS
HaHMMaTes.

Mynununansssrit CIYXAIHA HMHOTO OpraHa HCIOJHUTEILHOM BJIACTH, H3BABHBIIHIT
KCTAHUE  y9acTBOBATE B  KOHKYpCE, MpPEJCTABISET B aIMHHHUCTpanu0  HoBoockoskckoro
TOPOJCKOIO  OKpyra, 3agBICHME HA MMS IIPEICTABHTENS HAHHMATENs K COOCTBEHHOPYYHO
3alI0JIHEHHYIO, TIOMITHCAHHYIO H 3aBEPEHHYIO KaJpOBoii Cay:KO0# OpraHa HCIOTHUTETHHOM BIacCTH,

B KOTOPOM MYHHIIHNANEHBIA  CIIyKaIquii 3aMeIIACT JNOJDKHOCTE MYHHIUIIAILHO CIyKOBI,
aHKETy C IIpuIoxkenneM dororpaduu.

Kpaanduxanunonnsre TpedoBaHHs K 06pa30BaHMI0 H CTAKY (ONBITY) paboThl Mo

CHENHATBHOCTH

Ne | BakautHas nosukHOCTH TpeGopanns k o6pazosanmo

n/n U K €Ty (ONBITY) paGoThI [0 CHEHAILHOCTH

1. | I'naBubIii CHEIHATTHCT Hammane  BrIcmero obpasoBanust Ge3 InpexbABICHMS
oThena IIpaBoBOH | TpeOOBaHMUI K CTaxy MYHHIHTIALHOH CI1yKOB! MM paGoTshI 110
OKCIEPTH3Bl  IIPABOBOTO | CHENHATLHOCTH, HAIIPABJICHHIO II0ATOTOBKH;
YIpaBieHus KBanudukannonnsie tpeGopanus x 3uammsmy H yMEHHSM,
aIMHHHCTPALHH KOTOpBIE  HEOOXOMHMBI  JUIS  HCIIOTHEHHS JIOJZKHOCTHBIX
Horoockonsckoro 00A3aHHOCTeH, YCTaHABINBAIOTCS B 3aBUCHMOCTH OT 00JIACTH U
TOPOJICKOrO OKpyra BUIA  mpodeccHOHANLHOI CIy)KeOHOM  nesTensHOCTH
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MYHHUITUTATEHOTO
HHCTPYKITHEH,

CITyKaliero €Tro JOJKHOCTHOM

Keamudukanuonnsie TpeGosanns

K HpO(l)eCCHOHaJIbelM 3JHAHHAM H HaBbIKaM, HeOﬁXOJII’IMblM JJIS UICTTOJTHEHH S JOJIKHOCTHEIX
o0sI3aHHOCTEH MYHHITHIIAJIbHBIMH C/TYKAINAMHA

Ne BakantHan TpeGopanusivu K 06 muM npodecCHOHATBLHLIM 3HAHASIM H

n/n AOJKHOCTE HABBIKAM (KOMIIETEHIHSIM)

1. | 'naBusri —3Hamne Konctutymmm Poccuiickoit ®enepanun, Ycrasa
CHEHATHCT benroponckoit  o6imactn, Verasa HoBoockonbekoro rOPOJCKOro
OT/Ie/1a IIPABOBOH | OKPYTa, OCHOB ()eJIepanbHOro M OGJIACTHOrO 3aKOHOMATENHCTBA O
9KCIEPTU3EI MYHHUIHMIATBHOH ciyxk0Oe;

IIPaBOBOIO —3HaHUA B 00MACTH MH(OPMALHOHHO-KOMMYHHKAIHOHHEIX
YIIpaBJICHUS TexHonornit  (nanee — HMKT): annapatmoro wu [IPOrpaMMHOIO
aJIMUHHCTPALIAH obecreueHns, BO3MOXKHOCTEH M 0COGEHHOCTEH IIPHMEHECHHSI
Hosoockomscxoro | coppemennsix MKT B OpraHax MECTHOrO CaMOYIIPABICHHs OKpYTa,

TOPOJICKOT0 OKpyra

BKJIOYas  MCIIONIB30BAHHE  BO3MOMHOCTEH  MEKBEIOMCTBEHHOTO
JIOKYMEHTO000pOTa, OOIIMX BONPOCOB B 0OJaCTH 0GECICYEHHS
HH(POPMAITHOHHOM Ge30MacHOCTH;

— HaBBIKH BJIA/ICHUsl COBPEMEHHBIMH CPEJICTBAMH, METOIAMH U
TEXHONOrHer paboTel ¢ HH(OpMaIHeit (paboTEl ¢ BHYTPEHHHMH H
nepupepuiiHEIME  ycTpolicTBamu KOMIbIOTCpa,  paboTel B
ONICPALMOHHOH CHCTEME, yIIPaBICHHS 5JIeKTPOHHOM TOYTOIL, paboTh B
TCKCTOBOM PelakTope, paboThI ¢ IIEKTPOHHBIMU TaOIHLIAMHE U 6a3zaMu
AQHHBIX, ¢ HH(OPMAIMOHHO-TEIEKOMMYHHKAMOHHEIMH CeTAMH, B
TOM 4HuCIe ceThio MHTepHeT);

— CMOCOOHOCTD JIOTHYECKH BEPHO, apryMEHTHPOBAHHO H SCHO
CTPOUTBL yCTHYIO M IHCBMEHHYIO Peub; IPAMOTHOE HAMHCAHHE TEKCTA
Ha PYCCKOM SI3BIKE

Tpebosannsivu Kk crenMaabLHBIM npogeccHOHAILHBIM
SHAHUSIM M HABbIKAM (KOMIIETEHIHNM), NPEIbABISIEMbIMH K
MYyHHIMIAIBHBIM  CIY;KAINHM,  3aMEINAKIIHM  JT0JGKHOCTH
MYHHUMIAIBHOH CTy:KOBI

I'naBHBLIT — YMCHHC YIpPaBJIATH CBOMM BpEMEHEM [UIS JIOCTHIKCHHS
CHELAATTHCT ONTHMAIBHOTO  pe3yabTara,  CIOCOOHOCTL K CIKEJTHEBHOMY
OTJIeJIa IPaBOBOM ONEPATHBHOMY IUIAHUPOBAHHIO PabOTEL;

OKCIIEPTH3EI — CTPEMIJICHHE HaXOMWTh ITYTH JUISl JOCTH)XKCHHS pe3ynbTara B
IIPaBOBOI'O CTaHIAPTHOW CHTYAIlHH ¥ CIIOCOOHOCTH OI[CHHBATD peCypCHI;
YIpaBICHUS — HJIMYHC 3HAHUH O IYTSIX pa3sBUTHS 0OIIECTBA U rocy/1apcTBa,
aIMHHHCTPAIMH BOCIIPHATHE CUTYallM} ¥ PELICHHE 3a/1a4 ¢ ITO3HUIUH rOCyJapCTBEHHBIX
Horoockonbckoro TIPHOPUTETOB;

FOPOJICKOTO OKpyra

— CJICNIOBAHUE  COLMAILHEIM ~ CTAHJAPTAM W TpeboBaHUIM
Cc1yKeOHOI THKH B pabounx CHUTYyalHsX;

~ YMEHHE NPHMEHATH YCTAHOBJICHHBIE CTAHIAPTEL NpaBuia u
[IPOLETYPEI B COOTBETCTBHH C KOHKPETHOIH CHTyalHeH, cnocobHOCTE
ABUTATbCsl B HOBOM HAIPABIIEHHH IIPH H3MEHEHHH CHUTYallUH;

— IOTOBHOCTB  HECTH  OTBETCTBEHHOCTh 334 COOCTBEHHEIE
peleHwus;

— IIOCTOSIHHOE PO eCCHOHANBHO-KBATHPHKAIHORHOE
PasBUTHC, B TOM  4YHCIE  [10CPEJICTBOM camoo0pazoBaHms,
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IUIAHHPOBAHHE IIYTH CBOEro
pasBuTH;

— PYKOBOJICTBO B
yOeXKIeHUIMH B

— 3HaHHE
0COOCHHOCTEH  HOCTpoeHHs
MYHHUIMIATEHOTO YIIPABICHHUS;

pabote
COOTBETCTBHH  C
YCTaHOBJICHHBIMH perIaMeHTaAMU;

CTPYKTYPBI

JIaJIbHEAIIETO  MPO(ecCHOHATBHOrO

IIpaBOBEIMH SHaHHAMH H
3aKOHOOAaTeJIbCTBOM H

00I11leCTBEHHBIX
CHCTEMEI

HHCTHTYTOB,
rOCY/JapCTBEHHOIO0 |

— YMEHHE MPABHIILHO 0QOPMILITE THIIOBEIE JOKYMEHTHI, 3HAHHE

nmpoueayp HX CorjiaCoBaHHsI, YTBECPXKIACHHS, XpaHCHHA H
IICPEMCIIICHHAS
— HaBbIKH IIOJATOTOBKH Ipe3CHTaIUH, HUCITOJIB30BaHUA

rpagdeckux 00LEKTOB B ICKTPOHHEIX JIOKYMEHTAX.

Kpanndukanuonnsie TpeGosanus NpPo(hecCHOHATLHBIM 3HAHHAM H HABBIKAM 110
NpeIMeTHOM 00JIaCTH JeATeILHOCTH VIS J0JKHOCT il MYHHIHNAJBHOH CJIy:KObI

3Hanue 3aKOHOAATEJbCTBA 110

ClIBl.lHa.J'lebIe JHAHUA H YMEHUA

No Bakanrnasn p o
NnpeaMeTHOH 001acTH 10 MpeIMEeTHOI 06.1acTH
n/n AO0JIKHOCTD
AEATEJIbHOCTH JAeATeIbHOCTH
1. | I'naBuemit - 3aKOHOJIATENIECTBO O MECTHOM | - 3HAHHUE IIPABHJI JAEIIOBOr0 OOIICHHMS,
CIEIHATHCT CaMOYIIPaBJICHHH OCHOBBI JIEJIOBOH KOMMYHMKAIIUH H
OTZeJia IIPaBOBOH | - 3aKOHOATEILCTBO 0 | 06paboTku mesoBo# HHpOpMAIIH
IKCIIEPTHU3EI MYHHIIHIIAIBHOIT cyx0e - HaBBIKH [IPaBO3alUTHOM
IIPaBOBOTO - 3aKOHOJATENIbCTBO O TMpaBax | JesATeTbHOCTH
YIIpaBIeHHUs pebenka - HaABBIKK MOATOTOBKH TEKCTOB,
anIMHHHCTpaIUH - 3aKOHOZIATENIECTBO O 3alllUTE | CTaTeH, BBICTYIUICHHH, MOKJIANOB
Hosoockonsckoro | mpas mecoBepruennoneTHuX - HaBBIK pabOTBl C CEKPETHBIMH
TOPOJICKOTO OKpyra | - OCHOBBI 3aKOHOJATEIBCTBA O | JOKYMEHTAMH
3alliTe  npaB  YEJIOBEKa W | - HABBIKH MOATOTOBKH CIICLHAJILHOM
OCHOBHBIX cBOOO/I AHATUTHYECKOH, METOINYECKOMH
- 3aKOHOJATEIBCTBO 00 | nudopmaryu 1o BOIIpOCam
OpraHmsallid  TPEeJAOCTABICHHS | JEATSIBHOCTH
rOCY1apCTBEHHBIX H | - 3HAHHE [IOpAAKA 3alONHEHHS U

MYHHLIMNAIBHEIX YCITYT

- 3aKOHOOATeNIbBCTBO O I[IOpAOKe
PadOTHI ¢ OOpaIleHUSIMH I'paskaH
- OCHOBEI TPY/IOBOTO TIpaBa

- 3aKOHOJATEIBCTBO O 3allUTe
NePCOHANIBHBIX JTAHHBIX

- 3aKOHOJATENECTBO 0
IIPOTHBOJEHCTBUH KOPPYIILIHU

- OCHOBBI 3aKOHOJATEJILCTBA O
[IPABOOXPAHUTEILHON CHCTeMe

- OCHOBHI IIPABOBBIX ACIIEKTOB B
obmactu  HMKT, IPOrpaMMHBIX
JIOKYMEHTOB

- OCHOBBI I'P@)KIaHCKOTO [IpaBa

- OCHOBBI YTOJIOBHOT'O IIpaBa

- OCHOBBI aMHHHCTPATHBHOTO
Ipasa

- OCHOBBI ICJIONPOU3BOICTBA

- OCHOBEI JIEKTPOHHOTO

NPEe/ICTABIEHHs CIIPABOK O JIOXOIax,
00 uMymecTBe H 00s3aTeNbCTBAX
MMYIIECTBEHHOTO XapaKrepa

- 3HaHME  NoOpsAKa  paboTEl
KOMHCCHH, CO3/1aBacMBIX B
COOTBETCTBHH C 3aKOHOJATEIBCTBOM
0 MYHHUIUTIAIBEHOH citysx6e

- HaBBIK PacCMOTPEeHHs obpalieHuii
U Kano0 rpakaan

- YMEHHE TOTOBHUTH  IIPOEKTBI
HOPMAaTHBHBIX NPABOBBIX AKTOB

- 3HaHHE CTPYKTYphI (eaepalbHbIX
OpPraHoB BIIACTH, OPraHOB BJIACTH
Benropozackoit  o6mactu, OpraHoB
MECTHOTO CaMOYIIpaBIIeH s paiiona

- HaBBIK KOHCYIBTHPOBaHHS [0
BOIIpOCaM (enepanbroro U
PETHOHAIIBHOTO  3aKOHO/IATENILCTRA,
Kacalolerocss  OpPraHoB  MECTHOTO




r JOKYMeHTO000poTa CaMOYIIpaBJICHHA

- 3HAaHWE OCHOB JIEJIOBOTO YTHKETA
- HaBBIKH HOPMOTBOPYECTBA

- HAaBBIKM TPOBEJCHUS DKCIEPTH3EI

AHTUKOPPYIIHOHHYIO 3KCIIEPTU3Y

IHChMa
- HaBBIK paboTBl ¢ KanobaMH H
3aABJICHUSAMH I'pakaaH
- HaBBIK TPOBEJEHHS CIIY)KEOHBIX
IIPOBEPOK
- HaBBIK TOJIKOBAHHS W MPUMEHEHUS
HOPMAaTHBHBIX IIPaBOBEIX AKTOB

IIPOCKTOB IIPABOBBIX aKTOB, BKIHOYas

- HaBBIKH COCTaBJICHHS  JEJIOBOTO

C nomnoxeHneM 06 opraHe HCIIOJHUTENBHOIN BJIaCTH, B KOTOPOM IPOBOJMTCS KOHKYpPC, W
¢ JIODKHOCTHOH HMHCTPYKLHMEH BAKAHTHOH JOMKHOCTH MOXKHO O3HAKOMHUTHCS B oTaene
MYHHIUIIATEHON CI1yKOBI H KaJpOB aMUHHCTPANKH HOBOOCKOILCKOrO TOPOJICKOTO OKPYIa,

Ilpuem 3agBrnennit u npumaraemsix JIOKYMEHTOB Ha KOHKypc HaumHaercst ¢ 04 ampeus
2019 roma (co jHS pasMemieHHs OOLABNCHHS Ha obuLHATBHOM caliTe aJMHHHCTpALUM
Hooockonsckoro ropoackoro OKpyra mo azpecy http://www.oskoladmin.ru u 3akanumBaercs
24 anpens 2019 roaa (vepes 21 fenb co THS pasMeIeHusl 0ObSIBIEH S ).

Bce KOHKYpCHBIE TOKYMEHTEI HOCTAaBASIOTCS JIMYHO B paboune nuu ¢ 8.00 g0 17.00 mo
anpecy: r. Hoewnit Ockon, y1. 1 Mas, 1. 2 B OTACT MYHULHNATBHOW CIy:kObl M KaJpoB
aIMHHHCTPanii HOBOOCKOJIBCKOTO rOPOJICKOro oKpyra.

Ilpy  nanpaBneHum nokymeHTOB moutol maToll mx npuemMa OyJeT cuMTathcs jaTa
HOJIy9E€HHs 3aKa3HOTO MHUChbMa aAMUHHCTpanud HoBOOCKOILCKOTO TOPOJCKOI0 OKpYyTa.

3ace/laHHe KOMHCCHM TI0 NIPOBEIEHHIO HTOIOB KOHKypca /Ui OIpeaesieHus nodemuresis

KOHKYpca COCTOHTCH B MajioM 3ajie aIMHHHCTpaunn Hosoockonbekoro TOPOJICKOTO OKpyra
07 mas 2019 roga B 09.00 gacos.

YCoBAs NMPOXOMKIEHHS MYHHIHNATBHOMN ciyx6er HoBoockosckoro ropomckoro OKpyTa,
AICHEIKHOE  CONEPIKaHHe, TapaHTHH W OrPAHMYEHHS 110 JOJIKHOCTH MYHHULHUIAIBHOH  CITyKObI
Hosoockonsckoro  roposckoro OKpyra omnpeaessifores — (eaepaibHbIM U 00J1aCTHBIM

3aKOHOJATENBCTBOM 0 MYHHUHUIIAIbHOH CJ'IY}K6B, HOPMaTHBHBEIMHU IIpaBOBBIMH  aKTaMHu
HOBOOCKOJIBCKOFO TOPOICKOTO OKpyTra.

Tenedon nns cparox: 4-47-88.



